AJIMUHUCTPAIIMS JIEHUHI PAJICKOM OBJIACTH

KOMUTET MO CONMAJILHOM 3AIINTE HACEJEHUS
JIEHUHI PAJICKOU OBJIACTH

ITPUKA3

A .49, 0 Ne  OY-40Q

Cankr-ITerepbypr

O BHeceHMH H3MeHEHHH B NPHKAa3 KOMHTETA N0 COLUAJIBLHON 3a1HTe HACEJIeHUS
Jlenunrpaackoii o6sactu ot 21 nekadps 2022 roga Ne 04-80 «O6 yrBepxkaeHnH
aIMHMHUCTPATHBHBIX PerjaMeHTOB NMpPeA0CTABIEHHUsS] HA TEPPUTOPHUH
JleHuHrpajackoi 00J1aCTH rocyapcTBEHHBIX YCJAYT
B cepe onekn U NONEYUTETHCTBA)

B cootBercTBUM ¢ nmyHKTOM 1.5 [loJIOXKEHUST O KOMUTETE MO COLMUAIBbHOW 3allUTe
HaceneHus JIeHWHrpajackod oOfacTH, yTBEp>KAEHHOro MocTtaHoBileHueM IlpaBurennscTBa
Jlenunrpaackoi o6nactu ot 25 nekadbpst 2007 roga Ne 337, npuka3biBaio:

1. BHecTH B mpuka3 KOMUTETa MO COLMAIBHOM 3alluTe HacejieHus JIeHuHrpanackou
obmactu ot 21 nexabps 2022 roma Ne 04-80 «OO yTBepKIAEHUH aJIMHUHHUCTPATHUBHBIX
periamMeHToB IpeOCTaBIIEHHUS Ha  TEePpPUTOPHUH JlenmHrpaackomn obJsiacTu
roCyJIapCTBEHHBIX YCIYT B chepe OMEeKH U MOMEeUUTEIbCTBA» CIAEAYIOMUE U3MEHEHHUS:

1.1. ITysxr 1 nononuuts noanyHkramu 1.11-1.12 cnenyromero conepxanusi:

«1.11. AIMUHHUCTpPATUBHBIA pErjaMeHT NPENOCTaBJICHUS [OCYNApPCTBEHHBIX YCIYyT
10 YCTAHOBJICHHUIO OINEKH WJIM TOMEYUTENbCTBA (B TOM YMCJIE NPEABAPUTEIBLHON OIEKH
WM TIOTIEUYHUTENIbCTBA) HaJl COBEPIICHHOJETHUMHU HEJEECIIOCOOHBIMU WU HE IMOJTHOCTBIO
JeeCriOCOOHBIMHU I'paXiJaHaMH, OCBOOOXKICHHUIO OTIEKYyHa UJIM MOIEYUTEINsT OT UCIIOJHEHHUS
UM CBOUMX 00s13aHHOCTEH (mpuioxenue 11).

1.12. AAMUHHUCTPATUBHBIN pErjaMeHT MpPeJOCTaBJIEHUsI TOCYydapCTBEHHBIX YCIyT
0 BBLIILJIATE I[IOCOOMS Ha MpuoOpeTeHWe Y4YeOHOM muTeparypbl W MNHUCbMEHHBIX
NPUHAUIEKHOCTEN M €XKEMECIYHOTO MOCOOUs JeTIM-CUPOTaM U JETsM, OCTaBlIMMCs Oe3
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MOMEYEHUs] POJUTENIEH, C OrPAaHUYEHHBIMH BO3MOXXHOCTSIMH 3JI0POBbs (B TOM YHCIIE
C pasiMYHBIMH (OpPMaMM YMCTBEHHOHW OTCTAJOCTH), OOy4aromuUMCsi MO O4YHON (opme
00y4eHHusi 10 NporpaMmam TIepernojroTOBKUM pabdo4YMX M CIyXalluX 3a CUET CPEACTB
obsiactHoro 6rokera JleHuHrpaackoi odnacTu (npuioxenue 12).».

1.2. JIONOJHUTK:

MPUITOKEHHUEM 11 (AIMHUHUCTPATHBHbIH perjiaMeHT [IpeAOCTaBJIEHUS
rOCyAapCTBEHHbBIX YCIYT 110 YCTAaHOBJICHUIO ONEKU WIM MONEYUTEIHCTBA (B TOM 4HCIIE
NpeBapUTEIbHOM  OMEKHM  WJIM  IONEYUTENbCTBA)  HAJ  COBEPLIEHHOJETHUMHU
HEJIEECIIOCOOHBIMU MJIM HE TIOJIHOCTBIO JIEECTIOCOOHBIMU I'PAXIaHAMH, OCBOOOKIEHHUIO
OMeKyHa WM TIONEYUTEeNs OT MCHOJHEHUS MM CBOUX OOS3aHHOCTEM) COIIACHO
NPUJIOXKEHUIO | K HacToslleMy MpHKasy;

[PUJI0KEHUEM 12 (ADMUHHUCTPATUBHBIN periaMeHT peJOoCTaBIICHUS
rocy/1apCTBeHHBIX YCIYT IO BbIILIATe MOCOOUS Ha MpUoOpeTeHHe y4eOHON JIUTepaTyphl
M MHUCBMEHHBIX NPUHAIEKHOCTEH U €XKEMECAYHOTO MOCOOUS JAEeTIM-CHPOTaM U JIETSM,
OCTaBIIMMCS 0e€3 IoIevYeHus poAMTENel, JIMLAM W3 4Yucila JeTel-CUpOT M jeTeil,
OCTaBLIMXCS 0€3 MorneveHus poauTenei, ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSMHU 3JI0POBbS
(B TOM uuciae ¢ pasnuuHbBIMEH (OpPMaMU YMCTBEHHOW OTCTAIOCTH), OOYHYaIOIHMCS
Mo 04HOU (hopme 0OyueHHs 0 MPOrpaMmaM MepernoAroTOBKM pabouux M CIyXKalluX 3a
cyeT cpelacTB obsnactHOro Gromikera JIeHMHrpaaCKoi 061acTH) COMIACHO MPUIIOKEHUIO 2
K HACTOsILLEMY MpHKa3y.

2. Hacrosiuuii npukas BcTymaeT B cuily depe3 10 qHel ¢ maThl ero odUIHATIBHOTO
OIyOJIMKOBaHMSI.

3. KOHTpOJIb 3a HCIOJHEHHEM HACTOSILErO NPUKA3a BO3JIOKUTh HA 3aMECTUTEIs
npeaceaaresisi KOMMTETa MO COLHAIbHON 3aluTe HaceneHus JIeHMHrpaickol obnacTy,

KYPHUPYIOLIEro BOMPOCHI OT/ENa COUMATIbHOM MOTUTUKU B c(hepe CeMBH.

Ilpencenarens komurera / 5 B s
0 COLMAJIbHOM 3alllMTe HACEJICHHUS [ =/ mo coumanioii
JlenuHrpaackoi ob6aactu
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ITPUJIOXEHMUE 1
K IIpUKa3y KOMUTETA
110 COLIMAJIbHOM 3allIUTE HACEICHUsI

Jlenunrpanckoii o6nactu
oT 24.12.2024 Ne 04-102

«ITPUJIOKEHHME 11
K IIpUKa3y KOMUTETA
10 COL[MAJIbHOM 3aILUTE HACEIICHUS

Jlenunrpasackoit o6nactu
ot 21.12.2022 Ne 04-80

AJIMUHUCTPATUBHBIA PETJIAMEHT NPEJJOCTABJIEHUS
I'OCYJAAPCTBEHHBIX YCJYT 11O YCTAHOBJIEHUIO OINIEKH HJIN
MONEYUTEJBCTBA (B TOM YHCJIE IPEABAPUTEJBbHO ONMEKA UJIN
MNOINEYUTEJBCTBA) HA/l COBEPIIEHHOJIETHUMMU
HEAEECINIOCOBHBIMU UJIA HE ITOJIHOCTBHIO JEECITIOCOBHBIMH
I'PAYKKAAHAMU, OCBOBOXKJIEHHUIO OIIEKYHA NJIMA TIONNEYUTEJIA OT
UCIIOJITHEHUSI UM CBOUX OBSI3AHHOCTEM

(COKpaHICHHOG HanMCHOBAaHHE - YCTAHOBJICHHUE OIICKU WJIU MOMNEYUTECIILCTBA (B TOM YHHUCJIC
HpGIIBapHTCHbHOﬁ OII€KHU HUJIHU HOHG“IHTGHBCTBa) HaJ COBCPIICHHOJIETHUMHU
HCI[GGCHOCO6HBIMI/I HNJIX HE ITOJIHOCTBIO IIGGCHOCO6HI>IMI/I rpaxJjaHaMu, OCBO60)KL[€HPI€
OIICKYHA HJIM NOIEYUTEIISA OT UCIIOJTHEHHSI UM CBOUX 00s13aHHOCTEH (J:Lanee =
aI[MI/IHI/ICTpaTI/IBHLJﬁ periaMeHT, roCy 1apCTBEHHbIC yCHyFI/I)

1. O0uue moJI0KeHud

[Ipeamer pery/iupoBaHusi aAIMHHHCTPATHBHOIO pPerjaMeHTa
yeJayru (onucaHmue ycJjayrH)

1.1. Hacrosmmii agMUHUCTPATUBHBIM perilaMeHT yCTaHaBJIMBACT  IOPs/I0K
NPEIOCTABJIEHUS] TOCYJapCTBEHHBIX YCIIYT 10 YCTAHOBJIEHHUIO OTIEKH WJIH MOMNEYUTENIbCTBA
(B TOM 4YHCIIe ITPEBAPUTEIIBHOW OMEKH WM IOINEYUTENIbCTBA) Ha/l COBEPIICHHOICTHUMHU
HeJleeclIOCOOHBIMU HJIM HE IIOJIHOCTBIO J€ECMOCOOHBIMH TIpaXKIaHaMM, OCBOOOXIEHHE
OMeKyHa WU TONEYUTelss OT WCIIOJHEHUS WM CBOMX 00s3aHHOCTEH (majiee —
roCyJapCTBEHHbIE YCIyIru), OIpeAeNnseT CTaHaapT, CPOKM U TMOCJIeN0BaTEIbHOCTh
nNpoueaypbl W aJMHHUCTPATUBHBIX JEHCTBHH OPraHoB MECTHOTO CaMOYNPABICHUA
MYHULUIAIBHBIX ~ oOpasoBanuii  JleHWHrpaackoih — obGmactwy, OCYLIECTBIISIFOLIIX
rocyapCTBEHHbIE TIOJJHOMOYMS [0 OpraHW3aluMHd W OCYIIECTBICHHUIO JACATEIbHOCTH
10 OneKe M IOINEYUTENILCTBY Ha Tepputopuu JIeHHHrpajackol obnacTu (jajee - opraHbl
OMNEeKHU U MOMEeYUTENbCTBA).

Hacrosimuii aIMUHUCTPATUBHBIN PETJIAMEHT PETYJIMPYeT OTHOLUEHMS, BOSHUKAIOIHNE
MpH Mojiade TOKYMEHTOB JUISl YCTAHOBJICHHs ONEKH MM MONEYUTENbCTBA (B TOM YHCTIE



npe):[BapHTeanoﬁ OIICKH HIIN HOHe‘iI/ITeHBCTBa) Hanqg COBEPUICHHOJIECTHUMHU
HC,I[GCCHOCO6HI>IMI/I NI HE TIOJIHOCTBIO IICGCHOCO6HI)IMI/I rpaxxagaHamMu, W IJid
OCBO60)K,H,€HI/[${ OII€KYHAa WJIK NMOMNCYHUTEIIA OT UCIIOJTHCHHUS UM CBOUX 00s13aHHOCTEH.

KaTteropum 3asiBureJieii, HMEIOIIUX NPABO HA NMOJy4YeHHE
rocyiapcTBeHHbIX yCJayr

1.2. 3asaBuTensaMu Ha MONTy4YeHHE TOCYJAapCTBEHHBIX YCIyr (danee - 3asBUTEIIN)
SIBJISIFOTCSL

1.2.1. Ilo rocy1apcTBEHHOH yciIyre 1o yCTaHOBJICHUIO ONEKH MJIU MONEYUTENLCTBA (B
TOM YHMCJIE€ NTPEIBAPUTEIILHOM ONEKH UJIA ITONEUUTENIHCTBA) Hall HEAEEeCIIOCOOHBIMH HJIA HE
MOJHOCTLIO J€ECIIOCOOHBIMU TpaXkJaHaMu (Jlajiee - COBEPLIEHHOJETHHUE IOJOINEYHbIE) -
COBEpPILEHHOJIETHUE [1€ECIIOCOOHbBIE JIMLA, BbIPA3UBIIME JKeJIlaHHE CTaTh ONEKyHAMM WIIU
MOMEYHUTEIIMH COBEPLIEHHONIETHUX TIPAXIAH, NPU3HAHHBIX CYJIOM HEIEECIIOCOOHBIMU
WJIM HE IOJHOCTBIO [eeClOCOOHBIMU (Jlajiee - Ipak[aHe, BbIPA3HMBIIME KEJIAHHE CTaTh
OIEKYHAMH WJIN MOTEYUTEISIMHU ).

OnexyHamu (TIIOMEUYUTENIIMA) COBEPIIEHHOJIETHUX HENEECIOCOOHBIX WM He
TMOJIHOCTBIO JIEECIIOCOOHBIX IpaXkJaH MOTYT HA3HA4aThCs TOJBKO COBEPLIEHHOJETHUE
Aeecrnocobnble nmuua. He MoryT ObITh Ha3HaYCHBI ONEKYHAMH U TIONEUUTENIAMH MpakaaHe,
JTMIICHHBIE POAUTEIBLCKUX MPaB, a TaKXKe IpakJaHe, UMEIOIMe Ha MOMEHT yCTaHOBJIEHHS
OTICKM WJIA MOMNEYUTENIbCTBA CYyMMOCTh 332 YMBILNUIEHHOE MPECTYIUIEHUE MPOTHB JKU3HU
WJINA 310POBbs PaX</iaH.

1.2.2. Tlo rocynapcTBeHHOH yciyre 1o OCBOOOXKIEHHIO ONEKyHAa WM MOIMEYUTeNs
OT WCTIOJIHCHUSI UM CBOUX O0S3aHHOCTEH - ONEKyHb! (IIOMEYUTENIN) COBEPIIEHHONETHUX
[OJIOTICYHBIX.

Ponurenn, 0alywiku, menymiku, OpaThs, CECTPBI, AETH W BHYKH, BBIPA3MBILHE
XKEJJaHWe CTaThb OINEeKyHaMH WM IIONEYUTENSIMM COBEPIICHHOJETHUX I10J0INEYHbIX, C
KOTOPBIMHM yKa3aHHbIC I'pakJlaHe IMOCTOSSHHO COBMECTHO MpOXKuBaiaud He MeHee 10 JieT Ha
JA€Hb I0Ja4M 3asiBJICHHWS] O Ha3HAYE€HUHU ONEKYHOM WJIM IIOIEYMTENEM, SBISIFOTCS
rpaXJaHamu, BBIPA3UBLIMMHU  JKEJIaHWE CTaTh OMNEKyHaMH WM  IIONEYUTENSIMH,
OTHOCAIIMMUCS K KaTeropuu OJIM3KHMX POJICTBEHHHKOB (Hajee - OJM3KHE POACTBEHHUKH,
BbIpa3UBLINE XKeJIaHUE CTATh OMEKYHAMU WJIN MOTICUUTEIISIMH ).

Hacrosium pernaMeHToM He MpeLyCMOTPEHO NPeCTaBIeHHE MHTEPECOB 3asIBUTEJIS
JPYTUMHU JIMLAMU.

[Mopsaok mHpoOpMUpPOBaHMS 0 NpeIOCTABIEHHH
rocy1apcTBEHHbIX yCJyr

1.3. UHdopmaliuss 0 MecTtax HaXOXACHUS OpraHOB OIIEKH U IIONEYUTENILCTBA,
MPEIOCTABAIOLIMX TOCYaPCTBEHHBIE YCIIYTH, OPraHOB M OpraHU3allii, y4acTBYIOLIUX
B IPEIOCTABICHHH yCIIYr, HE SBISIOLIMXCS MHOTO(YHKIHOHAIBHBIMU LEHTPAMH
MPENOCTABNACHNS FOCYAapPCTBEHHBIX U MYyHHULMIIANLHBIX YCiyr (naiee — OpraHusanuu),

rpajukax paboThl, KOHTakTHbIX TenedoHax (manee — CBeICHUS UH(POPMAIHOHHOTO
Xapakrepa) pa3MelaeTcs:

Ha CTCHJaX B MeCTax MpeaoCTaBIICHUS roCyJapCTBEHHBIX YCIIYT;



Ha caiiTe rocyJlapCTBEHHOro OODKETHOTO yupexzaeHus JleHHMHrpaackoit obyacTu
«MHOropyHKIHOHAIBHBIA LIEHTP MPEeIOCTaBIEHUsI FOCYJaPCTBEHHBIX U MYHHUIUIIATbHBIX
yeayr» (nanee - I'bBY JIO «M®Ly», M®ILI): http://mfc47.ru;

Ha EnuHoM moptane rocyaapctBeHHbIX ycuyr (nanee — EINIY): www.gosuslugi.ru
(Ipu TEXHUYECKOU peain3aliiun);

B rocylapcTBeHHOW HWHpopManuoHHONH cucteme «PeecTp rocyl1apCcTBEHHBIX
¥ MyHULIMOANbHBIX ycayT (byHkuumii) Jlennnrpaackoit odnactu» (nanee — Peectp).

1.4. WUudopmauuss no BompocaMm TMpPeJOCTaBICHUS] TOCYyAapCTBEHHOM YCIYTH,
CBEJEHUs] O XOJe MpeJOoCTaBIeHUsT TIOCYyAapCTBEHHOW YCIYyrM MpeaoCTaBIISIFOTCS
3asBUTEJIIO B YCTHOM, MMCHbMEHHOM UJIH 3JIEKTPOHHOH opmax.

Jlns monyudeHus CBEOEHUM O XOJe NpPeJOCTaBIEHUs] TOCYyJapCTBEHHOM YCIyrH
3asiBUTENIEM YyKa3bIBaeTcsl (Ha3bIBaeTCs) Jara 3asBieHUs, OOO3HAaYeHHass B paCIHUCKe
0 IIpUeMeE JOKYMEHTOB, MoJiydeHHOU oT ML npu rnoxaye JOKyMEHTOB.

1.5. YcrHoe uHpOpMHpOBaHHE OCYIIECTBISETCS CIEUaIuCTaMUd OPraHOB OIEKU
U TIOMEYUTEIbCTBA [0 MECTY JKUTEIbCTBA 3asBUTENs] INpPU OOpallleHUU 3asiBUTEIIS
3a UHGOpPMaLMel JTUYHO WU 1o TenedoHy (3a UCKIIoUYeHHeM MH(GOPMaLUU, ColepKallei
MepcoHalbHbIE CBEICHUS ).

Cneumanuct opraHa ONEKHM ¢ TIONEYUTENIbCTBA, OCYIIECTBISIIOIUNA  YCTHOE
UHGOPMHUPOBaHUE, JIOJDKEH NPHUHATH BCE€ Mepbl Ui IPEeNOCTaBICHUS OIEPATUBHOU
uH(opMalMK B OTBETE HA MOCTAaBJIEHHbIE BOIIPOCHI, B TOM YHUCIIE C MIPUBJICYEHUEM APYTUX
CIIELIMAJIUCTOB.

Bpemsi oxunganus B ouepenu NMpu OOpallleHUM 3asiBUTENIs 3a IOJyYEHUEM YCTHOIO
MH(GOPMHUPOBAHUS HE MOXET MPEBBIIATE 15 MUHYT.

[Ipu ycTHOM MHGOPMUPOBAHUM I10 TeleOHY CIHELUAIUCT OpraHa OIEeKH
M TIOMEYMTEIHCTBA JOJDKEH Ha3BaTh (paMUIIMIO, UMsl, OTYECTBO, 3aMEIIAEMYIO JTOJDKHOCTh
Y HaMEHOBaHME OpraHa ONEKH! U MONeYUTEIbCTBA.

Ecnu creuuanucr opraHa OINEKH W IOMEYUTENBCTBA, K KOTOPOMY OOpaTuiics
3asiBUTEJIb, HE MOXET OTBETUTH Ha BOMPOC CAMOCTOSITEJIBHO HEMOCPEICTBEHHO B MOMEHT
YCTHOrO OOpallleHHs, TO OH JIOJDKEH MpPeIsIOKUTh OOpPaTUTBCS K APYroMy CIELHUATIUCTY
opraHa OMeKHd W MOTEYUTEIbCTBA, JIMOO 0OPATUTHCA B OPraH OINEKM U MONEYMTENBCTBA C
IIMCBMEHHBIM 3alpoOCOM O TMPENOCTaBIeHUM HHGOPMaLKUH, JMOO0 Ha3HAYUTL OPYroe
y100HOE /IS 3asiBUTENISI BpeMsl JIJisi TOBTOPHOIO OOpAlLEeHHUs, HO HE MO3/(HEee CIEAYIOIIEro
TIHS TIpUeMa IpaX<JaH.

1.6. IlnceMenHoe MHGOPMUPOBAHUE OCYILECTBJIAETCS ITyTEM HaIpaBJICHUS OTBETOB
MOYTOBLIM OTIIPABJIEHHUEM HJIA MOCPEICTBOM HHGOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
ceTeill 00OIIEro moJyib3oBaHus (IO BIEKTPOHHOU IMOYTe, MO (PAKCUMMWIIBHOM CBS3H, Yepes
cetb HTEpHET).

PyKOBOIUTENb CTPYKTYPHOTO TMOJpa3liejeHusi OpraHa MU OIMEeKH M TMOTeYHUTENIbCTBa
ONpeieNiseT HWCIOJHUTENss JUIs TOATOTOBKM OTBETa I10 KaXIOMYy KOHKPETHOMY
IHCbMEHHOMY OOpPAaIEHHIO 3asiBUTEIIS.

OTBeT Ha MUCbMEHHOE OOpallleHHe 3asBUTENIS IPEIOCTABIISAETCS B IPOCTOU, YETKOH U
TIOHSITHON (popMe M JOJDKEH COMEP)KATh OTBETHI HA MOCTABIEHHbIE BOMPOCHI, HaMUIIHIO,
WHHULHAIBI 1 HOMep Tesie()OHa UCIIOJTHUTEIS.

Otset MOJITHCHIBAETCS PYKOBOJUTEIEM (MCTIOJTHSIOIIUM 00513aHHOCTH
PYKOBOJMTENS, 3aMECTHTEeNs pPYKOBOJMTENs) OpraHa oOIECKM U  TONEYUTENbCTBA




M HamnpasjsieTcss B MHUCbMEHHOM BHJE CIIOCOOOM JOCTaBKU OTBETa, COOTBETCTBYIOUIUM
croco0y oOpalleHUs 3asBUTENsT 3a HHQOpMalMed, UM CHocoOOM JOCTAaBKHM OTBETA,
yKa3aHHBIM B TUCbMEHHOM OOpallleHUU 3as BUTENS.

Nudopmanus no Bonpocam NnpeaocTaBIeHUs] TOCYJapCTBEHHOM yCIyTd, B TOM 4YUcCIie
0 XOJe ee NpeAOoCTaBJIeHHUs, MOXET OBbITh TOJIydeHa I10 JJIEKTPOHHON TMOYTe IyTeM
HallpaBJIeHWs] OOpalleHusi 10 aApecy OIEKTPOHHOW TMOYThl OpraHa OIEKH u
MOTIEYUTEILCTBA, B TOM YMCIIE C MPHUIOKEHHUEM HEOOXOIMMBIX IOKYMEHTOB, 3aBEPEHHbIX
YCUJIEHHON KBaJIM(DULIMPOBAHHON >JEKTPOHHOM MNOAMKCHIO (OTBET Ha OOpallleHue,
HaIlpaBJICHHOE T0 3JIEKTPOHHOM TOYTe, HAMpaBJseTcsl B BHUJE AJIEKTPOHHOIO JOKYyMEHTa
Ha a/ipec IEKTPOHHOM MOUTHI OTIPABUTENS OOpaIeHH S ).

MakcumanbHbll CpOK HaIIPaBJIEHMs! OTBETAa COCTABISET TPUALATh KaJIeHAapHbIX JHEMH
C MOMEHTa perucTpauuy o0palieHus 3asiBUTEIS.

Ecnu nocinennuii 1eHbp cpoka NPUXOAMUTCS Ha HepaOOYHWi JIeHb, JHEM OKOHYAHUs
CpPOKa cyuTaeTcs OanxKallliui clielyrolui 3a HUM pabovHii IeHb.

2. CTanaapr npeaocTaB/ieHHs rocy1apCTBEHHbBIX YCIyT

[TosiHOE€ HAMMEHOBAaHHE rOCYAaPCTBEHHBIX YCJIYT,
COKPALIEHHOEe HAUMEHOBAaHHE IoCyJapPCTBEHHBIX YCJIYyT

2.1. IlonHoe HaMMEHOBAaHME TIOCYJAPCTBEHHBIX YCIYI: TOCYAAPCTBEHHBIE YCIYIU
N0 yCTAaHOBJICHUIO OTNEKH WJIM IIONEYMTENLCTBA (B TOM YMCIIE TPEIBAPUTEILHON OINEKU
UM TIOIIEYMTENICTBA) HaJl COBEPIICHHOJETHUMHU HENEECIIOCOOHBIMUA WIIM HE TOJHOCTBIO
JIEeCIOCOOHBIMUM  FPaXKJaHAMM, [0 OCBOOOXKIEHHIO OMNEKyHa MM  TOINeYHTels
OT UCIIOJIHEHUSI UM CBOUX 00sI3aHHOCTEN (Hajiee — roCcy 1apCTBEHHbBIE YCIYTH ).

CokpalleHHOe HaMMEHOBaHME TOCYJApCTBEHHBIX YCIIyr: YyCTAHOBJCGHHE OIEKH
WJIM TIONIEYUTEIbCTBA (B TOM YMCJle NpeIBapUTESIbHON OMEKU WM MOIEYMTENbCTBA) Ha
COBEpILIEHHONIETHUMHU  HEIECECNOCOOHBIMH WJIM  HE IIOJHOCTBIO  JI€eCTIOCOOHBIMHU
rpakaaHaMu, OCBOOOXKIIEHUE OINEeKyHa HIIM IIONE€YUTENss OT MCIOJHEHUS KM CBOMX
00s13aHHOCTEH.

2.2. T'ocynapcTBeHHbIE YCIYTd MPENOCTABIAIOT: OPraHbl OMEKH U IMOMEYUTENbCTBA
[0 MECTYy JKHUTEJIbCTBA COBEPLICHHOJIETHUX HEJAEECIIOCOOHBIX WM HE TMOJHOCTBIO
JeeCrIOCOOHBIX IpaXk/1aH.

B nipefiocTaBiieHuy rocy 1apcTBEHHBIX YCIIYT Y4aCTBYIOT:

OpraHbl, OCYLIECTBISIIOLIHE TOCYJapPCTBEHHYIO PErHCTPALHI0 aKTOB I'Pa)IaHCKOTO
cocrosiHus JIeHuHrpaackoi obnacTu;

OpraHbl BHYTPEHHUX e,

TEPPUTOpHANILHOE OTAeNeHHe (OHIA TEHCHOHHOIO W COLMAIBHOIO CTPAXOBAHHS
Pocculickoii @eneparinu;

(uinansl, oraensl, TeppUTOpUATBHBIE 060COOIEHHbIE CTPYKTYPHbIE noapasie/ieHusl
1 ynaieHHble paboune mecta I'BY JIO «M®Ly (nanee — M®DLI);

TeppUTOpHaNIbHbIC OpraHbl DenepanbHON Clly:KObl TOCYIapCTBEHHOM perucTpaLiH,
KajacTpa 1 kaprorpaduu;

OpraHu3alHH, IPeJIOCTABNISIOIME XUIHIIHO-KOMMYHAIIbHbIE YCIYTH;

OpraHbl MECTHOI'O camoyInpasienus cyobekToB Poccuiickoit ®eneparyu.



3asiBJI€HUE Ha TOJIyYeHHE TOCYyJapCTBEHHBIX YCIYyI € KOMIUIEKTOM JOKYMEHTOB
IPUHUMAETCS:

1) npu nu4HOM siBKeE:

B OpraHax OIeKU U MOMNEYUTEIbCTBA;
B MOIL];

2) 6e3 TMYHOMU SIBKU:

B DJEKTpOHHOW ¢opMe uepe3 nuUuHbIM KabuHer 3asButenss Ha EIIIY (mpu
TEXHUYECKOUN peain3alym).

3asBUTEIb MWMEET IMpaBO 3alucarbCsl Ha TMpUeM Ui TNOJa4d  3asiBJIEHUSA
O MPeI0CTaBJIEHHH TOCYJaPCTBEHHBIX YCIYT CIEAYIOIUMH CIIocobamu:

1) no TenedoHy — B OpraH Oneku u rnonevyuTesnseTsa, B MOLI;

2) IOCPEeCTBOM CaiiTa opraHa OIeKd ¥ NMONeYUTeIbCTBa (IIPH HAJIMYUU TEXHUYECKON
BO3MOYKHOCTH);

3) nocpenctBoM caiita MOILI;

4) nocpeactBom EINT'Y — B M®L] (npu TeXHUYECKON peanu3aiun).

Jlns 3anucu 3asiBUTENb BbIOMpaeT JroOble CBOOOJHBIEC IUIsl MpUeMa ATy U Bpemsi
B IIpeJieiaX yCTaHOBJICHHOIO B OpraHax oneku U noreuntenbcTBa, ML rpaduka npuema
3asIBUTEJICH.

2.2.1. B uensx mpeaocTaBlieHUsI TOCYJApCTBEHHBIX YCIYI YCTAHOBJIEHHE JIMYHOCTH
3asiBUTENISI MOXKET OCYUIECTBIISITECSI B XOJ1€ IMYHOI'O IIpUeMa MOCPEACTBOM IIpEAbsBICHUS
nacrnopra rpaxnanuHa  Poccuiickoin ~ ®epepanuu MO0  HMHOrO  JOKyMEHTa,
yIAOCTOBEPSIIOIEr0 JUYHOCTh, B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoi
denepanuu, WIA MOCPEACTBOM HUIACHTU(DUKAIMU U AyTEHTU(PUKALUM B OpraHax OMNEKU U
noneyureabcTBa, B M®DI] ¢ wucnoas3oBaHWEeM HH(POPMALMOHHBIX TEXHOJOTHH,
npenycMoTpeHHbIX DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6 opranuzauuu
Npe0CTaBIEHUsI TOCYJaPCTBEHHBIX U MYHMIMINAIBHBIX ycuyr» (panee - denepaibHbId
3akoH Ne 210-D3) (rpu HATMYUU TEXHUYECKOH BO3MOXKHOCTH).

2.2.2. Tlpu npenocTaBlieHUH TOCYIapCTBEHHBIX YCIYT B JIEKTPOHHOH (opme (mpu
HAJIMYUM TEXHUYECKOW BO3MOXKHOCTH) HJISHTU(DUKALMS M ayTEeHTH(QUKALMA MOIYT
OCYIIECTBIISITbCSI OCPEACTBOM:

1) enuHONM cCHCTEMBl HJAGHTUPHUKALMM W  ayTEHTU(UKALUMU UM  HHBIX
rOCyJIapCTBEHHBIX  MH(OPMAIMOHHBIX  CUCTEM, €CJIIM  TakKue  roCyaapCTBEHHbIE
nH(OPMALIMOHHBIE CHCTEMbI B ycTaHOBIIeHHOM [IpaBurensctBoM Poccuiickoit Penepanuu
nopsake OOEeCIeYnBalOT B3aWMOJEWCTBHE C €IMHONH CHCTeMOH MAEHTU(DUKALMH U
ayTeHTH(HUKALIWH, TTPH YCIOBUH COBIMANEHUS CBEACHUN 0 QU3NYECKOM JIMLIE B YKa3aHHbIX
HH(pOPMALIMOHHBIX CUCTEMAX;

2) emuMHOM CUCTEMBI HACHTUGUKAIMM U  ayTeHTUQUKAUUMKW U €IHHOM
MH(GOPMALIMOHHOM CHCTEMBI TEPCOHATBHBIX TaHHBIX, obecrneyuBarouieli 00OpaboTKy,
BKJIIOYasi cOOp M XpaHeHHWe, OMOMETPUYECKUX MEPCOHAIBHBIX HaHHBIX, UX IMPOBEPKY
M nepenadyy HMHOGOPMALMKM O CTENEHM MX COOTBETCTBUS  NPEHOCTABJICHHbIM
OUOMETPHUYECKUM MTEPCOHAIIBHBIM JJAaHHBIM (PU3UYECKOI0 JIALIA.

Pe3yibTaT npeaocTaBIeHHs FOCyAapCTBEHHBIX YCIYT,
a TAKIKe Croco0bl MOJIy4eHHs pe3yibTaTa



2.3. Pe3ynbpTaToM MpeaocTaBIeHUs FOCYJapCTBEHHBIX YCIIYT SIBJISETCS:

[0 YCTAHOBJIEHWIO OIMEKH UM T[OMNEYUTENIbCTBA HAJ COBEPLIEHHOJETHUMHU
HeeeCloCOOHBIMU HMIIM HE TOJIHOCTBIO JeeClOCOOHBIMU TrpaKJjaHaMd (B TOM YMCIe
NpeaBapUTEIbLHON ONEeKU WJIM TONEYUTENbCTBA), SBISETCS IPUHATHE peELIeHUs
0 TPeIOCTABJICHUH TOCYJapCTBEHHOM yCayTru In0o pelleHue 06 oTkasze B IpeAoCTaBICHUN
rocyJIapCTBEHHOM YCIIyIH;

M0 OCBOOOXIEHUIO OINEKyHa WM T[OMNeYUTeNs OT MCIOJIHEHUSI UM CBOUX
00si3aHHOCTEN SBJsSETCS MNPUHATHE peLIeHUsT O MPeNOoCTaBIECHUM TOCyAapCTBEHHOU
YCIIyTH.

Pe3ynprar npegocraBieHus rocyJapCTBEHHbBIX YCIYT MPeaoCTaBISIETCS:

1) npu n1MYHOI siBKe:

B OpraH ONEKHU U MOINEeUUTEebCTBA;

B MDIL];

2) 6e3 IMYHOU SIBKH:

Ha aipec JIEKTPOHHOH MOYThI;

B DJIGKTpOHHOH Qopme dyepe3 nuuHbIA KaOunHer 3asButenss Ha EINTY (tipu
TEXHUYECKOU pealin3alivi).

Cpok npeaocraB/ieHHs FOCYyJapCTBEHHBIX YCJIYT

2.4. Cpok npenocTaBieHus rocy1apCTBEHHON YCIIYTH 110 YCTAHOBJIEHUIO ONEKH HIIH
MOMEYUTENbCTBA, cocTaBisieT 20 pabouumx pgHEH ¢ [darhl PErucTpalydM  3asBieHUs
O TMpeNOoCTaBJI€HHWH TIOCYHApPCTBEHHOW YCIYyIM B COOTBETCTBUM C MyHKTOM 2.13
HACTOSILLETO aIMUHUCTPATUBHOIO perjiaMeHTa.

Cpox  mpenocTaBieHHss  TOCYAapCTBEHHOH  YCIyI'M [0 YCTaHOBIEHHIO
NpeBapUTEIbHON ONEKU MJIM IIONEeYUTENbCTBA, cocTaBnseT 10 pabouyux gHEH C JaThl
perucTpaiuu 3asBieHUs O NPENOCTABIEHUU IOCYJAPCTBEHHOM YCIYTd B COOTBETCTBHH
C MYHKTOM 2.13 HacTosLIero aMUHUCTPATHBHOTO perjaMeHTa.

Cpoxk mpeaocTaBieHHs TIOCYJapCTBEHHOH YCIYr'M II0 OCBOOOXIEHHUIO OIEKyHa
WJIA TIOTICYHUTEISI OT UCIIOJIHEHUSI UM CBOMX 00si3aHHOCTE# coctaBisieT 10 pabouyux aHen
C JaTbl PpErucTpaluy 3asBJIEHHsS O TPEJOCTABJIEHUH TIOCYJApCTBEHHOW YyCIyru
B COOTBETCTBHHM C ITyHKTOM 2.13 HacTOsIILEro afMUHUCTPATHBHOTO perjlaMeHTa.

HpaBOBble OCHOBAHMA IJid NPEAOCTABJ/ICHHUA IoCy1apCTBEHHbIX yciayr

2.5. [IpaBoBble OCHOBaHHUS MPENOCTABICHHS TOCY IAPCTBEHHBIX YCIIYT.

IlepeueHb HOPMATHBHBIX MPABOBBIX AaKTOB, PETYIUPYIOMUX HPEIOCTABICHUE
rOCy/IapCTBEHHBIX YCJIyr, pa3MelleH Ha OQHUIMabHOM CaliTe KOMHUTETa MO COLMAIbLHOM
3alMTe  HaceneHus JleHuwHrpajackod obmactu B cetn MHTepHeT mo  ajpecy
https:kszn.lenobl.ru u B Peectpe.

HcuyepnbiBalomnii nepevyeHb J0KYMEHTOB, HEOOX0AUMBIX
B COOTBETCTBHH C 3aKOHOAATEIbLHbIMHM HJIH HHBIMH HOPMATHBHBIMH
NPaBOBbLIMH AKTAMH /ISl IPEJOCTABJIEHHN IOCYyJaPCTBEHHBIX YCJYT,
MoAJIeKaMX NpPeACTABJIIEHHIO 3asiBHTEJIEM



2.6. HcyepnpiBalouiuii nepedyeHb TOKYMEHTOB, HEOOXOOUMBIX Il TpeACTaBIICHHUS
3asiBUTEJIEM:

2.6.1. JInno, BbIpa3uBIlee KeJlaHUEe CTaTh ONEKYHOM (ToIeuuTesieM), oJaeT B OpraH
OIIEKH U IONEYUTENBCTBA M0 MECTY HAXOXJIEHUsI COBEPLICHHOJETHEr0 HeAeecroCoOHOTo
WIM HE TIOJHOCTBIO JI€eCIIOCOOHOro rpakJAaHWHaA 3aroJIHEHHOE 3asiBIIEHHE C IMPOChOOH
O HA3HAYEHHMM €ro OMeKyHOM (TOMeYnTeseM) WIH 3asBJIeHHE O Ha3HAYeHHH HECKOJBKUX
ONEKYHOB (Janee - 3asBjeHUe) 1o (opMam corjaacHo NpuiiokeHuto Ne 1 ¥ mpHIIoKeHHIo
Ne 2 k HacTosimeMy perjiiaMeHTy.

JInno, BeIpa3uBLIEe KeJIaHUE CTaTh OMEKYHOM (IMOMeYruTesIeM), OATBEPKAaeT CBOSH
NOAIIUCBIO C TIPOCTAaBJIEHUEM JaThl IMOJAYM 3asiBJICHUS YKa3aHHble B HEM CBEJICHMUS,
a TaKXXe OCBEJOMJIEHHOCTb 00 OTBETCTBEHHOCTH 3a MpeACTaBlIeHUe HEJOCTOBEPHOU 11O
UCKOKEHHOW uH(pOpMalMd B COOTBETCTBHM C 3aKOHOJATEIhCTBOM Poccuiickoi
®denepauumu.

3asiBJIeHUE 3arOJIHSIETCS MPU TTOMOIIN TEXHUYECKUX cpeAcTB paboTHukoM M®I] mpu
JMYHOM oOpaineHuu 3asBurtesisi B MOIL, nu4dHo 3asBUTeNleM nipu oopainennu Ha ETTTTY).

K 3asBrnenuto npunararoTcs cieayrolune JOKyMeHThI:

1) cnpaBka ¢ Mecta pabOThl C YKa3aHMEM JOJDKHOCTH M pa3Mepa cpeaHei
3apa0OTHOM MaThl 3a nocjaeaHue 12 Mecses, a AJis TpaX/JiaH, He COCTOSIIIUX B TPYJOBBIX
OTHOLIEHMSX, - UHON IOKYMEHT, MOATBEPXKIAAIOIIUK 10X0Ab!I (1J1 NEHCUOHEPOB - KOMUs
TIEHCUOHHOI'0 YI0CTOBEPEHHUS) (IeiCTBUTENIbHA B TEYEHHUE Iro/ia CO JIHS BBIIAUHN);

2) MeOULMHCKOE 3aKIF0OYeHHe O COCTOSIHUM 3J0pOBbS [0  pe3ylibTaTaM
MEJIUIIMHCKOIO OCBUJIETEILCTBOBAHUSl TI'pa)KJaHWHA, BbIPA3UBLIErO JKeJaHUE CTaTh
OIEKYHOM, BBbIJIAHHOE B IMOPsAKE, YCTaHaBJIMBaeMOM MUHHUCTEPCTBOM 3pPaBOOXPaHEHUS
Poccuiickoit denepanuu (I1eHCTBUTEIBHO B TeUEHHUE 3 MECSLIEB CO JHSI Bbl1auM);

3) NMHUCBbMEHHOE COrjacue COBEPIICHHOJIETHUX YJ€HOB CEMbU C YYETOM MHEHMs
nere, pocturumx l0-jetHero Bo3pacTa, NMPOXKUBAKOIIUX COBMECTHO C IPAXKAAHUHOM,
BBIPA3UBIIMM  JK€JJaHME  CTaThb  OINEKyHOM, Ha  COBMECTHOE  INPOXXHBaHHUE
COBEPIIIEHHOJIETHETO MOJ0NEYHOr0 C ONEKYHOM (B Cilydae MPUHSATUS PELICHUS OIEKYHOM
O COBMECTHOM TPOXHWBAaHWH COBEPIIEHHOJIETHEr0 TMOJO0NEYHOIO0 C CEeMbEH OIeKyHa)
no ¢popMe cornacHo NpuiaokeHuro No 5 K HacTosIIeMy peryIaMeHTy;

4) IOKYMEHT O TIPOXOXJEHUH TpaXJIaHWUHOM, BbBIPA3UBIIUM JKEJaHUE CTaThb
OTEKYHOM, TOJTOTOBKH B TMoOpsiakKe, ycraHoBieHHoOM «lIpaBunamu nonbopa, yuera
M MOArNOTOBKM T'paKJlaH, BBIPA3MBILMUX >KEJAHUE CTaTh ONEKYHaMH WJIM MOIEYHUTEIIMHU
COBEPINIEHHOJIETHUX HEIEeCOCOOHBIX WJIM HE TOJHOCTBIO JI€eCIIOCOOHBIX TpaKIaH»,
yTBepxaeHHbIMU [loctaHoBnenuem IlpaButensctBa P® ot 17.11.2010 Ne 927
«O0 OTHenbHBIX BOMpPOCAX OCYIIECTBICHHUSI OINEKU M IONEYUTEIbCTBA B OTHOLUEHUH
COBEpPIIEHHOJETHUX HEAEECITOCOOHBIX WU HE MOJHOCTHIO 1€eCIOCOOHBIX TpaXKaaH» (IpH
HAJIMYUHU);

5) aBroOuorpadus;

6) coriacue Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX B COOTBETCTBUH C NPUJIOKEHHUEM
No 7 x HacTosiieMy AJIMUHUCTPAaTUBHOMY PEIrIaMEHTY.

bnuskue POJICTBEHHUKH, BbIpa3MUBIIINE KelaHue craTh OIeKyHaMH
UMY TIONIEYUTENISIMA COBEPIIEHHOJETHUX MOJIOMEYHBIX, ¢ KOTOPBIMH yKa3aHHbIE IpaXXIaHe
IIOCTOSSHHO COBMECTHO NPOXHBaJIKM He MeHee 10 jer Ha JeHb MOoJa4M 3asiBIICHUS



O Ha3HAa4YeHUU OIEKYHOM WUJIM 3asBJIEHUS O HAa3HAYEHUM HECKOJBKHUX OIIEKYHOB,
MpEJCTABJISAIOT B OpraH OINEKU W IONEYUTENIbCTBA [0 MECTy XXUTENIbCTBA 3asiBJICHUE
O Ha3HAYeHUU OINEKYHOM WJIM 3asBJIECHUME O HA3HAYEHUU HECKOJBKHUX OIIEKYyHOB, IIO
dhopmam corytacHo npuinoxkeHuto Ne 1 1 npusnoxenuro Ne 2 K HaCTOsILLIEMY PErjiaMeHTy.

B cnyuae nmopauum 3asiBnenust Ha EII'Y ycTaHoBieHME JTUYHOCTH OCYILIECTBISETCS
OCPEICTBOM MACHTU(UKALMU U ayTEHTU(UKALUU C UCIIOJIb30BaHKUEM HHGOPMaLIHOHHBIX
TEXHOJIOTUH, peaycMoTpeHHbIx DenepaibHbiM 3akoHOM Ne 210-D3.

2.6.2. Ilpu ycTaHOBJIEHUH IPEABAPUTEIILHON OINEKU WM MOMNEYUTEIbCTBA 3asBUTEIb
NpeACTaB/IsieT 3asBIEHUE B COOTBETCTBUM C IpuwioxeHueM Ne 3 Kk Hacrosiemy
AJIMMHUCTPaTHBHOMY pErjiaMeHTy.

2.6.3. Ilpu 0ocBOOOX/JEHUM ONEKYHa WIIM TIOTICYUTENISI OT HCIIOJHEHUS HM CBOMX
00s513aHHOCTEH 3asABUTENb MPEIOCTABIISCT:

1) 3asiBJICHHE B COOTBETCTBUM C MnpuiiokeHuem Ne 4 K HacToslemy
AJIMAHUCTPAaTUBHOMY perjaMeHTYy;
2) OTYET OINeKyHa (IoMeyuTeNs) O XpaHeHUH, 00 HUCIOJIb30BAaHHH HMYIIECTBA

COBEPUIEHHOJIETHEI0 HEIEECIIOCOOHOr0 rpakJaHMHA M YINPABICHWH 3TUM HMMYILIECTBOM
WM 3a HCTEKIIUMH IIEpUOJ KaJeHJApHOTO TroJAa, YTBEPXKIAEHHBIH IOCTAHOBJIEHUEM
IIpaBurtensctBa Poccuiickoit @enepanmu ot 17 Hosi6pst 2010 r. Ne 927 «O6 oTHenbHBIX
BOIIPOCAxX OCYILIECTBJIEHUSI OINEKU U IMOINEYUTENbCTBA B OTHOIIEHUHM COBEPIIEHHOJETHUX
HEJEECIIOCOOHBIX UJIM HE MOJTHOCTBIO 1€eCIIOCOOHBIX TPaXKaany.

3anoJIHEHHbIE 3asBJICHUSI, MPENyCMOTPeHHbIe MyHKTamu 2.6.1 — 2.6.3 HacTosIIero
aIMUHUCTPATHBHOTO PErjaMeHTa, JJ0JDKHBI OTBEYATh CIEAYIOMIMM TPEOOBAHUSAM:

TEKCT 3asBJIEHHS JIOJUKEH OBITh HAIMCAH HAa PYCCKOM SI3bIKE CHHHMU WJIM Y€PHBIMH
YepHuIaMyd (IIacToM), 3aluMCH B HUX XOPOIIO YHUTAeMbl M Pa30OpYMBBI, IOJHOE
3aIl0JIHEHUE PEKBU3UTOB O 3asIBUTEJIE;

He JIOMyCKaeTCsl MCI0JIb30BAHWE COKpAILEeHUM U ab0peBHaTyp, a TakKe ITOJYUCTOK,
NPUIIMCOK, 3a4ePKHYTHIX CIIOB W WHBIX HEOrOBOPEHHBIX HCIIPABICHUH, HE 3aBEPEHHBIX
MOJMKCHIO 3asiBUTEIS (B 4aCTH OJIaHKa 3asIBJICHUS, 3alI0JTHIEMOMN 3asBUTEIIEM );

HE JOMMYyCKaeTCs MCIOJIb30BAHWE COTPYAHUKOM OpraHa OMEKH W IOIEeYUTENIbCTBA,
b0 cotpyauukom MOLI coxpauenuii 1 abbpeBuaryp, a Takke MOJUMCTOK, TIPUITHCOK,
3aYEPKHYTBIX CJIOB U MHBIX HEOMOBOPEHHBIX UCIIPABICHUH, HE CKPEIUIEHHBIX I€YaThi0 U
HE 3aBEepPeHHBIX TMOMNMCHIO COTPYJHMKA OpraHa ONEKH M I[IONEYUTENbCTBA, JIHOO
corpyaHuka MOLL (B yacTn OnaHka 3asBIeHUs, 3alOJIHIEMON COTPYIHMKOM OpraHa
OTICKH M MOIEYUTENILCTBA, TU00 coTpynHukoM MDIL);

CBCJICHM, yKa3aHHbIC B 3asIBJICHUU, HE JOJDKHBI PACXOIUTHCS WIIM MPOTHBOPEYHUTH
[PUIAraeMbIM K 3as1BJI€HUIO JOKYMEHTAM.

JlokyMeHTBI, NpeaycMOTpeHHble TyHKTaMH 2.6.1 — 2.6.3  HacTOsIIEro
aJIMHHUCTPATUBHOI'O PerjlaMeHTa, PEACTaABIAIOTCS :

1) Ha GyMaXXHBIX HOCHTENSX B KOIMSX, HOTAPUATIBLHO 3aBEPEHHBIX B COOTBETCTBUM
C 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu, WIH 3aBepeHHBIX COTpyAHUMKOM MDIL],
nM00 3asABUTENEM C NPEAbABIEHAEM IOMIMHHUKA, B OJHOM JK3eMIUISpE. 3aBepeHHbIE
KOIMUH IOKYMEHTOB JOJDKHBI OJIHOCTBIO COOTBETCTBOBATH OPUTHHANIAM JJOKYMEHTOB;

2) B BUJIE 2JIEKTPOHHBIX JOKYMEHTOB pa3MepoM He Gojiee 5 Moaiir.

ONEKTPOHHBIE JOKYMEHTBI JOJDKHBI MOJHOCTBIO COOTBETCTBOBATh JOKYMEHTaM
Ha OyMa)XHOM HOCHTEJIE.



B cinywae ecnu numoM He ObBUIM  MpPENCTaBlI€HBl KOMHUU  JOKYMEHTOB,
[IPelyCMOTPEHHBIX MyHKTaMu 2.6.1 — 2.6.3 HacTOsIIIEero aiMMHUCTPATUBHOIO perjiaMeHTa
(macmopT WJIM MHOW JOKYMEHT, YAOCTOBEPSIOIIMI JIMYHOCTb, CBUAETEIBCTBO O Opake,
CBHUJETEJIBCTBO O MPOXOXKIAECHUU I'PaXXTAHWUHOM, BBIPA3UMBIIUM JXKEJIAaHUE CTaTh ONEKYHOM,
MNOATOTOBKM B MOpsiAKe, ycTaHoBieHHOM «lIpaBunamu moabopa, ydyera U MOATOTOBKH
rpaxaaH,  BbIPA3UBIIMX  JKEJIaHWE  CTaTh  OMEKyHaMHW  WJIH  IOMNEUYUTEISIMU
COBEpLICHHOJIETHUX HEISeCIOCOOHBIX WM HE IMOJHOCTBIO JEeCIOCOOHBIX TpaXkKaaH»),
COTPYAHHUK OpraHa OINeKd U nomneunTenbeTBa uin MOL] n3roraBimBaeT KONUMU yKa3aHHbIX
JIOKYMEHTOB CaMOCTOSITENIbHO (MPU HaJWYUU TPEACTABICHHbIX 3asBUTENIEM OPUIMHAJIOB
3TUX JOKYMEHTOB).

[IpunaraeMble K 3asBJICEHUIO JTOKYMEHTBI JOJDKHBI IMO3BOJISITE HUJIEHTHU(HULMPOBATH
MPUHAJIEKHOCTh IOKYMEHTA 3asiBUTENIO U OTBEYATH CJIEAYIOIIUM TPEOOBAHUSM:

TEKCTbl JIOKyMEHTOB HallUCaHbl pa3doOpuMBO, 3allUCH KU II€YaTH B HUX XOPOUIO
YUTAEMBI;

(dbamunys, *Ms M1 OTYECTBO 3asIBUTEJISI HAIIMCaHbI ITOJHOCTBIO;

B JOKYMEHTaxX HeT TMOJAYUCTOK, NPHUIIMCOK, 3a4ePKHYThIX CJIOB M MHBIX
HEOrOBOPEHHBIX WCIIPABJIEHUM, 32 UCKIIFOYEHUEM HCIIPABIICHUM, CKPEIUICHHBIX I1€4aThIO
M 3aBEPEHHBIX MOJMUCHIO CIELHATNCTa OpraHa (OpraHu3aliu), BbIAABILIETO JOKYMEHT,
€ro MpaBONPEEMHUKOM WJIM UHBIM JIMLOM, UMEIOIIUM COOTBETCTBYIOLIUE MTOJTHOMOYHS;

JOKYMEHTBhl HE HWMEIOT CEepPbhe3HBIX IMOBPEXJEHUM, HaJIu4yue KOTOPBIX HOIyCKaeT
MHOT'03HaYHOCTb UCTOJIKOBAHUS UX COAEPIKAHMUSI.

JloKyMeHTbl, HanMCaHHblE Ha HE PYCCKOM $3bIKE, 3aBEpPEHHBbIE I[1€4aTbhIO
Ha HE PYCCKOM s3bIKe, MOTYT OBITh MpEACTaBIC€Hbl MPU YCIOBUU OJHOBPEMEHHOTO
MIPEICTABJIEHUSI HOTAPUAIIBHO 3aBEPEHHOI0 NEPEBOIa TAKUX JOKYMEHTOB.

Komuu mnpeacTaBleHHBIX JOKYMEHTOB JOJKHBI OBbITh 3aBEpEeHbl HOTapHAJIbHO
WIM  yuYpexJaeHueM (opraHuzanmeil), BbAaBIIMM OpuUruHan  jgokymeHrta. [lpu
NpeabsIBICHUMN 3asBUTENIEM OpPUIMHAJIA JOKYMEHTa, KOIHUM JOKYMEHTOB 3aBEPSIOTCS
CIIEIIMAICTOM OpraHa OINEeKH U MOoINeYuTeabcTBa JIM00 cnenuanucrom ML,

2.6.4. TpeOoBaHUs K TUIY 3JIE€KTPOHHBIX JOKYMEHTOB.

dopmaT mokymeHTa npu obpamienun nocpenctsom EITIY, dopmar ckanupoBaHus
npu obpaienuu nocpeactsoM M®I] — mHorocTpannuHslil pdf, paspemenuem 150 dpi, B
4epHO-0eJI0OM UJIU CEPOM IIBETE.

HcuepnbiBaouuii nepeyeHb JOKYMEHTOB (CBeeHHH), HEOOX0AUMbIX
B COOTBETCTBHH € 32aKOHOAATEJbHbIMH HJIM HHbIMH HOPMATHBHBLIMH
NPaBOBBIMH aAKTAMH VISl IPEA0OCTABJIEHHS IOCYy1apCTBEHHBIX yCJIYT,
HAXOASAIUXCH B PACNOPSI2KEHHH IOCy1apCTBEHHbIX OPraHOB, OPraHoOB
MEeCTHOI0 CaMOYNpaBJIeHHs H MOABEOMCTBEHHbIX HM OpraHH3al Ui
(32 MCKJIIOYEeHHEM OPraHUu3alHi, 0Ka3bIBAIOLIHX yCJIYIH, HEO0OX0 UMbl
H 06s13aTe/IbHbIE /IS NMPeI0CTABJEHHS rOCyIapCTBEHHbIX yCJIyT)
M MOAJIEKAIMUX MPeICTABJICHHIO B PAMKAaX MeKBEIOMCTBEHHOI 0
HHGOPMAITHOHHOI'0 B3aUMOEeHCTBUA

2.7. WcuepnpiBaomuii TepeueHb JOKYMEHTOB (CBENEHMH), HEOOXOAMMBIX
B COOTBETCTBHMM C 3aKOHOJATEIbHBIMM WJIA WHBIMA HOPMATHBHBIMHU MPAaBOBBIMU aKTaMHU



JUIsl.  TIPEIOCTaBJIEHUs] T[OCYJApCTBEHHBIX YCIYT, HaXOJSIIUXCS B PaCIOPSIKEHUH
roCyJlapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'0 CaMOYIIPaBJIEHUSI M T10JIBE€IOMCTBEHHBIX
MM OpraHu3aluil (3a UCKIIOYEHHEM OpraHMu3alldii, OKa3bIBAIOLIUX YCIYTH, HEOOXO0AUMbIE
M oOsA3aTeNbHble Ml IPEAOCTaBICHUS] TOCYIAPCTBEHHBIX YCAYr) W IOIJIEKAIIMX
NIPEJCTABICHUIO B pAMKaX MEXBEJOMCTBEHHOTO HHPOPMALIMOHHOIO B3aUMOIEHCTBUS.

Opran onexu U NONeYUTENbCTBA B paMKax MEXBEJOMCTBEHHOT0 MH()OPMALIMOHHOTO
B3aUMOJIEWCTBUS  JIJIA  NPEJOCTaBJI€HUs] TOCYJApCTBEHHBIX YCIYr  3allpaliidBaer
clieAyrouue JOKyMEHTHI (CBeIeHU ):

1) B opraHax BHYTpEeHHUX e

CBElIEHUsT O JEHUCTBUTEJIBLHOCTH (HENEHCTBUTEIBHOCTH) TACIOpTa TIpaKaaHUHA
Poccuiickoit @enepanuu (npy nepBUYHOM 0OpaIIeHUH JIMOO0 MPHU U3MEHEHUH MACTIOPTHBIX
JIAHHBIX );

BBIIIMCKY M3 JOMOBOM (IIOKBAPTUPHOM) KHUTH C MECTa JKUTEIbCTBA WU HHOM
JOKYMEHT, ITOATBEPIKAAIOIIUI [IPABO [10JIb30BAHUSI )KUJIBIM ITOMEILIEHUEM;

CBEJIEHHs O JIMLAX, 3aPErUCTPUPOBAHHBIX IO MECTY XKUTEILCTBA 3asIBUTEIIS;

CBeIeHUs] 00 OTCYTCTBUW/HAIMYMU Y 3asBUTENS CYAUMOCTH 3a YMBIIIJIEHHOE
MPECTYIJIEHUE MPOTUB )KU3HU U 3JJ0POBbS IPaAXK/IaH.

2) B ®oH/Ie NEHCMOHHOIO U COLUANIbHOTO cTpaxoBanus Poccuiickoii Menepanuu:

CBEJICHMSI, NTOATBEPXKIAIOLIUE MTOlyY€eHHE TIEHCUH, BbIIaBaeMYyIO TEPPUTOPHAILHEIMU
opraHamu POH/Ia MEHCHOHHOTO M COLMANBHOTrO cTpaxoBaHus Poccuiickoii Meneparuu
UM WUHBIMU OpraHaMH, OCYILIECTBJISIOIIMMU IEHCUOHHOE OOecIieYeHHe, - B OTHOLICHUU
FpaXX1aHWHa, BBIPA3HUBLICTO XKEJIAHUE CTaTh OIIEKYHOM, SIBJISFOIIEr0Cs IEHCHOHEPOM.

3) B EnuHOM rocy1apcTBEHHOM peecTpe 3arucei akToB IMpaskIaHCKOTO COCTOSHHSL:

CBEJICHUSI O IOCYIapCTBEHHON PErUCTpalluy 3aKIIIOYeHHs Opaka;

CBEJICHHsI O TOCYTApCTBEHHON PErMCTPALUU PACTOPIKEHHUS Opaka;

CBEJICHUSI O IOCYapCTBEHHON PErucTpalyu nepeMeHnbl UMEHU;

CBEJICHUs O IOCYIapCTBEHHOW PETUCTPALIUU POXKIECHUS;

CBEJICHHUs O IOCYIapCTBEHHON PErucTpaliu CMEPTH;

CBEJ/ICHHS O IrOCYIapCTBEHHOW PErucTpaly yCTaHOBJIEHHS OTLOBCTBA,

BBIIMCKA (CBE/ICHUS ) U3 PEILIEHUs OPraHa ONEKH U MOINEYUTENILCTBA 00 YCTAHOBJIEHHH
OIIEKH.

4) B opranax ®enepanbHOil CiyXObl TOCYIapCTBEHHON pErucTpaLiy, Kajacrpa
U KapTorpaduu:

JAOKYMEHT, MOATBEPKAAOLUMIA MpaBO COOCTBEHHOCTH Ha JKUJIOE IOMEIIeHHE
rpaXiIaH1Ha, BhIPA3HUBILIErO JKeJIaHUE CTaTh OTIEKYHOM.

5) B OpraHu3alusaX, NPe0CTaBIAIOIMX KUIUIIHO-KOMMYHAIbHBIE YCITYTHU:

KOIINIO (I)I/lHaHCO BOI'0O JIMOEBOI'0O cCyYeTa C MECTa KUTEJIbCTBAa rpaxxjgaHuHa,
BBIPA3UBLICTO XEJIaHUE CTATh ONIEKYHOM;

6) B opranax MECTHOT'O CaMOYTIPaBJIEHHU:

3aKJIIOYCHHAE OpraHOB ONEKH M  IIOMEYMTENLCTBA 00 OTCYTCTBUM  (PAKTOB
HEHaJUIexallero obpauleHuss OGIU3KOro pPOICTBEHHHWKA, BBIPA3MBILETO JKEJaHHE CTaTh
OTNEKYHOM, C COBEPLIEHHOJIETHUM IOJIONIEYHBIM B IIEPUOJ 10 TOCTHXEHUS MM Bo3pacTa 18

JET B cCliy4dae, €CJM OIlleKa HWJIHW I[IONEeYHUTEILCTBO YCTaHABJIHUBAKOTCI B CBS3U
C NJOCTHXXE€HHEM COBEPLICHHOJIETUS.



MexBeJOMCTBEHHBIN 3ampoc He HalpaBiIseTcs B clydae, €Clid OpraH OIeKH
Y NIOIEYUTENILCTBA pacroiaraeT yKka3aHHbIMU CBEICHUSIMHU.

2.7.1. 3agBuTeNb BIpaBe MPEACTaBUTh NOKYMEHTHI (CBEIEHUs ), yKa3aHHbIE B IYHKTE
2.7 HacTOAIIEero aAMMHUCTPATUBHOIO perjlaMeHTa, Mo COOCTBEHHON MHULIMATUBE.

2.7.2. Ilpu mnpenocTtaBieHUM TIOCYJAPCTBEHHBIX YCIyr 3ampeuniaercs TpeboBaTh
OT 3asIBUTEJIS:

[IPEACTaBICHUS] JOKYMEHTOB M HHGOpPMAlMM WM OCYUIECTBJIEHUS JE€WCTBUH,
NIPEICTABIEHUE WM OCYIIECTBJIEHUE KOTOPBIX HE MPEeayCMOTPEHO HOPMAaTHUBHBIMU
[IPaBOBbIMU  aKTaMH, peryJUpPYIOIIUMMH  OTHOLIEHMs, BO3HMKAIOI[ME€ B  CBS3U
C MPeNOCTABIEHUEM I'OCYJAPCTBEHHBIX YCIIYT;

NpeJCTaBICHUs] JTIOKYMEHTOB Y HWH(OpPMalMK, KOTOpble B COOTBETCTBUH C
HOPMAaTHBHBIMM  NPaBOBbIMU akTamu Poccuiickoit ®@enepanuv, HOPMAaTUBHBIMH
NPaBOBBbIMHU aKTaMu cyObekTOB Poccuiickoit denepaiiui 1 MyHULIMTIATBHBIMHU MPABOBBIMU
aKTaMHM HaXOJsTCA B PACHOPSHKEHUH TOCYNApPCTBEHHBIX OPraHoB, IPEeIOCTABISIOIMX
rOCYapCTBEHHbIE YCIYTH, HWHBIX T[OCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
camMOyIlpaBieHUs U (WJIM) MOJBEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CaMOYMpaBJIEeHUs]  OpraHu3alMi, Y4YacTBYIOLIMX B  IPEJOCTABICHUHU
rOCYJJapCTBEHHBIX WJIM MYHULUNAIbHBIX YCIYIr, 3a MCKIIOYEHUEM JIOKYMEHTOB,
yKa3aHHbIX B yacTu 6 ctatbu 7 @enepanbHoro 3akoHa Ne 210-D3;

OCYIIECTBJICHUs JEHCTBHUI, B TOM 4YHCJE COIJIACOBaHWM, HEOOXOOUMBIX JUIsl
MOJIy4YeHHsI TOCYJJaPCTBEHHBIX M MYHHUILIMMAJIBHBIX YCIYI' U CBSI3aHHBIX C OOpallleHHeM B
MHbIE FOCYJAapCTBEHHbIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABJIEHUsl, OpPraHU3aluU, 3a
UCKITIOYEHWEeM TIOJIyYeHHMsl yCJIYyT U TOJy4YeHHUss JIOKYMEHTOB U HHGOpMaLNH,
MIPEJCTABISIEMBIX B pe3yJibTaTe MPEeJOCTaBICHUS] TAKUX YCIIYT, BKIIOYEHHBIX B IEPEYHH,
yKa3aHHbIe B 9acTH 1 ctatbu 9 @epepanbHoro 3akoHa Ne 210-P3;

MpeACTaBIeHUs] JOKYMEHTOB M MHPOPMAIIMH, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3plBaJIMCh MpPH IEpBOHAYAIBHOM OTKa3e B MpHeMe JOKYMEHTOB,
HEOOXOMUMBIX ISl TIPEAOCTaBIEHUSI TOCYJapCTBEHHBIX YCIYT, JU00 B NpPENOCTaBICHUH
rocyJapCTBEHHBIX YCIYT, 32 UCKIIFOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX ITYHKTOM 4 4acTH
1 crateu 7 denepanbHoro 3akona Ne 210-D3;

NpeCTaBIeHHs] Ha OYMa)XXHOM HOCHTENe JOKYMEHTOB U MH(OpPMaLUH, dJIEKTPOHHBIE
00pa3bl KOTOPHIX paHee ObLIH 3aBePeHbl B COOTBETCTBUH C MyHKTOM 7.2 yacTtu 1 crateu 16
®enepanpHoro 3akoHa Ne 210-P3, 3a UCKIIIOYEHUEM CIIy4aeB, €CJIM HaHECEHHE OTMETOK
Ha Takhe [JOKYMEHTBhI JMOO WX W3BSATHE SBISETCS HEOOXOAUMBIM  YCIOBUEM
MPEeOCTaBJIEHUs] TOCYJapCTBEHHON WM MYHUIUIIAIBHONW YCIYyTW, M WHBIX CIIy4Yaes,
YCTAHOBJICHHBIX (efiepaibHbIMU 3aKOHAMM.

2.7.3. Ilpu HacTyIJIEHHH COOBITUM, SIBJISIFOIUMXCS OCHOBAaHMEM JJIsl IIPEIOCTABIICHUS
rocyJapCTBEHHBIX YCJAyr, OpraH ONeKH U [ONEYUTENIbCTBA, TMPEJOCTABIISIOIINN
rocyJapCTBEHHbIE YCIIYTH, BIIPaBe:

1) MOpoBOAUTH MEPONPUSATHS, HaIpaBIIEHHbIE Ha MOJATCOTOBKY pe3yJIbTaTOB
MpeIOoCTaBIeHUs] TOCYIapCTBEHHBIX YCIYT, B TOM YHCII€ HANPaBJISITh MEXBEIOMCTBECHHbBIC
3aIpoChl, MOJy4aTh Ha HUX OTBETHI;

2) npu yCIOBHHU HAIHMYHUs 3alpoca 3asBUTENS O MPEJOCTABICHHUH IOCYNapCTBEHHBIX
yCIIyr, B OTHOILIEHHWH KOTOPBIX y 3asBUTENs MOTYT IIOSBHUTBHCS OCHOBAaHMUA Ul HX
NpenoCTaBleHUss eMy B OynylueM, IPOBOAWTh MEPONPHUSATHs, HaNpaBICHHbIE Ha



dbopmupoBaHUe pe3ylibTaTa MPENOCTaBICHUSI COOTBETCTBYIOIIEH YCIYTH, B TOM YHCIIE
HaIpaBJiATh MEXXBEJIOMCTBEHHbIE 3allpoChl, MOJy4aTb Ha HHUX OTBETHI, (OPMHUPOBATH
pe3ysabpTaT NpPeNoOCTABIECHUsI COOTBETCTBYIOLIEH YCIYTH, a TakKXe MpedoCTaBlsiTh €ro
3asBUTen0 ¢ ucnosb3zoBanuem EII'Y u yBegomnsTe 3asBUTENsT O MPOBEAECHHBIX
MEPOTIPUSATHSIX.

HcuepnbiBaromuii nepeyeHb OCHOBAHHI 1JI1 IPHOCTAHOBJIEHHUS
NpPeaoCTABIEHH rOCYyAAPCTBEHHBIX YCJIYT € YKa3aHHEM 0Ny CTHMbIX
CPOKOB IPHOCTAHOBJICHHS, B CJly4ae ec/Id BO3MOKHOCTh
NPHOCTAHOBJICHHS NPEAOCTABJIEHHS IOCYAaPCTBEHHBIX YCJIYT
npeaycMoTpeHa JeHCTBYIOIHMM 3aKOHOAATEIbCTBOM

2.8. B ciyuyae ycraHoBieHUs (aKTa Hanu4dus B 3asBIeHUH H(WIM) IOKYMEHTax
(CBelleHMsX), MPENCTaBJIEHHBIX 3asBUTEIEM, HENOJHON HWHGOpPMAIMU OpraH OIeKH
M MONCYUTENIbCTBA IPHOCTAHABIMBAET INPENOCTABIEHUE T[OCYJapCTBEHHOW YCIyIru
U HE MM03/IHee OJHOro pabovyero OHS CO JHS HNPUHSATHUS NAHHOIO PELIEHHs YBEIOMIISET
3asBUTEIII O MPUOCTAHOBJIEHMHM PACCMOTPEHMs 3asBICHHS C yKa3aHHEM HH(pOpMAaIHH,
MOJJIeXKAIeH KOPPEKTUPOBKE, HO He Oonee yeM Ha 5 pabouux AHEH CO JAHS IMOJIydeHUs
3asiBUTEJIEM YBEJIOMJICHUSI.

JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOJATOTOBKY pEIleHHs O NpeaoCTaBlIeHUN
(00 oTkasze B MpemOCTaBIEHMH) rOCYJAPCTBEHHOM YCIYIH, 3aloyiHseT B 3JIE€KTPOHHOM
BUie (OpMy YBEIOMIEHHs O IPUOCTAHOBICHHH IIPENOCTABIEHUS TIOCYAAPCTBEHHOM
YCIYTH.

JIOJDKHOCTHOE JIMILIO, HAJleIEeHHOE COOTBETCTBYIOIIUMM (YHKIMSMH, MOAMUCHIBAET
YCUJICHHOW KBaJlU(pHUUMPOBAHHON IOJNUCHIO, MOCTE Yero yBeIOMIIEHHE [OCPEACTBOM
ANC «Couzammra» (Ipu TEXHUYECKOW pealiu3allvy) HampaBiseTcs B JHYHBbIA KaOWHET
3asBuTenis Ha EIII'Y wimmm B MOL[ (mns  mocnepyromiel  BblIadd — 3asBUTENIO
Ha OyMa)XHOM HOCHUTEJE).

3asBuTENbL B TeueHME S5 pabouyMx [OHEH [OCle TONyYeHHs —YyBeJOMIICHUS
O NMPUOCTAaHOBKE MPEAOCTaBICHUS TOCYIapCTBEHHON YCIYTH HalpaBisieT B OpraH OIeKH
M IONEYUTEIbCTBA (CIOCOOOM, yKa3aHHBIM B 3asBIEHUH) N0pabOTAaHHOE 3asiBIEHUE
1(K1IK) 1opaboTaHHbIEe JOKYMEHTHI (CBEACHMS ).

Ilpu nopave 3asiBnenus nocpencrsom EINTY (mipu TexHUdeckol peamusaliu) oprat
ONCKM M [ONEYUTEBCTBA B Clly4ae HEOOXOAMMOCTH TIPEICTaBIEHUsI JOKYMEHTOB
(cBeneHwin), 00513aHHOCTh o [IpEJICTaBJICHUIO KOTOPBIX BO3JI0KEHA
Ha 3adBHUTEJIs, HE I03]IHEe OJIHOro pabodero AHA CO JHS PErUCTPALUMU 3asBICHUS
HanpasJseT 3agBuTento 4depe3 EIN'Y (npu TexHmyeckoil peanusauuu) yBeJOMIIEHHE O
HEOOXO0IMMOCTH NPEJICTABICHUS JOKYMEHTOB (CBeeHMIA).

3asBUTeNb B TeueHMe 5 pabouMX IHeil CO AHs NONydYeHHs yBEeIOMIICHHS OpraHa
OTIEKM U MOMNEUUTENIECTBA MPEJCTABNIAET JOKYMEHTHI (CBEIEHUS).

B ciyyae ecnu npu nMvHOM O6pAlleHHH 3a MPENOCTABIEHMEM IOCYIAPCTBEHHOM
yenyru vepes MLl 3asBUTelleM TNpPEeJCTABICH HENOJHBIA KOMIUIEKT HOKYMEHTOB
(cBelieHui), O00A3aHHOCTh MO IIPEJCTABIEHMIO KOTOPBIX BO3JIOXEHA Ha 3asBUTEIS,
3asiBUTENIb 0053aH MPEJCTABUTh B OPraH OMNEKU M IOTEYHTENLCTBA B TeYEHHE 5 paboumnx
JIHEH CO JIHSI PEerHCTPAlWK 3asBJIEHHs] OPraHOM OIIEKH M TOTEYHUTEIbCTBA HEIOCTAIOIIHE



JIOKYMEHTBHI (CBEIeHHUS).

2.8.1. lato¥i moiyudeHHUs 3asiBUTEJIEM YBEJOMJIEHHUS, YKa3aHHOro B IIyHKTe 2.8
HACTOSILIEr0 perjlaMeHTa, sIBJISIeTCS

- IIpU YBEJOMJIEHMHM IO JJEKTPOHHOW MOYTE - JaTa HaIlpaBJI€HUS 3JIEKTPOHHOTO
coOOILIeHUs] (IIpU YCIIOBUHM HEMOCTYIUJIEHUs] OT omeparopa HHPOpPMAUUU O TOM, YTO
cooO1IeHHe HE JOCTaBJICHO; JlaTa HampaBleHHUs 3JIEKTPOHHOTO COOO0IeHUsI GUKCUPYETCs
opraHom oneku u norneuurensctBa B AMC «Couzamura» B I€Hb €ro OTIPaBJIeHUs ),

- IpU yBEJOMJIEHMM Ha OyMa)KHOM HOCHUTEJIE MOCPEICTBOM IMOYTOBOTO OTIIpaBIIEHUS
B BUJE 3aKa3HOI'O ITMChbMA C yBEJOMJICHUEM - JlaTa MOJYyYEHMs ITOYTOBOIO OTIPABIICHUS
3asBUTEJIEM.

YBenOMIIEHHE CUNUTAETCS TOCTABIEHHBIM, €CJIM OHO MOCTYIMJIO JIUILY, KOTOPOMY OHO
HaIpaBJIEHO, HO MO OOCTOSITeIhCTBAM, 3aBUCAIIMM OT HEro, He OBUIO eMy BpYy4YeHO
WJIM afpecaT He O3HAKOMMIICS C HUM, B TOM YUCJIE €CJIM aJipecaTr YKJIOHHWICS OT IMOJyYEHUs
KOPPECIIOHAEHLIMM B OTHEJIEHUM CBSI3M, B CBSI3M C 4YeM OHa Oblia BO3BpalleHa
110 UICTEYEHUHU CPOKA XPAHEHHUS.

Jlatoil mosiydyeHus 3asiBUTENEM YyBeJOMJIEHUs, HampasiieHHoro uepe3 EIIY (mpu
TeXHUYECKOM  peanu3alMu), CYUTAaeTcss  Jara  OTHpPaBKW  OpPraHoOM  OIEKH
U ronevyuresnbeTBa yBegomieHus yepes EINTY (mpu TexHuuYecKoi peain3aiui ).

UcuepnbiBaomuii nepeyeHb OCHOBAHHH /ISl 0TKAa3a B Npe0CTaABJIEHHH
rocyAapcTBeHHbIX YCJIYT

2.9. HcyepneiBarouiii IepeuyeHb OCHOBAHUM JUId OTKa3a B IPEIOCTABICHUU
roCyJJapCTBEHHBIX YCIIYT:

1) mpencraBieHHble 3asBUTEJIEM JOKYMEHTBl HE OTBEHalOT TpeOOBaHUSM,
YCTaHOBJIEHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIaMEHTOM;

2) TpeJCTaBJICHHbIE 3asBHUTENIeM JOKYMEHTBbl HeJeHCTBUTEIbHbI/YKa3aHHbIE B
3asIBJIEHUU CBEJIEHUS] HEJOCTOBEPHBI;

3) mo pe3yibTaramM MpoBeAeHUss OOCIENOBAHUSA YCIOBUM IMXKU3HU TpaXKJaHWHA,
BBIPA3UBIIIETO JKeJaHWE CTaTh OTMEKYHOM (WUiIu OJM3KOro pOJCTBEHHMKA, BBIPA3UBILETO
XKeJaHUue CTaTh ONEKYHOM), BBISIBIEHBI OOCTOSATENIbCTBA, MPEMATCTBYIOIIME HA3HAYEHHIO
€ro OreKyHoOM;

4) 3asBUTE)Ib HE OTHOCUTCS K JIMIAaM, yKa3aHHbIM B MyHKTe 1.2 HacTosliero
aJIMUHUCTPATUBHOI'O pErjlaMeHTa.

OcHoBaHus Uil OTKa3a B IIPEJOCTABIICHHH YCIYTH IO OCBOOOXKIEHMIO OINEKyHa
WJTH TIOTICYUTENISI OT UCTIOJTHEHUSI UM CBOMX OOSI3aHHOCTEHN OTCYTCTBYIOT.

OtcyTcTBHE B OpraHe OINEKM U IIONEYUTEIbCTBA OPHUIMHAIOB JOKYMEHTOB,
NpeyCMOTPEHHBIX MyHKTaMH 2.6.1 — 2.6.3 HacTOsIIEro aAMMHUCTPATHBHOTO perjlaMeHTa,
Ha MOMEHT BBIHECEHHS PEIlleHUs] O Ha3HAUYEeHUM ONeKyHa (moneuuTens) (O BO3MOXXHOCTH
3asBUTEJII OBbITh OINEKyHOM (TIOMEuYUTesieM) SIBJISIETCS OCHOBAaHMEM JUIsl OTKa3a B
Ha3HA4YeHUH OTleKyHa (TOMeUnTeis).

2.9.1. TlpencraBiieHue 3asBUTEEM HEMOJHOIO KOMIUIEKTa JJOKYMEHTOB (CBEJICHHIA),
00s13aHHOCTh 110 TPEJCTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTENs, MO HCTEYCHUH
CpOKa, MpPeIyCMOTPEHHOI0 IMYHKTOM 2.8 HACTOSUIETO perjiaMeHTa Ajisi NPeAaCTaBlIeHUs



NopabOTaHHBIX 3asBUTENIEM JOKYMEHTOB (CBEJIEHUI) SBISETCS OCHOBAaHUEM IS OTKa3a B
NpeoCTaBICHUH rOCy IapPCTBEHHOU YCITyTH.

Ilopsanok, pa3Mep U OCHOBAHHA B3MMAHHUSA FOCYIapPCTBEHHOH MOMIIHHBI
HWJIM HHOH IJIATHI, B3UMAaEeMOH 3a NpeaocTaBJIeHHE
rocy1apCcTBEHHBIX YCaAYT

2.10. 'ocynapcTBeHHbIE YCIYTH 3asiBUTENSM MPEA0CTaBIISIETCs OECIIIaTHO.

MakcuMaabHbIH CPOK OKHAAHHSA B OUepeIH NPH nmoaavde sanpoca
0 NpeJoCTAaBJICHHH I'OCYAAPCTBCHHBIX YCJAYTI H NIPH NMOJIYUYEHHH
pe3yjabTaTa NpPpeaoCTaB/JI€eHUS NOCYIAPCTBEHHBIX YCAYT

2.11. MaxkcuManbHbBli CpOK OXHIAHUS B O4Yepend TMpH I[oJade 3ampoca
O TIPEeNOCTaBJIEHHMH TIOCYNApCTBEHHBIX YyCIyr U TMpU TMOJy4YEeHUH pe3yjbTaTa
NPEeJOCTaBIIEHUS IOCYJapCTBEHHOM YCIIyI'H COCTaBIsIeT He Ooiee 15 MUHYT.

Cpok perucrpanus 3asiBJeHHs 3asiBUTEJ/IsI O NPEAOCTABJICHHH
rocyiapcTBeHHBIX yCJayT

2.12. Cpok perucTpanuy 3ampoca 3asiBUTENs O NPEeJOCTABIEHHU TOCYIapCTBEHHbIX
YCIIYT COCTaBJISIET:

IIPY JINYHOM OOpAILEHUH - B JIeHb NOCTYIUIEHHUS 3aI1poCa;

[P HanpaB/€HUH 3alpoca IOYTOBOW CBSA3bIO B OpPraH OMNEKH U IIONEYUTENHCTBA -
B JICHb TIOCTYIUICHHUS 3a1IpOCa UM Ha ClIeAyroWuii pabo4uil 1eHb (B Cilydae MoCTyILUIEHUS
JAOKYMEHTOB B Hepabovee BpeMs, B BEIXOIHbIE, MIPA3JHUYHbIE [HH);

Npy HampapjieHuH 3arnpoca yepe3 M®DL] B opraH omneku ¥ NomneyuTesIbCTBa - B JEHb
MOCTYIUICHUSI 3alpoca WM Ha CHeNyloIuuMid pabouyuil NeHb (B ciydae HalpablieHUs
JIOKYMEHTOB B Hepabouee BpeMsi, B BBIXO/IHbIE, [IPa3IHUYHbIE THH);

MpU HampaBJICHUH 3asiBIEHHs B (OPME 3JIEKTPOHHOTO JOKyMEHTa MOCPEICTBOM
EII'Y, npu Hanu4uu TeXHUYECKOH BO3MOXXHOCTH, - B J€Hb IOCTYIUICHUS 3asBIECHHUS B
ABTOMATH3UPOBAHHYIO MH()OPMALMOHHYIO CHCTEMY MEXBEJOMCTBEHHOTO BIEKTPOHHOIO
B3aumoznerctus Jlennnrpanckoi obnactu (nanee - AUC «Mexsen JIO») AUC «Mexsen
JIO»  (mpu  HamMuMm  TeXHMYECKOH  BO3MOXHOCTH) W/WIM  TOCYZAapCTBEHHYIO
MHOPMALMOHHYIO  cucTeMy  JIEHHHrpajackoil  06nacTH  «ABTOMATH3HPOBAHHAS
nHpopmanuonnas cucrema «CoumnansHasi 3amura JleHUHTpagckol obmactiy» (manee —
ANC «Couzaumray) (Npu HaIMYMH TEXHUYECKON BO3MOXXHOCTH), MJIM Ha CJIeIyIOLHii
pabounii seHb (B Ciyvae HampaBIeHHsl JOKyMEHTOB B Hepabodee BpeMsi, B BBIXOIHbIE,
[pa3sgHUYHbIE JIHH).

TpeboBanusi kK NOMeIEHHSIM, B KOTOPBIX MPeI0CTAB/ISIETCSE
rocyJapcTBeHHbIe YCIYIH, K 3aJ1y OKHAAHHS, MeCTaM
AJIsi 3aM10JTHEHHsI 3alIPOCOB O NMPeI0CTABIEHHH FOCyAapPCTBEHHOM
yCayru, HH(popMauHOHHBIM CTEHIaM ¢ 00pa3uaMHU HX 3aM0JTHEHHUSs
M [lepevHeM A10KYMEHTOB, He00XO0AMMBIX AJIsl Pe0CTABIEeHHS



rocyiapCcrB€eHHbIX YCayr

2.13. TpeboBaHusl K MOMELIEHHUSIM, B KOTOPBIX MPEIOCTABIISIIOTCS IOCYJapCTBEHHbIE
yCIyrd, K 3ajly OXHWJaHWUs, MecTam [Jis 3aloJIHeHUs 3alpoCcOoB O IPeNOCTaBIECHUH
rOCyJapCTBEHHBIX YCIyr, HH()OPMAIMOHHBIM CTEHJAaM C o0pa3laMyd WX 3arOoJIHEHHUS
U NIEpEeUYHEM JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABIEHUS TOCY IAPCTBEHHBIX YCIIYT.

2.13.1. IlpenocraBieHre rocyJapCTBEHHBIX YCIYI OCYUIECTBISAETCS B CIELUAIBHO
BbIJICJIEHHBIX JUII JTHUX [eJie TMOMEIIeHUsIX OpraHax OINEeKUM U IONeYUTEeNbCTBa
nnu B ML,

2.13.2. Hannune Ha TEppUTOPHH, NpUJeraromei K 31aiuio, He MeHee 10 nmpoueHTos
MecT (HO HE€ MEHee OJHOT0 MecTa) Ui IMApKOBKH CIELUAIBHBbIX aBTOTPAHCIOPTHBIX
CpPEJICTB MHBAJIMJIOB, KOTOpbI€ HE JOJDKHBI 3aHUMATh HHbIE TPAHCIIOPTHBIE CPEIACTBA.
NHBanuapl MoJib3yIOTCSI MECTaMM [ NMApKOBKU CIELMAIbHBIX TPAHCIIOPTHBIX CPEICTB
OecruiatHo. Ha teppuropuu, npusieraromieil K 3aaHuio, B KOTopoMm pasmelneH MOI],
pacrioyiaraeTcsi OecriiaTHas MapKOBKa JJIsi aBTOMOOUJIBHOIO TPaHCIOPTa IMOCETUTENEH, B
TOM 4YHCJIE TIpeAyCMaTpUBaIOIas MecTa JJIsi CHeLHAIbHBIX aBTOTPAHCIIOPTHBIX CPENICTB
UHBAJINIOB.

2.13.3. ITomewenus pa3melaroTcs MPEeUMyLIECTBEHHO Ha HIDKHUX,
NpEeanoYTUTEIbHEE Ha MEepBbIX, JTaXax 3JaHus C IPEeJAOCTaBICHUEM JOCTyTla
B [IOMEIIEHUE NHBAIUIAM.

2.13.4. 3panme (momemeHue) obopyayercs HMH(DOPMALMOHHOM  TaOIMYKOM
(BBIBECKOI), cojepXkailell MOJTHOe HauMEHOBaHUE (HIMAIOB, OTHENOB, YaCHHBIX
pabounx mect M®L], a Takxe HHGOPMALIUIO O PEKUME €r0 pabOThI.

2.13.5. Bxon B 31anue (IIOMEIIEHHWE) M BBIXOJ U3 HEro o0OpyHyIOTCs JIECTHHIIAMH
C NMOPYYHSIMH U TIaHTyCaMH JJisl IepeIBHKEHHUS IETCKUX U HHBAIUIHBIX KOJISCOK.

2.13.6. B nomelueHnn opraHusyercs OeCIUIaTHBIA TyaJleT [Uls MOCETHTENCH, B TOM
4yuclie TyajleT, MpeIHa3Ha4YeHHbIN U1 MHBAIU/IOB.

2.13.7. Tlpu HeobxoaumocTH paboTHHKOM MODIL[ uHBanmKuIy OKa3bIBaeTCs MOMOLIb
B MPEONOJEHHH OapbepoB, MEIIAIOIUX IOJYYEHHIO WM YCIyr HapaBHE C JpYruMH
JTULAMHU.

2.13.8. Bxon B MOMeUIEHUE U MeCTa OXHIAHUS O0OpYAYyHOTCS KHOIIKaMH, a TaKXe
cojepkaT MH(OpPMALMIO O KOHTAKTHBIX HOMepax TenedOHOB BbI30Ba pabOTHHKA s
COIMPOBOXICHUS] UHBAJIUA.

2.13.9. JlyonupoBanue HeoOXOJMMOW JUld WHBAJIUAOB 3BYKOBOM M 3pUTEHHOM
nHMOpPMALUH, a TAK)Ke HaMKCeH, 3HAKOB U HHOM TeKCTOBOH U rpaduyeckoi HHpopMaLu
3HAKAMH,  BBIIOJHEHHBIMH  pelbepHO-TOYEHYHBIM  wmpudToM  bpaiins,  pomyck
CypAonepeBoUMnKa U TH(DIOCYpAONIepeBOAIHKA.

2.13.10. O6opynoBaHKe MECT MOBBIILIEHHOrO ya00CTBa C JOTIOTHUTEIbHBIM MECTOM
Ul COOAKU-TIPOBOJHMKA M YCTPOMCTB Ul IepeJBHXKEHMs WHBaIMIa (KOCTBLICH,
XOJIyHKOB).

2.13.11. XapakTepuCTUKHA MOMELIEHWH IpHemMa W BBINAYM JOKYMEHTOB B YacCTH
00bEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTHBHBIX ~pELICHMH, OCBEIlEeHHs, T0XKapHOH
6Ee30MaCHOCTH, WHXCHEPHOro 06OpYIOBaHHUS JIOJKHBI COOTBETCTBOBATh TPEOOBAHUSM
HOPMATHBHBIX TOKYMEHTOB, JI€HCTBYIOINX HA TEPPUTOPUH Poccuiickoit @enepanuu.



2.13.12. Tlomeuienust npuema M BbIAAYM JOKYMEHTOB JOJDKHbBI MpeayCMaTpUBaTh
MecTa JJisl 0KuJaHus, MHGOPMUPOBAHUS U NpUeMa 3asiBUTEICH.

2.13.13. Mecra oxuIaHus U MecTa Jisi UHQOPMUPOBaAHUSL 000PYAYIOTCS CTYJbSIMH
(KpecenbHBIMU CEKLMSIMH, CKaMbsIMH) M cToJlaMH (CTOWKamu) Uit O(OpMIIeHuUs
JOKYMEHTOB C pasMelleHMeM Ha HuX OJIaHKOB JIOKYMEHTOB, HEOOXOJMMBIX IS
NOJIy4E€HHUs] TIOCYJAapCTBEHHBIX YCIYT, KAaHUEMSAPCKUMHU IPUHAJIEKHOCTIMHU, a TaKxkKe
MH()OPMALIMOHHBIMU ~ CTEHJAMH, COACPXKALUIMMHU  aKTyaJlbHYI0 U  HMCYEPIBIBAIOLLY IO
MH(POPMaLKIO, HEOOXOIUMYIO [Ulsl MOIYyYSHUsSI TOCYJAPCTBEHHBIX YCIYT, U MH(OPMAIUIO
0 Jacax Ipuema 3asiBJieHUH.

2.13.14. Mecra nna npoBeleHHs JUYHOTO MpuUeMa 3asBUTENEH 000pyLyIOTCS
CTOJIaMH, CTYJIbIMH, OOECHedrBaIOTCsl KaHUCISPCKHUMH [PUHAMJIEKHOCTAMU  J1JIs
HaIlnvCcaHus MMCbMEHHBIX OOpallleHUH.

[ToxazaTe/in JOCTYNHOCTH H KA4eCTBA roCyAapPCTBEHHBIX yCJayr

2.14. IokasaTenu NOCTYIIHOCTH U Ka4eCTBa FOCYAAPCTBEHHBIX YCIyT.

2.14.1. Tlokasarenu NOCTYHOCTH TOCYIApPCTBEHHBIX yCiyr (oOlLiMe, NpUMEHHUMbIe
B OTHOLLIEHUU BCEX 3asiBUTEEH):

1) TpancropTHas 1O0CTyNHOCTH K MECTY IPEAOCTABIIEHHUS TOCYIAPCTBEHHBIX YCIIYT;

2) Hanuuue ykasaTeneH, oOecreuymBarOUMX — OeCHpPensTCTBEHHBIH JOCTYII
K [IOMEILEHUAM, B KOTOPBIX ITPENOCTABISCTCS yCIIyra;

3)  BO3MOXKHOCTb  TIONYYEHHsI [OJHOW M  JOCTOBEPHOIl uHpoOpManuu
0 rocynapcTseHHol yciyre B ML, no tenedony, Ha opunuansHoM caiite oprana ornexu
U TIOTIEYUTEbCTBA, IPEIOCTABISAIOILErO yCIyTrH, nocpenactsom EINTY;

4) TpeloCTaBlIeHHE TOCY/IAPCTBEHHBIX YCIyr JHOOBIM JOCTYIIHBIM CIIOCOGOM,
IIPeAYyCMOTPEHHBIM JI€HCTBYIOIIUM 3aKOHOIATEILCTBOM;

5) BO3MOXXHOCTH MOJyYEHHUsI [OCYIAPCTBEHHBIX YCIYT IO 9KCTEPPUTOPUATIBHOMY
IIPUHLIUITY;

6) obOecrieueHue sl 3asBUTENsT BO3MOXKHOCTH IOJyYeHHs MHQOpPMALIUK O XO7e
1 pe3ynbTaTe NPeA0CTaBICHUS rOCy TapCTBEHHBIX ycIyT mocpeacteom EITY.

2.14.2. TlokaszaTenu JOCTYNHOCTH TOCYAapCTBEHHBIX ycinyr (cneuualibHble,
MPUMEHUMbIE B OTHOLIEHUH WHBAIMIOB):

1) Hanu4me nHppacTpyKTyphl, yKazaHHOM B nyHKTe 2.13;

2) ucnosnHenue TpeGOBAHUN JOCTYIIHOCTH YCIYT s MHBAJIU/IOB;

3) obecrnieuenre OeCHpPeNsATCTBEHHOTO MOCTYNA WHBAIUIOB K MIOMEILIEHUSIM,
B KOTOPBIX IIPEOCTABISIETCS FOCYapCTBEHHAsI yCIIyra.

2.14.3. Tlokazarenu KauecTBa rocy1apCTBEHHBIX YCIYT:

1) cobitonenue cpoka npenocraBienHus rocynapCTBEHHBIX yCIyT;

2) cobutoieHre BpeMEHH OXHIAHHWS B OYEPEeM MPH I0aue 3aIpoca U MOoJIyYeHUH
pesyJbTrara;

3) ocymecrTBienye He GoJiee OHOrO OOpaIEeH s 3asBUTENS K pabotHukam ['BY JIO
«M®Ll» mpu nomavye NOKYMEHTOB Ha MONyYEHHE rOCyJapCTBEHHBIX YCIYT M He Oosiee
OZIHOro O0OpallleHus NPHU NMoJTy4YeHuu pesynbrata B [BY JIO «MOLy;

4) orcyTcTBHE Kalo6 Ha AEHCTBUS WM Ge3HeiCTBIE MODKHOCTHBIX JIUL, NIOJIaHHBIX
B YCTAHOBJIEHHOM TOPSIIKE.



2.14.4. Tlocne mnomyuyeHusi pe3yJibTaTa YCIyrd, [peloCTaBI€HUE KOTOpPOH
OCYWIECTBIISUIOCh B 3JiekTpoHHOM Buae uepe3 EIIY nu6o nocpeacrsom I'BY JIO
«MO®Lly, 3agaBuTento odecreuyrnBaeTCsi BO3MOMXHOCTb OLIEHKU KayecTBa OKa3aHUsl YCIIyTH.

Nupopmanus 00 ycayrax, ABJIASIOIHXCH HE0O0X0AMMbIMH
M 00513aTeJIbHBIMH /IS IPEAOCTABJIEHHS TOCYAaPCTBEHHBIX yCJIyT

2.15. Ilepeyens yciyr, KOTOpbIE SIBJISIFOTCS. HEOOXOJIMMBIMU U 00s13aTe€NIbHBIMU J1JIst
MIPEAOCTaBIICHUS rocyJ1apCTBEHHOM YCIIyTH o YCTaHOBJIEHUIO OTIEKH
WJIA TIONEYUTENIbCTBA HAJl COBEPILIEHHOJETHUMH HEIEeCIIOCOOHBIMM WIIM HE IOJHOCTBIO
JEeCrIOCOOHBIMU  TpaxkAaHamMH (32 HUCKJIIOYEHHMEM  IpEe[BapUTENIbHONW  ONEKHU
WUJIU TIOTI€YUTEIIbCTBA):

NOJy4YeHUE MEIMIIMHCKOrO0 3aKJIIOUEeHHUs] O COCTOSIHUM 3I0pPOBbs II0 pe3ysbTaraM
MEMIMHCKOI'O OCBUJIETEIbCTBOBAHUSI TIpa)KJaHWHA, BBIPA3UBLIEIO >KEJaHUE CTaTh
ONEKYHOM, BBbIJAHHOE B MOpsJIKE, YCTaHABIMBAEMOM MMUHHUCTEPCTBOM 3JpPAaBOOXPAHEHHUS
Poccutickoit Denepauuu.

UHble TpeOOBaHUSA, B TOM YHC/Ie YYUTHIBAKOIIHE 0COOCHHOCTH
NPeA0CTABJIEHHS FOCYIaPCTBEHHBIX YCJIYT M0 IKCTEPPHTOPHATIBLHOMY
NPHHIHILY H 0COOEHHOCTH NMPeJ0CTABJIEHUS rOCy1apCTBEHHbIX YCJIYyT

B YJIEKTPOHHOH ¢opme

2.16. NHble TpeOOBaHHUsI, B TOM YHCJIe YUUTHIBAIOIINE OCOOEHHOCTH MPEJOCTaBICHUS
rOCyJapCTBEHHBIX YCIYr IO OJKCTEPPUTOPHAJIBHOMY NPUHLHUIY (B cliy4ae eciu
rOCy/IapCTBEHHbIC YCIYTM MPENOCTABISETCS [0 3KCTEPPUTOPUAIBHOMY MPUHLMILY)
M 0COOEHHOCTH TPEIOCTABICHHS TOCYAapCTBEHHBIX YCIIYT B 3JIEKTPOHHOM opMe.

2.16.1. ITonaya 3anpocoB, JOKyMEHTOB, UH(GOPMALIUH, HEOOXOAUMBIX [UJIs TOJTYy4EHUs
rOCyJJapCTBEHHBIX YCIYT, IPEIOCTABIEMbIX B OpPraHe ONEKU U IONEYUTENLCTBA, a TAaKKe
MOJly4eHHe pe3yJbTaTOB IMPEAOCTABICHUS TaKUX YCIYyT OCYIIECTBISIOTCS B JIIOOOM
MpPeJOCTaBIISIONIEM TaKWe YCIYyrd TMojpa3feieHuu cooTsercTByroniero MOLL npu
HAJIMYMM COTJIALICHHUsI, B Tpefernax Tepputopuu JleHuMHrpajackoi obiiactu 1o BbIOOPY
3asBUTEJISI HE3aBUCUMO OT €ro MeCTa XXUTEJIbCTBa WM MecTa npedbiBanus. [lomyuenue
pe3yibTaTa MNPENOCTaBICHUS] TAKUX YCIYr OCYILECTBISETCS B TOM OpraHe OIleKH
Y TIOTIEYUTEIBCTBE, B KOTOPBINA OBUTH MOJAHbI JOKYMEHTHI.

2.16.2. llpemocTaBieHuEe TrOCYJapCTBEHHBIX YCJIyr B  DJJIEKTPOHHOM  BHIE
OCYIIIECTBIISIETCS IIPY TEXHUYECKOM peanu3almu ycuyr rnocpeactsoM EINNY.

3. CocrtaB, noc/j1e10BaTeJIbHOCTh H CPOKH BbINOJIHEHHH
aJ/MHUHHCTPATHUBHBIX NPoUeaAyp, TPeOOBaHUA K NOPAAKY
MX BBINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHHUS
aIMUHHCTPATUBHBIX MPOLEAYP B 3JIEeKTPOHHOH (popme

3.1. COCTaB, nmocjaea0BaTeJIbHOCTD H CPOKH BbINNOJITHEHUSA
AIMHUHHCTPAaTUBHBIX NIpoueayp, TpeﬁDBaHﬂﬂ K NOPAAKY
HX BBINMOJITHCHHUSA



3.1.1. IlpenocraBieHue rocylapCTBEHHBIX YCIYr BKJIOYaeT B ceOs clemayrolue
aJIMMHUCTPATUBHBIE MPOLEYPhI:

IIpUEM U PErucTpauys 3asiBI€HUSI O IPEJOCTaBICHUU TOCYAapCTBEHHBIX yCiyr — |
pabouuii neHb B COOTBETCTBHMM C IIyHKTOM 2.12 HacTOSIIEro aJMUHHUCTPATHBHOIO
perjameHTa;

paccMOTpeHHEe JOKYMEHTOB M CBEICHUM [UIs YCTAHOBJIEHUsI IIpaBa 3asBUTEJIS

Ha TOCyJapCTBEHHbIE YCIyrH — 6 pabouux JHEH C JaTbl OKOHYAHHMS MEepBOM
aJIMUHUCTPATMBHOM IPOLIEAYPHI, YKa3aHHOM B moanyHkre 1 mynkra 3.1.1 HacTosiero
aJIMUHUCTPATUBHOI'O pPErjaMeHTa;
NPUHATHE pELIEHUs O IMPENOCTaBIEHUM TOCYJapCTBEHHBIX YCIyr WM 00 OTKaze
B IIPENOCTaBJIIEHHMH TIOCYIapCTBEHHbIX yciayr — 10 paGoumx aHe#l ¢ JaThl OKOHYAHUS
aJIMUHUCTPAaTUBHONW INIPOLEAYPBI, IPEIYCMOTPEHHOM MOAmyHKTOM 2 rmyHKTa 3.1.1
HACTOSALLEro aAMUHUCTPATUBHOT'O perjlaMeHTa;

HanpaBjieHUe (BbIJa4a) 3asBUTENIO pe3yJIbTaTa NPEeJOCTaBJIEHUsI I'OCYAapCTBEHHbIX
YCIyT B Te4eHUe 3 JHEN CO JHS NOANUCAHUS PELICHUS.

I1pu yCTaHOBJICHUH NpeIBapUTEIbHOM OIeKH Win [IOTIeYUTEIHCTBA
aAMUHUCTPATHBHAs MPOLEAypa MO (POPMUPOBAHUIO M HATIPABIEHUIO MEXBEJIOMCTBEHHbIX
3aIIpOCOB HE OCYIIECTBIISETCS.

IIpy ocCBOOOXIEHMU OmneKyHa WJIM TOMEYUTENs OT MCHOIHEHUSI MM CBOUX
00A3aHHOCTEW aJIMMHMCTPaTHBHAs IPOLENypa [0 (OPMUPOBAHUIO K HATPABICHHIO
MEXBEIOMCTBEHHbIX 3alpOCOB, NPOBEAEHHE 00CIIEN0BAHUS )KUTUIITHO-OBITOBBIX YCIIOBUIA
3asiBUTEIIS1 HE OCYLECTBIISICTCS.

3.1.2. Tlpuem u peructpauus 3asBjaeHUs O IPEIOCTABIEHUH IOCY1apPCTBEHHBIX YCIYT.

3.1.2.1. OcHoBanue s Hayana aAMMHUCTPATHBHOM NpPOLEAYphI: MOCTYIICHHE
B OpraH OINEKHU W MONEYUTENIbCTBA 3asiBJICHUS U JIOKYMEHTOB, IIPEyCMOTPEHHBIX yHKTOM
2.6 HaCTOALIEro AAMUHUCTPATUBHOIO PErVIAMEHTA.

3.1.2.2.  CopepxaHue  aJIMHHUCTPATHBHOTO  JEHCTBHS, MPOAODKUTEIHHOCTD
¥ (MUJIM) MAaKCUMAaJIbHbBIN CPOK €ro BBINOJHEHUS:

AOJDKHOCTHOE JIMLIO (CIIEUMaNUCT OpraHa OTNEeKH M MOMNEUYUTENbCTBA), OTBETCTBEHHOE
32 IpUeM JIOKYMEHTOB, IPUHHUMAET IIPE/CTaBIICHHbIE (HalpaBIEHHbIE) 3asgBUTENIEM
3a5BJICHUE U JOKYMEHTBI U B TOT )K€ JIEHb PETHCTPUPYET UX B COOTBETCTBHHU C IIPAaBUIIAMH
ACJIOMPOU3BOACTBA, yCTAHOBICHHBIMH OPraHOM OIEKHM M IONeYuTeNnbcTBa. [Ipu nuMuHOM
[IpueMe NOKYMEHTOB COCTABIISICT PACIUCKY-YBEJIOMIIEHHE O IIPUEME TIOKYMEHTOB, Bpy4aeT
e€ 3asABUTETIO.

3.1.2.3. JIuio, OTBETCTBEHHOE 3a BBINOJIHEHHE aIMUHHUCTPATUBHOIO JICUCTBUS:
CIIEHAJIMCT OpPraHoB OIEKH M IIOIEYUTENIbCTBA, HAJENEHHBII B COOTBETCTBHU
C JIOJDKHOCTHBIM PEriiaMeHTOM (DYHKIMSAMM IO BBIIOJHEHHUIO TAHHOM aIMUHUCTPATHBHOMN
npouenypbl (ajnee — CeuUantCcT ONeKH U MOMEYUTENLCTBA).

3.1.2.4.  PesynbTaT BBINOJHEHUS [AHHOW aJAMMHMCTPATHBHOM MIpOLEYpPbI:
pericTpanus 3asBiCHNAs O NPEJOCTABICHUH MOCY IADCTBEHHBIX YCIYT WM OTKa3 B IIpUeMe
MIOKyMEHTOB, ~HCOOXOAWMBIX  JJIs  NPEJOCTaBI€HHs TIOCYAAPCTBEHHBIX yciayr B
COOTBETCTBUU C npuisoxeHueM Ne 6.

3.1.3. PaccMOTpeHHe HOKYMEHTOB M CBEJICHHH ISl YCTAHOBJIEHHS 1paBa 3asBUTEs
Ha rocyJapCTBEHHbIE YCIYTH.



3.1.3.1. OcHoBaHMe naJs Hayaja aJMUHHCTPATUBHON MpoOLEAYphl: IMOCTYIUIEHHE
3asBJIEHUs. W TpWIaraeMblX K HEMY JOKYMEHTOB CIHEUMAJIHCTy OpraHa OIeKH
U IIOIIEYHUTENBCTBA, OTBETCTBEHHOMY 32 (QOPMHUPOBAHUE MTPOEKTA PELLICHHUS.

3.1.3.2. CopepxaHue aJMHUHUCTPATUBHOTO  JIEHCTBHS, MPOJODKUTEIHHOCTD
U (MJIM) MaKCUMAaJIbHbIA CPOK €ro BBITIOJIHEHUS:

| nelicTBue: nmpoBepKa JOKYMEHTOB Ha KOMIUIEKTHOCTh M JIOCTOBEPHOCTD, MIPOBEPKa
CBEJIEHUH, CONEPKALIUXCs B ITPEACTABICHHOM 3asiBIICHUH U TIOKYMEHTaX, B IEJIAX OLEHKHU
COOTBETCTBUSL TPEOOBAHUSIM U YCJIOBHMSIM Ha TMOJY4YeHHE TOCYAapCTBEHHBIX YCIVT,
(dopmupoBaHMe, HalpaBlIeHHE MEXBEIOMCTBEHHBIX 3alPOCOB B JJIEKTPOHHON (opme
C HCIIOJb30BAHMEM CHUCTEMbl MEXBEJOMCTBEHHOIO B3aWMOJICHCTBUS W IOJyYEHHE
OTBETOB Ha MEXXBEJIOMCTBEHHBIE 3alIpOChI B TeUEHHE 5 paboyux JHEW C IaThl OKOHYAHUS
aJIMMHUACTPATUBHON MpOLEAYpbl, NPEAyCMOTPEHHON myHKTOM 3.1.2 HacToslIero
aJIMUHUCTPATUBHOTO periaMeHTa.

2 JedcTBHE: NIpU YCTAHOBJEHUW OIEKH WJIM TIOMEYUTENhCTBA (B TOM YHCIIE
NpeBapUTEIbHON OMNEKW WM [ONEUUTENhCTBA) OpraH OMEeKH U IONeYUTEThCTBA
B TedyeHWe O pabouyux JHEW CcO [OHSA MOJATBEPXKJECHHS  COOTBETCTBYIOIIMMH
YIIOJJHOMOYEHHBIMH OpraHaMM CBEIEHUM, MPEeayCMOTPEHHBIX MYHKTOM 2.6 HACTOSIIETo
aJIMMHUCTPATUBHOI'O perjaMeHTa, MPOBOJAUT OOCIIe0OBaHUE YCIIOBHH J>XU3HU 3asiBUTEIS,
B XOJIe KOTOPOTO OIpPEAEeNsieTCsl OTCYTCTBHE YCTAaHOBJIEHHBIX | paXIaHCKUM KOJIEKCOM
Poccuiickoii ®@enepauur 0OCTOSTENBCTB, MPEMSATCTBYIOIMIMX HAa3HAYEHHUIO €ro OMeKyHOM
(noneuutesneM). AKT 0OCIeJOBaHUS YCIOBUM JXKU3HHU JIMLIA, BBIPA3UBIIEro JKeJIaHUE CTaTh
OMNEKyHOM (TOIMeYHnTeNeM) COBEPIISHHOJETHEr0 HEeIeeCriOCOOHOT0 WU He TMOJHOCThIO
JIeeCTIOCOOHOr0 TpakJIaHWHA cocTaBiseTcs 1o ¢GopMe, YTBEPXISHHOW MPUKa30M
MuHucTepcTBa 31paBOOXpaHEHUs] U COLMANbHOrO pa3BuTUs Poccuiickoit Denepanuu
or 08.08.2011 Ne 891H wumu axt 00 0OCIE€IOBaHUM YCIOBUH >KU3HU OJIU3KOTO
POACTBEHHMKA, BBIPA3UBIIETO JKEJAaHWE CTaTh OINEKyHOM WM  [OMNEYUTeNeM
COBEPIIECHHOJIETHET0 HEeJIeeCrIOCOOHOr0 WIIM HE TMOJIHOCTBIO JeecroCOOHOro rpaxaaHuHa
cocraBisieTcss o ¢dopme, yTBepkaeHHON mnpukazoM Munrtpyna Poccuu ot 09.03.2017
No 2501 (nanee — akt obcrenoBaHusl).

AxT obcnenoBanus odopmisieTcss B TeueHUe 2 pabodyux AHEH CO JIHS MpPOBENEeHUs
obcnenoBaHusl YCIOBUM O>KM3HM JIMLA, BBIPA3UBLIErO JKEJAaHUE CTaTh ONEKYHOM
(momeunTeneM),  MONMHCHIBACTCS  MPOBOAUBIIMM  MPOBEPKY  YIOJHOMOYEHHBIM
CIIEMAJIMCTOM OpraHa OTNEeKU U MOINEeYUTEbCTBA U YTBEPKAAETCSl PYKOBOJUTEIIEM OpraHa
OTNEKH U TMOIeunuTeNbeTBa. AKT oOciefnoBaHust odopmisieTcss B 2 3K3eMIUsipax, OJWH
13 KOTOPBIX HarpaBisieTcsl (BpydaeTcsi) JIUILy, BhIpa3UBLIEMY JKeJlaHHWE CTaTb ONEKYHOM
(moneuuteneM), B TeueHUe 2 pabouux JHEH CO JHS YTBEPXKIAECHUs aKTa, BTOPOU XPaHUTCS
B OpraHe OIeKH U MONeYUTEIbCTBRA.

3 nedicTBue: (OpMUPOBAHHUE MPOSKTA PELIEHUs TI0 UTOraM PACCMOTPEHMS 3asiBJICHUS
U JIOKYMEHTOB B TedyeHHe | pabouero OHsi C JAaTbl OKOHYaHHWs IMEPBOrO U BTOPOTO
NEeUCTBHS, MPEAYCMOTPEHHOro MOAMYHKTOM 3.1.3.2 HacTosmero aJiMHHUCTPATHBHOTO
periaMeHTa.

3.1.3.3. JIuio, OTBETCTBEHHOE 3a BBINIOJHEHHUE AJIMUHUCTPATUBHOM MPOLELYPHI:
CIIEI[HAJIUCT OpraHa OINEeKH ¢ [ONEeYUTENIbCTBA, HAJEIEHHbIM B COOTBETCTBUH
C JIOJDKHOCTHBIM perjiaMeHToM (YHKIUSMH 10 BBITOITHEHHUIO JAaHHON aJIMUHUCTPATUBHOU

npoLEeIypbl.



3.1.3.4. Kpurtepuil NpUHATUS pELICHUS: HAJIUYHE/OTCYTCTBUE y 3asBUTENsI IpaBa
Ha I10JlyY€HHUE rOCyJapCTBEHHBIX YCIYT.

3.1.3.5. PesynpTaT BBHINOJHEHUs JAHHOHW AJMUHUCTPATHBHOM  IPOLEMYPHI:
OOArOTOBKA IIPOEKTa pEUIeHHUs] O IMPENOCTaBIeHUM YCIyr HWId 00 OTKaze
B [PEJOCTABJIEHUHU YCIIYT.

3.1.4. Ilpunsatue pelieHuss O TPENOCTABICHUH TOCYJAPCTBEHHBIX  yCIyT
WM 00 OTKa3e B NPeJOCTaBICHUH TOCYAapPCTBEHHBIX YCIIYT.

3.1.4.1. OcHoBanue i Hauyaja aJMUHUCTPATHBHOM MPOLEAYPHI: IPENCTaBIICHHAE
JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a (DOPMHPOBAHUE IMPOEKTA pEILICHHs, MPOEeKTa
pelieHusl JIOJDKHOCTHOMY JIMLy, OTBETCTBEHHOMY 3a IIpUHATHE U IOJIKCAHUE
COOTBETCTBYIOLIETO PeLICHHUS.

3.1.4.2. Conepxanue aJMMHUCTPATUBHOIO NEHCTBUSL, MPOJOIDKUTEIBHOCTE U (UIIK)
MaKCHUMaJIbHbIH CPOK €ro BBINIOJHEHHUS: PACCMOTPEHHE IIPOEKTa pEeILIeHUs, a TaKKe
3asiBJICHUS] U MPEACTABJIEHHBIX JOKYMEHTOB [OJIKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 34
NPUHATHE U MMOANMCAHUE COOTBETCTBYIOLIErO peleHus (0 NPeJoCTaBIeHUH YCIyT Wik 00
OTKa3e B IMPEIOCTABJIEHWHM YCIyr), B TedeHUe 6 pabouyux AHed ¢ JaThl OKOHYAHUS
aAMUHUCTPATHBHOM TNPOLEAYpbI, MPEeIyCMOTPEHHON myHKTOM 3.1.3 HacTosiero
aJIMMHUCTPATUBHOI'O perjiaMeHTa.

3.1.4.3. JIuuo, OTBETCTBEHHOE 3a BHINOJHEHHE AIMHMHUCTPATUBHOM IPOLEAYPHI:
AO/DKHOCTHOE JIMLO OpraHa OINEKH M IIONEYUTEIbCTBA, OTBETCTBEHHOE 3a IIPUHATHE
Y ITOJIMCAHNUE COOTBETCTBYIOIETO PEIIEHMS.

3.1.4.4. Kputepuil NpUHATHS pEIICHUS: HAIHMYHE/OTCYTCTBME Y 3asBUTENs NpaBa
Ha MOJIy4YE€HHUE rOCyJapCTBEHHbIX YCIIYT.

3.1.4.5. Pesynbrar BBINONHEHMs NAHHOM AJMUHUCTPATHBHON  HPOLELYDHI:
MTOAINUCAHUE PEeLICHUS:

1) no ycraHoBiieHHIO OTEKM MM TOMEYUTENLCTBA (B TOM YMCIIE MpeaBapUTEIbHOMN
OIIEKU MJIY MONEYUTEIbCTBA);

2) 1Mo OocCBOOOX/EHHUIO ONEKyHAa WJIM TIONEYMTENs] OT BBIMOJHEHHS WM CBOUX
00s13aHHOCTEN;

3) o0 oOTKaze B YCTaHOBIEHHM OIEKH WM IOTEYMTENHCTBA (B TOM YHCIIE
NpeBAPUTEILHON ONIEKU WIH MOMEeUYUTENIbCTBA);

3.1.5. Beigaua pe3ynbTara.

3.1.5.1. OcHoBaHue st Hayana aJMUHUCTPATHBHON MPOLIEAYPhI: TIOTyYeHHE JTMLOM
OpraHa OINEKH W INONEYUTENIbCTBA, OTBETCTBEHHBIM 3a NPENOCTABICHUE YCAYIH, PEIICHUS
O MPEeIOCTaB/IEHHH IOCYJaPCTBEHHBIX YCIIYT.

3.1.5.2.  ConepxaHue  aAMMHUCTPATUBHOTO  JNEHCTBHUS, IPOAOKHTEIHHOCT
1 (MJIM) MAaKCUMaJIbHBIN CPOK €r0 BBIITOJHEHHS

I jeiicTBhe: NO/DKHOCTHOE JIMIIO PETMCTPUPYET pe3yNbTaT —[PENOCTABIEHUS
FOCYyNapCTBEHHBbIX YCJIYr He mo3gHee | pabodero paHs ¢ 1arel  OKOHYAHUS
aJIMMHUCTPAaTUBHOW MIPOLIEAYphl, TNPEeNLyCMOTPEHHONW IyHKTOM 3.1.4 HacTosIero
aJMMUHUCTPATUBHOIO perjiaMeHTa.

2 fpeiicTBHE: JIOJDKHOCTHOE JIMLIO HANpABISET pe3y/ibTaT I[IPeIOCTABICHHS
FOCYIapCTBCHHOH YCIIYTH CHOCOOOM, YKa3aHHBIM B 3asiBI€HMH, HE MO3aHee 2 paGoyero
AHS € NaThl OKOHYAHHWs AJMUHHUCTPATHBHOM MNPOUENYpPHI, NPeAyCMOTPEHHON MyHKTOM
3.1.4.5 HacTos1ero aAMUHUCTPATUBHOTO PErNaMeHTa.



3.1.5.3. JIuuo, OTBETCTBEHHOE 3a BBIMOJHEHHWE aJMUHHUCTPATUBHOW MPOLIEAYPHI:
CIIELAATIUCT OpraHa OIEeKHU ¢ [OINEUYHUTENbCTBA, HAACJIEHHbII B COOTBETCTBUH
C NOJDKHOCTHBIM PErjlaMeHTOM (PyHKIMSIMH TIO BBIIOJTHEHUIO JAaHHOW aJIMUHUCTPATUBHOMN
NpPOLERYPHI.

3.1.5.4. PesynbraT BbHINOJHEHUS JAaHHOW AJMUHUCTPATUBHON  MpOLENYPHI:
HamnpaBJIEHUE 3asBUTEJIIO pe3yjibTaTa IMPEAOCTaBJIEHUS TIOCYJAapCTBEHHBIX  YCIyr
CIOco0OM, yKa3aHHBIM 3asiBUTEJIEM B 3asIBJICHUU Ha MPEAOCTABICHUE YCIYTH.

3.2. OcoOeHHOCTH BBINOJHEHUS QJIMUHHCTPATUBHBIX TPOLEAYP B 3JIEKTPOHHOU
dbopme.

3.2.1. [IpenoctaBnenue rocyaapctseHHbix ycuyr yepe3 EINY ocyectBasercs npu
HaJIMYUU TEXHUYECKON BO3MOXKHOCTH.

3.2.2. Jlns nony4yeHus rocyaapcTBeHHbIXx yciayr uepe3 EIII'Y  3asBurento
HEOOXOAUMMO TMpeABaApUTENIbHO TMPOWTH TPOLECC perucTpauvu B  (eaepanbHOM
rocyJlapcTBeHHOH HHpopMallMoHHOW cucteme «EnuHas cuctemMa HISHTU(HUKALUUA U
ayTeHTHuKaumn» (nanee - ECUA).

3.2.3. T'ocynapcTBeHHbBIE yCIYrd MOTYT ObITh mostydeHbl depe3 EIIY 0e3 nuunHoiM
SIBKM Ha [IPUEM B OpraHbl ONEKH U TIONEYUTENIbCTBA.

3.2.4. Jns nopaum 3asBieHusi 4depe3 EIIY 3asgBuTens HOMKEH BBINOJIHUTH
Cleyrolue NeCTBUs:

NpoWTH naeHTudukanuio u ayreHtupukanuio B ECUA;

B JuyHOM KabuHere Ha EII'Y 3anosHUTH B 3JEKTPOHHOM BHJE 3asBlIEHWE Ha
OKa3aHHe IrOCyJapCTBEHHBIX yCIIyT;

HamNpaBUTh TIAKET JJIEKTPOHHBIX JIOKYMEHTOB B OpPraHbl ONEKH W IONEYUTESIHCTBA
nocpeactBoM ¢yukuuonana EINTY.

3.2.5. B pe3synbrare HanpaBieHus 3asBiaeHus nocpeactsoM EII'Y B cooTBeTcTBUHM €
TpeboBaHMsIMU MyHKTa 3.2.4 HacTosIIero aJMHHUcTpaTuBHOro pernamenta AMC
«Mexsen JIO» u/unmn AUC «Comzamuray (Ipd HAIMYUHA TEXHUYECKOW BO3MOXXHOCTH)
MTPOU3BOJAUTCS aBTOMaTUUeCKasi pPEerucTpauus IIOCTYNHUBIIETO 3asiBJIEHUs U MPHCBOCHHE
eMy YHHMKaJIbHOTO HOMepa nena. HoMep nena NOCTyNeH 3asiBUTENI0 B JTMYHOM KaOHMHETE
EINY.

3.2.6. Tlpu mpenoctaBieHnH rocygapcTBeHHBIX yciayr 4depe3 EIIY noimkHOCTHOE
JIMIIO OPTaHOB OTEKH U MOINEYUTENbCTBA BBIIIOIHAET CIEAYIOLINUE JEUCTBUS:

bopMHUpYeT TPOEKT pelIeHUss Ha OCHOBAaHUM [IOKYMEHTOB, IOCTYNHUBIIMX YEpe3
EINY, a  Takxe JIOKYMEHTOB (cBeneHui), MOCTYITUBILHUX MOCPEICTBOM
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJIEUCTBUS, U MEepeAaeT N0JDKHOCTHOMY JIUILY,
HaJleJICHHOMY (DYHKLHUSIMH T10 MIPUHSTUIO PELIEHMS;

Mocjie PacCMOTPEHMsI JIOKYMEHTOB M MPUHATHS PpELIEHHs O IMPeA0CTaBIICHUH
rocyJapCTBEHHBIX yCIyr (OTKa3e B MPeIOCTaBIEHUH IOCY1apCTBEHHBIX YCIIyT) 3aroJHAET
npenycmotpennsie B AC «Mexaen JIO» u/unu AUC «CouzamunTa» GopMbl O TIPUHIATOM
pelleHuy U nepeBoauT feso B apxuB AUC «Mexsen JIO» u/unu AUC «Couzamuray;

YBEIOMJISIET 3asiBUTEJISI O MPUHSITOM PELIEHHH C ITOMOIUIBIO YKa3aHHBIX B 3asIBJICHUU
CPEICTB CBf3M, 3aTeM HaMpaBisieT IOKYMEHT CIOCOOOM, yKa3aHHbIM B 3asBICHHM:
oYTOM, 7AM6O BBIAAET €ro MpU JIMYHOM OOpAaIleHUH 3asiBUTEN, MO0 HarpaBiseT
37IeKTPOHHBIN JOKYMEHT, TMOANHCAHHBIH YCUICHHOH KBanM(GUIMPOBAHHOW SJICKTPOHHOH
MOANMUCHIO TODKHOCTHOTO JIUIIA, TIPUHSBILIETO PELICHNE, B TUYHBIA KAOMHET 3asiBUTEIS.



3.2.7. B ciayuae mocTyrmuieHus 3asBieHUsl B (popMe 3JIEKTPOHHOTO JOKYMEHTa JIHEM
oOpallleHHs 3a NPeOCTaBIeHUEM IOCyapCTBEHHbBIX YCIYyr CUMTAETCs JaTa perucTpauyu
3asiBnenust Ha EIIT'Y.

NudpopmupoBaHue  3asiBUTENsT O  XOA€ W pe3ylibTaTe  MpeaoCTaBlIeHUs
roCy1apCTBEHHBIX yCIyT OCYLIECTBISIETCS B 2JIEKTPOHHOU popme uepe3 JIMIHBINA KaOWHET
3asiBUTENIS, pacnosiokeHHbid Ha EINTY.

3.2.8. OpraH OIeKHu M MOINeUUTeNbCTBA MPU NOCTYIUICHUH TOKYMEHTOB OT 3asiBUTEJIS
nocpenctsom EIN'Y no TpeboBaHuio 3asiBUTENSE HANIPABISAET PE3yJIbTAT MPEIOCTABICHHUS
yciyru B (opMe  3JEKTPOHHOrO  JOKyMeHTa,  MNOAMHCAHHOTO  YCHJIEHHOM
KBaJUM(ULUUPOBAHHOM DJIEKTPOHHON NONIMHUCHIO JOJDKHOCTHOTO JIMIIA, IPUHSABLIETO
peuieHue (B 3TOM ciiydae 3asBUTENb NP IoJade 3ampoca Ha MpeaoCTaBlieHHE YCIyTd
OTMEYAET B COOTBETCTBYIOLIEM I10JI€ TAKYIO HEOOXOUMOCTD ).

Beinaua (HampaBieHHE) 3JIEKTPOHHBIX JTOKYMEHTOB, SIBIISIOIIMXCS DPE3YJbTaTOM
NpeNOCTaBIEHUs TIOCYJapCTBEHHBIX YCIYyr, 3asBUTENI0 OCYIIECTBISIETCS B JIEHb
perucTpaiuy pesyibTara NpPeJOCTaBJIEHUs] IOCYJAapCTBEHHBIX YCIYr B OpraHe OIIeKU
Y MONEeYUTEbCTRA.

3.3. Tlopspok wMcHnpaBieHHsI JAOIYLICHHBIX OINEYAaTOK W OIIMOOK B BBIIAHHBIX
B pe3yJibTare MPeJI0CTaBIIEHUs TOCY JaPCTBEHHBIX YCIYT JOKYMEHTAX.

3.3.1. B ciyuae eciiu B BBIJJAHHBIX B pe3yJibTare MPeNOCTaBIEHUs TOCYJapCTBEHHBIX
YCIYr JOKyMEHTax JOMYIICHbI OlMeYaTKH M OLIMOKH, TO 3asBUTEIlb BIPABE IPEICTABUTH
B OpraH OMNEKU U I[IONEYUTENbCTBA HEMOCPEJCTBEHHO WJIM HaIpaBUTh I10YTOBBIM
OTHpAaBICHUEM MOJANHUCAHHOE 3asBUTENEM 3asBIIEHHME B IPOU3BOJILHONW  (hopme
O HEOOXOJUMMOCTH MCIPABIEHUS IOMYLIEHHBIX ONMEYaTOK U (M) OMIMOOK C H3JI0KEHUEM
CYTH JIONYIIEHHbIX ONEYaTOK H(WiIM) OWMOOK M NPUIOKEHHEM KONMH [OKYMEHTa,
coJiepKallero onevyaTky U(Ujin) OIUOKH.

3.3.2. B Teyenune 3 pabouux nHell co JHS perHCTpaUUM 3asBieHUs 00 MCIIPABICHHUH
ONeYaTOK U OLIKOOK B BbIJAHHBIX B PE3yNbTaTe NMPEIOCTABIEHUS [OCY 1aPCTBEHHBIX YCIyT
JAOKYMEHTaX  OTBETCTBEHHBLIA  CIELMAJIUCT OpraHa ONEeKM U  [OMNeYUTeIbCTBA
YCTaHaBJIMBACT HAJIMYUC OMNeYaTKu (OMOKHM) M OQOpPMIISeT pe3ysbTaT IpPeAOCTaBIeHUS
FOCYJapCTBEHHBIX YCIYr (IOKYMEHT) C MCIpPaBICHHBIMH OlNeYaTKaMu (OLIMOKAMM) MIIH
HalpaBJIsSeT 3asBUTEIO YBEAOMIICHHE C OOOCHOBaHHBIM OTKa30M B 0(OpMIIEHUH
AOKYMEHTa C HMCHPAaBICHHBIMHM OlevYaTkaMu (OIIMOKaMH), pe3yJbTaT MpPeJOCTaBIEHUS
rOCYAApCTBEHHBbIX YCIyr (AOKyMEHT) CIELHaTUCT OpraHa ONeKU U IOMNEeUHTENbCTBA
BBIIACT HEMOCPEACTBEHHO B OpraHe ONEKH U MONEYUTEIbCTBA WM HATIPAB/ISET TOYTOBBIM
OTIpaBJICHUEM (B 3aBUCMMOCTH OT TOTrO, KaKMM CIOCOOOM ObLIO HAIpaBJIeHO 3asBlieHHEe
0 HEOOXOAUMOCTH MCIIPABJIEHHS JIOIYLIEHHbIX ONEYaToK H(MUITH) OMIHOOK).

4. (Doprl KOHTPOJIsI 32 HCIIOJIHEHUEM AAMHHHUCTPATHBHOIO
periiamMmeHTa

Ilopsinok ocymecTB/ICHHS TEKYIIEro KOHTPOJIS 32 COGII0eHHEeM
H HCIIO/IHEHHEM OTBETCTBEHHbIMH JO0/KHOCTHBLIMH JTHIAMH NOJI0MKEH Uil
aIMHHHCTPATHBHOIO PErjiaMeHTa H HHBIX HOPMATHBHBIX
NPaBOBLIX AKTOB, YCTAHAB/IMBAIOIIHX TPeGOBAHMSA K NPeJOCTABIEHHIO
rocyapcTBeHHBIX YCJIYT, a TAKKe NPHHATHEM peLleHH i



OTBETCTBCHHBIMH JIMLIAMH.

4.1. Texymuii KOHTPOJIb OCYILECTBISETCS OTBETCTBEHHBIMHU CIIEIIMAIMCTAMU OpraHa
OIEKH M TOTEUYUTEIICTBA MO KaXAOH MpoleAype B COOTBETCTBUH C YCTAHOBJIEHHBIMH
HaCTOSIIMM aJMHHUCTPATUBHBIM PErJIaMEeHTOM COJep)KaHUeM JEeMCTBUM U CPOKAMHU HX
OCYLIECTBJIEHHsI, a TaK)Xe IIyTeM [IPOBEJACHUS pPYKOBOAMUTEIEM (3aMecTUTelIeM
PYKOBOJHMTENIS, Ha4YaJbHUKOM OT/AEla) OpraHa ONEKU W TMONEYUTENbCTBA MPOBEPOK
UCIIOJIHEHUs  IIOJIOKEHUM  HACTOALIEro  aJMUHUCTPATUBHOIO  perjlamMeHTa, MHBIX
HOPMAaTHBHBIX MPaBOBBIX aKTOB.

4.2. TlopsloK W MNEPUOAMYHOCTb OCYIIECTBJICHHUs TUJIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK MOJHOTHI U KAYECTBA MPEJOCTABICHUS IOCY 1apCTBEHHBIX YCIYT.

B nensix ocyuiecTBiI€HUs] KOHTPOJISL 3a MOJHOTOHM M KadecTBOM IpPeAO0CTaBIIEHUS
roCyJapCTBEHHBIX YCIIyI IPOBOASATCS IUIAHOBBIE U BHEIIJIAHOBBIE IIPOBEPKH.

[ImaHoBBIE NIPOBEpPKU MPEAOCTABIECHUS IOCYAApPCTBEHHBIX YCIYI MPOBOASTCS OJWH
pa3 B TpU roja B COOTBETCTBHU C IUIAHOM IPOBEAEHUS MPOBEPOK, YTBEPKIACHHBIM
PYKOBOAMTENIEM KOMHUTETa MO COLMAJIbHOW 3auiuMTe HacesleHUs: JIeHuHrpajackoi obyactu
(nasiee — KOMUTET).

IIppy  mpoBepke  MOTYT  paccMarpuBaTrbCsi  BCE  BOMNPOCHI,  CBSA3aHHBIC
C MPeAO0CTaBIEHUEM rOCYIapCTBEHHBIX YCIyT (KOMIUJIEKCHbIE MPOBEPKH ), WK OTIAEIbHbIE
BOIIPOCHI (TeMaTHYeCKre TIPOBEPKH ).

BHennaHoBble NPOBEPKU MNPENOCTABIEHUs TOCYJApCTBEHHBIX YCIYr IPOBOISTCS
no  oOpameHussM  (QuU3NYECKUX,  OPUAMYECKUX  JIML WU  UHIAUBUIAYaAIbHBIX
npeanpuHUMaTesiei, oOpalleH!sIM OpraHOB rOCy1apCTBEHHOMN BJIACTH, OPraHOB MECTHOTO
CaMOyTIpaBJieHUsI, UX JOJDKHOCTHBIX JIML, a TaKXe B LEJsAX IPOBEPKU YCTPaHEHUs
HapyIIEHWH, BBIIBJICHHBIX B XOJE€ MPOBEJCHHON BHEIJAHOBOW IPOBEPKU. YKa3aHHbIE
obOpareHust MoJIekaT PEerucTpaldi B J€Hb UX IOCTYIUICHUS B CUCTEME DJIEKTPOHHOI'O
JIOKYMEHTO000pOTa U JeJI0ONPOU3BOACTBA KOMUTETA, OpraHa OIEKH U MONEYUTEILCTBA.

O mnpoBegeHHMHM TNPOBEPKH H3AAECTCS IIPABOBOM aKT KOMHUTETa, OpraHa OIeKH
M TONEYHTeSIbCTBA O  IPOBEJCHMHM  IIPOBEPKU  MCIIOJHEHHUS  HACTOSILIETO
AJIMUHUCTPATHUBHOTO perjiaMeHTa Mo MNpeA0CTaBICHHUIO TOCY JapCTBEHHBIX YCIIYT.

[To pe3ysbTaTam MpOBEAEHHS MTPOBEPKU COCTABIISETCS aKT, B KOTOPOM JIOJKHBI OBITh
yKa3aHbl JIOKYMEHTQJIbHO TOATBEP)KACHHbIE (AaKThl  HAPYIICHWH, BBIABICHHBIE
B XOJie TIPOBEPKH, UM OTCYTCTBUE TAKOBBIX, a TAKXKE BBIBOJbI, COJEPXKAIIME OLEHKY
MOJHOTBl M KadecTBa MPENOCTABICHUs TOCYAApPCTBEHHBIX YCIYr, W MPENI0XKECHHUS
10 yCTPaHEHHUIO BBISIBJICHHBIX MPU MpOBepke HapylieHUi. [Ipu nposeieHun BHENIIaHOBOM
MIPOBEPKH B AKTE OTPAXKAFOTCS PE3YJILTATHI TPOBEPKH (PAKTOB, U3JI0KEHHBIX B OOpallleHHUH,
a Tak)Xe BBIBOJBI M TMPENJIOKEHHUsT MO YCTPAHEHHUIO BBISABJIEHHBIX IIpU IIPOBEPKE
HapyLIEHUH.

[To pe3ynbpTaTam paccMOTpeHUsl 0OpallleHUI AaeTCs MMCbMEHHbBIM OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 3@ pelleHus U AeicTBus (Oe3nencTaue),
NpUHUMaeMble (OCYIIECTBIISIEMbIE) B X0/1€ MPEIOCTaBIEHU TOCYIaPCTBEHHBIX YCIIYT.

JIOMKHOCTHBIE JIMIIA, YIIOJJHOMOYEHHbIE Ha BBINOJHEHHE aJIMHUHHCTPATUBHBIX
JNEUCTBHM, IPEAyCMOTPEHHBIX HACTOSIIIUM aIMHUHUCTPATHBHBIM PErIAMEHTOM, HECYT
OTBETCTBEHHOCTH 3a COOJIIOJIeHHe TpeOOBAHMM NEMCTBYIOIIMX HOPMATUBHBIX MPABOBBIX
aKTOB, B TOM UHCJIE 3a COOJIIOJIEHUE CPOKOB BBIMOJIHEHNUS aJMUHUCTPATUBHBIX JAEUCTBHM,



MOJHOTY WX COBEpIICHUs, COOJIIOJIeHHEe TMPUHIMIIOB TMOBEJAEHUS C 3asBUTEJSMH,
COXPAHHOCTh JOKYMEHTOB.

PykoBoauTenb oOpraHa ONEKM UM IMONEYUTEIbCTBA HECET OTBETCTBEHHOCTH
3a o0ecrieueHue MpeoCTaBIeHUs TOCYJapPCTBEHHbBIX YCIIYT.

Cneumnanuctsl oOpraHa OINEKM U TOMNEYUTENbCTBA MNPU  IPEIOCTABICHUHM
roCy1apCTBEHHBIX YCIYT HECYT OTBETCTBEHHOCTb:

3a HEHUCIIOJIHEHHWE WIJIM HEHaJJIe)Kalllee HCIOJHEHUE aJMUHUCTPATUBHBIX HPOLEAYp
IIpU NIPEAOCTABIIEHUU I'OCY JAPCTBEHHBIX YCIIYT;

3a gelcTBusa (Oe3nelicTBUE), BIEKYIME HapyleHHE IMpaB M 3aKOHHBIX HHTEPECOB
buU3MYECKUX UK IOPUINYECKUX JIUL, HHIUBUAYAIbHBIX ITPEANPUHUMATEIIEH.

JIomKHOCTHBIE JIMIa, BUHOBHBIE B HEUCIIOJIHEHUH WJIM HEHAJJIEXKAIEM HUCIIOTHEHUH
TpeboBaHUM HACTOSIIIEro aJIMUHUCTPATUBHOTO periiaMeHTa, IIPUBJIEKAOTCS
K OTBETCTBEHHOCTH B I[IOPsJKE, YCTAHOBJIEHHOM JIEHCTBYIOIIUM 3aKOHOIATEILCTBOM
Poccuiickoit @enepanuu.

S. locyneOnbiii (BHecy1eOHbIH) NOPSIIOK 00:KAI0BaAHMS pelleHH i
u aericTBUM (0e3aelicTBHS) OpraHa, npeaocTaBIsoLIero
rocyiapcTBeHHbI€ yCJIYId, a TAKMKe J0JLUKHOCTHBIX JIMIl OpraHa,
NpeJoCTAB/AIOIEro rocy1apcTBeHHbIE YCJIYTIH,

JIM00 rocyAapcTBEHHBIX HJIH MYHHIHNAJIbHBIX CJIY’KALIHX,
MHOTO(YHKUMOHAJILHOI0 HEHTPA NPeI0CTABIEHHS r0Cy1aPCTBEHHBIX
M MYHHUHNAJTBHBIX YCJIYT, PAOOTHHKA MHOTO()YHKIHOHAJIBLHOIO EHTPa
NpeAoCTABICHHA rOCYIaPCTBEHHBIX H MyYHHIHNAJIbHBIX YCIyT

IIpaBo 3asBuTeN€l HAa NOoCcyne6HOe (BHecyneOHOE) 06KaI0OBaAHHE
pelIeHuii U feiicTBuii (De3neiicTBHS), NPUHATHIX (OCYIECTBIsIEMbIX)
B X0/l¢ IPeJ0CTABJIEHHs FOCYAaPCTBEHHBIX YCJIYT

5.1. 3asiBuTeNM NMEIOT IpaBo Ha JocyaebHOe (BHECY1e6HOE) 06KANOBAHNE pelleH i
W neHcTBuil (Oe3feHCTBHS), NMPUHATHIX (OCYIIECTBISEMBIX) B XOA€ MPELOCTABICHHUS
roCyJapCTBEHHbBIX YCIIYT.

5.2. Ilpenmerom jrocynebHOro (BHeCyne6HOro) 06KalOBaHUS 3asBUTEIEM peleHui
M JeucTBuil (Oe3zeiicTBUsI) oOpraHa, NMPeNOCTABISIOLIEr0 TOCYIapCTBEHHbIE YCIIYIH,
AOJDKHOCTHOrO  JIMIa  OpraHa, Mpe/lOCTaBIAIOUIEr0  TOCYAApCTBEHHbIE  YCIYTH,
MHOTO()YHKIIMOHANIBHOTO 1[EHTPa, pabOTHMKA MHOTO(YHKI[HOHAIBHOTO LIEHTpa, B TOM
qucCIie SIBJISIOTCS:

1) Hapymenue cpoka perucTpaiyu 3ampoca 3asBHTENS O IPEeLOCTABIEHUMU
FOCyAapCTBEHHBIX yCIyT, 3ampoca, yKa3aHHOro B cTatbe 15.1 ®enepanbHoro 3akona
No 210-D3;

2) HapyIeHHe CpoKa MpeOCTaBICHHUsI FOCY IapCTBEHHbIX YCIYT;

3) TpeboBaHue y 3aABUTENs JJOKYMEHTOB WIM MH(MOPMALHHK JHGO OCYIIECTBIICHUS
JICUCTBMH, TPEACTABIEHME MM  OCYLIECTBIEHHE KOTOPBIX He PeayCMOTPEHO
HOPMAaTMBHBLIMU  MPaBOBbIMH  aKTaMu  Poccuiickoit  ®enmepauun, HOpPMAaTHBHBIMH
NpaBOBbIMK aKTaMK JleHWHrpaackoi obnacti Juls MpenocTaBieHUs roCyJapCTBEHHBIX
yenyr;



4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEJACTaBIE€HHE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTHBHBIMU  NIpaBOBbIMU akTamu Poccuiickoit ®enepaunu, HOpPMaTUBHBIMU
IPaBOBBIMU aKTaMu JIeHWHIrpaJackoil o0nacTH AJisi MPeAoCTaBICHHUs] T'OCYIapCTBEHHbBIX
yCIIyT, y 3asiBUTEJIS;

5) oTKa3 B MPeNOCTaBICHUM TIOCYJAapCTBEHHBIX YCIyT, €CJIM OCHOBAaHMS OTKa3a He
IpeayCMOTpeHbI (ellepalIbHBIMUA 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUM C HUMU UHBIMU
HOPMAaTUBHBIMM IpaBOBbIMM akTaMM Poccuiickoii ®enepauuu, 3aKkoHaMHd U UHBIMH
HOPMAaTUBHBIMM ITPABOBLIMU aKTamMu JIeHMHTpaJcKoil obyiacTu;

6) 3aTpeboBaHue C 3asBUTEIS MPU MPEAOCTABICHUN TOCYJAPCTBEHHBIX YCIIYT IJIATHI,
HE MpPedyCMOTPEHHOM HOpPMAaTHMBHBIMU MpaBOBbIMU akTaMu Pocculickoii ®denepauumy,
HOPMaTUBHBIMH TTPABOBLIMU aKTamMu JIeHHHTpaJCcKoil 00JiacTu;

7) OTKa3 opraHa, NPEeJOCTaBJISIIOIIEr0 TrOCYJapCTBEHHbIE YCIYTrd, NOJDKHOCTHOTO
JiMlla OopraHa, MPeIOoCTaBISAIONIEr0 roCyIapCTBEHHbIE YCIYyTHM, MHOTO(YHKIMOHAJIBHOTO
LIeHTpa, paboTHUKAa MHOTO(MYHKIMOHAIBLHOTO LIEHTPAa B MCIPABIEHUU JOIYLIEHHBIX UMHU
Ore4yaToK U OLIMOOK B BBIIAHHBIX B Pe3yJIbTaTe MPENO0CTABIECHUS IOCY 1IaPCTBEHHBIX YCIIYT
JIOKyMEHTax JIM00 HapylleHue YCTAaHOBIEHHOIO0 CPOKa TAKUX UCIIPABICHUM;

8) HapyumieHWe cpoka WIM TOpsAKa BblJaud JOKYMEHTOB II0 pe3yjbTaraM
IPEeOCTaBIIEHUS TOCYJapCTBEHHBIX YCIIYT;

9) mpuOCTaHOBJIEHHE TPENOCTABICHHUSI TOCYAAapCTBEHHBIX YCIYyI, €CJIU OCHOBAaHMS
IIPUOCTAHOBJICHUS] HE TPEIyCMOTPEHBbl (¢elepaIbHBIMA 3aKOHAMU M NPUHATHIMU B
COOTBETCTBHM C HHUMH HWHBIMHM HOPMAaTHUBHBIMH IIpaBOBBIMM akTaMu Poccuiickoin
denepaliuy, 3aKOHAMU U MPUHSATHIMM B COOTBETCTBUM C HUMHU WHBIMH HOPMATUBHBIMU
paBOBBIMH aKTaMH JIeHUHTpaJCcKOH 001acTH;

10) TpeGoBaHWe Yy 3asBUTENsS] IpPU NPEAOCTABICHUU TOCYJApCTBEHHBIX YCIYT
JOKYMEHTOB WM WHQopManuu, OTCYTCTBHE M(UIM) HEIOCTOBEPHOCTH KOTOPBIX
He yKa3bIBAJIUCh MPH [IEPBOHAYAIIPHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsi
NPeI0CTaBICHUS FOCYJaPCTBEHHBIX YCIYT, 32 UCKIIFOYEHUEM CJIy4aeB, MPELyCMOTPEHHBIX
nmyHKTOM 4 yacTtu 1 ctateu 7 @enepanbHoro 3akoHa Ne 210-D3.

5.3. Xanoba mnomaercs B NHCbMEHHOW ¢(opme Ha OyMa)XHOM HOCHTEIE,
B 3JIEKTPOHHOH (hopMe B OpraH, MpeioCTaBISIOMUI rocyaapcTBennslie yciuyru, I'bY JIO
«MO®L» mu60 B KoMuTeT 3KOHOMUYECKOTO Pa3BUTHUS U MHBECTULIMOHHOM HESATETbHOCTH
Jlenunrpaackoii obsactu, sBistommics yupenureaeM MOL] (nanee - yupeaurens ['bY
JIO «M®IL1»). XKanobsl Ha perieHus U aelcTBUs (Oe3neiicTBUE) PYKOBOAUTEN OpraHa,
MPeIOCTABIISIONIEr0 rOCYJapCTBEHHBIE YCIIYTH, II0Jal0TCS B KOMUTET.

XKanobel Ha pemenus u AeictBus (Oe3peiicTBue) padborHuka MOPIL] monparotcs
PYKOBOJIMTEIIO MHOIO(QYHKIIMOHAIIBHOI'O [IEHTPA.

XKanobpl Ha pemenus u AeiicTBus (Oe3meiictBue) MOLI nmoparorcs y4peaMTeNnto
MOILI.

XKano6a Ha pelieHusi U AecTBUs (Oe31eicTBUE) OpraHa ONEKH U MOTEYUTEbCTBA,
JIOJDKHOCTHOT'O JIMI[a OpraHa OTEeKH U TOINEYUTENbCTBA, MYHHUUHUITAIIBHOTO CIIyXaluero,
PYKOBOJWTEJNS OpraHa ONeKH M IOIeYMTeNIhCTBA, MOXET ObITh HalpaBjieHa 10 Mo4Te,
yepes MHOTOQYHKIMOHAIBHBIA  [IEHTP, C  MHCIOJb30BaHUEM  MH(POPMALMOHHO-
TeNIEKOMMYHUKAMOHHON ceTn «lIHTepHeT», O(QUUHMANbLHOrO caWTa OpraHa OICKH U
noneuutenscTsa, EINTY, a Takike MOXET ObITh IPUHSATA NIPH JIMYHOM MPUEME 3asIBUTEIIS.



XKanoba nHa peuieHust u neuctBus (6e3nelicTBUE) MHOTO(PYHKIIMOHAIBHOTO LIEHTpPA,
pabOoTHHMKAa MHOIO(QYHKIMOHAJIBHOTO IIEHTpa MOXeT ObITh HampaBlieHa I10 TIO4Te,
C HCHOJIb30BaHMEM WH(OPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW cetn  «VIHTepHeT»,
oduManbHOro caiita MHorodyHkIMoHanbHoro 1eHrtpa, EINY, a Taxke MoxeT OBITH
IPUHATA [IPU JIUYHOM MPUEME 3asiBUTEIS.

5.4. OcHoBaHnueM [y Hayajga MpoLeAypbl AocylneOHoro (BHeCYyAeOHOro)
00XaJloBaHUs SIBIIETCS TOfaya 3asBUTENIEM JKajJoObl, COOTBETCTBYIOIIEH TpeGOBaHUAM
yacTtu 5 ctateu 1 1.2 @enepanbHoro 3akoHa Ne 210-D3.

B nucbemeHHOM xano0e B 00s13aTeIbHOM MOPSIAKE YKa3bIBAIOTCS:

HAaWUMEHOBAaHMWE  OpraHa,  IpPeJOCTaBISIOIIEr0  TOCYJapCTBEHHbIE  YCIYTH,
JMOJDKHOCTHOIO ~ JIMLIa  OpraHa, IPeJOCTaBJISIOLIEro  TOCYJapCTBEHHBIE  YCIIYIH,
MYHHMLIMIIAJIBHOTO CIIy’Kallero, ¢puimana, oTaena, yaaieHHoro pabodero mecra M®ILI, ero
pykoBojutens u(unu) pabOTHMKA, pelleHus U JelcTBHs (Oe3meiicTBHE) KOTOPBIX
00XKanyroTes;

bamunug, uMs, oTdecTBO (TOCieaHEe - MPU HAIMYUHU), CBEIEHUS O MecTe
XKUTEJIbCTBA 3asBUTENS - (U3MYECKOIo JIMIA, a TaKkkKe HoMmep (HOMepa) KOHTAKTHOI'O
TesieoHa, aapec (agpeca) 3JI€KTPOHHOM MOYTHI (P HAMYMHK) M TIOYTOBBIM ajpec, Mo
KOTOPBIM JIOJDKEH OBITh HAIIPaBJIeH OTBET 3asSBUTEIIIO;

cBelleHuss 00 oOXalyeMbIX pelleHusiX U JeiicTBusix (6esmeiicTBuu) oprasa,
NPEOCTABISIOIEIO  TOCYNapCTBEHHBIE  YCIOYrd, JAODKHOCTHOIO  JIMIla  Oprasa,
NPEAOCTABIISAIOETO IOCYJApPCTBEHHbIE YCIYIH, MyHHLIUIIAIBHOTO CIIy’Kallero, (puauana,
otnena, yaaieHHoro pabouero Mecra M®ILI, ero pabotHuka;

JOBOJIbI, HA OCHOBAHUU KOTOPKIX 3asiBUTEJIb HE COIVIACEH C PEIIEHUEM U IEeHCTBHEM
(OespeiicTBreM) OpraHa, HMPeNOCTABISIOMIErO0 FOCYAAPCTBEHHBIE YCIYTH, TODKHOCTHOTO
¥la opraHa, MPeJOCTaBIAIONUIEr0 TIOCYJapCTBEHHbIE YCIyrd, MYHHULUIAIbHOIO
ciyxaiero, ¢uinana, oTAena, yjaaaeHHOro pabodero mecra M®ILI, ero paGoTHuKa.
3asiBUTeNIEM MOTYT ObITh IpPEJICTABICHbl TOKYMEHTHI (PH HATHYMM), TIOATBEPKAAOLINE
JIOBOJIbI 3asiBUTEJISA, TUOO UX KOIIHHU.

5.5. 3asBHTeNnb KMMEET NpaBO Ha IOJTy4eHHe UHOOPMALUMH U JIOKYMEHTOB,
HEOOXOAMMBIX JUISl COCTaBJIEHHs U OOOCHOBaHHs KanoObl, B CIydyasX, YCTAHOBJIEHHbBIX
cratheil 11.1 @enepansroro 3akona Ne 210-D3, npu ycnoBHH, YTO TO HE 3aTparuBaeT
npasa, CBOOObI M 3aKOHHbIE MHTEPECHI JPYrWX JIMI U €CIM yKa3aHHBIE uHpopmarus
M JIOKYMEHTBI HE COJEp)KaT CBEACHHH, COCTABJISAIOIIMX TOCYIAapCTBEHHYIO WM HHYIO
OXpaHSIEMYIO TalHYy.

5.6. JKanoba, nocrynusiuas B OpraH, NpeAOCTABISIOWIUN TOCy1apCTBEHHBIE YCIyTH,
M®L], yupenurento M®DILI, KOMHUTET, NOJIEKUT PACCMOTPEHHIO B TEYEHHE MATHAMIATH
pabouux JHel co JHS ee PerucTpaluy, a B cilydae 06KaloBaHUs 0TKa3a OpraHa OmeKH |
nonevnTesnsetsa, M®L[ B mpuemMe IOKYMEHTOB y 3asBUTeNs JHOO B HCIIpaBJIEHUM
AOIYLICHHBIX ~OMEYaTOK M OWMOOK WIM B Cly4ae o00XKalOBaHUS HAPYIICHHS
YCTAHOBJICHHOI'O CpOKa TaKUX MCIPABICHHWM - B TEYEHUE MATH pabo4Mx AHEH CO JIHS ee
pEerucTpalum.

5.7. Tlo pe3ynbraTaM pacCMOTPEHHMs XKanoObl MPUHUMAETCS OMHO W3 CIEYIOIINX
pelIeHui:

1) xanoba ynosnersopsercs, B TOM uuciie B (hopMe OTMEHbI IIPUHATOIO PElICHMS,
UCTIpABJICHMS  NOMYIUCHHBIX ONEYaTOK M OWHMOOK B BBIZAHHBIX B pe3yJbTare



MPEIOCTaBIEHUs IOCYJAPCTBEHHBIX YCIYI JOKYMEHTax, BO3BpaTa 3asiBUTENIO JE€HEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE NPEAyCMOTPEHO HOPMATUBHBIMHM TPABOBBIMH aKTAMH
Poccuiickoit @enepanuy, HOPMATUBHBIMH TPABOBBIMH aKTaMHU CyObeKTOB Poccuiickoit
Denepaunu;

2) B yIOBJIETBOPEHUH KaTOOBI OTKa3bIBAETCH.

He mosgnee nHsA, ciemyrolero 3a JHEM TMPUHSATHS pelIeHUs MO pe3yjbTaraMm
paccMOTpeHus >XajaoObl, 3asBUTENI0 B NMHUCHbMEHHOW (opMe U M0 JKEJAaHUIO 3asBUTENS
B DJIEKTPOHHOW (opme HampaBiiseTcss MOTHBUPOBAaHHBIM OTBET O pe3ylibTaTax
pPaccMOTpPEHUS KaloOBbl.

B cnydae npusHaHus xano0bl Mo uIekanied yI0BIETBOPEHUIO B OTBETE 3asBUTEIIIO
naercs MHGpOpMauUusi O MACUCTBHSIX, OCYIIECTBISEMBIX OPraHOM, [PeaOCTaBISIOLIMM
roCylapCTBEHHbIE YCIYyTH, MHOTO()YHKIIMOHAIbHBIM LEHTPOM B uesnsx
HE3aMEUTUTEIbHOIO  YCTPAHEHMUsS]  BBISBICHHBIX  HapylIeHWH  TpH  OKa3aHHH
rOCyJapCTBEHHBIX YCIYT, a TaK)Ke MPUHOCITCSA W3BUHEHUS 3a JIOCTAaBJIIEHHbIE HEya00CTBa
M yKasplBaeTcsi HHGOpPMaLMs O [OalbHEHIIMX JeHCTBHUSAX, KOTOpPbIE HEOOXOIUMO
COBEPIIMTE 3asBUTEIIIO B LIEJSIX MOJIYyUYE€HUs TOCYJapPCTBEHHBIX YCIIYT.

B cinyyae mnpusHaHus JkajioObl He TOJJIeXAlled YIOBIETBOPEHHIO B OTBETE
3asBUTEJIIO TAFOTCSl apryMEHTUPOBAHHBIE PA3bsICHEHUS O MPUYMHAX MTPUHITOTO PEILICHUS,
a Taxke HHQOopMaLHs 0 IopsAAKe 00XKaNIOBaHHUs IPUHITOTO PELIECHUS.

B cnyyae ycraHoBieHHs B XOJe WJIM MO pe3ylibTaTaM pPacCMOTPEHHUS IKaIOoObI
OPU3HAKOB  COCTaBa AaJMUHUCTPATUBHOIO IPAaBOHAPYLIEHUsS WM  [PECTYIUICHHS
JOJDKHOCTHOE JIMLO, pabOTHUK, Ha/IeJICHHbIE MOJHOMOYHUSIMHU I10 PACCMOTPEHHIO Kajl00,
HE3aMeUTUTEILHO HAIIPaBIIAIOT UMEIOIIUECs: MaTepUalibl B OpraHbl MPOKYpaTyphI.

6. OcoOeHHOCTH BBINOJHEHHS aAMHHHCTPATHBHBIX MPOLELY P
B MHOTO(YHKIHOHAJIBbHBIX HEHTPaX

6.1. IlpuemM JOOKyMEHTOB B MLeNsAX NPEJOCTABICHUS TOCYAapCTBEHHBIX YCIyT
M BbIJa4a pesyiyibrara nocpeactsoM MO®IL] ocymiectsisieTcs: B noapazaenenusx ['bY JIO
«M®LI» npy HaNIMYUK BCTYIHBIIETO B CHIIy COTJIALIEHHUs O B3auMojeiicTBuu Mexay I'BY
JO «M®DLl», KOMUTETOM U OpraHOM OIEKH U TIONMeYuTeNbCcTBa. IlpenocraBienue
rocyJapCTBEHHON yciiyru B uMHbIX M®LI ocyuiectBisieTcss nmpyM HajJW4YUM BCTYITUBIIETO
B CHJIy cornalueHus o B3aumonenctsuu mexay I'bY JIO «M®PL» u uasim MOILI,

6.2. B ciiyyae nogauyu JOKYMEHTOB B OpraH OMNEKH M MOMEYUTENHCTBA MOCPEICTBOM
M®IL] pabotnuk M®DIL], ocymecTBiusifolIMi MpUeM AOKYMEHTOB, IMPEACTABIIEHHBIX IS
MOJIy4Y€HHUs IOCYIapCTBEHHBIX YCIIYT, BBIOJHSET CIeAyIOLINe NeUCTBUS:

a) y10CTOBEpSIET JIMYHOCTh 3asiBUTEIIS;

0) ompenensieT mpeaMeT oOpaleHus;

B) MIPOBOAUT MPOBEPKY MPABUILHOCTH 3aMOJHEHUs 0OpallleHus;

') IPOBOJAUT MPOBEPKY YKOMILIEKTOBAHHOCTH I1aKeTa JIOKYMEHTOB;

1) OCYIIECTBIs€T CKaHHPOBAaHWE NPEACTABICHHBIX JTOKYMEHTOB, (opMupyer
AJIEKTPOHHOE JIeJI0, BCE JOKYMEHTHI KOTOPOIO CBSI3BIBAIOTCS €IMHBIM YHMKAJIbHBIM
UJIeHTH(PUKALMOHHBIM KOJOM, MO3BOJISIOIIMM YCTAaHOBUTH IIPUHAJIEXHOCTH JJOKYMEHTOB
KOHKPETHOMY 3asiBUTEJIO U BUAY OOpalleHus 3a rOCY1apCTBEHHOMN YCIIyTrou;

€) 3aBepseT KaXIbli JOKYMEHT Jiesia CBOei aJIeKTpoHHOH noanuceto (nanee - JI1);



’K) HarnpaBJISIET KOMNHMH JIOKYMEHTOB U peecTp HAOKYMEHTOB B OpraH OIIEKH
Y MONEYUTENBCTBA:

B DJIEKTPOHHOM BHJIE€ (B COCTaBe IMAKeTOB JIEKTPOHHBIX JIe]) — B J€Hb oOpalleHus
3asBuTelis B ML (npu HATMYUKM TEXHUYECKOH BO3MOXKHOCTH).

[To okoHYaHMH TpUeMa TOKyMEeHTOB pa0OTHUK M®IL] BbIaeT 3asiBUTEIIO PACIUCKY
B IIpUeMe JOKYMEHTOB.

6.2.1. Ilpu ycraHoBieHuu pabotHukoMm MODIL[ mnpencraBieHus 3asBUTENIEM
HETOJHOT0 KOMILIEKTa JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6 - 2.6.3 HacTosIIEro
pernamenTta, paboTHUK M®L] BbINOJHSET B COOTBETCTBUM € HACTOSILIUM PErJIaMEHTOM
clenyromume AeCcTBU:

coOoO01IIaeT 3asBUTENIO, Kakhe HeoOX0IUMble TOKYMEHThI UM HE NPEACTaBIICHbI;

BbIJIAa€T 3asBUTEJIO PACIUCKy B IpUEME 3asiBJICHUS U JOKYMEHTOB C YKa3aHUEM,
KaKue HEeJOCTalollfe JOKYMEHThl B TeueHHe S5 paboumx JHeW co JHS perucTpaiuu
3asiBieHus KomureToM 3asBuTento HeobOxoaumo mpeactaButh B Komurer s
NIpeJOCTaBJIEHUS TOCYJApCTBEHHOM YCIIyTH;

OCYLIECTBJISIET CKAaHUPOBAaHWE BbIJAHHOW 3asBUTENII0 pACIHUCKU B TIpUeMe
JIOKYMEHTOB M NIPUOOIIAET €€ B AJIEKTPOHHOE JEJO.

6.3. Ilpu yka3zaHuu 3asBUTEIEM MecTa IIOJIydeHMss oTBeTa (pe3yJjibTara
NPElOCTaBJICeHUs] TOCYJAapCTBEHHBIX YCIyr) nocpeactBoM MOl nomkHOCTHOE JIMLO
OpraHa ONE€KU M IIONEYUTENIbCTBA, OTBETCTBEHHOE 3a BBINOJIHEHUE aJMUHUCTPATHUBHOMN
npoueaypsl, nepeaaetr pabornuky MO®Ll ans nepemaun B cooTBeTcTByROLUM MOI]
pe3yJibTaT IIPeIOCTABIEHUS YCIYTY IS €r0 MOCIeAYIOIEH BblIauU 3asiBUTENIO:

a) B DJIEKTPOHHOM BHJE IPU HAIMYUU TEXHHUYECKOW BO3MOXXHOCTHU B TeueHue |
pabouero AHs CO JHSI MPUHSTHUS PelIeHUs O MPeIoCTaBIeHUH (0TKa3e B MPEIOCTABICHUH )
roCyJapCTBEHHBIX YCIIYT 3asiBUTEIIO.

Pa6otHuk M®DIL] 3aBepsieT MOJy4YeHHBI B DJJIGKTPOHHOM BHAE pe3yJibTaT
NPEeAOCTaBICHUs] YCIYTM B COOTBETCTBUM C TPeOOBAaHUSIMU K COCTABJICHHMIO U BblJaue
3asBUTENISIM JIOKYMEHTOB Ha OyMa)KHOM HOCUTENE, MOATBEPXKIAIOIMIUX COJACPIKaHHE
JJIEKTPOHHBIX  JOKYMEHTOB, HaNpaBJI€HHbIX B  MHOTO(MYHKIHOHAJIBHBIA  LIEHTP
NPEIOCTABIEHNUS] TOCYHAapCTBEHHBIX U MYHULMIIAIBHBIX YCIYr TIO0 pe3yJibTaraM
NpeI0CTaBICHUS rocyaapCTBEHHBIX yCIyT opraHamu, IPEIOCTABISIOLUMHU
rOCyJlapCTBEHHbIE YCIYrd, W K BblJlaue 3asBUTENISIM Ha OCHOBAaHMU HWHGOpPMALMU W3
UH(GOPMALIMOHHBIX CUCTEM OPraHOB, MPEJOCTABISIIONINX TOCY1apCTBEHHBIE YCIYTH, B TOM
YKMCJIE C MCIOJb30BaHUEM HH(MOPMAIIMIOHHO-TEXHOJOTHYECKOH W KOMMYHHMKAI[MOHHOM
MH(PaCTPYKTYpbI, TOKYMEHTOB, BKJIOYasi COCTaBJI€EHHE Ha OyMa)XKHOM HOCHTele WU
3aBEpPEHUE BBIIIMCOK W3 YKa3aHHBIX MHQPOPMALMOHHBIX CHCTEM, YTBEPIKIECHHBLIMH
nocraHosiaenueMm IlpaButensctBa P® ot 18.03.2015 Ne 250 «OG6 yTBepxJIeHHH
TpeOOBAaHUM K COCTaBJIEHUIO U BblJaye 3asiBUTENISIM TIOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE,
MOATBEPXKAAIOIIMX  COJEpKAHUE  DJIEKTPOHHBIX  JOKYMEHTOB, HalpaBJIEHHBIX B
MHOTrO(QYHKUMOHAIBHBII LEHTP MPEeJOCTaBlICHHs TOCYIAPCTBEHHBIX W MYHHUIMIIAIbHBIX
yCIyr MO pe3yJibTaTaM IPeIOCTaBIe€HUs] IOCYJAPCTBEHHBIX M MYHHULHMIAIBHBIX YCIYT
OpraHam, IIPeO0CTaBIISIOIIUMU rOCYJJapCTBEHHBIE  YCIYTH, %4 OopraHamu,
NPENOCTABNSAIOUIMMHA MYHUIUIIAJIbHBIE YCIYTH, U K BbIJadye 3asBUTEJISIM HAa OCHOBAaHUU
uHpopmaluu M3  WMHOOPMAllMOHHBIX  CHCTEM  OpraHoB,  IPeAOCTaBIISIOLUX
roCy1apCTBEHHbIC YCIIYTH, U OPTaHOB, IIPEIOCTABIISIOIUX MyHHUIUNIAIbHBIE YCIIYTH, B TOM



YHUCJI€ C HCMOJIb30BaHUEM HH(POPMAIMOHHO-TEXHOJIOTHYECKOM M KOMMYHUKAIlMOHHOH
MH(GPACTPYKTYphI, JIOKYMEHTOB, BKJIOUas COCTaBJeHHEe Ha OyMa)XHOM HOCHUTeJe
U 3aBEpeHMe BBIMUCOK U3 YKa3aHHBIX HH(OPMAIIMOHHBIX CUCTEMY;

0) Ha OyMa)XHOM HOCHTEJIe - B CpOK He Oosiee 3 pabouux JHEH co JIHS NPUHSITHUSA
pelieHus O TIpeaocTaBieHUM (O0TKaze B TMPENOCTABIEHUM) TOCYAAapCTBEHHBIX YCIyD
3asiBUTEIII0, HO HE TO3JHee NBYX pabouux AHEH N0 OKOHYAHHUSI CPOKa INPEeJOCTaBICHMS
YCIYTH.

Pa6otHuk M®II, oTBeTCTBEHHBIN 3a BbIa4y JIOKYMEHTOB, IMOJIyYEHHBIX OT OpraHa
OTIEKW U TOTEeYUTEILCTBA M0 pe3yJibTaTaM PAacCMOTPEHMs IIPEACTABICHHBIX 3asBUTEIEM
JIOKYMEHTOB, COOOIIIaeT 3asiBUTEIIO O MIPUHSTOM PELIeHUH MO TesuePoHy (C 3alUChbiO 1aThbl
W BpeMeHH TelleoHHOTO 3BOHKa UM mnocpeactBoM CMC-uHpopmupoBaHus HIH
WH(GOPMHUPOBAHKS MO 3JEKTPOHHOW MOYTE HJIM MOCPEACTBOM ABTOMH(MOPMHUPOBAHHUS I10
TenedoHy), a TAaK)Ke 0 BO3MOXHOCTH MOJy4EHHUs JOKYyMEHTOB B MODLI,

6.4. I1pu BBOJIE 6e30ymMaxcHoro 3JIEKTPOHHOTO JOKyMEHTO000poTa
aIMUHHCTPATUBHBIEC MPOLEAYPbl PErIaMEHTUPYIOTCSI HOPMATHMBHBIM IIPaBOBBIM aKTOM
JIeHMHrpaaCKOl 00JIaCTH, YCTaHABIHBAIOIUM IOPSIIOK 3JIEKTPOHHOro (0e30yMaXkHOro)
JIOKYMEHTO000poTa B chepe rocy1TapCTBEHHBIX yCIyT.



ITpunoxenue 1

K aIMUHUCTPATHBHOMY PErIaMEeHTY
NPEOCTABIICHUS TOCYIapCTBEHHBIX
YCJIYT 110 YCTAHOBJICHHIO

OIICKH WJIH TIOIIEYUTEIHCTBA

(B TOM 4HCJIe IPEeIBAPUTEIILHOM

OTIEKH WJIM MOIEUUTEIbCTBA) Hal
COBEPIIEHHOJIETHUMHU HEIEECIOCOOHBIMHU
HUJTA HE TIOJIHOCTRIO AEECIIOCOOHBIMU
rpakiaHamu, 0CBOOOXKIEHHIO

OIEKYHA WUTH IONEYUTENIS OT UCIIOJIHEHUS
UM CBOUX 00sA3aHHOCTEH

®opma

(HaMMCHOBaHMC OopraHa OrneKu 1 I'lOHG‘H/lTGﬂbCTBa)
oT

(bamunus, MM, OTYECTBO (NP HAJMYMK), TPAXKAAHCTBO, JIOKYMEHT,
YOCTOBEPSAIO LI JIMYHOCTh (Cepusi, HOMEpP, KEM M KOT/Zia BblJaH),
aapec MecTa (haKTMYECKOro MPOXKUBAHUS MPAXKIAHUHA, BHIPA3HBLIETO
XKEJIaHUE CTaTh ONEKYHOM HJIU MONEYUTENEM COBEPILIEHHOIETHErO
HEJIEeCNIOCOOHOrO MM HE MOJIHOCThIO 1€€CrOCOGHOr0 rpaX 1aHHa)

OnexkTpoHHas noura

Tenepon

3asBiieHue
IPOK/AHHUHA, BBIPA3HUBLLICTO XKEIAHUE CTATh OMEKYHOM MIIM MONEYHUTENIEM COBEPLIEHHOIETHErO HEAEECTIOCOOHOrO
MJIM HE TMOJIHOCTBIO I€ECTIOCOOHOr0 IMpaXkiaHUHA

A,

(pamunus, umsi, oT4ecTBO)

|:| rnpouy nepejaarb MHE 1o/ OIEeKy (ﬂOﬂe‘iHTeﬂbC’rBO)

((l)aM Wius, UMs, OTYECTBO COBEPLICHHOJIETHEr0 HEJIEECTIOCOOHOTO WUJIU HE MOJIHOCTBIO AEeCnOoCcOOHOro rpaxaaHuHa,
4YUCJI0, MECHLL, ITOA €ro pO)KLleHHﬂ)

|:| IpoILYy nepeaarb MHE 1101 OneKy ([lOllCHHTCﬂbCTBO) Ha BO3ME3JHOH OCHOBE

((I)aMMIIMﬂ, UM#, OTHECTBO COBEPLICHHOJIETHETO HENEECTIOCOOHOTO UK HE MOJIHOCTBIO 1€ECIOCOOHOro rpaxaaHuHa,
4YUCJI0, MECsL, IOl €Tr0 poxmeHym)

MarepuaibHble BO3MOKHOCTH, HKHITHILHbBIC YCIOBUS, COCTOSHUE 3[0POBbsl U XapakTep paboThbl MO3BOJISIOT
MHE B3Tb COBCPLICHHONETHEr0 HENEEeCnoCOOHOr0 WIIM HE MOJIHOCTBIO NEecriocoGHOro rpaXKJAaHuHa MOJ OreKy
(noneuuTenbCTBO)

JlononuurenbHo Mory coobIuTh 0 cebe cienylolee:




(yka3bIBaeTCs HaIM4Ke y rpaXkJaHHHa HEOOXOIUMbIX 3HAHWI U HABBIKOB B OCYILECTBJICHHU OMEKH (MONEYHTENLCTBA)
HaJl COBEPLIEHHONIETHUM HEIEECIIOCOOHBIM MM HE MOJIHOCTbIO JeEeCOCOOHBIM rPpaXX JaHUHOM, B TOM 4Kcie HHhopMaLus
0 HAIMYHH TOKYMEHTOB O NMPO(eCcCHOHANIBHOM NeATEIbHOCTH, O MPOXOXKASHUH MPOrpaMM MOArOTOBKH KaHAMAATOB
B OMEKYHbI M MOMEYUTENH U T.[.)

A, s
(bamunus, uMms, oT4ECTBO (NMPH HATUYHN))
a0 corjlacue Ha 0oOpaboTKy M MCMOJIb30BAHME MOMX MEPCOHAIbHBLIX JAHHBIX, COJEPXKALUMUXCA B HACTOSLLEM

3asBJIEHUH U B NPEACTABJICHHBIX MHOK JJIOKYMEHTAaX.

Pe3ynbTaT paccMOTpeHust 3asABJIE€HUs MPOLLY:

HarnpaBuThk Ha anpec 3JIEKTPOHHOM MOYThbI

HanpaBuTk no noure

Hanpasuts nocpencrsom EINTY

Bbinath npu JIMYHOMH sIBKE B OpraHe€ OMNEKE U MOone4YuTeIbCTBa

Boiaats B 'BY JIO « M®DLI»

3ANOJIHACMCA CREYUATUCMOM.:
CnenuanucTom YAOCTOBEPEH Cl)aKT CO6CTB€HHOpquOﬁ NOANMUCH 3asiBUTCJIA B 3asiaBJICHUH (ﬂplfl JIMYHOM

obpaleHun).

3asiBiieHue 3aperucTpUpoOBaHO Aara per. Ne

(noonuce, amunus U UHUYUAIL! CREYUANUCINA)




ITpunoxenue 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY
IPpEaOCTaBJICHHUA I'OCY IapCTBECHHBIX
YCIIYT I10 YCTaHOBJIEHUIO

OIEKH WJIM TONEYUTENbCTBA

(B TOM YMCIIe IPEIBAPUTENBHOM

OIIEKH WJIU TONEYUTENLCTBA) HAJl
COBCPLICHHOJICTHUMH HCIICCCHOCOGHBIMI/I
HJIK HE ITIOJIHOCTBIO II,CCCHOCO6HBIMI/I
rpaxxaaHamMu, OCBOGO)K,Z],CHPHO

OINEKYHa HJIA MONEUUTENS OT UCIIOTHEHHUS
UM CBOMX 00s3aHHOCTEH

®opma

(HaMMEHOBaHl/le OopraHa OI€KHU U noneqmenbcma)
oT

(bamunus, ums, 0TYECTBO (MPH HANMYKK), FPAKAAHCTBO, JOKYMEHT,
YIOCTOBEPSIO WM TMYHOCTD (Cepusi, HOMEp, KEM M KOT/Ja BbiaaH),
ajgpec MecTa (paKTUYECKOro MPOXKMBAHUS MPAXAAHHHA, BbIPA3UBILETrO
XKeJlaHUe CTaTh ONEKYHOM WM MONEYUTENIEM COBEPILUEHHOJIETHErO
HEe[eecrnoCOOHOrO UM He MOJIHOCTbIO A€EeCNOCOOHOrO rpaX aaH1Ha)

DexTpoHHas noura

Tenedon

3asBieHue
FPAXCAaH, BbIPA3UBLIMX JKeJaHWe CTaTh ONIEKYHAMM MJIU MONIEHYUTEIIMH COBEPILIEHHOJIETHErO He1eeCocoOHOro
WJIM HE TOJIHOCTBIO J€eCnoCcCOOHOro rpakjaHuHa

ML,

(bamunus, ums, oTyecTBO (NP HATUY MM)

(bamunus, ums, oT4ecTBO (MPH HATUYMH)
(B ciiyuae noaaun 3assienus Gonee Yem ABYMs IpaXIaHaMM 3asiBICHUE JI0TOMHAETCS OTACIbHbIMM CTpOKaMH)

IPOCUM MepeaaTh HaMm 110/ ONEeKY/MONeYUTENIbCTBO
(HEeHy>KHOE 3aYePKHYTb)

(d)aMl/lJH/lﬂ, WM, OTHECTBO COBEPLUCHHOJIETHETO HEIEECTIOCOOHOIO UIU HE MOJIHOCTBIO J1€€CNOCOOHOr0 rpaxxaaHuHa,
YHUCJI0, MECHLL, IoJ1 €ro pO)KIICHl/IH)

NIPOCUM IepeaaTh HaM [0/ ONeKy/MoNeuYuTe1bCTBO
(HeHY HOE 3a4EepKHYTb) Ha BO3ME3IHOI OCHOBE

(bamunus, umMs, 0TYECTBO COBEPLICHHOIETHErO HEAEECTIOCOOHOrO WK He TNIOJIHOCTBIO JIEECTIOCOOHOT0 rpaXk IaHnHa,
YHCJIO0, MECALL, TOJ €0 POXKIAEHHS)



MarepuanbHbie BO3MOXKHOCTH, >KWIIMLIHBIC YCJIOBUS, COCTOSIHHE 3[10POBbS W XapakTep padoThbl MO3BOJISAIOT
HaM B3ATb COBEPLICHHOJIETHETO HEAEeCrOCOOHOr0 MM HE TOJIHOCTHIO JEeecrioCOOHOro rpakaaHuHa Toj
OMEeKY/MONeYrTeNIbCTBO (HEHYKHOE 3a4EPKHYTh)

ﬂOﬂO.ﬂHMTGﬂbHO MOXKEM COO6Lll,l/lTb o cebe cienyrouiee:

(yxa3plBaeTCs HaJlM4YKe Y Ipax<iaH HEOOXOAMMbIX 3HAHUI U HABLIKOB B OCYILECTBJIEHUH OMNEKH (IIONEeYUTEIHLCTBA)
HaJl COBEPUIEHHOJIETHUM HEIEECNIOCOOHBIM MIIM HE TIOJIHOCTBIO IEECIOCOOHBIM MPaKJAHWHOM, B TOM 4HcIie HHPOpMaLMs
O HaJIMYMH IOKYMEHTOB O NPO(ECCUOHANBHOM NeATEIbHOCTH, O MPOXOXKAECHUH MPOrPaMM MOATOTOBKH KaHANWAATOB
B OTMEKYHbI MJTH MOTICYUTENH U IPYToe)

Mpr, ,

(amunus, ums, OTYECTBO (MPH HATTUYMH))

(dpamunust, uMs, oT4ECTBO (NMPH HATMUKK))

JaeM corjiacue€ Ha 06p360TKy M HCIIOJIb30BAHHWE HalIMX NMEPCOHAJIbHbIX AAaHHBIX, COACPKAUIUXCSl B HACTOsILLIEM
3as1BJICHUH U B MIPEACTABJICHHbIX HAMH JOKYMECHTAaXx.

PesynbTat paccMoTpeHUs 3asBIE€HHS POCHM:

HanpaBuTte Ha aznpec 371€KTPOHHOM NOYTHI

HanpaBute no noure

Hanpasuts nocpeactsom EINTY

Bbinath NpH JIMYHOM SIBKE B OpraHe OMNEKe U NMoOrne4YruTe/ILCTBA

Boipars B I'BY JIO «M®DIL1»

3ANOJIHAEMCA CREYUATUCHIOM:
Cneunanucrom ynoctopepeH (akT cOOCTBEHHOPYYHOM TMOIMMUCH 3asBUTENEH B 3asBieHUM (NIPU  JTMYHOM
oOpauleHun).

3asBJIeHHE 3aperucTPUPOBAHO JaTa per. Ne

(noonucs, pamunust u UHUYUAILL CREYUATUCTNA)



[Ipunoxenue 3

K /IMUHUCTPATUBHOMY PETJIAMEHTY
IIPEI0CTABIICHUSI TOCYIapCTBEHHBIX
YCJIYT 110 YCTAHOBJICHHIO

OTIEKH WJIU IIOTIEYUTENIbCTBA

(B TOM 4HCJIe MpeIBapUTETbHON

OTIeKH WJIH TOTIEYUTENIbCTBA) HAJl
COBEPLICHHOJETHUMH HEJEeCTIOCOOHBIMU
WJIH HE TIOJTHOCTHIO J1€eCIIOCOOHBIMU
rpaxczaHamMu, OCBOOOXKICHHIO

OTEeKyHa WJIH [ONEYUTENS OT UCTIOTHEHUS
MM CBOUX OOSI3aHHOCTEMH

dopma

(HauMEHOBaHUE OpraHa OfneKu U NONe4YuTeNIbCTBA)
oT

(bamunust, umsi, 0THECTBO (NIPH HAJIMUMH), FPAXKAAHCTBO, JOKYMEHT,
YAOCTOBEPSAIO LM TUYHOCTH (Cepusi, HOMEp, KEM W KOT/a BblaH),
azipec MecTa (haKTHUECKOTO NPOKUBAHUS TPAKAHUHA, BbIPA3UBILETO
JKeJJaHHEe CTaTh ONMEKYHOM WJIM MONEYHTEIeM COBEPILIEHHONETHErO
He/1eecnocoOHOro UK He MOJIHOCTLIO AeECNOCOOHOr0 rpakjaHuHa)

DneKkTpoHHas moyTa

TenedoH

3asBiieHHE
00 yCTaHOBJIEHUHW NpeABAPUTENILHOM OMEKH WJIH MONEeYUTEIbCTBA
HaJl COBEPUICHHOJIETHUM He1eeCOCOOHBIM WIH HE NMOJHOCTHIO AEECHOCOOHBIM IM'PaXKJaHHHOM

A,

(pammnusi, nMsL, OTYECTBO (Tpy HATMY KUK

ITpoiy nepenats MHE NOJ NMpeaBAPUTENILHYIO ONEKY (MONEeYUTETbCTBO)

((])aM WJIKs, UMs1, OTYHECTBO (ﬂpld HaJ]l/I‘-llfll/l) COBEPLUCHHOJIETHETO HEeeCrIOCOOHOI0 WJIK HE MOJHOCThIO
JIeeCrocoOHOro rpaxaaHuHa, 4ucijio, MecsLl, roq pomaeunﬂ)

ﬂ»

(dbamunusi, UMst, OTUECTBO (MPU HATHYKH))
Jato cornacue Ha 06paboOTKy U UCIOJIb30BAHUE MOUX NMEPCOHAILHBIX TAHHBIX, COIEPHKALUMXCS B HACTOSILLIEM 3asBJIEHUH U B
NPEACTABICHHbIX MHOK IOKYMEHTaX.

Mara MOAIMUCH

PCBleb’l‘aT pPacCMOTPEHUA 3asABJICHUSA MIPOILY:

HanpaBuTh Ha anpec 3J€KTPOHHOMN MOYTHI

HanpaButb no noure




Harnpasuts nocpenctsom EINTY

Bbinatb npH JIMYHOM SIBKE B OpraHe ONEKE 1 NMOonevYrTe/ibCTBA

Beinate B 'BY JIO «M®LI»

3aNOHAEMCA CREYUATIUCHIOM:
CneumanucrtoM ynocroBepeH (akT cOOCTBEHHOPYUHOW TOAMKCH 3asBUTENIs B 3asABIEHWU (MTPH  JIMYHOM
00OpaLieHun).

3asiBJIeHHE 3aperucTpUpOBaHO JaTa per. Ne

(noonucs, pamunus u UHUYUAIBL CHEYUANUCTNA)




A,

[Ipunoxenue 4

K Q/IMUHUCTPATUBHOMY PErjlaMeHTy
IPEA0CTABIEHUS TOCYIapPCTBEHHBIX
YCJIYT 1O YCTAHOBJIEHHIO

OIIEKHU UJIH IONEUYUTEIbCTBA

(B TOM yucIIe Ipe/IBapUTEIIbHON

OIIEKH WJIM NOIIEUUTEIbCTBA) HA
COBEPIICHHOJETHUMHU HEJIEECIOCOOHBIMU
WJIM HE NOJHOCTBIO JIEECIIOCOOHBIMU
rpaxkiaHamMu, 0OCBOOOX/ICHHUIO

ONEKYHA WIH MOMEYUTENS OT UCIIOJIHEHUS
MM CBOMX OO0sI3aHHOCTEH

®dopma

B OpraHbl ONEKH U IMONCYHUTEIILCTBA

oT

dbamMunus, UMs, OTYECTBO (NPH HAJIMYKK), JAHHbIE
JOKYMEHTA, Y10CTOBEPSIOIIEr0 JUUHOCTD,

apecC perucCTpauuu no MECTy XXUTEJIbCTBA

azpec (.’paKanec KOT'0O NnpoOXXuBaHUA

TenedoH, daxc

3asiBjieHue

onekyHa (none4yutesist) 00 0CBOOOKAEHUH
OT UCIOJIHEHUSI UM CBOUX 00A3aHHOCTEM

(pamunns, nums, otuecTBo (NPU HATMUKH)

JIOKYMEHT, yA0CTOBEPSIOLIMIA TMYHOCTh

(Koraa v Kem BbIJaH)

Pewienuem or «

»

r. Ne

(HauMeHOBaHHe OpraHa OTIEKH U MONEYNTENLCTBA, KOTOPBIM ObliI(a) HazHAuEH(a) OMNEKYHOM (MonevyuTesem)

[Tpowy ocsoGoaNTL MeHs OT MCMONHEHUs 00S3aHHOCTEH ONeKyHa (MoneyYnTes) Hal

(bamunus, ums,

OTYECTBO (NP HAJIMUUH) COBEPLICHHONETHUM HENEECTOCOOHBIM HITH HE MOJHOCTBIO
AeeCrOCOOHBIM IpaKIaHMHOM, YHCII0, MECSLL, FOM POXKAEHMUS!)

B CBA3U




(yka3bIBaeTcsi NpUUKMHA)

S, Jaro corjiacue Ha 06pa60TKy U UCMNOJIB30BAHUE MOUX NMEPCOHAJIbHBIX JAHHBIX,

COZIEpKAalUXCsl B HACTOALLIEM 3asBIEHUU U B NpEACTABJIEHHbLIX MHOIKO IOKYMEHTAaX.

noanuchb

Hdara

Pe3yanaT paccMOTPEHUA 3asiBJICHUS MPOLLY:

HanpaButk Ha ajgpec 1€KTpOHHON MOUTHI

HanpaButh no noure

Harnpasuts nocpeacrsom EINTY

BoigaTh npu JIMYHOM sIBKE B OpraHe ONneKe U NnonevYrTeIbCTBa

Beinate B 'BY JIO «MO®L»

[Tpocum nonosnHKUTL GopMy 3asBIEHUS:

3ANOJIHACMCA CREUUATIUCMOM.:

CrneumanucroM ynpoctoBepeH (akT coOCTBEHHOPYUHOW TIOANMCH 3asBUTeNs B 3asBl€HUU (MIPU  JIMYHOM

oOpalleHuH).

per. Ne

3asiBjieHUE 3aperucTpUpPOBaHoO naTa

(I’IO()I’IIICI), ([)ammwz U UuHUYyualvl cneyuaiucma



[Ipunoxenue 5

K aJMUHUCTPATUBHOMY PEIrJIaMEHTY
IPeJIOCTaBIIEHHUS] TOCYIapCTBEHHBIX
YCIIYT IO YCTAHOBJICHUIO

OIIEKH WJIU TIOTIEYUTENIbCTBA

(B TOM 4HCIIE IIPEBAPUTEIILHON

OIIEKH WJIH TOIIEYUTENILCTBA) HaJl
COBEPILICHHOJIETHUMH HEeeCIIOCOOHBIMH
WJIM HE TIOJIHOCTBIO JIeECIIOCOOHBIMHU
rpa)kJlaHaMu, OCBOOOXKICHUIO

OIEKYHa WJIM MONEUUTENSI OT UCHIOTHEHHS
UM CBOUX OOSI3aHHOCTEMH

dopma

B OpraHsbl ONEKH U MNOIMNEYUTEIILCTBA

oT

(pamunus, uMs, oT4eCcTBO (NPU HAJIMYMK), NAHHBIE
JIOKYMEHTA, y10CTOBEPSAIOLLErO JIMYHOCTD,

aJipec perucTpauu no MeCTy XHUTEIbCTBA, a/ipec (aKTHUECKOro
NIPOXKUBAHUS)

Tenedon

COI'JIACHE
COBCPIUCHHOJIETHUX YJICHOB CEMbM C YYETOM MHEHMUS Jnerer, nocturiuux 10-jeTHero BO3pacTa, poXXHWBAaIUX COBMECTHO C
'PaXXA1aHWHHOM, HA COBMECTHOE NPOXXUBAHWE COBEPLIEHHOJIETHETO MOAOMNEYHOrO C OINCKYHOM

A,

(DPHO, nara poxaeHus)
He BO3paxaro, YTOObI ONEKYHOM (TONEUUTEIeM) Hajl COBEPILEHHONETHUM MOAONEUHbIM

(D.M.0, nara poxaeHts COBEPIUEHHOIETHETO MOAONEYHOr0)
Ob111 (a) Ha3HaueH (a)

(0.1.0. nara poxaeHus JiMLa, BbIPa3UBILEro XKeJaHHe ObiTh OMNEKYHOM COBEPLUEHHOJIETHETO MOA0INEUYHOr0)

B POACTBEHHOM OTHOLUCHUH MPUXOXKYCh COBEPIUICHHOJIETHEMY NOAONEYHOMY

Hara MOINUCH




[Tpunosxxenue 6

K aAMHUHUCTPATUBHOMY PErJIaMEHTY
IIPENOCTABIIEHHUS I'OCY1apCTBEHHBIX
YCIIYT IO YCTaHOBJIEHUIO

OIEKH WJIH NONEYUTENIbCTBA

(B TOM 4ncCIe IPEABAPUTEIIBHOMN

OIEKH WM NONEYUTENIbCTBA) HaJl
COBEPILICHHOJETHUMHU HEJIEECIIOCOOHBIMU
WJIH HE MOJHOCTBIO 1€eCIIOCOOHBIMHU
rpaX<lanaMu, OCBOOOXKCHHIO

OIEKYHa WJIH ITOIIEYHUTEIS OT UCIIOJIHEHUS
MM CBOMX 00s3aHHOCTEMH

dopma

(P.H.0. Pusuueckoro auua 1 aapec MpoKMBaHHU)

(®.N.O. npencraBurens  3aABUTENS W PEKBHU3UTHI
JIOBEPEHHOCTH)

KonrakTHas nHdopmaums:

TEJ1.

2J1. nMo4dTa

PELIEHHE
00 OTKa3ze B IPUEME 3asABJICHUS U JOKYMEHTOB, HEOOXOAUMBIX /IS IPEJOCTABJIEHHUs TOCY1apCTBEHHON YCayrH

HactosiuuM MOATBEp)KAAETCS, YTO TMpPH TpHeMe JOKYMEHTOB, HEOOXOIMMBbIX /Jis MpPelOCTaBJICHHUS
rocy/1apCTBEHHOM yCllyru

Y cTadoBJIEHHE ONEKH UJIM IIONEYUTEIbCTBA Hal COBEPIICHHOJICTHUMU HGHSCCHOCO6HBIMH HJIK HE
IIOJIHOCTBIO II,CCCIIOCO6HI)IMI/I rpaxaaHaMu

ObLIM BbISIBJIEHBI cieayroumuye OCHOBaHUA sl OTKasa B NpHUEME 1OKYMEHTOB!

(YKa3bIBalOTCsS OCHOBAHMS [UIs OTKa3a B MPUEME JIOKYMEHTOB, MPE1yCMOTPEHHbIC MyHKTOM 2.8 aAMMHUCTPATUBHOIO
pernameHTa)

B cBA3M C M3JI0KEHHBIM TPUHATO PELICHHE 00 oTkaze B npueMe 3asBJICHUS H UHBIX JOKYMCHTOB,
HEOOXOAUMBIX [T npeaocTaBJICHHA FOC)/IIapCTBeHHOﬁ YCIIyru.

JIns nosyueHusi rocyJapcTBEHHON YCIIyTH 3aBUTEIO HEe0OX0AUMO MPEACTABUTH CELYIOIHME JOKYMEHTDIL:




(yKa'BblBaCTCﬂ NepeHeHb NOKYMEHTOB B Clly4a€, €CJii OCHOBAHUEM 1A OTKa3a sABJISACTCS NpeACTaBI€HHE HEMOJIHOIO
KOMILICKTa LlOKyMCHTOB)

(10JDKHOCTHOE JIMLIO (noamnuce) (MHMLManbl, Gamuus) (nara)
(cneumanuct MOLL)
M.IT.

ﬂourmcx, 3asBUTEJIA, NOATBEPKAAOLIAA MOJTYYEHHUE PELICHUS 00 oTKaze B NpHEME NOKYMCHTOB

(rmoarnucoy) (®.H.0. 3asBuTens/npeacraBuTes (nara)
3as1BUTEJS)



[Ipunoxxenue 7

K aIMUHUCTPATHBHOMY PErJIaMEHTY
NPEIOCTaBICHHS ITOCYIaPCTBEHHBIX
YCIIYT TI0 YCTaHOBJICHHUIO

OTIEKH WJIH ITOIIEYHUTEIILCTBA

(B TOM uHCIIe IpeIBApUTETHLHOM

OTIEKH WJIH TOIIEYUTEILCTBA) Ha/l
COBEPIIEHHOJICTHUMH HEASECTIOCOOHBIMH
WM HE MOJIHOCTHIO J€E€CIIOCOOHBIMH
rpakJlaHaMu, OCBOOOXICHHIO

OTEKYHAa WJIH ITOMCYUTENS OT UCTIOJTHEHUS
MM CBOHMX 00s13aHHOCTEN

®dopma

B opraHbl ONEKHU U MOTNCYUTEIILCTBA

oT
(dbamMunust, UMs, OTUECTBO (MPH HAJIMUKH), TaAHHbIE
JIOKYMEHTA, y/10CTOBEPSIOLLEro JIMYHOCTD,
aJipec perucTpaluH Mo MeCTy KUTEJIbCTBA
aapec GaKTH4YECKOro NpoXKUBaHHUs
TenedoH

3J16KTpOHHaFI noyra

Cornacue rpaxxaaHvHa
Ha 00paboTKy NEPCOHATBHBIX AAHHBIX

(®.M.0. 3asBuTes (YIOJIHOMOYEHHOIO JMLA) MOJTHOCTHIO)

roja poKaeHHus,

JIoKyMeHT, y10CTOBEpSIOLIMI JIMYHOCTD:

Cepus HOMeEp Jara Bbl1aum

KEM BblJaH:




Ajapec perucrpaiuu:

[TonHOMOUHS NOATBEPKAEHbI

B coorsercTBuM ¢ uacteio 4 cratbM 9 denepanbHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHalbHBIX
JaHHbIX" J1al0 corjlacue

(Ha'SBaHl/le OopraHa OII€KH H MnoreYuTe1bCTBa — Jajiee onepaTop)

Ha 00paboOTKy MOMX MEPCOHANIbHBIX JaHHbIX ((AMUIIMK, UMEHH, OTYECTBA, JaThl POXKAEHUS, NACTIOPTHBIX JaHHbIX,
MecTa KUTEJIbCTBA, CBEJICHWM, COAEPKALMXCS B MPEACTABIEHHBIX JOKyMeHTaX, (otorpaduu), nepcoHabHLIX
JlaHHBIX HECOBEpPILIEHHOJIETHEr0 pedeHKa (yka3blBalOTCs MOJIHbIE (aMunus, ums,
OTYECTBO, A4aTa POXKIACHHS) C UEJILIO MOJY4YEHHUS rocyJapCTBEHHBIX YCIIYT M0 OMNeKe U MOMeYUTENbCTBY, 8 HUMEHHO:
cO0p, MCTIOJIBb30BAHKE, CHCTEMATU3ALMIO, XPAHEHHE, YHHUTOXKEeHHe (OOHOBIIEHHME, M3MEHEHUE), PACTIPOCTPAHEHHE,
B TOM YHCJIC NIepe/lauy TPeThbUM JinlaMm: (eiepaibHbIM OpraHaM UCMIOTHUTEIBHOM BIIACTH M MX TEPPUTOPUATILHBIM
OpraHam, opraHam HCIOJIHMTENBLHOW Biactu cyObekToB Poccuiickoit ®Denepauuu M MoABEJOMCTBEHHBIM WM
rOCYJapCTBEHHbIM  YUPEKIAEHHUSIM, OpraHaM MECTHOrO CaMOYIpaBJIeHHs W I[IOJABEJOMCTBEHHBIM WM
MYHULIMNAJILHBIM - YUPEHACHUSIM W JIPYTHM  OpraHM3alMsIM, YYPeXKICHHUSAM M BEeJIOMCTBAM, YYacCTBYIOIIUM B
NPe/lOCTaBICHUH IrOCYIapCTBEHHbIX H MYHHMLIMIIAIbHBIX YCIIYT, & TAKKE OCYILIECTBEHHE JIFOObIX UHBIX JEHCTBUI C
MOUWMH MEePCOHAJIbHBIMH JIAHHBIMH, NPEAYCMOTPEHHBIX JACHCTBYIOUMIMM 3aKOHOIATENILCTBOM PD.

Oneparop rapantupyer, 4to 00pabOTKa MEPCOHAJILHBIX [aHHBIX OCYIIECTBASETCS B COOTBETCTBHM C
JEHCTBYIOLLIUM 3aKOHOAATEILCTBOM PD.

A npoundopmupopan(a), uro  onepatop Oyamer  oOpabaTbiBaTh  MEpCOHANbHbIE  JaHHBIE  Kak
HEaBTOMATU3UPOBAHHbBIM, TAK U aBTOMAaTU3UPOBAHHBIM CMOCOOOM 0OpPabOTKH.

Hacrosuiee cornacue feficTByer /10 1aThl €ro 0T3blBa MHOK, YKAa3aHHOM B JIMYHOM 3asIBJIEHUM, 3arlOJIHEHHOM B
NpOKM3BOJILHOI (popme, NoJaHHOM orneparopy.

[Toanucek 3asiBUTENS

(noanucek) (bamunusi, MHULMAIBI) (nara)

[Tpunsin

(mara npuema (moanucek crnieyyanucTa) (bamunus, “HULMAIIBI)
3as1BJICHUS )



[TPUJIOXKEHUE Ne 2
K IIpUKa3y KOMUTETA
10 COLIMAJIBHOM 3allIUTE HACEJICHUSI

JlenuHrpazackoii o6nactu
ot 24.12.2024 Ne 04-102

«ITPUJTOKEHHE 12
K IIPUKa3y KOMHUTETA
10 COLIMAJIbHOM 3allIUTE HACeJICHUS

Jlenunrpanckoit o6macTu
ot 21.12.2022 Ne 04-80

AJIMHAHUCTPATUBHBIN PEIJIAMEHT
MPEJOCTABJIEHUSI TOCYJAPCTBEHHBIX YCJYT MO BBIIIJIATE
MNOCOBUS HA IPUOBPETEHUE YYEBHOM JIUTEPATYPbBI U
NMUCBMEHHBIX NPUHA/UIEXKHOCTEHR U EXKEMECSIYHOI'O ITOCOBUS
NETSIM-CUPOTAM U JETSIM, OCTABHINMCS BE3 NONEYEHUS
POJUTEJIEN, IULIAM U3 YUCJIA JETEM-CUPOT U JIETEH,
OCTABILIHNXCS BE3 IONEYEHUS POAUTEJIEN, C OTPAHUYEHHBIMHU
BO3MOXHOCTSIMHU 310POBbSI (B TOM YUCJIE C PA3JIMYHBIMU
®OPMAMMU YMCTBEHHOH OTCTAJIOCTH), OBYUYAIOLIUMCSI IO
OYHOM ®OPME OBYYEHMS 1O IPOI'PAMMAM NEPEINIOATIOTOBKH
PABOUYUX U CJYKAILINX 3A CUET CPEJACTB OBJIACTHOI'O BIOJI’)KETA
JJEHUHI'PAJICKOM OBJIACTH

(cokpalneHHOe HaMMEHOBaHHKeE - BbITUIATA IIOCOOUS Ha IPUOOpETeHHE y4eOHOM
JIMTEPATyPhl ¥ MUCBMEHHBIX MPUHAAI)KHOCTEH U eXKeMeCIYHOro nocoOus AeTsM-
CUPOTaM U JIETSM, OCTaBUIUMCS O€3 MONeYeHUs] POAUTENEH, TULaM U3 Yhca JIeTEU-CUPOT
U JIETeH, OCTaBIIMXCS O3 ToTeUeHHs] pOAUTENeH, C OrPaHUYEHHBIMU BO3MOXKHOCTSIMU
310pOBbs (B TOM YHCIIE C pa3InIHBIMUA (POPMaMU YMCTBEHHON OTCTaJIOCTH),
o0yuaroIuMcs 1Mo 04HOM hopMe 00ydeHHUs o MporpaMmmam MepernoiroToBKH paboymnx
U CIyXallluX 3a CYET CPEACTB obsacTHOro OropKera JIeHHHrpaackoit odbnactu (nanee -
aJIMUHMCTPATUBHBIA PerJiaMeHT, FOCy 1apCTBEHHBIE YCIIyTH)

1. O0mue noJioKeHus

Ilpeamer pery/JiHpoBaHHUsl AAMHHHUCTPATHBHOIO perjiaMeHTa
ycJayru (OnucaHue YCJayrH)

1.1. HacTosumuii perjamMeHT yCTaHABJIMBAET MOPSNOK M CTaHAApPT MPeAO0CTaBJICHUS
roCyJapCTBEHHBIX YCIYT.

KaTeropnn SaﬂBHTeJleﬁ, HMEKIHUX MPaBo HA NOJY4Y€HHE



rocyiapCcrBeHHbIX YCJayr

1.2. 3asBuTensiIMM Ha TOJy4YEHHE T'OCYJapCTBEHHBIX YCIYTr (lajnee - 3asBUTEIIN)
ABISIOTCS rpaxaaHe Poccuiickoit @enepanuu, HMEIOLINE MECTO JXHUTEIbCTBA/MECTO
npeObIBaHUs Ha TePpUTOPUH JIEHUHIpaACKOW 00J1aCTH, U3 YKCIIA:

JeTeN-CUpOT U JeTel, OCTaBLIMXCS 0e3 MonevYeHusl poauTeNlel, ULl U3 Yucia JIeTe-
CUPOT M JIeTeH, OCTaBIIUXCS Oe3 TMOoNeueHus poauTeied, C OorpaHuYeHHBIMH
BO3MOXXHOCTAMH 3J10pOBbsi (B TOM 4YHCIE€ C pa3ddyHbIMU (QopMaMu YMCTBEHHOM
OTCTajoCTH), oOydaromuecs 1o Oo4HOH ¢dopMe oOydeHHs [0 Mporpammam
NEPENOArOTOBKM pabo4yux M CHOyXallMX 3a Cc4YeT CPeAacTB o00JIacTHOro OropKeTa
Jlenunrpaackoi o6mactu (nanee — 3asiBUTEND ).

IIpencraBiasTe MHTEpECH] 3asBUTENEH, UMEIOT MPABO MPEACTABUTEINH, AEHCTBYIOIIHE
B CHJIy TIOJIHOMOYMM, OCHOBAaHHBIX Ha JOBEPEHHOCTHM WM JOTOBope (nmajiee —
peICTaBUTENb 3asBUTEJIA ).

Ilopsinox nH(pOpPMHUPOBaHHSI O PEAOCTABIEHHH
rocy1apcTBeHHbIX yCJIyr

1.3. Hudopmaums o0 MecTaX HaxOXASHUS OpraHM3alMi, y4acTBYIOLIUX
B MPElOCTaBICHUH TOCYIapCTBEHHBIX yciyr (fanee - OpraHu3amuy) U He SBISIOLIUXCS
MHOTO()YHKLMOHATBHBIMH LEHTPaMH [IPeOCTaBIEHUS rocyaapCTBEHHBIX
¥ MYHHULMIAIBHBIX YCIIyT, rpapukax paboThl, KOHTAKTHBIX TenedoHax (zanee - CBeIeHUS
MH(pOPMALMOHHOTO XapaKTepa) pa3MellaeTcs:

Ha CTeHJax B MeCTax NPeNOCTaBJI€HHUs FOCYAAPCTBEHHON YCIYTH M YCIyT, KOTOPbIE
SIBJIAIOTCSL HEOOXOMMMbIMU M 003aTeNIbHBIMU ISl [PEIOCTABIEHHS] TOCYIAPCTBEHHON
YCIYyTH;

Ha caiTe KOMHUTETa M0 COUMAIbHOM 3amuTe HaceieHus JIeHUHrpajackoil obiactu
https:kszn.lenobl.ru;

Ha calTe roCyJapCTBEHHOIro OFOMKETHOro ydpexaeHus JleHMHrpajackoil obiacTtu
«MHOro(yHKUHOHAILHBIN LEHTP NPEeOCTABICHUs TOCYAAPCTBEHHBIX U MYHHLMIIAIBHBIX
yenyr» (aanee - 'BY JIO «M®L unu M®IL) https://mfc47.ru/;

Ha ExuHOM moprane rocynapcTBeHHbIX ycnyr (manee - EITY): www.gosuslugi.ru,
NpU TEXHUYECKOW pealin3aiuu;

B TOCYyJapCTBEHHOH HH(OPMALMOHHOK cucreMe «PeecTp rocymapcTBEHHBIX
¥ MyHULMNAIbLHBIX yeiryr (GyHkuui) Jlenunrpanckoit obnactiy» (nanee - Peectp).

1.4. Mudopmauusi 1mo BONpocaM NpPeIOCTABIEHMS TOCYIApCTBEHHON YCIyTH,

CBENCHWsST O XOA€ TIPEAOCTaBJICHUS TOCYJAPCTBEHHOW YCIYrd [PeNoCTaBIISIOTCS
3asBUTEIIIO B yCTHOM, TMCbMEHHON MIIM DJISKTPOHHOH (opmax.

Jlist mony4eHuss CBEIEHMH O XOJ€ IpeloCTaBICHHS roCy/1apCTBEHHOW YCIyTrH
3asABUTEJIEM YyKa3blBaeTCsl (Ha3blBaeTcs) AaTa 3asBI€HHUS, 0003HAUYeHHAs B pacnucke
O MpUeMe NOKYMEHTOB, Io1y4YeHHOM oT M®L] npu nogave 10KyMeHTOB.

1.5. VYcrHoe wuHdOpMUpOBaHHWE OCYIIECTBISAETCS CHENMATMCTAMH — KOMHTETa
[0 COUMaNbHOW 3amuTe HaceneHus: JIeHWMHrpaiackoi obnactu (masee - Komurer) npu



oOpaleHuu 3asBUTENs 3a HHQpOpMalUed JTUYHO WM 1o TenedoHy (3a HUCKIIOUYEHHUEM
MH(pOpMaLINH, colepKalllel MepCoOHAIbHbIE CBEACHUS ).

IIpu oOpawmenun 3a wuHpopManued npeacTaBUTeNs 3asBUTENs] HHGOPMaALIUS
IIPEAOCTABIISAETCS JIULY ITPU HAJTMYUHU Y HET0 COOTBETCTBYIOLIUX IMOJHOMOYMH.

Cneuuanucr Komurera, ocyuiecTBISIOMMN ycTHOe HWHGOPMUpPOBaHUE, [OJDKEH
NPUHATH BCE MEpbl IS TNPEAOCTaBIeHUs ONepaTUBHONW UHPOpMAlMU B OTBETE
Ha MOCTaBJIEHHbIE BOMPOCHI, B TOM YHCJIE C IIPUBJICYEHUEM JIPYTUX CIIEI[HATUCTOB.

BpewMst oxxuiaHusi B odepei Npy oOpalleH!uH 3assBUTeNs (IIpeacTaBUTelIs 3asiBUTES)
3a M0JIly4eHHUEM YCTHOTO MH(GOPMHUPOBAHUSI HE MOXKET MpeBbIIaTh |5 MUHYT.

[Ipu ycTtHOM wuHpopMuUpoBaHuM 10 TenedoHy crneuuanuct Komurera nomkeH
Ha3BaTh (PaMUIIKIO, UMSI, OTYECTBO, 3aMEIIAEMYIO JOKHOCTD.

Ecau crieumanuct KomuteTra, Kk KoTOpoMy oOpatuiicsi 3asiBUTENb (MIPEICTaBUTENb
3asiIBUTEJNIs1), HE MOXET OTBETUTh Ha BOIPOC CAMOCTOSITENIbHO HEMOCPEACTBEHHO B MOMEHT
YCTHOrO oOpalieHusi, TO OH JOJDKEH MPEeaoXUTh OOpaTUThCS K APYromMy CHELUaIUCTY
Komurera, nu6o obOparutbcsi B KOMUTET ¢ MUCBMEHHBIM 3allpOCOM O NPENOCTaBICHUU
uHpopMalnK, JHUOO0 Ha3HAYUThL Jpyroe ynoOHoe sl 3asBUTENsA (ITPeACTaBUTENS
3asBUTEJIS ) BpeMsl JIUIsl IOBTOPHOT0 0OpallleHus, HO He M03/IHee CIeAYIOIEero JHs npuemMa
rpak/iaH.

1.6. ITucbMeHHOE WHGOPMUPOBAHHE OCYIIECTBISETCS IMYyTEM HAIlpaBJIEHUsS OTBETOB
MOYTOBBIM OTITPABJICHUEM HJIM MOCPEACTBOM HH(OPMALMOHHO-TEIEKOMMYHHUKALIMOHHBIX
ceTel 0OIEro Mojab30BaHus (MO DJIEKTPOHHOUM mModTe, MO0 (PaKCUMHUIBHON CBS3H, 4epes
ceTb MIHTEpHET).

Ilpencenarens Komurera ompenenseT HCHOJHUTENS Ui TOATOTOBKM OTBETa
M0 KaXJIOMy KOHKPETHOMY IHCBMEHHOMY OOpalleHUIO 3asiBUTENs (MpeIcTaBUTENs
3asIBUTEJIS ).

OTBeTr Ha MNHCbMEHHOE oOOpalleHue 3asBUTENs (TIPENCTABUTENs 3asBUTEJIS)
NPe0CTaBIsICTCS] B MPOCTOM, YETKOM U NMOHSATHOU (pOpME M JIOJDKEH COIEPIKATh OTBETHI
Ha TMOCTaBJIEHHBIE BOITPOCHI, (haMUJIHIO, HHULIMATIBI U HOMEp Tesle()OHA UCTIONHUTENS.

OTBeT NOANMCHIBAETCS TpeiceaTesieM (MCMONHSIOMUM 00513aHHOCTH NpecenaTens,
3amecTHTeNs npeacenarens) KoMurera u HampasisieTcss B MUCbMEHHOM BHJE CIOCOOOM
JIIOCTaBKH OTBETA, COOTBETCTBYIOILIMM CIIOCOOY OOpalleHUs 3asBUTesisd (IpeacTaBUTENs
3asBUTENA) 3a uWHpopmanued, WIH CIOCOOOM JOCTaBKM OTBETa, YyKa3aHHBIM
B IIUCbMEHHOM O0OpallleHUHU 3asiBUTENS (TIPECTaBUTEIS 3asIBUTEIA ).

Wudopmaliiys mo Bormpocam MpefoCcTaBIeHHs FOCYapCTBEHHOM YCIIyTH, B TOM YHUCIIE
0 XOIe €ee NpPeNOCTaBlICHHs, MOXET ObITb MOJIyu€Ha II0 JJIEKTPOHHOW IOYTE IyTeM
HanpasjieHus OOpallleHuss Mo aapecy 3JeKTpoHHOW no4Thl KomureTra, B TOM umncie ¢
MPUIIOKEHHEM HEOOXOIMMBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOH KBAM(PUIINPOBAHHOM
3JIEKTPOHHON TONMKUCHIO (OTBET Ha OOpallleHUe, HANpPaBJIEHHOE M0 3JIEKTPOHHOHU TOYTE,



HampaBJsieTCsl B BHUJIE DJJIEKTPOHHOIO JOKYMEHTa Ha aJpec »>JIEKTPOHHOW ITOYTHI
OTIIpaBUTENISI OOpaleHus ).

MakcuMaibHBIH CPOK HallpaBJIEHHUsI OTBETA COCTABIISIET TPUALIATh KaJIEHIAPHBIX JHEH
C MOMEHTA PErucTpaluu oopalieHus 3asBUTeNs (IIPEICTABUTEIS 3asiBUTEN).

Eciau nocnegHuil ieHb cpoka MPUXOIHMTCS Ha Hepaboduil NeHb, AHEM OKOHYAHUS
CpoKa cYuTaeTcs ONMKaNUIINUN CIeTyIOIUN 3a HUM pabounii IeHb.

2. Cranaapr npeaocTaBjieHHs FTOCYAaPCTBEHHBIX yCayr

Ilo1HOEe HAMMEHOBaHHEe rocyfapCrBeHHbIX YCJOYTI,
COKPAII€HHOE€ HAHMEHOBAHUE INOCYJaPCTBEHHBIX YCJIYTI

2.1. IonHoe HaMMEHOBaHUE IOCYIAPCTBEHHBIX YCIYI: FOCYJapCTBEHHBIE YCIYTH I10
BbIIUIATE MOCOOMS Ha MmpHoOpeTeHMe y4eOHOW JIUTeparypbl M MHUCHMEHHBIX
MPUHAINEIKHOCTEH U €KEMECAYHOI0 NOCOOUs NETAM-CUPOTaM M JIETSM, OCTaBLUUMCS 0e3
MonevYeHus: poJAWTEIed, JMIAM M3 YuClia JeTeH-CHPOT M JeTeil, OCTaBLIMXCs 0e3
TIONIEYCHUSI POJIUTEIIEN, ¢ OrPaHUYEHHBIMU BO3MOXXHOCTSIMHU 3/I0pOBbs (B TOM 4YMCJIE C
pasnuYHBIMA (OpPMaMHM yMCTBEHHOH OTCTallOCTH), 00y4arommMmces 1o o4HOM (opme
00y4yeHHs 10 NporpaMMaMm MepenoJroTOBKH pabovuX W CIYyKallMX 33 CYeT CPelCTB
obnactHoro 6rokera JlennHrpanckoit obnactu (najee — rocy1apcTBEHHbIE YCIYTH).

CokpalleHHOe HaMMEHOBaHHE TOCYAapCTBEHHBIX YCJIyr: BBIIJIaTa I[OCOOHS Ha
npuoOpeTeHne yueOHOH JIUTepaTypbl  MUCbMEHHBIX IPUHAISKHOCTEH U €KEMECSIHOTO
MOCOOUs IETAM-CUPOTAM U JIETSIM, OCTAaBLIMMCs O€3 IONedYeHHs POIMTENei, JIMiaM u3
YMCJIa AETeH-CUPOT U JETeH, OCTaBIIUXCs 0e3 MOIeYeHUs] poAUTeel, ¢ OrpaHHYEHHBIMU
BO3MOXXHOCTSIMM 3]I0POBbsi (B TOM 4HCJI€ C Da3JIM4YHBIMH (OPMaMH yMCTBEHHOM
OTCTAJIOCTH), OOy4arolMMcs 1o O4HOH QopMe o0OyuyeHus 10 mporpamMmam

NEepernoAroTOBKM paboyux M CIOyXalluX 3a CYeT CPEeACTB OO0JIACTHOrO OKETA
JlenuHrpazickoii odnactu.

HaumeHoBaHHe oprana HCNOJIHUTEIbLHOM BJIACTH
JleHHHrpaacKoii 06/1acTH (OPraHa MeCTHOrO caMOyNpaBJIeHH s ),
NpeJoCTaB/SIIONIEr0 rocyiapcTBEHHYIO YCJIYTY, 2 TAKKE CIIOCO0bI
oOpaiueHus 3asiBUTEJISA

2.2. 'ocynapcTBeHHbIE YCIIyTH MpegocTabisier Komurer.

2.2.1. B npeiocTaBieHHH IOCY JapPCTBEHHOM yCIIYTH YUaCTBYIOT:

Komurer;

(unnansl, oTaensl, TeppUTOpPUATBHBIE 060COGIEHHBIE CTPYKTYPHBIE noapaszziesieHus
U ynaneHHele padouue mecta ['BY JIO « M®DL]».

2.2.2. 3asaBiieHue Ha IIOJTyEHHUE IOCYJapCTBEHHBIX YCIIYT ¢ KOMIUIEKTOM JOKYMEHTOB
IIPUHUMAETCSI:

1) npu nu4HOM siBKe:
B MODIL];

2) 0e3 JIMYHOM SIBKU:



B DJJIEKTPOHHOW (Qopme uepe3 JUYHBIA KabOuHer 3asBuTens Ha EIY
(Ipu TEXHUYECKOW peau3aluu).

2.2.3. 3asButenb (MpelCTaBUTENb 3asBUTENSI) UMEET MPaBO 3aMMUCATHCS Ha IPUEM
B MO®I[ mns nopayu 3asBiIeHUs O [PEJOCTABIEHUM TIOCYJApCTBEHHOM YCIyru
CJIEIyIOIIMMHU CTIOCOOaMU:

1) nocpenctBom EIN'Y (npu TexHMYecKoU peann3alum);

2) o tenedony;

3) nocpenctBom caiita ['BY JIO «M®DLIy.

Jns 3anucu 3asBUTENnb (MIpeACTaBUTENb 3asiBUTENs) BbIOUpaeT JiloOble CBOOOHBIE
JUIsl TIpUeMa JaTy U Bpemsi B Mmpejernax ycraHoBjieHHoro B M®IL] rpaduka npuema
3asiBUTEJIEH.

2.2.4. B nensix mpeaocTaBIe€HUs] TOCYJapCTBEHHBIX YCIYT YCTaHOBJIEHUE JTMYHOCTH
3asiBUTENS (MPeACTaBUTENs 3asIBUTENS) MOXKET OCYIIECTBISITHCS B XOJ€ JUYHOIO MpHema
NOCPEACTBOM MpeabsiBICHUs Nacnopra rpaxaanuHa Poccuiickoit @enepanuu 1160 UHOTO
JIOKYMEHTa, YJOCTOBEPSIONIEro JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoii ®enepaliud WK TOCPECTBOM HACHTU(GUKALMU U ayTeHTU(ukauuu B ['BY
JIO «M®Ll» ¢ wucnonp3oBaHueM HHOOPMAIMOHHBIX TEXHOJOTUH, MpPeayCMOTPEHHbBIX
«DenepanbHbiM 3akOHOM OT 27.07.2010 Ne 210-®d3 «O6 opraHuzanuu MperocTaBIeHUs
rocyJapCTBEHHbIX U MYHHULIMIIAIBHBIX YCIyr» (naiee - @enepanbHbiil 3aKkoH Ne 210-D3)
(py HAJTUYHMKM TEXHUYECKON BO3MOMXHOCTH).

2.2.5. Tlpu mnpemocTaBlIeHWH TOCYJIApCTBEHHBIX YCIYyr B 3JIEKTPOHHOW (opme
uIeHTHDUKAIMS U ayTeHTU(PUKALUS MOTYT OCYLIECTBIATHCS [PU HAUIMYUH TEXHUYECKOH
BO3MOXHOCTH NIOCPECTBOM:

1) enwHOW CHCTEeMBbl HMIOCHTUQUKAUMA W  ayTEeHTU(PHUKAUUMK MJIM  HHBIX
rOCylapCTBEHHBIX  MH(OPMAIMOHHBIX  CHUCTEM, €CJIM TakKue [OCYIapCTBEHHbIE
uH(popMalMOHHBIE CHCTEMBI B ycTaHOBIeHHOM [IpaBurensctBom Poccuiickoi ®enepauyun
nopsiike 00ecrnevynBarOT B3aWMOJEHCTBUE C E€OUHOM CcuUCTeMOH HIeHTU(]PHUKAUUU
M ayTeHTH(HUKAIMK, TPU YCIOBHU COBIAJEHUS CBEJACHHH O (QU3MYECKOM JIMLE
B yKa3aHHBIX HHPOPMAIMOHHBIX CUCTEMAX;

2) eoWHOM cHUCTeMBl HAEHTHOUKAIMM U ayTEeHTUQUKALIUK U €IUHOMU
MH()OPMALIMOHHON CHUCTEMBI IEPCOHAIBHBIX TaHHBIX, oOecrnedynBaoledl o00paboTKy,
BKJIFOUasi COOp M XpaHeHHWe, OMOMETPHUYECKHUX IEepCOHAIBHBIX JaHHBIX, WX IPOBEPKY
W Iepeaadyy HWHpOpPMAIMH O CTENEHM HX COOTBETCTBUS  IPEJOCTABIECHHBIM
OMOMETPUYECKUM MePCOHATIBHBIM JaHHBIM (PU3UYECKOT0 JIMLA.

Pe3yabTaT npenocraBJieHHsl TOCyAapCTBEHHBIX YCIyT,
a TaKJKe Crnoco0bl MOJyYeHHs pe3yJibTaTa

2.3. Pe3ynbpTaToM mpeaocTaBIeHUs TOCY JapCTBEHHBIX YCIIYT SIBJISIETCS:

[0 BBIIJATE IMOCOOHMS HA NPHOOpeTeHHe Y4eOHOW UTepaTypbl W THMChbMEHHBIX
NPUHAIJIEKHOCTEN - MPHUHSITHE PELIeHHs O NPENOCTaBICHUU TOCYIApCTBEHHON YCIYTH
nubo peleHre 06 0TKaze B MPEJIOCTABIEHUH rOCY IapCTBEHHOW yCIIyTH;

M0 BBIIUIATE E€XEMECAYHOTO MOCOOHs - TPUHSITHE pPEUIEHHS O TMPEAOCTaBICHUU
rocyJapcTBEHHOM yCIyru MO0 peleHre 00 0TKasze B MPENOCTaBICHUH TOCy1apCTBEHHOH

YCIIYTH.



2.3.1. Pesynprar npenocraBieHUss TOCYJApCTBEHHBIX YCIYTr MPEIOCTaBISETCS
B COOTBETCTBUHU CO CHOCOOOM, YyKa3aHHBIM 3asiBUTENIEM TIpU TI0Jadve 3asiBJICHMS
U JOKYMEHTOB:
1) npu nuyHOM siBKE:
B Komurere;
B MOI];
2) 6e3 TMYHOM SIBKU:
B DJIEKTPOHHOM (opMme 4yepe3 JM4YHBIM KaOuHer 3asButeiss Ha EINY (npu
TEXHUYECKOU peasiu3aliuu ).

Cpok npeaocraBiieHHsI TOCYAaPCTBEHHBIX YCJAYT

2.4. Cpok mpenocTaBleHHsI TOCYIapCTBEHHBIX YCIYr COCTaBisAeT 15 paGouux nHei
C JaThl PETUCTPALIMH 3asiBJieHUs B KOMHUTETE B COOTBETCTBUU C IMYyHKTOM 2.13 HacTosero
perjameHra.

npaBOBble OCHOBAHMSI IJIsl MPEJOCTAB/ICHUSA NOCyAapCTBEHHBIX YCJAYyT

2.5. IlpaBoBble 0OCHOBaHMs IPEOCTaBICHUS TOCYIaPCTBEHHBIX YCIIYT.
[lepedeHb HOPMATHBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOMUX IPEJOCTABICHUE
rOCYJapCTBEHHBIX YCIIYT, pa3sMelleH Ha OQULHAIBHOM CalTe KOMUTETA MO COLMATbHOM

3alMTe HaceleHus JlenuHrpaackod obmacth B cetn  MHTepHer mo  aapecy
https:kszn.lenobl.ru u B Peectpe.

UcuepneiBaonuii nepeyeHnb 10KyMEHTOB, HE0OOX0AHUMbIX
B COOTBETCTBHH C 3aKOHOAATEIbHLIMH HJIH HHBIMH HOPMATHBHBIMH
NpaBOBbIMH AKTAMH /ISl IPEOCTABJIEHHS FOCYAAPCTBEHHBIX YCIYT,
NOAJIEKAUMX NPeACTABJIEHHUIO 3asiIBUTEIEM

2.6. VcuepnbiBaromuii nepeyeHs JOKYMEHTOB, HEOOXOIUMBIX [UISi TIPEIOCTABICHUS
FOCYJTapCTBEHHBIX YCJIyT, MOLJIeXKAUIUX TTPECTABIEHHIO 3asBUTEIEM

2.6.1. JIna na3HaueHUs U BBIILIATHI €MHOBPEMEHHOTO ITOCOOUS:

1) sasiBiieHne O mpenOCTaBIeHUH €AWHOBPEMEHHOTO MOCO6HsS MO (GOpPME COracHO
NPUIOKEHUIO | K HacTOsIIIeMY perjiaMeHTy;

2) JOKYMEHT, YIOCTOBEPSIOUIMN JINYHOCTh TpakAaHHMHA Poccuiickoil Denepauunu
WM HWHOCTPAHHOTO TpaXKJaHMHA B COOTBETCTBUM C 3aKOHOAATEJILCTBOM Poccuiickoi
Denepaluu - [UIs 3asBUTENS UITH NPEACTABUTENS 3asBUTeNs (B Cilydae UIEHTUPUKALIUN
JIMIHOCTH TPaXXIaHMHA HA OCHOBAHUH JIOKYMEHTA, YJIOCTOBEPSIOLIErO JINYHOCTB):

nacnopr MO0 WHOH JOKYMEHT, YJOCTOBEPAIOUIMHA JHMYHOCTH B COOTBETCTBHU
C 3aKoHoAarenbcTBOM Poccuiickoli ®enepauuy, - macnopr rpaxkaaHuHa Poccuiickoil
®enepauun, nacnopt rpaxaaduHa CCCP, BpeMeHHOe YAOCTOBEPEHUE JIMYHOCTH
rpaxaannHa Poccuiickont @enepauuu o dpopme, yreepxaennoit [Ipuxazom MBJI Poccun
or 16.11.2020 Ne 773, ynocTroBepeHHe JHUYHOCTH BOEHHOCIyKAIiero Pd (B ciryuae

npeacTaBI€eHUs OJOKYMEHTOB NpCACTAaBUTEIIEM 3asABUTEIIS JOKYMEHT, yI[OCTOBepﬂIOH_lHﬁ
JIMHHOCTD 3asiBUTEJIA, HE I'IpeILCTaBHHeTCSI).



Ecnu 3asBuTeneM (npeacraBuTeseM 3asiBUTENS) SIBISIETCSI MHOCTPAHHbIA TPaXKIaHUH,
OJTHOBPEMEHHO C 3asiBJIEHUEM NPEJICTABIISIETCS NACMOPT HUHOCTPAHHOIO IPpakJaHuHa J1u00
WUHOM JJOKYMEHT, YCTAaHOBJIEHHbIM AEHCTBYIOIINM 3aKOHOAATEIbCTBOM WIIN [PHU3HABAEMbIi
B COOTBETCTBMM C MEXAYHapOAHbIM noroBopom Poccuiickoit ®@enepauuu B KavecTBe
JNIOKYMEHTA, YIOCTOBEPSIOLIEr0 JUYHOCTh HHOCTPAHHOTO IPaXKAaHUHA.

Ecnu 3asBuTenem (rpencTaBUTENEM 3asiBUTENs) SIBJISIETCS JIMIO Oe3 rpa)kJaHCTBa,
OJHOBPEMEHHO C 3asABJICHUEM IPEACTABISACTCS BUJ HA )KUTEJIbCTBO UJIM UHbIE IOKYMEHTHI,
NpelyCMOTPEHHbIE JeNCTBYIOIIUM 3aKOHOJATEIbCTBOM VI IIpU3HABAEMbIE
B COOTBETCTBMH C MEXJAYHapOAHBIM JaoroBopoM Poccuiickoit @enepauuu B KauyecTBe
JIOKYMEHTOB, YJIOCTOBEPSIOLINX JUYHOCTD JIMLA 0€3 rpaXkJaHCTBA.

B cnywae mnonayu 3asBlIeHHsS HWHOCTPAHHBIM TpaXXJaHUHOM WM JUIOM 0e3
rpaXJaHCTBAa B IEPHOJ PACCMOTPEHMSI 3asiBJIEHMS O IMPU3HAHUM €ro TIpakKJaHWUHOM
Poccuiickoit denepauuu, JONOJIHUTEIBHO MPEACTABIAECTCS JOKYMEHT, yJA0CTOBEPSIOMIMUMI
JIMYHOCTH Ha IEPHOJ PACCMOTPEHUs 3asiBJIEHUS O NPU3HAHUM I'paKJaaHUHOM Poccuitckon
@Penepanuu WK 0 MpuemMe B rpaxkaaHcTBo Poccuiickoit @enepanun);

3) B ciyyae OTCYTCTBHUSI PErMcTpallMd [0 MECTy J>KMTEJIbCTBA MM IO MECTy
npeObIBaHUS Ha TeppuUTOpUM JIGHHHTpaACKoW 00JacTH - KOMMIO pelIeHHs cyaa o0
yCTaHOBJICHHH (haKTa MPOXXKUBAHUS MPaKJaHUHA HA TeppuTOopuM JleHHHrpaackoi odnactu
C OTMETKOM O JjaTe BCTYIUICHHS €ro B 3aKOHHYIO CUJTY, 3aBEPEHHYIO Cy1eOHbIM OpraHoM;

4) MOKYMEHTBHI, MOATBEPKAAIOIIME TPUHAMIECKHOCTD 3asIBUTENSI K JETSIM-CUPOTaM U
JIeTSIM, OCTaBIIMMCS O€3 MOoMeYeHUs] poAUTEeNeH, JullaM U3 4Yuciia JAETEeU-CUPOT U JETeH,
ocTaBIIMXCs 0€3 MoNeyeHus poAUTeNeH;

5) TOKyMEHTHI O 3aYUCJIIEHUH B OPTaHU3ALUIO, OCYIIECTBISAIOILYIO NIEPENOATOTOBKY C
yKa3aHueM Nepuojia 00ydyeHus;

6) TOKyMEHT OpraHu3alliy, OCYILIECTBISAIOENH NepernoAroTOBKY, MOATBEPKAAIOLINMH,
4YTO 3asABUTEII0 HE TpPeNoCTaBlisylach YydyeOHas JuTepaTypa M IHUCbMEHHBIE
NPUHAJIEKHOCTH;

7) pexBU3UTHI OAHKOBCKOTO cyeTa (KOMUs cOeperaTeNbHOM KHMKKHA JHUOO KOs
J0roBopa 6aHKOBCKOT'O BKJIaJia) 3asiBUTEIIS;

8) 3akiroYeHHe ICUXO0JI0r0-MeIUKO-NeIarOTHYeCKO KOMHUCCHUM, IOATBEpKAaromee
BbISIBJICHHE OTPAaHUYEHHbBIX BO3MOXXHOCTEN 310pOBbsI 3asiBUTEIS;

9) cornacue Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX B COOTBETCTBUM C MPUIIOKEHHEM
No 4 k HacrosilieMy AIMUHUCTPATUBHOMY PErjIaMeHTY.

2.6.2. Jlnsg Ha3HAYEHMS U BBIIUIATHI €)KEMECSYHOTO TTOCOOUS:

1) 3asBieHHME O MPENOCTABIEHHH €XEeMECAYHOro mnocobus mo ¢opme CoriacHo
NPUIIOKEHUIO 2 K HACTOSIIIEMY PErJIaMeHTy;

2) HOKYMEHT, YIOCTOBEpSIOIIWM JIMYHOCTh rpaxkaaHuHa Poccuiickoi denepanuu
WIM WHOCTPAHHOTO TpaXKJaHWHA B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickon
denepauyu - I 3aABUTENS WIKA [PEACTABUTENS 3asBUTEN (B cllydae UAECHTUDHUKALMU
JIMYHOCTHU TPAKIAHWHA HA OCHOBAaHUH JJOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTD):

nacrmopT JU0O0 HWHOM ITOKYMEHT, YAOCTOBEPSIOIIMM JIMYHOCTH B COOTBETCTBUH
¢ 3akoHoAaTenbcTBOM Poccuiickoit ®enepanuu, - macnopT rpaxnaHuHa Poccuickoi
®denepanun, nacrnopt rpaxaannHa CCCP, BpeMeHHOE yJAOCTOBEpeHHE JIMYHOCTH
rpaxxaanuna Poccuiickoit Menepaunu no Gpopme, yreepxaeHnon [pukasom MBJI Poccun
or 16.11.2020 Ne 773, ymocToBepeHHEe JIMYHOCTH BOEHHOCIHyXauero P® (B ciy4ae



[peJICTaBJICHUs] JJOKYMEHTOB IIpEICTaBUTENIEM 3asBUTENSl JOKYMEHT, YJAOCTOBEPSIOLINI
JIMYHOCTD 3asIBUTEJIS], HE MPEICTABIISIETCS ).

Ecnu 3asBuTenem (mpeactaBuTeNeM 3asiBUTENs) SBJISIETCS HHOCTPAHHBIN MpaXkIaHHH,
OJIHOBPEMEHHO C 3asiBIIEHUEM IIPEACTABISAECTCS MMAaCOPT UHOCTPAHHOIO IPpakAaHUHA JTUOO0
MHOM JIOKYMEHT, YCTaHOBJIEHHBIN JEUCTBYIOIIMM 3aKOHOAATEJILCTBOM HMIIM MPU3HABAESMbIi
B COOTBETCTBMU C MEXIYHApOAHBIM I0rosopom Poccuiickoit denepanuu B KadecTBE
JOKYMEHTA, yAOCTOBEPSIOLIETO JUYHOCTh HHOCTPAHHOTO IpaXKJaHWHA.

Ecnu 3asBurenem (mpeacraBuTeseM 3asBHUTENs) SBISETCS JIMIO Oe3 rpakIaHCTBa,
OJIHOBPEMEHHO C 3asBJIEHHEM IIPECTABIACTCS BU HA )KUTEJIBbCTBO WA UHBIE TOKYMEHTBI,
IIpelyCMOTPEHHbIE JNeHCTBYIOIIUM 3aKOHOJATEIbCTBOM UIn IIpU3HABAEMbIE
B COOTBETCTBHHM C MEXAYHapOJIHbIM n0roBopoMm Poccuiickoit denepanuud B KauecTBe
JIOKYMEHTOB, YJIOCTOBEPSIIOLIUX JIMYHOCTD JIMLA 0e3 rpak JaHCTBa.

B caydae nopauu 3asBAEHUsT WHOCTPAHHBIM TPAXIAHWHOM WM JULOM 0Oe3
FPXJIAHCTBA B TNEPUOJ PACCMOTPEHHUs 3asiBIIEHUS O IIPU3HAHUU €ro rpakaHuHOM
Poccuiickoii @enepauun, JONOITHUTEIBHO MPEACTABISIETCS AOKYMEHT, YA0CTOBEPSIOIUIL
JMYHOCTb Ha NMEPUOJI PACCMOTPEHHS 3asBICHNs O MPU3HAHUM TpaxJaaHuHOM Poccuiickoii
®eepannu UM O ITpUeMe B rpakaaHcTBO Poccuiickoit Penepanyn);

3) B ciy4ae OTCYTCTBHMSl DPETHCTPALMM II0 MECTY J>KUTENbCTBA MJIM IO MECTY
npedbiBaHKus Ha TeppuTopuM JIeHUHrpaaCcKoil 00JacTH - KOMUIO pelleHusl cyna o0
YCTaHOBJIEHUM (DaKTa NPOXKUBAHUS I'PAXIAHWHA HA TeppUTOpuM JIeHMHIpajcKol 06acTH
C OTMETKOM O JaTe BCTYIJIEHUS €r0 B 3aKOHHYIO CHUJLY, 3aBEPEHHYIO CYAEOHBIM OpraHoMm;

4) IOKYMEHTbI, NOATBEPXKAAIOIIME NPUHAUICKHOCTD 3aABUTENS K JETAM-CUPOTaM H
JETAM, OCTaBIIMMCs O€3 MOoneYeHus POAUTENeH, JIMuaM U3 4Yuclia IeTel-CHpPOT U JeTei,
OCTaBLIUXCsl O€3 MOoNeYeHus: POAUTEIIEH;

5) JOKYMEHT O 3a4MCJIEHMH B OPTaHM3aLHIO, OCYIIECTBISIONLYIO MePernoIroTOBKY ¢
yKa3zaHueM nepuoja ooyueHus/o6 odyuennu;

6) PeKBM3UTbI OAHKOBCKOIO CyeTa ISl [ePEeYHMCIEHUs CPEJCTB, MPeLyCMOTPEHHbIX
JUL BBIIIATBI  10COOHs (konmst cOeperaTeNbHON KHHXKKH JIMG0 KOMMS JOroBopa
OaHKOBCKOT0 BKJIa/1a) 3asBUTEJIS;

7) 3aKilOYeHHe MCHXOJOIr0-MeIMKO-TIENarorndeckoil KOMHCCHH, MOATBEPXKAAOlIee
BbISIBJICHHE OrPAHUYEHHBIX BO3MOXXHOCTEH 3JJ0pPOBbS 3asIBUTEIIS.

B ciayuyae nopaun 3asenenust Ha EIII'Y ycraHOBieHHe JMYHOCTHM OCYILECTBIISETCS
MOCPE/ICTBOM MACHTH(GUKALMK ¥ ayTEHTU(DUKALMU C UCIIOIb30BaHUEM MHMDOPMALIMOHHBIX
TEXHOJIOTHH, IIPENYCMOTPEHHBIX DenepanbHbIM 3aKOHOM Ne 210-D3.

2.6.3. llpencraBuTens 3asiBUTENS U3 YKMC/IA YIIOJTHOMOYEHHbIX JIML[ AOIOJIHUTENIbHO
NpPE/ICTaBIACT OAUH U3 JIOKYMEHTOB, OQOPMIJIEHHBIX B COOTBETCTBHU C JEHCTBYIOIIUM
3aKOHOAATEIbCTBOM, NMOATBEPXKIAIOMIMX HalUYUe y MpeICTaBUTENs IpaBa JeiicTBOBATH
OT JIMIA 3asBUTENII M ONPENEINSIOUMX YCIOBUS M TPaHHULbl peaju3aluM IpaBa
NpeiCTaBUTEIsl HA MOJyYe€HUe rOCY JapCTBEHHOM YCIIyTH, 4 UMEHHO:

a) [IOBEPEHHOCThb, YJOCTOBEPEHHYI) HOTapHaJbHO, JHOO TJ1aBOH MECTHOM
AAMUHUCTPAILIMK TIOCEJICHUs. U CHEUHUAIbHO YIOJIHOMOYEHHBIM JIO/DKHOCTHBIM JIHIIOM
MECTHOIO  CaMOyNpaBJICHHs [OCEJCHMS WM [JIaBOW MECTHOH aJMUHMCTPAlUH
MYHHULMNAILHOrO palOHa K CHEUMAbHO YIOJHOMOYEHHBIM JODKHOCTHBIM JIMIIOM
MECTHOT'O CaMOyTPAaBJICHUs] MyHUIUIIAIBHOIO paiioHa (B CiIy4Yae ecid B MOCEJIEHUH WIU
PAcroJIoKEHHOM Ha MEXCEJEHHOH TepPUTOPHU HaceleHHOM IIyHKTe HET HOTapuyca),



JM00 KOHCYJBCKHUM JOJDKHOCTHBIM JIMIIOM, YIOJIHOMOYEHHBIM Ha COBEpPIICHHE 3THX
JIECTBUU;

©) HOBEpPEeHHOCTh, YIOCTOBEPEHHYIO B COOTBETCTBHU C MYHKTOM 2 crathu 185.1
['paxxnanckoro kojekca Poccuiickoit @enepaiiud U SBISIOUIYIOCS ITPUPaBHEHHOM
K HOTapUaJIbHOW:

JIOBEPEHHOCTU BOEHHOCIYXXALUX W JPYrUX JIML, HaxXOMALIUXCS Ha W3JIEYEHUH
B TOCHUTAISIX, CAHATOPUSIX U JPYTMX BOEHHO-JIEYEOHBIX YUPEXKAEHHUSIX, KOTOpbIE
YAOCTOBEPEHBI HAaYaJbHUKOM TaKOTO YYPEXIAEHHUs, €ro 3aMEeCTUTENIEM 110 MEIULMHCKON
4acCTH, a IIPU UX OTCYTCTBUHU CTApPILIUM WIIM AEXKYPHBIM BpayoM;

JIOBEPEHHOCTH BOEHHOCJYXalllUX, a B IYHKTaX JUCJIOKAallUM BOMHCKHUX YacTew,
COEeIMHEHUM, yUpeXAeHUH U BOEHHO-YUeOHbIX 3aBeIeHUH, IIe HET HOTapUaIbHbIX KOHTOP
U JIpyrHX OpraHoB, COBEpPIIAIOUIMX HOTapUAIbHbIE IEWCTBHUS, TaKXe JIOBEPEHHOCTH
pabOTHHUKOB, UJIEHOB HMX CeMel W YJeHOB ceMel BOCHHOCIYXallluX, KOTOpbIe
YJAOCTOBEPEHbl KOMaHAUPOM (HAaYaJIbHUKOM) 3TUX YaCTH, COCAUHEHUS, YUPEKIACHUS WU
3aBEJICHUS;

JIOBEPEHHOCTH JIMI, HaxXOASIIMXCS B MeCTaX JHIIEHUS CBOOOIbI, KOTOpbIE
yIOCTOBEPEHbI HAYaTbHUKOM COOTBETCTBYIOIIETO MECTa JIMIIEHUs] CBOOO/IbI;

JIOBEPEHHOCTH  COBEPINCHHOJETHUX JEeCNOCOOHBIX TIpaxKAaH, [POXKUBAIOLINX
B CTAllMOHAPHBIX OPraHU3alMsaX COLMAIBHOIO OOCIY)XMBaHMS, KOTOpbIE YyIOCTOBEPEHBI
PYKOBOIUTENAMU (MX 3aMECTUTENISIMU ) TAKUX OpraHU3aluii;

B) IOBEPEHHOCThH B MPOCTON MUCbMEHHOU Qopme.

2.6.4. 3asBieHUs O MNOPEIOCTABIEHUM TI'OCYIAPCTBEHHBIX YCIyr 3allOJIHAIOTCS
3assBUTENEM (ITPECTABUTEIIEM 3asIBUTEIS ), MAIIMHOMUCHBIM TECTOM, JTUOO OT PYKH.

3anojHEeHHOE 3asBJIIEHHE JTOJDKHO OTBEYATh CIEAYIOUINM TPeOOBaHUSM:

HanmucaHo Ha OiaHke 1Mo dopMme corjiacHo npuioxeHuro Ne 1 u npuioxenuro Ne 2
HACTOSIIEMY PETJIAMEHTY;

TEKCT 3asiBJICHUs JIOJDKEH OBITh HAlMCAaH Ha PYCCKOM SA3bIKE CMHUMM WM YE€PHLIMH
YepHUIaMH (1MacToi), 3allMCH XOPOLIO YATAEMbl U pa3OOPYMBBI, NEPCOHANIBHLIE JaHHbIE
3asBUTEJNIS YKa3aHbl IIOJTHOCTHIO;

HE JIOTYCKAeTCsl MCIOJb30BaHMs COKpalleHU U ab0peBuaryp, a TakkKe MOJYMCTOK,
MIPUITUCOK, 3aUYE€PKHYTBIX CJIOB U WHBIX HEOTOBOPEHHBIX MCIIPABIEHHM, 32 MCKIHOYEHHEM
UCTIpABJIEHUM B TOM 4YacTU 3asBJICHUs, KOTOpas 3amoJIHAETCS IPUHUMAIOIIKM
CITEIMAJIMCTOM, CKPETUIEHHBIX MEYATHIO ¥ 3aBEPEHHBIX ITOANKUCHIO CIIEIUAIUCTA,

CBEJICHUs, YKa3aHHbIe B 3asBJICHUU, HE NOJDKHBI PACXOAUTHCS WM MPOTHBOPEUYHUTH
MpuJiaraeMbIM K 3asiBI€HHUIO JOKYMEHTaM.

3asBUTEND (MPEICTaBUTENb 3asiBUTEIIs) PACIIMCHIBAECTCS B 3asBJICHUN B IIPUCYTCTBUHU
CIELMANIUCTA, KOTOPBIH B CBOIO OYepe/b YI0CTOBepsieT (akT COOCTBEHHOPYYHOMN MOANUCH
3asiBUTENS (MpeACTaBUTENs 3asiBUTEIIs1) B 3asIBICHUM.

B ciydae ecnu 3asBHTENb 110 PELICHUIO CyJa He NMPU3HAH HEJNEECIOCOOHBIM, JINYHO
SABUJICS HA IIPHEM, HO HE MOXET CaMOCTOSITEJIbHO PaclUCaThbCs B 3asBICHUM BBHIY
00JIe3HH, HErPAaMOTHOCTH, (PU3UYECKOr0 HENO0CTaTKa JIN0O MHOM NPHYMHBI, 3asBUTEINb
JOJDKEH O(OPMHUTH TOBEPEHHOCTH B COOTBETCTBHM C JAEHCTBYIOLIMM 3aKOHOJATEIBCTBOM,
MOITBEPIKIAIOIIYIO HAJTMYKe y IIPeACTaBUTENs IIPaB IeHCTBOBATh OT JIMIIA 3asBUTEIIA.

2.6.5. Ilpunaraembie K  3asBIEHUIO  JIOKYMEHTBI  JOJDKHBl  IO3BOJIATH
UIeHTUGUIMPOBATh  MPUHAUIEKHOCTh  JOKyMEHTa  3asBUTENO  (TIPEICTaBUTEINIO



3asiBUTENIS1) U OTBEYATh CJICAYIOUIMM TpeOOBaHUIM

(aMunus, UMsi 1 OTUYECTBO 3asIBUTENS HAITUCAHBI ITOJTHOCThIO;

B JIOKYMEHTax HeT IIOJAYUCTOK, IIPUIIUCOK, 3a4EepPKHYTBIX CJIOB W HHBIX
HEOrOBOPEHHBIX MCIIPABJIEHUH, 32 UCKIIOYEHUEM WCIpPaBICHUMN, CKPEIIEHHBIX I1€YaThiO
U 3aBEPEHHBIX MMOANMCHIO CIElHMANUCTa OpraHa (OpraHu3alyu), BbIIABLIETO JOKYMEHT,
€ro MpaBoONPEEMHUKOM MJIM UHBIM JIMLIOM, UMEIOLIIUM COOTBETCTBYIOIIHE MTOJHOMOYHS;

JOKYMEHTBI HE HMEIOT CEPhE3HbIX IOBPEXKIEHUMN, HAJIUYUE KOTOPBIX JOIYCKAET
MHOI'03HaYHOCTb UCTOJIKOBAHHS UX COJACPIKAHUA.

JIOKyMEeHTBI, HanucaHHble Ha HMHOCTPAHHOM  SI3bIKE, 3aBEPEHHBIE I1€YaThIO
Ha MHOCTPAaHHOM sI3bIKE, a TaK)Ke Ha sA3bIKaX HapoJoB Poccuiickoit Penepanuu, npu
OTCYTCTBHUH JlyOJIMPOBAaHHUSI HA PYyCCKOM SI3bIKE MPECTABIISIIOTCS [IPU YCIOBUH, YTO K HUM
[pujiaraeTcs MepeBoj] Ha PYCCKUH SA3bIK, HOTAPUAIBHO 3aBEPEHHBIH B COOTBETCTBUU
C 3aK0HO1aTeNbCTBOM Poccuiickoit Denepanuu.

2.6.6. TpeboBaHUs K TUITY 3JI€KTPOHHBIX JOKYMEHTOB:
®opmar pokymenra npu obpamenuu nocpeactsom EINTY, ¢opmar ckanupoBaHusi npu
obparuenun nocpenctsom M®ILL - muoroctpanuyHbiii pdf, ¢ paspemenunem 150 dpi,
B YEPHO-0€JI0M UJIU CePOM I[BETE.

UcuyepnbiBaromuii nepeueHb J0KYMeHTOB (CBeeHHii), He0OX0HMBIX
B COOTBETCTBHH € 3aKOHOAATEJbHBIMH HJIH HHBIMH HOPMATHBHBIMH
NpaBOBbLIMH AKTAMH /151 IPEAOCTABJIEHHS FOCYJapPCTBEHHBIX YCJYT,
HAXOASIIHXCH B PACHOPSIKEHHH IOCYJaPCTBEHHBIX OPraHOB, OPraHoOB
MECTHOI'0 CaMOYNPaBJIEHHs H NOABEJOMCTBEHHbIX HM OpraHH3aluii
(32 MCKJIIOYeHHEM OPraHH3aLHIi, 0KA3bIBAILIHX YCJYIH, He0GX0HMBbIE
H 00s13aTe/IbHbIE VIl IPEIOCTABJICHHSI FOCYAAPCTBEHHBIX YCJIYT)
H NMOJJIeKAINHUX NPEIACTABIEHHIO B PAMKAaX MEKBEJOMCTBEHHOT0
HH(OPMALHOHHOTO B3aUMOeCTBHUS

2.7. KomureT B paMKax MeXBEIOMCTBEHHOr0 HH(OPMALUMOHHOTO B3aUMOIEHCTBUS
AJI TIPEJIOCTABJICHUs FOCYJApCTBEHHOW YCIyrd 3alpallidBaeT Cle[yIOIUe JOKYMEHTHI
(cBeneHus ):

1) B opranax BHYTpeHHUX JIEII:

CBENICHUs. O JEHCTBUTENBHOCTH (HENEHCTBUTENBHOCTH) TIACIOpPTa TIpaXKIaHHHA
Poccuiickoit ~ @emepanuyt  (MHOTO — [OKYMEHTa,  YAOCTOBEPSIOLIET0  JHYHOCTB
B COOTBETCTBMM C  3aKOHOHATeNbCTBOM  Poccuiickoit  ®epmepauuu) 3asBUTENS
UJIU NIPECTaBUTEIS 3asiBUTEIIS;

CBCICHHSl O PErHCTPalMU [0 MECTY JKMTEJIbCTBA, II0 MECTY NpeOLIBAHUS 3asBUTEIIS
Ha N1aTy OOpalleHusl ¢ 3asBICHUEM O NPEIOCTABICHUH IOCYIAPCTBEHHOM YCIIyTH.

3) B Enuuoi uenTpanu3oBanHoi 1rdpoBoii miathopme B conuanbHO coepe:

CBEJICHUS O rOCYapCTBEHHOM PETUCTPALIUH [TEPEMEHBI UMEHH,

CBEJICHUSI O TOCYJapCTBEHHON PEeruCTPaIlii POKICHUS;

CBEJICHHs1 O FOCYAapCTBEHHON PErHCTPALIMU CMEPTH;

CBEJIEHHs O rOCY1apCTBEHHON PErMCTPALIUK yCTAHOBJIEHUS OTLIOBCTBA;

BBIITKUCKa (CBeIleHI/ISI) U3 PEHICHUS OpraHa OIEKH U IMOIIeYUTEILCTBA 00 YCTaHOBJICHUU
OIICKH.



4) B @oHe NEHCUMOHHOTO M COLIMATIBHOTO cTpaxoBaHus Poccuiickoit Meneparuu:

CIIpaBKa, MOATBepXKHaromas (akT yCTAaHOBJIECHUS WHBAJIUIHOCTH, BblJaBaecMas
(enepallbHBIMU TOCYJAPCTBEHHBIMU YUPEKIACHUSIMU MEIUKO-COLHATBLHON 3KCIIEPTH3bI
(B cityyae HaM4us CBEJICHUH 00 WHBAJTUIHOCTH 3asiBUTEIS ).

2.7.1. 3asgBUTENb BIpaBe MPEICTaBUTh JOKYMEHTHI (CBE/IEHUS ), yKa3aHHbIE B MyHKTE
2.7 HacToOsIIero aAMUHUCTPATUBHOTO periaMeHTa, Mo COOCTBEHHOW MHUIIUATUBE.

2.7.2. Ilpu mnpenocTraBleHUWH TOCYAApCTBEHHBIX YCIYyr 3ampeinaercsi TpeOoBaTh
OT 3asIBUTEJIS:

[IPEACTaBJIIEHUS] JOKYMEHTOB W HWHGOpPMallMKM WM OCYUIECTBIEHUS JIEHCTBUH,
IIPEACTABICHUE WJIM OCYLIECTBJIEHHE KOTOPbIX HE MPEeayCMOTPEHO HOPMaTUBHBIMU
[IPaBOBbIMU  aKTaMH, pPEryJlUpYIOLIUMHA  OTHOIIEHHUS, BO3HHUKAIOIIME B  CBS3H
C NIPENOCTABIEHUEM IOCYJapCTBEHHbBIX YCIYT;

NPEACTaBIECHUS] JOKYMEHTOB M  MH(OpMallM¥, KOTOpble B  COOTBETCTBUH
C HOpPMaTUBHBIMU I[PaBOBBIMH akTamMu Poccuiickoit @enepauurd, HOPMaTUBHbIMHU
[IpaBOBBIMHU aKTamMu cyObekToB Poccuiickoit @enepaliud 1 MyHULMNIATBHBIMU [TPABOBbIMH
aKTaMU HaXOJSTCs B PaCMOpPsDKEHUU TOCYJIapCTBEHHBIX OPraHoOB, MPEJ0CTaBIISIONINAX
rOCyJlapCTBEHHBbIE YCIYTH, HWHBIX TOCYyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyIIpaBJ€HUs] U (WJIM) NOABEIOMCTBEHHBIX TI'OCYIapCTBEHHbIM OpraHamM M OpraHam
MECTHOTO  CaMOyIpaBJIeHUsI  OpraHu3aluid, YyYacTBYIOIIMX B  [pPEJOCTABIECHHUH
rOCYJJapCTBEHHBIX WJIM MYHUIUIAIbHBIX YCIYl, 3a MCKIIOYEHUEM JIOKYMEHTOB,
yKa3aHHbIX B 4acTH 6 ctatbu 7 PenepanbHoro 3akoHa Ne 210-D3;

OCYIIIECTBJIEHUsI JIEMCTBUM, B TOM 4YHCIE COIVIACOBAHUN, HEOOXOIHUMBIX IS
MOJTyYEeHHUsI TOCYJAPCTBEHHBIX M MYHHULMIAIBHBIX YCIYyT M CBSI3aHHBIX C OOpauieHuem
B WHBIE TOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOyIpaBJIEHHS, OpPraHU3aluH,
32 HCKJIIOYEHHEM TIOJIyYeHHUsI YCIYyr W TOJIydeHUs JOKYMEHTOB M HH(pOpMalUH,
NPEACTaBISIEMbIX B pe3yJibTaTe NMPEeJOCTaBICHUS] TAKUX YCIYT, BKIIOYEHHBIX B IEPEYHHU,
yKa3zaHHble B yacTu 1 crathu 9 @enepanbHoro 3akoHa Ne 210-D3;

npeCTaBIeHUs] JOKYMEHTOB ¥ MH(GOpPMaIIUK, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3blBaJlUCh I[pU II€PBOHAYAJIBHOM OTKa3e B IIpUEME JIOKYMEHTOB,
HEOOXOIMMBIX JJIsl MPEIOCTABJICHHS TOCYIapCTBEHHBIX YCIyT, TUOO B NpenoCTaBICHUHU
rocyJ1IapCTBEHHBIX YCIIYT, 38 UCKIIFOUYEHHUEM CIIy4aeB, IPEyCMOTPEHHBIX IIyHKTOM 4 4acTH
1 crateu 7 @enepansHoro 3akoHa Ne 210-P3;

MpeaCcTaBiIeHns Ha OyMa)KHOM HOCUTENe JOKYMEHTOB U MHGOPMALUH, FIEKTPOHHBIE
o6pa3sbl KOTOPBIX paHee ObLTH 3aBEpEHbl B COOTBETCTBHHU € MyHKTOM 7.2 yactu | crateu 16
®enepanbHoro 3akoHa No 210-P3, 3a UCKITOYEHUEM CIIy4YaeB, €CJIM HaHECEHUWEe OTMEeTOK
Ha TakKhe [OKYMEHTBbI JHOO HWX H3bATHE SBISETCS HEOOXOIHUMBIM YCIIOBHEM
MPEeNOCTaBICHUS TOCYIapCTBEHHOW WJIM MYHHLUINAIBHOW YCIYyTH, W HHBIX Clly4aes,
YCTAHOBJICHHBIX (e/lepaibHbIMU 3aKOHAMM.

2.7.3. Ilpu HACTYIUIEHUH COOBITUH, SIBJISIOLIMXCS OCHOBAHMEM [JIsI MPEAOCTaBICHHUS
rocyapcTBeHHou ycinyru, Komurer Bipase:

1) m[poOBOAMTH MEPOTPUSTUS, HANpABIEHHbIE Ha IMMOATOTOBKY pe3yJbTaTOB
Npe0CTaBIEHUs] TOCYJaPCTBEHHBIX YCIYyT, B TOM YHMCJI€ HAMPaB/IsTh MEXKBEIOMCTBEHHBIC
3apoChI, MOJIy4aTh HA HUX OTBETHI;

2) npu yCIOBUM HAIHMYHS 3arpoca 3asBUTEN O MPENOCTABICHUH TOCYapCTBEHHbIX
yCIyr, B OTHOIIEHWH KOTOPBIX Yy 3asABUTENS MOTYT TIOSIBUTbCSI OCHOBAaHHSA MU HMX



NpeJoCTaBlIeHuss eMy B  OyaylieM, IpOBOAUTh MEPONPUSITHS, HaNpaBIeHHBIE
Ha (opMUpoBaHUe pe3yJibTaTa MPeA0CTaBIeHUs] COOTBETCTBYIOLIEH YCIYrd, B TOM YHCIIE
HaIpaB/IsATh MEXBEJOMCTBEHHbIE 3alpOChl, IOJy4YaTb Ha HUX OTBEThl, (DOPMHPOBATH
pe3yJibTaT IpPedOCTaBICHUs COOTBETCTBYIOLIEH YCIYyrd, a TakXe IPelIOoCTaBlIsATh €ro
3asBUTEO ¢ wHcnosb3oBanuem EII'Y u yBenommisaTh 3asBUTENST O IPOBENEHHBIX
MEPOTIPUSATHUSX.

HcyepnpiBalomuii nepeyeHb OCHOBAHHUI /ISl MPHOCTAHOBJIEHHS
NpeIoCcTaBJIEHHs rOCyJapPCTBEHHBIX YCJIYT ¢ YKa3aHHEM J0NYyCTHMBbIX
CPOKOB MPHOCTAHOBJICHHS, B CJIy4Yae eCJIH BO3MOKHOCTh
NPHOCTAHOBJICHHS MPEAOCTABJICHHS FOCYIaPCTBEHHBIX YCJIAYyT
NnpeaycMoOTpeHa JeliCTBYIOLIHM 3aKOHOAATEIbCTBOM

2.8. OcHOBaHMsMH JUIsi NPUOCTAHOBJIEHUS IIPEJOCTABIEHHUS TI'OCYAapCTBEHHOM
YCIIYTH sIBJIsIeTCsl HerocTymienue B KoMuTeT oTBeTa Ha ME@XBEIOMCTBEHHBIH 3aIpoc:

[0 UCTEUYCHUH 5 pabovuX JHEH CO JHs MOCTYIUICHUS] MEXBEJIOMCTBEHHOIO 3ampoca
B OpraH WIM OpraHu3alHio, TNPEJOCTaBIAIONME JOKYMEHT W HH(MOPMALUIO, IIPH
HarnpaBJIeHUK Ha OyMaXKHOM HOCHTEIIEe ITOCPEACTBOM IMOYTOBOIO OTHPABIEHMUS;

no  ucrtedyeHud 48 YacOB NpPU  MEXKBEJIOMCTBEHHOM  HMH()OPMALUMOHHOM
B3aMMOJCHCTBUU B DJIEKTPOHHOH ()OpMe ¢ MOMEHTa HalpaBlEHHS COOTBETCTBYIOILETO
3anpoca KOMHUTETOM MOCPENCTBOM aBTOMATH3UPOBAHHONW HMH(MOPMALMOHHONW CHCTEMBI
MEXBEIOMCTBEHHOI'0 3JIEKTPOHHOIO B3auMoJelcTBHs JIeHuHrpanckoi obnactu (nanee -
AUC  «Mexsen JIO») w/mmum rocynapcTBeHHOH MH(OPMALMOHHON — CHCTEMON
JlenuHrpagckuii  00nacTM  «ABTOMaTHU3MpOBaHHAs  MHPOPMALMOHHAS  CHCTEMA
«CoumanbHas 3amuta Jlenunrpaackoir obnactu (manee — AUC «Cormzamuray) (pu
HAJIMYUHU TEXHUYECKOW BO3MOXHOCTH ).

Ilpy He nocTynuieHun B yKasaHHbIH CPOK 3alpallrBaeMbIX 10KyMEHTOB (CBeIEHHIA)
AOJDKHOCTHOE JiHi0 KomuTeTa, OTBETCTBEHHOE 3a MOATOTOBKY PEIEHUS O HAa3HAYEHUH
(06 oTkaze B Ha3HaYeHHM) TOCYJAPCTBEHHON YCIyrH, TOTOBHT YBELOMIICHHE
O TPHOCTAHOBIICHUH TNPEJOCTABIIEHUS I'OCYAAPCTBEHHOM YCIIyIH, COINIAaCOBBIBAET €ro
W TIOANHKCBIBACT y pyKoBoauTeN st KoMuTeTa ¥ MOBTOPHO HAMPAaBiIsieT MEXBEIOMCTBEHHBIM
3aMpocC He peXxxe OJHOr0 pa3a B MECSIL.

CpoK MOJAroTOBKYM M HANpaBJIEHHUs 3asBUTEIIO YBEJOMICHHS O IPHOCTAHOBJIEHUH He
JIOJDKEH TPEeBbILIATh 2 paboumx JHEH co JHS IPUHSITHS COOTBETCTBYIOIIETO PelleHHUS.

JI0JDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a JIEIONPOM3BOJCTBO, HAPABISIET 3aBUTENIO
yBeZloMIleHre B dJIeKTpoHHOU (opme uepes AUC «Mexsen JIO»/AUC «Corzammuray,
1100 B MM4HbIN kabuHet 3asButesnst Ha EIITY (npu TexHU4eCcKoOM peanu3aiuu).

[lpn  mocrynnenun s3anpammBaeMblX [TOKYMEHTOB (CBEIEHHMI) paccMOTpEHHe
AAOKyMEHTOB, NPUHATAE pELIeHUs O Ha3HayeHun (00 oOTKaze B Ha3HAUEHHH)
FOCYyJAapCTBEHHOW  YCJIyrH, YBEJOMJIEHHE 3asiBUTENsS O MPUHATOM  pELUEHUH
OCYIICCTBIISIIOTCS B CPOKHM, YKa3aHHbIE B ITyHKTe 3.1.1 HacTosIEero periamMenTa, co JHs UX
nocrynieHus B Komurer.

B cnyyae ycraHoBneHus: (akta HamMuMsS B 3asABJICHUU U(WIK) TOKyMEHTax
(CBeNEHMAX), TPEJCTAaBIE€HHBIX 3asBUTE]EM, HEINOJHOM uHpopmamun  Komurer
NIPYOCTAHABIMBACT TPENOCTABICHHE TOCYJAapPCTBEHHOW YCIYyrd W HE MO3IHEE OIHOIO



pabouero J1HA CO JAHS TPUHSITUS JAHHOTO peLIEeHUs YBEAOMIISIET 3asBUTENS O
IIPUOCTAHOBJIEHUU PACCMOTPEHUSI 3asiBIEHUSI C yKazaHHWeM HH(OpMAIUH, TMOIJIeKalleH
KOPPEKTUPOBKE, HO He Oosiee ueM Ha 5 pabouux AHEH cO AHS IOJYy4YeHHs 3asiBUTEJIeM
YBE1IOMJIEHHS.

3asBUTENb B Te4YeHHWe S5 paboyux JHEW Tocie TOJYyYeHHUS YBEJIOMIICHHUS
O MPHUOCTAHOBKE IIPENOCTaBJIEHUSI TOCYJAapCTBEHHOW YCiIyru HamnpasiseT B Komurter
(cmocoboM, KOTOpbIM  OBLIO  MOJAHO  3asiBIeHHWe), JAopaboTaHHOE  3asBIICHHE
(1K) nopaboTaHHble TOKYMEHTHI (CBEICHUS ).

IIpu nonaye 3asBnenus: nocpeacrsoM EINNY JIO (mpu TexHUUYecKOM peanu3aliuu)
Komurer B cioydyae HEOOXOIUMOCTH TIPEACTAaBIEHUS JOKYMEHTOB (CBeJeHUH),
00s13aHHOCTD 0  IPeACTABICHUIO KOTOPBIX  BO3JIOXK€HAa  Ha  3asBUTEN,
He M03/IHee OJJHOr0 paboyvero JIHs CO HS PerucTpalliy 3asiBJICHUs HAMPaBIIsSeT 3asiBUTEITIO
yepes EINII'Y yBenomienue o He0OOXOUMOCTH MPEICTaBICHHS IOKYMEHTOR (CBEJICHUN ).

3asBUTENIb B TeUEeHHUE 5 paboumx AHE co IHs moyydeHus yBenomieHuss Komurera
IPEACTABIISIET JOKYMEHTHI (CBEJICHHUS ).

B cnyudae ecnu npu JUYHOM oOpallleHWd 3a MpeloCTaBIeHUEM ToCyAapCTBEHHOM
ycayra yepes MODI] 3asBuTesneM NpeNCTaBIEH HEMNOJHBIA KOMIUIEKT JOKYMEHTOB
(cBeneHuil), 005S3aHHOCTH MO TMPEJCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENS,
3asiBUTeNb 00s13aH npenctaButh B KomuteT unu yepes MOIL] B pamkax ycnyru «BHeceHue
U3MEHEHUI B CBEIEHMS, BIMAIOLIME Ha MPEJOCTaBIEHUE TIOCYJAapCTBEHHBIX YCIyI»
B TeueHue 5 paboyux JHEH co JHS peructpauuu 3assieHus: KoMuTeToOM HemocTarouime
JIOKYMEHTBI (CBEJEeHUS ).

HcuepnbiBaommii nepeyeHb OCHOBAHUH 1JI 0TKAa3a B IpueMe
JOKYMEHTOB, HeO0OXOAMMBIX JJIsl IPeI0CTABJICHUS
rocyaAapcTBEHHbIX YCJyr

2.9. HcuepnsiBaromiuii nepedyeHb OCHOBAHUM IS OTKa3a B TNpUEME JOKYMEHTOB,
HEOOXOAUMBIX JJISl TIPEIOCTaBICHHS TOCY AaPCTBEHHOU yCiyrH (ripuiioxkenue Ne 3):

1) HecooTBeTCTBHE 3asiBJICHUS W MPEACTABICHHBIX 3asiBUTENIEM JOKYMEHTOB
TpeOOBaHHUSM, YCTAaHOBJIEHHBIM HACTOSIIIIUM aIMUHUCTPATUBHBIM PErjiaMeHTOM;

2) OTCYTCTBHME WM HeHaiexailee opopmieHUE TOKYMEHTa, IMOATBEpPKIAOIIETro
MIOJJTHOMOYHS MNpEeJCTaBUTENsI TpakKJaHWHA (MpH I0Jade JIOKYMEHTOB IIPE/ICTaBUTEIIEM
3asiIBUTEJIS).

HUcyepnbiBaomuii nepedyeHb OCHOBAHHUH AJIfl 0TKA32 B NIPEAOCTABJIEHHH
rocyAapcTBeHHbIX YCIyr

2.10. WcuepnblBaloldii TepedeHb OCHOBAaHWM [Jid OTKa3a B IPEeNOCTaBJICHHHU
rocy1apCTBEHHBIX yCIYT:

1) momaua 3asiBj€HUs JIMIIOM, HE OTHOCSIIMMCS K JIMIlaM, yKa3aHHbIM B IyHKTe 1.2
HACTOSIIIETO periiaMeHTa;

2) mpeacTaBieHUE 3asABUTENEM IOKYMEHTOB, HE COOTBETCTBYIOIIMX TPEOOBaHHSAM,
YCTAHOBJIEHHBIM HACTOSILLIUM PErJIaMEHTOM;

3) pacxoxJeHue CBeIeHUH, yKa3aHHbIX B 3asBIIEHUH U MPHUIIAraeMbIX K 3asBJICHUIO
JIOKYMEHTAaX;



4) HamMuMe B JIOKyMEHTaxX MOJAYHUCTOK, MPHUIIMCOK, 3aYEPKHYTBIX CJIOB MU HHBIX
HEOTOBOPEHHBIX MCIIPaBJICHUM, 32 UCKIIOUYEHUEM HCIIPABIICHUN, 3aBEPEHHBIX IMOAIMUCHIO
OpraHM3aIlvMy, BblJIaBLIECH JOKYMEHT

5) nmnpejacTaBiieHME ~— HEMNOJHOTO  KOMILIEKTa  JOKYMEHTOB,  IOJIEXKALIUX
MpeICTABIICHUIO 3asBUTEJIEM.

2.10.1. IlpencraBieHue 3asBUTEIEM HEIMOJIHOIO KOMIUIEKTa IOKYMEHTOB (CBEJEHUH),
00513aHHOCTh MO MPEJCTaBICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENS, N0 HCTEUYECHUH
Cpoka, MPeayCMOTPEHHOr0 MYHKTOM 2.8 HACTOSALIEro perjiaMeHTa i IpeJICTaBIECHUS
NOpabOTaHHBIX 3asIBUTEJIEM JOKYMEHTOB (CBEIEHHM), SIBISETCS OCHOBAHUEM ISl OTKa3a B
MpeAOCTaBIEHUM IOCYIapCTBEHHOM yciyrH (npunoxenue Ne 3).

IMopsaok, pazmep H OCHOBAHHS B3UMAHHS IOCYJaPCTBEHHOH MOIIIHHBI
WJIM HHOH IJIAThI, B3UMAaeMOH 32 NpeaoCcTaBJIeHHE
rocy1apcTBeHHbIX YCJayr

2.11. 'ocynapcTBEHHBIE yCIyTy 3asiBUTENSIM TIPEIOCTaBIIsAeTCsl OeCILIaTHO.

MakcuManbHBIH CPOK 0KHAAHHUSA B OYepead NPH Nojaye 3anpoca
0 NpPeJ0CTABICHHUH rOCYyJaPCTBEHHBIX YCJIYT H NPH NOJYYeHHH
pe3yJbTaTa NpeJocTaBJIeHHs rocy1apCTBEHHBIX YCIyr

2.12. MaxkcumaneHblii CpPOK OXHUIAHUS B oOuepend IMpH T[ojadve 3amnpoca
O IMPEeNOCTaBJEHUU TOCYJAapCTBEHHBIX YCIYr W TIpU TIOJIYyYEHUH pe3yJibTaTa
IIPEeIOCTaB/IEHUs TOCYJapCTBEHHOM YCIIyI'M COCTABIsAET He Oosiee 15 MUHYT.

Cpok perucrpanus 3asiBjieHUs 3asiBUTEJIsl 0 MPEA0CTABJECHHH
rocyapcTBeHHBIX YCJIYT

2.13. Cpoxk pervcTpaiuu 3asiBJI€HUs 3asiBUTEIISI O MPEIOCTABIIEHUH FOCYAapCTBEHHOM
yciyru cocrasisier B Komurere:

Npv HamnpabjieHWu 3asBieHuss 4yepes MODL[ B Komurer - B JeHb MOCTyILIEHHUS
3asBJICHHUs WJIM Ha CIEAYIOUMH pabdouuii leHb (B Cilydae HarpaBiieHHs JIOKYMEHTOB
B HepaOouee BpeMsi, B BBIXOHbIE, TPa3IHUYHbIE JHH);

Npy HanpaB/IeHUH 3asBJieHUs B (OpMe D3JIEKTPOHHOI'O IOKYMEHTa IOCPEACTBOM
EIN'Y (ripu TexHUYecKoW peanu3aluu) - B A€Hb MOCTYIJIeHUs 3asBiaeHus Ha EINTY wiu
Ha Clielyrolni pabouuii eHb (B coyyae HalpaBJIeHUs TOKYMEHTOB B Hepabouee BpeMsi, B
BBIXOJIHbIE, NIPA3IHUYHbIC THH).

TpeGoBanusa K nomMenieHUsIM, B KOTOPBIX NPeJ0CTABJISIETCS
rocyiapcTBeHHble YCIAYIH, K 3aJ1y 0’KHAAHHUS, MeCTAM
AJIsA 32M0JIHEHHS 3aPOCOB O NPEJ0CTABICHHUH FOCy1apCTBEHHOM
yCJayru, HH(pOPMalMOHHBIM CTEHIaM ¢ 00pa3uaMH X 3aN0JTHEHHs
U NnepeyHeM JOKYMEHTOB, He0OOX0AMMBIX sl PeI0CTABICHHUSA
rocyJapcTBeHHbIX YCJAYT



2.14. TpeboBaHus K NMOMEUIEHUSIM, B KOTOPBIX MPENOCTABISETCS IOCYyAapCTBEHHAs
yciyra, K 3ajly OXWIAaHWs, MecTaM JUIS 3allOJIHEHUS 3alpoCoB O MPeNOCTaBICHUU
roCy1apCTBEHHON YCIYyrd, UH(OPMAIMOHHBIM CTEHJaM C oOpa3luamMu WX 3aroJIHEHHS
U IIEpEYHEM JIOKYMEHTOB, HEOOXOAMUMBIX ISl TPEIOCTABICHUS TOCYTAPCTBEHHOMN YCIIyTH.

2.14.1. TlpenocraBiieHue rocyJapCTBEHHOW YCIYyTH OCYUIECTBISETCS B CIIEIHATLHO
BBIJICJIEHHBIX JJIs OTUX Lesield nomMewmeHusx MOLI.

2.14.2. Hanuune Ha TeppUTOpHUH, MPUJIEralolIeil K 31aHui0, He MeHee 10 TpoLEeHTOB
MecT (HO He MEeHee OJHOT0 MecTa) Il TAapKOBKU CHEHUAbHBIX aBTOTPAHCIOPTHBIX
CPEACTB WHBAJIMUAOB, KOTOpblE HE JOJDKHBI 3aHMMaTh WHbIE TPAHCIIOPTHBIE CPEJICTBA.
MuBanuael nosb3yloTCs MECTaMU JJisi MapKOBKH CHEHUATbHBIX TPAHCIIOPTHBIX CPEACTB
OecrimatHo. Ha TeppuTopuu, mpuieraromeid K 374aHHIO, B KOTOpOM pasmeineH MOPL],
pacnioylaraeTcsi OecruiaTHasi MapKoBKa JJIi aBTOMOOWJIBHOTO TpaHCIOpTa MMOCETUTENEN, B
TOM YHCJIE IIpelycMaTpUBarollas MecTa Ui CIeLMalbHbIX aBTOTPAHCIIOPTHBIX CPE/ICTB
UHBAJIUIOB.

2.14.3. ITomemenus pa3melnarTcs NPEUMYLIECTBEHHO Ha HUKHUX,
NpEeAnoYTUTEIbHEE Ha TNEpPBBIX, dTaXax 3JlaHus C T[PeAoCTaBICHHUEM JIOCTyra
B [IOMEILIEHUE WHBAIUAM.

2.14.4. 3panue (momeweHue) obOopynyercs HHGOPMALMOHHOM  TaOIMYKOM
(BbIBECKOH), conepxailed rmnonHoe HauMeHoBaHne MODILl, a Taxxke wuHboOpMaLUIO
0 peXUMe ero paboThI.

2.14.5. Bxon B 31aHMe (IMOMEIIEHHWE) M BBIXOJl U3 HEro 00OpYyAyHTCs JIECTHUIIAMHA
C MOPYYHSIMU U MMaHAycaMHU JIsl NepeIBUKEHUS JeTCKUX U UHBAJIUIHBIX KOJISICOK.

2.14.6. B nomeleHun opraHusyeTcsi OecIulaTHBIA TyaseT IJisi TOoCeTUTeseld, B TOM
yyclie TyalleT, IpeJHa3HauYeHHbIN JJI1 UHBAJIU/I0B.

2.14.7. Tlpu Heobxonumoctu padboTHUKOM MDI] nHBanKWay OKa3bIBA€TCA MOMOILb
B IPEOJOJIeHNU OapbepoB, MEIIAIONIMX MOJIYYEHHI0O UM YCIYylr HapaBHE C JIpyrMMU
JIMLIAMH.

2.14.8. Bxon B moMeiieHre U MecTa OXHAaHUs 000pYyAYIOTCS KHOTIKaMH, a TaKxe
cojepxaT HMHQOpPMAIMI0O O KOHTAaKTHBIX HOMepaxX TejedOHOB BbI30Ba pabOTHUKA JJIsi
COTPOBOX/ICHUsI UHBAJIUA.

2.14.9. JlybnupoBaHue HEOOXOIMMOW [JIsi WHBAIUAOB 3BYKOBOM U 3pUTEJIbHOU
uHpopmaruu, a Takxe HaJnucel, 3HAKOB M HHOM TEKCTOBOM M rpaduyeckoil HHpopMaluu
3HaKaMH,  BBINIOJIHEHHBIMH  peibedHO-ToYeyHbIM  ImpudTomM  bpaing,  pomyck
CypllonepeBoIuMKa U TU(DIOCYpAOTIepeBOIUMKA.

2.14.10. O6opyaoBaHHe MECT IOBBIIIEHHOTO YI00CTBa C JONOJIHUTE/IBHBIM MECTOM
JUISE  COOAKU-MPOBOJIHUKA M YCTPOWCTB ISl TMEPEABIKEHUS] MHBaIUAa (KOCTBLIEH,
XOJIYHKOB).

2.14.11. XapakTepUCTUKM IOMEILIEHUN IpUeMa W BbIJAa4Hd JOKYMEHTOB B YacTH
00bEMHO-IUITAHUPOBOYHBIX W KOHCTPYKTHBHBIX pELICHWH, OCBELIEHMWs, IOXapHOM
0€30MacHOCTH, MHIXKEHEPHOro 0o0OpYyIOBaHMs IOJDKHBI COOTBETCTBOBATHL TPEOOBAHUAM
HOPMATUBHBIX JOKYMEHTOB, NEHCTBYIOIIUX Ha TeppuTopun Poccuiickoit Menepanuu.

2.14.12. Tlomemenusi mpueMa M BbIAA4YM JOKYMEHTOB JIOJDKHBI IpeaycMaTpuBaTh
MecTa JUIsl 0XKHIaHus, ”HHOPMUPOBAHUS U NTPUEMA 3asBUTEIIEN.

2.14.13. MecTta 0oXHIaHUs U MecTa JUisi MHPOPMUPOBaHUs O00PYAYIOTCS CTYJIbSIMHU



(KpecelbHBIMM CEKIIUSIMH, CKaMbsMH) U cTojaMu (cToiikamu) s odopMiIeHuUs
JIOKYMEHTOB C pa3MellleHHeM Ha HHX OJIaHKOB JOKYMEHTOB, HEOOXOJUMBIX ISl
NOJy4eHUs] TOCYHApPCTBEHHBIX YCIYI, KaHLEIAPCKUX IPUHAMNICIKHOCTEN, a TaKxke
MH()OPMALIMOHHBIMU  CTEHAAMH, COAEPKALLMMHU aKTYyaJIbHYIO M HCYEPIBIBAIOLLYIO
uH(popmalro, HeOOXOAUMYIO ISl NTOJYyUYEeHHUs] TOCYyJapCTBEHHON YCIyTd, U UH(GOPMALUIO
0 yacax npuema 3asiBJIEHUM.

2.14.14. Mecra pis nOpoBeleHUs] JIMYHOTO IIpUema 3asiBUTesield 000pyayroTcs
CTOJIAMH, CTYJIbSIMH, OO€CIeUMBAIOTCS KAHUEISPCKUMHU IMPUHAMJIEKHOCTIMH IS
HaIlKWCaHUsI TMCbMEHHbBIX 0OpalleHHH.

Iloka3aTeau AOCTYIMHOCTH H KaYeCcTBa FocyllapCTBeHHOﬁ Yciayru

2.15. Iloka3zarenu JOCTYIIHOCTH M KayecTBa rocy/1apCTBEHHOMN yCITyTH.

2.15.1. Iloka3arenu NOCTYMHOCTU TOCYJAapCTBEHHOU yciyru (oOiue, MpUMeHUMBbIE
B OTHOILLIEHUU BCEX 3asiBUTEJICH ):

1) TpancnopTHas JOCTYMHOCTb K MECTY IIPEIOCTABICHUSI FOCYIapCTBEHHOM YCIyIH;

2) HanM4yue  yKaszaTeneil, oOecrneuyuBalONUX  OECHpPEnsTCTBEHHBIA  JOCTYII
K IMIOMEIEHUSM, B KOTOPBIX IIPEIOCTABIISIETCS yCIIyTa;

3) BO3MOXHOCTb  IIOIYY€HHUsI IIOJJHOW H  JIOCTOBEPHOM  HMH(pOPMALMH
0 rocynapctBeHHoOU ycayre B Komurere, M®LI, no tenedony, Ha odullHaILHOM caiite
opraHa, npenocrapistoumero ycayry, mnocpeactsom EII'Y (nmpu  texHuueckoi
peanuzanumn);

4) mpenocTaBleHUE TOCYIApCTBEHHON YCIyTd JHOOBIM JOCTYIIHBIM CIOCOOOM,
IIpelyCMOTPEHHBIM JIEHCTBYIOUIUM 3aKOHOATEILCTBOM;

5) BO3MOXHOCTb IOJyY€HMs TOCYJAapCTBEHHOW YCIYIHM MO 3KCTEPPUTOPUALHOMY
NPUHLIMITY.

2.15.2. llokasarenu JOCTYNHOCTH TOCYyJapCTBEHHOM yciayru (crenuanbHble,
NPUMEHUMbIE B OTHOLIEHUN UHBAIUIOB):

1) Haymure MHQPACTPYKTYpPHI, yKa3aHHOM B IMyHKTe 2.14 HACTOSLIEro perjiaMenTa;

2) ucnojiHeHre TpeOOBaHUM TOCTYITHOCTH YCIYT )il HHBAIUIOB;

3) obecmevyeHre OeCHpENATCTBEHHOIO JOCTYNla MHBAIMIOB K [OMELICHHUSIM,
B KOTOPBIX MPENOCTABIISETCS IOCY AapCTBEHHAs! YCIIyTa.

2.15.3. Iloka3arenu kayecTBa rocy1apCTBEHHOM yCIyTu:

1) cobnroaenne cpoka NpeoCcTaBIeHus! FOCYIapCTBEHHOMN YCIYTH;

2) cobntosieHre BpEMEHU OKMAAHUs B OYEPENH MU IMOjadye 3arpoca U MOoNTydeHUH
pe3yJibTara;

3) ocyuiecTeieHne He Gonee onHOro obOpaieHus 3asButens B M®L]| npu nopade
JIOKYMEHTOB Ha T0Jly4e€HHe TOCYAapCTBEHHOM yCIIyTru U He Oosiee 0JJHOTO oOpalleHust npu
[OJIy4Y€HUHU pesyiibrata B MOL;

4) orcyrcTBMe 0OOCHOBAHHBIX KaN00 Ha NEHCTBUS WM Oe3eCTBHE HOIMKHOCTHBIX
nu Komwurera, oJlaHHbIX B yCTaHOBIIEHHOM TOPSIIKE.

Undopmanust 06 ycayrax, aBiasiomuxcs He06X0 UM bIMH
H 005132 Te/IbHBIMH [IJIs1 IPEI0CTABJICHHS IOCY1aPCTBEHHOH yCayrH



2.16. ITomyyenus ycayr, KOTOpBIE SIBISIIOTCS HEOOXOIUMBIMHU U 00s13aTeIbHBIMU IS
IIPENOCTaBIEHUs FOCyJapCTBEHHOM yCIyTrH, He TpeOyeTcsl.

ITonyueHus corimacoBaHMid, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU U 00s3aTeIbHBIMU
JUIsl IPEIOCTABIIEHUS TOCYJAPCTBEHHON yCIIyTrH, He TpedyeTcsl.

HNHble TpeOOBaHHUS, B TOM YHCJI€ YYUTHIBAKOLIHE 0COOEHHOCTH
NpeI0CTABJIEHUSI TOCYAaPCTBEHHOM YCJIYIH MO SKCTEPPUTOPHAIBLHOMY
NPHHIHMIY U 0COOEHHOCTH NMPeJ0CTABJICHUA IOCYAAPCTBEHHOH YCJIYIrH

B 2JIEKTPOHHOH (popme

2.17. Unbie TpeOGOBaHUs, B TOM YHCJI€ YUUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHUS
roCcy1apCTBEHHOW YCIYrd TI0 DKCTEPPUTOPHUAIILHOMY MPUHLMILY U OCOOEHHOCTH
NPeI0CTABIIEHUS TOCYIapCTBEHHOM YCIYyTH B 3JIEKTPOHHOU (popme.

2.17.1. IlpenoctraBieHue  ycCiayrd 1O  DKCTEPPUTOPUAIBHOMY  NPUHLUITY
Npe1yCMOTPEHO.

2.17.2. Tlopaya 3anpocoB, JOKYMEHTOB, UHPOpMAIUH, HEOOXOIUMBIX JJ1s1 IOy YEHHUS
roCcy/IapCTBEHHBIX yCIYT, IpeAocTaBisieMblx B Komurer, a Taxoke Nnojiy4yeHue pe3yabTaToB
NPeJ0CTaBICHUsT TaKUX YCJIYr OCYIIECTBIISIFOTCS B JIIOOOM TIPeJO0CTaBIISIIONIEM TaKue
yCIYyTM Tojpa3fejeHuu cooTBeTcTBytomero MODL[ npu Hanuuuu  coryamieHus,
ykazaHHoro B ctathe 15 denepanbHoro 3akoHa Ne 210-P3, B mpenenax TEpPpUTOPHUH
JlennHrpaackoi obsiacTu Mo BBIOOPY 3asBUTENS] HE3aBUCUMO OT €r0 MeCTa »KMTEeJIbCTBA
UJIM MecTa MpeObIBaHUsI 3asiBUTEJIS.

2.17.3. IlpenoctaBieHue ToOCyJapCTBEHHOM YCIYIH B  DJIEKTPOHHOM  BHJIE
OCYUIECTBIISIETCS] MPU TEXHUYECKON peaiu3aluy roCyJapCTBEHHBIX YCIYI NOCPEACTBOM
EINTY.

3. CocraB, noc/j1e10BaTeJIbHOCTh H CPOKH BbINOJHEHUS
aIMHHHCTPATHBHBIX POLeaYyP, TPEOOBAHHUA K NOPAAKY
HX BBINOJTHEHHS, B TOM YHCJie 0COOEHHOCTH BbINOJHEHHUS
aIMMHHCTPATHBHBIX NPOLEAYP B JIeKTPOHHOIH (popme

3.1. CocraB, Noc/1e10BaTEJbHOCTh H CPOKH BbINOJIHEHHUS
a/IMHHHCTPATHBHBLIX Mpoueayp, TPeOOBaAHHUSA K NOPAAKY
HX BbINOJIHEHHUS

3.1.1. IlpemocraBieHre TOCYIapCTBEHHBIX YCIyr BKJIIOYaeT B ce0s cClieayrouiue
aJIMUHUCTPATHUBHbIE MTPOLIETYPBI:

1) npuem W perucTpaiys 3asBIeHUs O MPEJIOCTAaBIEHUH I'OCY1apCTBEHHbBIX yCIyT - 1
JI€Hb B COOTBETCTBHH C MYHKTOM 2.13 HacTOsIIEero aAMUMHUCTPATHBHOI'O PETIaMeHTa;

2) paccMOTpeHHME JIOKYMEHTOB 00 OKa3aHMM TOCYJapCTBEHHBIX YCIYyr, a TakKxke
HanpaBJieHHE 3alpoCcoOB MW TIOJNydyeHHE OTBETOB B paMKax MEXBEJOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJIEHCTBHs H(MIM) UHBIX 3anpocoB Komurera - 10 pabounx s
C IaThl perucTpauuu 3assieHus B Komurere;

3) NpHHATHE PEIleHHs M0 BhIIUIATE TOCOOUS Ha IpUoOpeTeHHe yueOHO! IMTepaTypbl
U THCHbMEHHBIX TPUHAMIEKHOCTEH, MPUHATHE PELIEHHWS IO BBIMIATE E€XEMECATHOro



nocobuss - 2 paboumx JAHS C Jarbl OKOHYAHUS TEPBOM M BTOPOH Tpouenyp,
NpelyCMOTPEHHBIX JaHHBIM ITYHKTOM HACTOSIIEro aAMUHUCTPATUBHOTO perjiaMeHTa.

4) uHdopMUpOBaHUE 3asIBUTENISI O MPUHATOM pEUISHWH M Bblaaya (HarpaBieHHE)
pesynbTara - 2 pabo4MX JIHSI C 1aThl IPUHATHS COOTBETCTBYIOIIETO PEIICHUS.

3.1.2. Ilpuem u perucTtpauusi 3asiBI€HUSI O IMPEIOCTABICHUU TOCYIAPCTBEHHOM
YCIIyTH, paCCMOTPEHHE TOKYMEHTOB 00 OKa3aHUU IOCyAapCTBEHHOW yCIIyT'H, HarlpaBlieHHE
3allpOCOB M IIOJly4Y€HUE OTBETOB B pPaMKaX MEXBEIOMCTBEHHOrO HH(OPMAIMOHHOTO
B3aUMOIEUCTBUS U(MJIM) UHBIX 3alIPOCOB U MPUHSATHE PEIIICHUS.

3.1.2.1. OcHoBaHMe [uUisi Hayajga aJMHUHUCTPATUBHON TNPOUEAYPHI: IMOCTYIUIEHHE
B Komurer 3asBieHHs U JOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM 2.6 HAaCTOSILIEro
perjamMmeHTra.

3.1.2.2. Kpurepuii NpuHATHS pELIEHHUs: HATUYUE/OTCYTCTBHE Yy 3asBUTENsS IpaBa
Ha IT0JIy4YeHUEe rOCyJapCTBEHHOU YCIyTH.

3.1.2.3.  Copepxanue  aJIMUHUCTPATHUBHOTO  JEWUCTBHS  (aJMHHUCTPATHBHBIX
JNEUCTBUM), MPOJOIKUTENBHOCTh H(MIM) MaKCHMAaJbHBIA CPOK €ro (Ux) BBITOJIHEHUS:
cneudanuct KomureTa B COOTBETCTBUM C JIOJDKHOCTHOM HMHCTPYKUIHEN B CpPOKH,
ykaszaHHble B mnoanyHkre 1 noamynkra 3.1.1 myHkra 3.1 HacTosIero perjiameHTa,
NPUHUMAET B padOTy 3as1BI€HUE U JOKYMEHTEI.

3.1.2.4. Jluuo, OTBETCTBEHHOE 3a BBINOJIHEHHE AJMHHUCTPATUBHON MHpOLEYpPHI:
JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a JeIONPOU3BOICTBO.

3.1.2.5. PesynbTaT BbINOJHEHMS aJMHUHHUCTPATHBHON MPOLEAYphl: pPEervMcTpaLus
3asBJICHUS] O MPENOCTABACHUH TOCYJapCTBEHHOM YCIyrM W IpWIAraeMblX K HeMy
JIOKYMEHTOB.

3.1.3. PaccmoTpeHne 10KyMEHTOB O NIPEOCTABICHUH TOCYAaPCTBEHHOM YCIyTH.

3.1.3.1. OcHoBanue s Hayana aAMMHUCTPATHBHOW IPOLEAYpHI: MOCTYIICHHE
3a5BJICHUS M NPUIAraeMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a (POpMUPOBaAHHUE MPOEKTA PELIEHUS.

3.1.3.2.  Copepxanue  aJIMUHHCTPATHBHOIO  AEHCTBUS  (AJMUHHUCTPATHBHBIX
ACUCTBUH ), IPOIOJKUTENBHOCTD U(MIIN) MaKCUMAJbHbINA CPOK ero (MX) BBIIOJHEHHUS

1 neiicTBHe: mpoBepKa IOKYMEHTOB Ha KOMIUICKTHOCTb M JOCTOBEPHOCTD, MPOBEPKA
CBEJICHUH, COAePKALUMXCS B MIPEACTABICHHBIX 3asBIECHUU U JOKYMEHTAX, B LIENAX OLEHKH
MX COOTBETCTBHSI TPEOOBAHUSM M YCIIOBUSM MOJTY4eHHS FOCY JAPCTBEHHBIX YCIYT, @ TAKXKe
(hopmMupoBaHMe MpoeKTa pelIeHUs M0 UTOTaM PAacCMOTPEHHs 3asBIEHHs U JIOKYMEHTOB
B T€UCHME 3 JIHEH C JaThl OKOHYAHHUs TIePBOY aJMHHUCTPATHBHOMN MPOIETy PHI.

2 peiictBue:  pOPMHMpOBaHWE, HANpaBIeHHE MEXBEJOMCTBEHHOIO  3ampoca
(ME)KBEJOMCTBEHHBIX 3aIIPOCOB) (B Cilyyae HENpeCTaBICHHUS 3asBUTEIEM JIOKYMEHTOB,
MPEIyCMOTPEHHbIX  MYHKTOM 2.7 HACTOALIET0 aJMHHHCTPATUBHOIO perjaMeHTa)
M TOJIyYeHHE OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOChl B TedeHHe 7 [Hell C JaThl
OKOHYaHUS NMEepBOH aIMUHUCTPATUBHOMN MPOLETypHI.

3.1.3.3. JIuo, OTBETCTBEHHOE 3a BBINOIHEHHE AIMUHUCTPATUBHOU ITPOLEIYPHI:
AOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 (POPMUPOBAHHE IIPOEKTA PEILEHMUS.

3.1.3.4. Kpurepuil NpUHATHS pEIUEHUs: HANTMYUE/OTCYTCTBHE Y 3asBUTENS npasa
Ha MOJIyYeHHE roCy 1apCTBEHHOH yCIIyIy.

3.1.3.5. PesynpTaT BBINOJHEHUS AJMUHUCTPATHBHOMN npoueaypsl: IMOATrOTOBKa
[TPOCKTA PELICHHUS O MPESI0CTABIEHUH YCIYTH MK 00 0TKa3e B PEAOCTABIEHUU YCITyTH1.



3.1.4. IlpuHATHe pelieHUs O TMPEAOCTaBICHUU TOCYIAPCTBEHHON YCIyIM WIH 00
OTKa3e B IIPEOCTAaBI€HUH TOCYyJapPCTBEHHOM YCITYTH.

3.1.4.1. OcHoBaHue [y Havajla aJIMUHHCTPATUBHOW MPOLEAYPHI: MPEICTABIECHUE
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a (DOpMUpOBaHHE IMPOEKTa pelIeHHs, MPOEKTa
pelIeHHUsT JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 32 TIPUHSTHE U TOJNMCAHUE
COOTBETCTBYIOLIErO PEIICHUS.

3.1.42. CopnepxaHue aIMHHUCTPATUBHOTO  JeWcTBUS  (aAMHHHCTPATHBHBIX
NENCTBUM), NMPONOIKUTENBHOCTh U(WJIM) MaKCHUMAaJIbHBIM CPOK €ro (MX) BBIMOJHEHHS:
FOTOBUT TMPOCKT pEIIEHHs C YYETOM IOCTYIHBIIMX 3allpalliiBaeMbIX JIOKYMEHTOB
(CBe/leHHIi), U BBIMOJHEHHEM YycloBUi myHKTa 2.10 HacTosiiero periiameHTa (B cilydae
OTKa3a B Ha3HA4Y€HWH), COIJIACOBBIBAET €ro M MOANHUCHIBaeT y pykoBoautesias Komurera
B TeYeHHUe 2 pabouux AHEH ¢ AaThl OKOHYAHHS BTOPOW aIMHUHUCTPATUBHOM MTPOLIELYPBI.

3.1.4.3. Jluno, OTBETCTBEHHOE 3a BBIMOJIHEHUWE AIMHUHHCTPATUBHON IPOLENYPHI:
JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPUHATHE M IOAINUCAHUE COOTBETCTBYHOIIETO
pelLeHus.

3.1.4.4. Kputepuii NpUHATUS PELICHHS: HAJIMYHWE/OTCYTCTBUE Y 3asiBUTENS IpaBa
Ha IMOJIy4Y€HHUE TOCYJaPCTBEHHON YCIIYTH.

3.1.4.5. PesynbpTar BBINOJIHEHUS aJMHUHUCTPATHBHOW TMPOIELYphl: IOANUCAHHE
peureHus 0 NpeaoCTaBIEHUH YCIyTH WK OTKa3e B IPEAOCTaBIECHUN YCIIYTH.

3.1.5. MndopmupoBanme rpaxaaH O NMPHHATOM PELICHHH W Bbigadya (HanpaBjieHue)
pe3ynbrara.

3.1.5.1. OcHoBanue 1 Hayana aJMUHHACTPATHBHOW MPOUENAYpPHI: IPUHATHE
COOTBETCTBYIOLIETO PEIICHHS.

3.1.5.2. Conepxxanue aJMHUHUCTPATUBHOTO IEHCTBHS, MPOJODKUTENLHOCTD H(MIIN)
MakCHMaJlbHbIi  CPOK €ro  BBIMIOJIHEHHS: JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE
32 JCJIONPOU3BOJICTBO, PETHMCTPUPYET peE3yNbTaT IPENOCTABICHUS] TOCYNAapCTBEHHOM
YCIYTd W HampapiseT pe3yJbTaT MNPENOCTAaBIEHUS T[OCYJApCTBEHHOW  YCIYrH
(TIOJIOKUTENBHOE  pellleHHe WM yBeJOMJIEHHE 00 OTKa3e B IPeJOCTaBIeHHH
roCy1apCTBEHHOM yCIIyrd) CIiocoOOM, yKa3aHHBIM B 3asBI€HHH, He Io3[Hee 2 paboumnx
JHEN C 1aThl OKOHYAHUSI TPEThel aIMUHUCTPATUBHOM ITPOLIELYPHI.

3.1.5.3. Jluuo, OTBETCTBEHHOE 3a BBHIMOJHEHHWE AIMHHUCTPATHBHON IPOLELYPHI:
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 JIeJIONPOU3BOJICTBO.

3.1.5.4. PesynpTaT BBINOJHEHHS aJIMUHHCTPATHBHON MpOLEAYphl: HaIlpaBlIeHHE
3asBUTEIIIO pe3ylibTaTa NPeaoCTaBIeHUs T'OCYJapCTBEHHOM yCIyTry CrocoO0M, yKa3aHHBIM
B 3asIBJICHUH.

3.2. Oco0eHHOCTH BBINOJHEHHUSI AAMUHUCTPATHBHBIX MPOLEAYP B 3IEKTPOHHOMI
dopme

3.2.1. TIlpenocraBnenue rocyaapctBeHHOW ycayru Ha EIII'Y ocymecTBiasercs
B COOTBETCTBUHU ¢ PenepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6 opranuzanuu
[PEOCTaBIIEHUS] TOCYAAPCTBEHHBIX U MYHULMITAIBHBIX yCIyr», @eepaibHbiM 3aKOHOM
oT 27.07.2006 Ne 149-P3 «O6 undopmaiuu, MHOOPMALMOHHBIX TEXHOJOTUSX U O 3aIIUTE
uHdopManuuy, nocranoBineHueM IlpaButenscTBa Poccuiickoii @enepanuu ot 25.06.2012



No 634 «O Bupgax >J€KTPOHHOW IOANMCH, UCIOJIB30BaHUE KOTOPBIX JOMYCKAaeTCsl TPU
oOpaleHrHt 3a MOJyYeHUEeM IrOCYIapCTBEHHBIX U MyHULIMNIAJBbHbBIX YCIYD».

3.2.2. JIns nojiydyeHust rocynapctBeHHod ycayru uyepe3 EIII'Y 3asBuremto
HEeOoOXOMMO TMpEeJIBapUTEIbHO [POWTH Impouecc perucrpauuu B EauHOW cucreme
uJIeHTHPUKAUU U ayTeHTUPuKaiuu (nanee - ECHUA).

3.2.3. TocymapctBeHHass yciyra npenocrtasisercs uepe3d EIII'Y (mocemienue
Komurera He TpeOyercs).

3.2.4. Jlns nopauu 3asBiaeHuss dyepe3 EII'Y 3asBuUTENb [0JDKEH BBINOJHUTH
clenyolue JeUCcTBus:

B suyHOM kabuHete Ha EII'Y 3amonHuTh B 3JIEKTPOHHOM BHJE 3asiBIEHHE Ha
OKa3aHHWE TOCYJApCTBEHHOM YCIYrM U TMPWIOXKHUTH K 3asBICHUIO BJIEKTPOHHBIE
JIOKYMEHTBI;

HaIlpaBUTh MAKET 3JIEKTPOHHBIX JOKyMeHTOB B KoMmuTeT nocpeactsoMm ¢yHKLMOHAIA
EINTY.

3.2.5. B pe3ynbraTe HamnpapieHUs MaKeTa JIEKTPOHHBIX JOKYMEHTOB IMOCPEICTBOM
EII'Y (npu TexHUYECKOW peav3aluu) MPOU3BOJIUTCS aBTOMATHYeCKas perucTpanus
MOCTYMNUBLIEr0 NaKeTa 3JIEKTPOHHBIX JOKYMEHTOB M MPUCBOEHHE MaKeTy yHUKAJIbHOTO
HoMepa Jena. Homep nena nocryneH 3asiButento B inuHoM kabunere EINTY.

3.2.6. Ilpu mnpenocraBieHuu rocyaapctBeHHol yciuyru uepe3 EIII'Y (mpu
TeXHUYECKOW peanu3anuu) A0JDKHOCTHOe Mo KomuTera BbIMOJHIET JEHCTBUS,
yKa3aHHbIE B IIyHKTe 3.1 HacTosero perjiaMmeHTa.

JomxnocTHoe nuuo Komwurera yBenomisier 3asiBUTENIE O TPUHSATOM pELICHUH
C yKa3aHMeM BbIOPAaHHOTO 3asiBUTENIEM IIyHKTa BbIJA4YM CIIOCOOOM, YKa3aHHbIM B
3as1BJICHUMU.

3.2.7. B ciyuyae mNOCTyIUIEHMSI BC€X J[JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6
HACTOSILEro perjamMeHTa, AHEeM OoOpallleHusi 3a MpeAoCTaBIeHHWEM TIoCyAapCTBEHHOU
YCIyrd CYMTAETCs Jlara perucrpanuu npuema gqokymeHtoB Ha EINY (npu TexHuueckou
peanu3aLum).

UudopmupoBanue  3asBUTENss O XOAe M pe3ysibTare  MPeAOCTaBIIEHHUS
roCyJIJapCTBEHHOM YCJIYyTM OCYLIECTBIISIETCS B SJIEKTPOHHOU (popMe uepes JIMUHbIA KaOUHET
3asiBUTEIs, pacnoyiokeHHbl Ha EIN'Y (npu TexHuyeckoi peanuszaium).

3.2.8. Komurer npu MOCTYIJIEHUU NOKYMEHTOB OT 3asBuTens nocpeacrsom EINY
(mpu TeXHUYECKOW peanuzaluuu) Mo TpeOOBaHUIO 3asiBUTEN HAIpaBiIsieT pe3yJibTaT
NIPEAOCTABIEHUs YCIyTrd B (POpMe 3JIEKTPOHHOIO JOKYMEHTA, MOJMUCAHHOTO YCUJIEHHOM
KBaJM(ULUPOBAHHON 3JIEKTPOHHON TONMHUCHIO JIOJDKHOCTHOTO JIHMIIA, IPUHSBIIETO
pelieHue.

Beigaua (HampaBiieHHE) SJEKTPOHHBIX JIOKYMEHTOB, SIBJISIFOIMXCS PE3YJIbTATOM
[IPEIOCTABJIEHUS] T[OCYNAapCTBEHHOM YCIyrd, 3asiBUTENII0 OCYIIECTBJISETCS B J€Hb
PerucTpanuu pesyiabraTa IpegoCTaBIeHUs rocylapcTBeHHOU yciayru KomureTom.

3.3. [lopsinok nenpapJ/ieHUs 10NYLIEHHBIX OMEYAaTOK H OMHOOK B BHIJAHHbIX B
pe3yJibTaTe NpeocTaB/IeHHs roCyAapCTBEHHOH YCJIYIrH JOKYMEHTaX

3.3.1. B ciyuae ecnu B BbIJaHHBIX B pe3ylibTaTe MPENOCTABJIEHUS] FOCYAAPCTBEHHOM
YCIIYTH JOKYMEHTax AOIMYIIEHbl ONEeYaTKU U OLIMOKHU, TO 3asBUTENb BIIPABE MPEICTABUTH



B Komurer HenocpenactBeHHo aub6o MODIL] HenmocpeACTBEHHO, HANMpPaBUTh IOYTOBBIM
otrnpasiieHueMm, nocpenactsoM EIIY (mpu TexHUYeckod peanu3aluy) NOANMCAHHOE
3asiBUTeNieM, odopmiieHHOe B (opMe BIEKTPOHHOrO JIOKyMEHTa 3asiBJIeHHEe O
HEOOXOOUMOCTH MCIIPABJIEHUS OMYILIEHHBIX OINeYaToK H(MW) OIMOOK C H3JI0)KEHUEM
CyTH JONMYIIEHHBIX OMeYaTKu H(WIM) OIIMOKU U TPUIOKEHUEM KOIMUM JIOKYMEHTa,
coZiepXKallero onevyaTkyd u(MUjim) OMOKH.

3.3.2. B Teuenne 1 pabouero IHs cO JHS pPerucTpaluu 3asBiIeHUs 00 UCIPABICHUU
ONeYaToK M OIIMOOK B BBIJAHHBIX B PeE3yJbTaTe IPENOCTaBICHUS TIOCYNAapCTBEHHOM
YCJIYTM JIOKYMEHTax OTBeTCTBeHHBbIH crienuanucT Komurera nubo paboTtHuk MODIL]
yCTaHaBIIUBAeT HaJW4Ue oredaTk (omuOKHA) U odopmisieT pe3yJbTaT IMpeloCTaBICHUS
roCyJapCTBEHHOM YCIIYTH (JIOKYMEHT) C MCIIPaBICHHBIMH OlledaTKaMH (OLIMOKaMM) WU
HarpaBJiieT 3asBUTENII0 YBEJAOMJIEHHE C OOOCHOBaHHBIM OTKa30M B O(OpMIIEHUH
JOKYMEHTa C HCIIpaBJICHHBIMH omne4yaTkaMu (omubOkamu). Pesynprar npenocTtaBiieHUs
rocy1apcTBeHHoW yciayrd (mokymeHT) KomuteT HampaBisieT cnoco0OOM, yKa3aHHBIM
B 3as1BJICHUH.

4. q)Oprl KOHTPOJIA 32 HCITOJIHEHHEM A IMHHUCTPATHBHOI'O
perjiiamMmenTa

[Mopsinok ocymecTB/IeHHs] TEKyLIEero KOHTPOJIs 32 cO0/II0AeHHeM
U MCNOJIHEHHEM OTBETCTBEHHBIMH 0XKHOCTHBIMH JIHIAMM HOJI0KEHHMH
aIMMHHCTPATHBHOIO PerjiaMeHTa H HHbIX HOPMATHBHbIX
NMPaBOBBIX AKTOB, YCTAHABJIUBAIOIIHX TPeOOBAHHUA K NPEAOCTABJICHHIO
rocy1apcTBeHHBIX yCJIYT, 4 TAK)Ke NPHHATHEM pellleHMH
OTBETCTBEHHBIMH JIHLIAMH.

4.1. Texkymui  KOHTPOJb  OCYINECTBISIETCA  IOCTOSHHO  OTBETCTBEHHBIMH
JO/DKHOCTHBIMU ~ JumamMu  KomuTera mno Kaxaod Ipoueaype B COOTBETCTBHUH
C YCTaHOBJEHHBIMU HACTOSIIMM PErjaMeHTOM COJEpXKaHHEM NEHCTBUM U CPOKaMH HX
OCYIIECTBIIEHUsl, a TaKXe I[yTeM MPOBEICHUS PYKOBOJUTENEM (3aMECTHUTENIEM
pykoBoaurtensi) KoMurera  MpPOBEpPOK  HUCIHOJHEHHMS  TOJIOXKEHWH  HACTOSIIIEro
aJMUHHCTPATHBHOTO perjaMeHTa, MHbIX HOPMATHUBHBIX IPABOBBIX aKTOB.

IMopsinoK U NEPHOIUYHOCTH OCYLIECTBJIEHHS NJIAHOBBIX H BHENJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4ecTBa NpeJoCcTaB/IeHUus
rocyapcTBeHHOH yCJIyI'H

4.2. B uenax oCylLIeCTBJICHHUS KOHTPOJIS 3a MOJHOTON U Ka4eCTBOM NPENOCTaBICHHUS
rocyapcTBeHHOU yciryrd KoMuTeToM npoBOIsATCS MJIaHOBbIE U BHEIUIAHOBBIE ITPOBEPKH.

[InaHoBble NPOBEPKHM IPENOCTABICHHUS TOCYJapCTBEHHOW YyCAyrd MpOBOJATCA
He peXe OJHOTO pa3a B TPU roja B COOTBETCTBHU C IUIAHOM IPOBEACHHUs TPOBEPOK,
yTBEPXKICHHBIM pyKoBoauTeneM Komurera.

[lpy  mpoBepke  MOryT  paccMaTpuBaTbCs ~ BCE  BONPOCHI,  CBA3aHHBIC
C TpeI0CTaBIICHHEM TOCYIapCTBEHHON YCIyTH (KOMILIEKCHBIE TIPOBEPKH), UIIH OTACTLHBIH



BOIIPOC, CBS3aHHBIM C IIPENOCTABIECHHEM TOCYNAapCTBEHHOW YCIYyrd (TeMaTudeckue
IIPOBEPKH).

BHennaHoBble MPOBEPKHM IMPENOCTABICHUS] TOCYJAPCTBEHHOM YCIYyTrM MPOBOISTCS
no  obOpauleHusIM  GU3MYECKUX,  IOPUAUYECKMX  JIMI W HWHIWBHUIYaJIbHBIX
npeaIpyuHUMaTesel, 00palleHUsIM OpPraHOB IrOCyAapCTBEHHOM BIIACTH, OPraHOB MECTHOTO
CaMOyMNpaBJIeHHs, UX [JOJDKHOCTHBIX JIML, a TaKXe B LEJIIX MNPOBEPKU YCTpPaHEHHUS
HapyUI€HWM, BBISABJIEHHBIX B XOJI€ IIPOBEJCHHOM BHEIUIAHOBOW MPOBEpPKHU. YKa3aHHbIE
oOpalleHus ToJUIeXkKaT PErucTpalliy B JIeHb MX IOCTYIUIEHHS B CUCTEME DJIEKTPOHHOIO
JOKYMEHTO000pOTa U JIeJIONPOU3BO/ICTBA KOMHUTETA.

O npoBeneHMM NpPOBEpKU U3JaeTcsl NpaBoBoil akT Komurera 0 mpoBeaeHUU
IIPOBEPKM UCIIOJHEHUS] HACTOSALLIErO perjiaMeHTa.

ITo pesynbraram nmpoBesneHuUsl IPOBEPKU COCTABIISIETCS aKT, B KOTOPOM JOJIKHBI OBbITH
yKa3zaHbl [OKYMEHTAJIbHO IOATBEPXKAEHHbIE (AKThl HAPYLICHWH, BBIABIEHHBIE B XOJI€
IIPOBEPKH, MU OTCYTCTBHUE TAKOBBIX, a TAK)XKE€ BBIBOJIbI, COJAEPX AIIKME OLIEHKY ITOJHOTHI
U KauecTBa IPEJOCTABICHUS TOCYAapCTBEHHOM YCIYyTH, U MPEAJIOKEHHUS 10 YCTPAHEHHIO
BBISBJICHHBIX [IpU TMpPOBEpKe HapylueHud. Ilpu mnpoBeneHHM BHEIUIAHOBOW MPOBEPKH
B aKT€ OTPaXXAKOTCA PE3yJIbTAaThl IPOBEPKU (PAKTOB, M3JIOKEHHBIX B OOpALIEHHH, a TaKXKe
BBIBO/IbI U NPEJIOXKEHUS 10 YCTPAHEHUIO BBISBICHHBIX [IPU IPOBEPKE HAPYIIIEHHHA.

OTBETCTBEHHOCTH JO2KHOCTHBIX JIMI OPraHa, NpeJocTaBJIsIIOIero
rocyJapcTBeHHYIO yCJIyry, 3a pemieHus U aelicTBus (0e3aeiicTrBue),
npuHUMaemble (oOcylecTB/IsieMble) B X0/1€ MPeA0CTABICHH S
rocyAapcTBeHHOH yCJIyrH

4.3. JIOJOKHOCTHBIE 1ML, YHOJHOMOYEHHbIE HA BBINOJHEHME aJMUHUCTPATHBHBIX
AEUCTBUM, TNPEAyCMOTPEHHBIX HACTOSIILUM pPErJIAMEHTOM, HECYT OTBETCTBEHHOCTh
3a coOuosienne TpeGoBaHMI NeHCTBYIOIMX HOPMATUBHBIX MIPABOBBIX aKTOB, B TOM YMCIIE
32 COOMIOJCHUE CPOKOB BbINOJHEHUs aJAMUHHCTPATUBHBIX JAeHCTBHIH, MOJHOTY WX
COBEpIUEHHUs, COONIOACHUE TNPUHILMIIOB TIOBEACHHS! C 3asBUTESAMH, COXPAHHOCTb
JIOKYMEHTOB.

PyxoBoanrens Komurera HeceT OTBETCTBEHHOCTH 3a 0GecTedeHye TIPeIOCTaBIEHNS
rocyapCTBEeHHOU YCIIyTH.

Crneupannctsl KomureTa npu NpeoCTaBIeHHH TOCYTapCTBEHHON YCIyrH HECYyT
OTBETCTBEHHOCTD:

38 HCHMCIIOJIHEHHWE WM HEHaJJlexallee MCIOJHEHWE aJMHUHHCTPATHBHBIX MPOLENYD
[PpH NMPeOCTaBJIEHUH I'OCY JAPCTBEHHOMN YCIIyTH;

3a fercrBust (Ge3nedcTBue), BIEKyIUHe HapylIEHHWE NPaB M 3aKOHHBIX HUHTEPECOB
bu3MUecKuX Jui.

JlOJDKHOCTHBIE NTHIA, BUHOBHBIE B HEMCIIOJHEHHH WM HEHAUIEKAIIEM HCIOIHEHUH
TpeOOBaHUH HACTOSIIEro periiaMeHTa, NPHBIEKAIOTCS K OTBETCTBEHHOCTH B HOpsKeE,
YCTaHOBJICHHOM HOPMaTUBHBIMH [IPaBOBBIMU akTaMu Poccuiickoit Menepauuy.

S. locyneOublii (BHecyaeGHbII) MOPSAOK 06:KAT0BAHMS perueHui
H eHcTBUI (0e31elicTBHS) opraHa, NpeJoCcTaB IsSIOMIEro
roCy1apCcTBEHHBbIE YCJIYIH, 2 TAKIKE JOKHOCTHBIX JIMI OpraHa,



NpeA0CTABJIAIONIEr0 rOCYAapPCTBEHHBIE YCJIYIH,
JIH0O rocyapcTBEHHbIX HJIH MYHHLIHNAJIBHBIX CJIYKAIIHX,
MHOTO(YHKLIHOHAJBLHOI0 HEHTPA NMPeA0CTABJIEHHUS TOCY1apPCTBEHHbIX
W MYHHIHNAJbHBIX YCJIYI, pA0OTHHKAa MHOTOQYHKIMOHAJIBHOIO LEeHTPa
NpeA0CTaBJIEHHS TOCYIaPCTBEHHBIX U MYHHIMNIAIbHBIX YCJIYT

IIpaBo 3asBHUTe/IeH Ha Jocyae0HOe (BHecyieOHOe) 002kasioBaHHe
peLueHHH u AelicTBuii (0e31elicTBHS), MPHHATHIX (OCYIECTBJ/ISIEMbIX)
B X0/ie NpeA0oCTABJIeHHs TOCYAAPCTBEHHbIX YCJIYT

5.1. 3asButenn nub60 WX MNOpeACTaBUTEId HMEIOT IMpaBO Ha JocyaebHoe
(BHecyneOHoe) oOxalioBaHHWe pelIeHud U JedcTBuil  (0e3nelcTBUs), NPHUHSATHIX
(ocy1IecTBISIEMBIX) B XO/JI€ MPEIOCTABIICHHS FOCYAaPCTBEHHON YCIyTH.

5.2. Ilpenmetom nocynebHoro (BHecyAeOHOro) o0kaloBaHUs 3asBUTENEM pelIeHUM
u neiictuil (6e3nmeiictBusi) Komurera, momxHoctHoro jiuna Komurera, OTBETCTBEHHOTO
3a TMpPeNoCTaBlIeHUE TOCYJapCTBEHHON YCIyrd, MHOTOQYyHKIMOHAILHOTO LEHTpA,
paboTHUKA MHOTO(DYHKIIMOHAJIBHOTO IIEHTpPAa SBIISIFOTCS B TOM YHCIIE:

1) HapyumieHue cpoka perucTpauuu 3ampoca 3asBUTENS O MPedOCTaBIEHUU
rOCyJlapCTBEHHOM YCIIYyT'M, 3ampoca, yKa3aHHOro B crarbe 15.1 denepaiibHOro 3akoHa
0T 27.07.2010 Ne 210-D3;

2) HapylleHHe Cpoka IpefoCTaBIEHUs] TOCyJapCTBEHHOW yciayru. B ykazaHHoOM
ciaydae pocyaeOHoe (BHecyleOHOe) oOKajloBaHUE 3asBUTEJIEM pELICHUN U JeUCTBUUI
(6e3nelicTBUsA) MHOTOGYHKIIHOHAIBHOTO IIeHTpa, pabOTHUKA MHOTO(pYHKIMOHAILHOTO
IIEHTpa BO3MOXXHO B CJiy4yae, €ClId Ha MHOIo(QyHKIMOHAJIbHBIA LEHTP, PpEIICHUS
U  gedictBus  (Oe3medicTBHE)  KOTOPOro  OOXKaMyrOTCS,  BO3JOXeHa  (yHKIHUS
[0 TMPEeNOCTaBJIEHHIO COOTBETCTBYIOIIUX TIOCYJAapCTBEHHBIX YCIYyI B IIOJHOM OOBeMe
B IOpsIKE, onpelesieHHOM 4dacTbio 1.3 crareu 16 PenepanbHoro 3axkona or 27.07.2010
Ne 210-@3;

3) TpebGoBaHUe y 3asABHTENS AOKYMEHTOB WJIM HHGOpMaUU JIMOO OCYLIECTBICHUS
JNEWCTBUM, TMpeNCTaBI€HUE WJIM OCYILECTBIEHUE KOTOPBIX HE INPEeAyCMOTPEHO
HOPDMAaTUBHBIMU  TMpPaBOBbIMH  akTamMu Poccuiickoii @Penepauuu, HOPMaTUBHBIMU
NpaBOBBIMH akTaMu JIeHWHTpaackod o0nacTd s MPEedOCTaBIEHHUSI IOCYJapCTBEHHOM
YCIYyTH;

4) oTka3 B TIIpUeMe JIOKyMEHTOB, IIPE/ICTaBlIeHUE KOTOPBIX IIPELyCMOTPEHO
HOPMaTHUBHBIMU TIpaBOBBIMH  akTamMu Pocculickoii @enepanuyd, HOPMAaTHBHBIMHU
NPAaBOBBIMHM aKkTaMHu JleHHWHTrpaackoid oOyiacTH sl MpPeaoCTaBI€HUsI TOCYIapCTBEHHOM
YCIYTH, Y 3asiBUTEJIS;

5) oTka3 B NpPedOCTaBJICHUH TOCYJAapCTBEHHOM YCIyI'HM, €CIM OCHOBAHHs OTKa3a
HE TPeAyCMOTpPeHbI (elepaibHbIMH 3aKOHAMH M IPUHSTBIMH B COOTBETCTBUM C HUMH
WHBIMH HOPMATHBHBIMH TNpaBOBbIMU akTaMu Poccuiickoii @enepauuu, 3aKOHaMHU
U WHBIMH HOPMaTHBHBIMH TMPaBOBBIMH akTamu JleHuHrpaackoil obnactu. B ykaszaHHOM
ciaydae pnocyneOHoe (BHecylneOHoe) oOKaJlOBaHHWE 3asiBUTEIEM pEUIEHUH W AEHCTBUM
(6e3meiicTBHs) MHOTO(YHKIIMOHATIBHOTO IIEHTpa, pabOTHHMKAa MHOrO(YHKIHMOHAILHOIO
LIEHTpa BO3MOXHO B ciydae, ecnu Ha MOLI, pemenus u neiictBus (Oe3nercTBue)
KOTOPOTO O00XayloTCs, BO3JI0KeHa (PYHKLUMS IO MNPEAOCTaBJIECHHUIO COOTBETCTBYHOIIMX



rocyAapCTBEHHBIX YCIYT B TIOJIHOM 0ObeMe B MOpPsIKe, ONPe/IeIEeHHOM 4acThio 1.3 cTaTbu
16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3arpeboBaHMe C 3asBUTENs IPU NPENOCTABICHUU TOCYJAPCTBEHHOM YCIyru
[JaTbl, HE M[PEeIyCMOTPEHHOW HOPMATUBHLIMU IIPaBOBbBIMU akTamu Poccuiickou
Penepaliiv, HOPMaTUBHBIMU IPABOBBIMU akTaMu JIeHMHIrpaackoit obnactu;

7) ortkaz3 Kowmwurera, pomkHocTHoro Jjumna Komurera, OTBETCTBEHHOI'O
3a MpPefoCTaBJIeHWE TIOCYJapCTBEHHOW YCIyrH, MHOTO(QYHKIMOHAIBHOTO LIEHTpA,
paboTHHKA MHOTO(YHKIHOHAIBHOTO [IEHTPA B UCITPABJICHUHU JOMYILIEHHBIX UMH OIEYaTOK
M OIMOOK B BBIJIAHHBIX B pe3yJibTaTe IMPENOCTaBICHUS] TOCYNapCTBEHHOW YCIYIH
JOKyMeHTax JIM00 HapylLleHUe YCTaHOBJIEHHOI0 CpoKa TaKUX MCIpaBieHui. B ykazanHoM
ciny4yae nocynebHoe (BHecyneOHoe) oOkalloBaHHe 3asBUTENEM pEUICHWH W JeWCTBUMN
(6e3nelicTBUsA) MHOro(yHKIHMOHAIBHOIO LEHTPa, PabOTHHKA MHOTO(GYHKIMOHAILHOIO
LHEHTpa BO3MOXHO B Clly4ae, €CIM Ha MHOTO(YHKLUMOHAJIbHBIH LEHTP, pelleHus
M gedctBus  (Oe3meidcTBUHE)  KOTOpPOro  OOXKAMYKOTCS,  BO3JIOXKEHA  (PYHKLMs
M0 IIPEJOCTABJIEHUIO COOTBETCTBYIOLIUX TIOCYJAPCTBEHHBIX YCIYTI B IOJHOM O0BEME
B IOPsI/IKE, OIpeAeeHHOM 4acTeio 1.3 crateu 16 denepanvHoro 3akona ot 27.07.2010
Ne 210-D3;

8) HapylleHMe CpOKa MM IMOpsiAKa BBLAAYH JOKYMEHTOB II0 pe3yJbTaTaM
IIPEIOCTaBIIEHUS FOCYJaPCTBEHHOM YCIIYTH;

9) mprocTaHOBIEHUE MPEAOCTABICHUS TOCYIAPCTBEHHOM YCIYI'M, €C/Id OCHOBAHHMS
NPUOCTAHOBJICHUSA HE IMPENyCMOTPEeHbl (elepalbHBIMH 3aKOHAMH W IIPHHATHIMH
B COOTBETCTBMM C HUMM HWHBIMM HOPMATHBHBIMH IIPABOBBIMM akKTaMH Poccuiickoit
Denepannu, 3aKOHaMU M NIPUHATBIMU B COOTBETCTBUU C HUMH MHBIMM HOPMATHBHBIMH
NpaBoBbIMU akTamu JleHMHIrpagckod obnactd. B ykazanHHoM ciydae pocynebHoe
(BHeCynebHOe) oOxcanoBaHMe 3asBUTENEM pelIeHHH W jaeiicTBuil  (Ge3neiicTBus)
MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pabOTHUKA MHOTO(MYHKIMOHAILHOTO LEHTPA BO3MOXKHO
B cilyyae, eciii Ha MHOTO(QYHKIHOHAIBHBIN LEHTp, pelleHns U neicTBus (G6e3nelcTaie)
KOTOPOro OO0XKaNlylOTCs, BO3JI0XKeHAa (YHKIUS 10 MPEJOCTABIEHHIO TOCYIapCTBEHHOM
yCIIyrd B IOJJHOM o0ObemMe B TOpsAKe, ONpeAeeHHOM dacThlo 1.3 crtateu 16
®enepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

10) rtpeboBanue y 3asBuTeNs NPU MPENOCTABIEHHH T'OCYNAPCTBEHHOM yCIyru
JOKYMEHTOB WM HWH(MOpMAalWM, OTCYTCTBHE H(MIM) HEJOCTOBEPHOCTh KOTOPBIX
HE yKa3blBAJIUCh MPHU NEPBOHAYATILHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeNOCTABICHHS IOCYIapCTBEHHOW YCIIyrH, MO0 B NpPENOCTABICHHU TOCYAapCTBEHHOM
YCJIYTH, 332 MCKJIIOYEHHUEM Clly4daeB, IMPENyCMOTPEHHBIX MYHKTOM 4 4yactu 1 crateu 7
®enepanproro 3akona or 27.07.2010 Ne 210-®@3. B ykazanHoM ciydae pocyneGHoe
(BHecyeOHoe) oOxaloBaHME 3asBUTENeM pelleHuil wu  gaeifcTBuii  (Ge3neiicTBus)
MHOTOQYHKI[MOHAILHOTO LEHTPA, PaGOTHUKA MHOTO(YHKIMOHATLHOTO IIEHTPa BO3MOYKHO
B Cllydae, eclii Ha MHOrO(QYHKUMOHAIbHBIN LEHTp, pelueHus: u neiicTus (6e3neiicTBue)
KOTOPOTO 00XKaNylOTCsl, BO3JI0OXKEHA (DYHKIMS MO IIPEJOCTABIEHHMIO COOTBETCTBYIOLIUX
rOCY1apCTBEHHBIX YCIYT B IIOJHOM 00beMe B MOPSAKE, ONMPeAe]eHHOM 4acThio 1.3 cTaThu
16 ®denepanbHoro 3akona ot 27.07.2010 Ne 210-D3.

5.3. B ykazannoMm cny4ae nocyneGHoe (BHeCyneOHOE) 00GXANTOBAHHE 3asBUTENEM
pewleHuid W nelcrBuid  (Ge3nedcTBUs) MHOrOGYHKIMOHAIBHOTO IIE€HTpa, paGOTHHKA
MHOTO(YHKIMOHAIBHOTO LEHTpa BO3MOXKHO B Cllydae, ecld Ha M®ILI, pewenus



M jgeilctBus  (Oe3neiicTBHE)  KOTOpOoro  obOKaiyroTcsi,  BO3JloxeHa  (DyHKUHUS
[0 IIPEJOCTABJIEHUI0 COOTBETCTBYIOIIMX I'OCYJapCTBEHHBIX YCIYr B IOJHOM o00OBeMe
B IOpsiJIKe, onpeneseHHoM 4dacteio 1.3 crateu 16 PenepanbHoro 3akona ot 27.07.2010
No 210-D3.

XKanobOa nmomaercs B MUCbMEHHOW popme Ha OyMaKHOM HOCHTeJe, B AJIEKTPOHHOU
¢opme B Kommurer, ['BY JIO «M®Ll», mu60 B KoMHTET 3KOHOMUYECKOTO pa3BUTHS
Y WHBECTULIMOHHOW [1eITeNbHOCTH JIeHHHrpaackol 00JacTy, SABISIOLIMICS yupeauTesieMm
I['BY JIO «M®LI» (nanee - yupeautens ['BY JIO «MDL»).

XKanoObl Ha pemieHust U neicTBus (Oe3nericTBue) padbotHuka Komurera mogaroTcs
pykoBoaurento Komurera.

XKanobel Ha pewienuss u geictBus (6e3neiictBue) pabornuka I'BY JIO «MODL»
NOJAl0TCSl PYKOBOAMUTENIO MHOro(yHKIHMOHAIbHOTO 1eHTpa. JKanoObl Ha pelueHus
u nerictBus (6esneiicteue) ['BY JIO «M®@LIy nonatotcs yupenurtento I'bY JIO «M®@Ly».

Xanoba Ha pewenus u neiictBusi (Oe3neiictBue) Komurera, moJpKHOCTHOro nuua
KomuTera, OTBETCTBEHHOTO 3a MPEAOCTaBIICHHE TOCYJAPCTBEHHOW YCIYTrd MOXeT ObITh
HarpaBjieHa MO TI0YTe, Yepe3 MHOTOQYHKIMOHAILHBIA IIEHTP, C UCIOJb30BaHUEM
MH(OPMALIMOHHO-TEICKOMMYHUKAIMOHHOW cetu  «MHTepHeT», oQuUUAIBHOTO caiiTa
Komutera nmu6o EIN'Y a Takyxe MoXeT ObITh MPUHSITA MPU JIMYHOM NTPUEME 3asBUTEIIS.

XKanoba Ha pemieHust u aeicTBus (O6e3neicTBre) MHOTO(YHKIIMOHATLHOIO LEHTpA,
paboTHHKa MHOro(yHKIMOHAIBLHOTO LIEHTpa MOXET ObIThb HampaBjieHa [0 T[ouTe,
C HCHOJIb30BaHUEM HH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu  «MHTepHeT»,
ohUIMaNbHOTO caliTa MHOrO(GYHKIHOHAIBHOTO LIEHTPa, a TaKXXe MOXeT ObITh MPUHSTA
IPU JIUYHOM MpUEMeE 3asiBUTEIS.

5.4. OcHoBaHMeM [JJig Hadaja Mpoleayphl AocyaedbHoro (BHecyaeOHOro)
o0>kaJoBaHUs SIBJISIETCSl TOJ@da 3asBUTENEM >KajloObl, COOTBETCTBYOLIEH TpeOoBaHUSIM
yactu S ctathu 11.2 @enepanbHoro 3akoHa Ne 210-P3.

B nuckrMeHHOM xaobe B 00513aTeIbHOM MOPSIIKE YKa3bIBAIOTCS:

- HauMeHoBanve Komurera, momkHocTHOoro nuua Komurera, OTBETCTBEHHOIO
3a MpeoCTaBieHHe rOCyJapCTBEHHOM yCIyrd, ¢uiauana, oTaesna, yaaleHHoro pabodero
mecta ['BY JIO «M®Ll», ero pykoBoautenss U(win) paOOTHUKA, PELIEHUs U NEUCTBUS
(6e3neicTBrE) KOTOPBIX 00XKaITYIOTCS;

- dammwims, UMs, OT4YecTBO (MOCNeNHee - IpU HAIUYHAM), CBEIACHUS O MECTe
KUTENbCTBA 3asiBUTENS - (DU3UYECKOTO JIMla JUOO0 HauMEHOBaHHUE, CBEICHUS O MecTe
HaxXO0XJIEHUS 3asBUTENs - IOPUAMYECKOro JMlla, a TakXke HOMEp (HoMepa) KOHTAKTHOI'O
tenedoHa, anpec (ampeca) INEKTPOHHOW TOYTHI (IIpU HAIUYMM) M IOYTOBBIA anpec,
M0 KOTOPBIM JIOJKEH OBITh HalpaBJIieH OTBET 3asBUTEIIO;

- cBelleHUsT 00 oOallyeMbIX pelleHusiXx W neictBusix (6esnpeiictBuu) Komwurera,
JNOHKHOCTHOTO Jiunia KoMuTteTa, OTBETCTBEHHOIO 3a IPENOCTaBICeHUE I'OCYyAapCTBEHHOM
yCcIyrd, ¢unvana, oTAena, ynaieHHoro pabodero mecta I'BY JIO «MO®Ll», ero
paboTHHKA;

- IOBO/JIbI, HA OCHOBaHHWH KOTOPBIX 3asBUTEJIb HE COTJIACEH C PelleHUeM U NeHCTBUEM
(6e3neiictBuem) Komurera, pomkHoctHoro Jsuua Komwurera, OTBETCTBEHHOIO
3a MpeAOCTaBIIEHHe TOCYJapCTBEHHON yCiayrd, ¢uiauaia, oTAeNa, yJaJeHHOro pabo4yero
mecta I'BY JIO «M®Lly», ero paboTHuka. 3asBUTENIEM MOIYT OBITb IpPEICTABICHBI
IOKYMEHTHI (TP HAJIMYUH ), TIOATBEPIKIAIOIINE JOBOBI 3asiBUTENIS, TUOO X KOIIHH.



5.5. 3asBuUTeNnb HMEET MPaBO Ha IMOJy4dyeHHe HHOpMaUUK U JOKYMEHTOB,
HEOOXOAUMBIX [IJIsi COCTaBJIEHUS U OOOCHOBAHHUS KajoObl, B CIydasX, YCTAHOBJIEHHBIX
cratbeit 11.1 @enepanbHoro 3akoHa N 210-®D3, npu ycioBHH, YTO ITO HE 3aTparuBaeT
npaBa, cBOOOIbl M 3aKOHHBbIE MHTEpPEChl APYTrUX JIUL U eCld yKa3aHHble HH(OpMaius
U JIOKYMEHTbl HE COJEpXKaT CBEIEHUI, COCTABISIIOLIMX TOCYJApCTBEHHYIO HJIHM HHYIO
OXpaHsEeMYIO TalkHY.

5.6. XKano6a, nocrynusmas B Komurer, 'BY JIO «M®Ll», yupenurenro I'BY JIO
«M®L», NoAJIEKUT pacCMOTPEHUIO B TEYCHHE NATHAALUATH pabo4yux JHEH CO JHS ee
perucrTpanuu, a B ciy4dae obxanoBaHus otkaza Komurera, ['BY JIO «M®Ll» B npueme
JIOKYMEHTOB y 3asiBUTENs JIMOO B MCIpPaBIeHWH JOIYILIEHHBIX OIEYATOK M OIIMOOK
WK B Cllydae 00>KaJloBaHMsI HAPYIIEHHs] YCTAHOBJIEHHOTO CpPOKa TaKHWX HMCIPABJIEHHM -
B TEUEHHE IIATU pabouuX AHEN CO JHS €€ perucTpaLyH.

5.7. Ilo pesynbTaTaM pacCMOTPEHMs XKAJTOObl MPUHUMAETCS OJHO W3 CIIELYHOLIMX
pELLEHUM:

1) xkanoba ynoBineTBoOpsieTCs, B TOM 4Yuciie B GpopMe OTMEHBI IPUHATONO PELICHHS,
HCTIpaBJICHUs: JOMYIIEHHBIX ONEYaTOK M OHmIMOOK B BBIJIAHHBIX B  pe3yJbTare
[peIOoCTaBIeHHs] TOCYJAPCTBEHHON yCIYyTH JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO JE€HEXHBIX
CPelACTB, B3MMaHHME KOTOPBLIX HE IPEAYyCMOTPEHO HOPMATHBHBIMHU IPAaBOBBIMH AKTAMHU
Poccuiickoii denepauuu, HOPMATUBHBIMU MPABOBBIMH aKTaMu cyObekToB Poccuiickoit
denepauuy;

2) B YAOBIIETBOPEHUH KaJIOObI OTKA3bIBAETCS.

He nosaHee nHs, cienyiomero 3a JHEM IPUHATHS pPELIEHHS I10 pe3yJbTaTaM
paccMOTpeHusi KajloObl, 3asBUTENIIO B MUCBMEHHOM ()OpME U IO JKEJIAHUIO 3asBHTENS
B OJICKTPOHHOW ()OpMe HampaBisieTcss MOTHUBHUPOBAaHHBIM OTBET O pe3ysbTaTax
pPacCMOTPEHUS KaIOOBI:

- B Clly4ae NPU3HAHMUA KaNnoObl NOJIeXKaIICH yIOBIETBOPEHHIO B OTBETE 3aSIBUTEITIO
JlaeTcs vuHbOopMaLUs 0 JEUCTBUSX, OCYILECTBIISIEMbBIX Komurerom,
MHOTO()YHKIMOHAILHBIM LIEHTPOM B LIETISIX HE3aMeIUTENILHOTO yCTPAHEHHS BBISBICHHBIX
HapyILICHUH MPHU OKAa3aHMUU TOCYJAPCTBEHHOM YCIYIH, a TaK)Ke MPUHOCATCS W3BHHEHHS
3a JIOCTaBJIEHHbIE HEYN00CTBA M yKa3blBaeTcs HH(OpManus O AadbHEHIINX AeHCTBHSIX,
KOTOpbIC HEOOXOAWMO COBEPLIMTH 3asBUTENI0 B LEJSIX IOJYYEHHs TOCYJapCTBEHHOM
YCIyTH;

- B Cllydyae TIpU3HaHUS JKajoObl He INOJUIeXKAalleil YJIOBIETBOPEHUIO B OTBETE
3asABUTEJIIO [AK0TCSl apryMEHTUPOBAHHBIE Pa3bsCHEHHs O MPUYUHAX [TPUHATOIO pPELIeHNUs,
a TaKKe HHpOpMaLKs O NopsaKe 00KaTOBaHUs MPUHATOrO PELICHUS.

B ciy4yae ycraHoBneHHs B XOJe HJIM IO pPe3yJbTaTaM pPacCMOTPEHHS IKAIOOBI
[PU3HAKOB  COCTaBa AJMHHUCTPATHBHOIO NPABOHAPYILIEHWS WM  IPECTYIMJIeHHS
AOJKHOCTHOE JIUIO, PAOOTHMK, Ha/leleHHbIE MOJHOMOYHMSIMHU MO PACCMOTPEHHUIO XKayob,
HE3aMEJVIMTEIbHO HANPaBIIIOT UMEIOIIMECS: MaTePHasibl B OPraHbl IIPOKYPATYPHI.

6. Oco0eHHOCTH BBINOJIHEHHS AIMHHHCTPATHBHbIX npoueayp
B MHOTO()YHKIHOHAJIBHBIX LIEHTPax

6.1. IIpenocraBiienue rocy1apCTBEHHOM yCIyru [IOCPEICTBOM MOI]
OcylecTBisieTest B noapasaeneHusx 'bY JIO «M®Ly» npu Hanuuuu BCTYNUMBLIETO B CUITY



cornamienust o B3aumogectBuu Mexnay [BY JIO «M®Ll» u Komurerom (manee -
corjialieHue).

6.2. B cnyyae nogaun nokyMeHToB B KomuteT nocpeactsom M®I] pabotHuk M®DLI,
OCYLIECTBJISIIOIMA ~ TNPUEM  JIOKYMEHTOB,  IPEACTaBJICHHBIX  IJis1  MOJIyYEeHHUS
roCyJapCTBEHHOMW YCIIYTH, BBIMOJHAET CIEAYIOLINe TeHCTBUS:

a) yAOCTOBEpSET JIMYHOCTD 3asIBUTENS WM JIMYHOCTh M MOJTHOMOYHS TPEICTaBUTEIS
3asBUTEIS;

0) onpesenser npeaMeT oOpallleHus;

B) IPOBOAMUT NPOBEPKY MPABHIBHOCTH 3aIOJTHEHUS OOpalleH s,

I') IPOBOAUT NPOBEPKY YKOMILIEKTOBAHHOCTH MMaKeTa JIOKYMEHTOB;

J) OCYLIECTBISET CKAaHUPOBAaHHE MPEACTABIEHHBIX JIOKYMEHTOB, (OpMUpYET
SJIEKTPOHHOE JIEJIO, BCE JIOKYMEHThl KOTOPOrO CBSI3BIBAIOTCSI €IUHBIM YHHKAJIbHBIM
UACHTU(DUKAIIMOHHBIM KOJIOM, MO3BOJISIOIIKMM YCTAHOBUTD MPUHAJIEKHOCTH JOKYMEHTOB
KOHKPETHOMY 3asiBUTEJIO U BUy OOpalleHusl 3a rOCyIapCTBEHHOH yCIIyToi;

€) 3aBepsieT KaXbli JOKYMEHT JieJia CBOeH 3JIeKTPOHHOM nmoanuckio (aanee - DI1);

’K) HalpaBJisgeT KONMHMU JOKyMeHTOB B KOMHUTET 1Mo MecTy NMpOXKMBaHUS 3asiBUTEIS,
onpexaensieMoro pabotHukoM MODI[ Ha OCHOBaHMHM TIPEJCTABIIEHHBIX JIOKYMEHTOB,
B DJIEKTPOHHOM BHJIE€ (B COCTaBe IMaKeTOB AJIEKTPOHHBIX Jei) (MpU HAIMYUK TEXHUYECKOM
BO3MOXXHOCTH) - B JIeHb oOpaineHus 3asBureiss B MDLI.

[lo oxoH4yaHuM mipueMa JOKyMeHTOB crenuanuct MO®PI] Bbigaer 3asBUTENIO
pacnucKy B IpUEME JOKYMEHTOB Ha OyMa)KHbIX HOCHUTENSIX (B cilydae HeoOXOJUMOCTH
00513aTeNILHOTO MPE/ICTaBICHUSI OPUTHHAIOB JIOKYMEHTOB) — B TeUeHHe 3 pabouux JHel co
IHs1 obpaiienus 3asiButenss B M®IL] mocpeacTBoM KypbepCKOH CBSI3M C COCTaBJIEHUEM
OIMCH IIEPEIaBa€MbIX JIOKYMEHTOB, C yKa3aHHWEM JIaTbl, KOJHMYECTBA JIMCTOB, (haMHIIUU,
JIOJDKHOCTH U TIOJNTMCAHHbIE YIIOJTHOMOYEHHBIM paboTHHKOoM M®LI.

6.3. Ilpu yxazaHuu 3asBUTEJIEM MecTa [OJy4YeHHss oTBeTta (pe3yJyibTaTa
IPENOCTaBJIEHUs] TOCYAApCTBEHHOM yciyru) mnocpencrtBoM MO®PIL] momkHOCTHOE nuLO
KomMuTeTa, OTBETCTBEHHOE 3a BBIMOJIHEHUE aJMHHUCTPATUBHON MpOLIEAYpPbI, NepeacT B
cooTBeTCTBYOIUM M®IL] pe3ynapTar npenocTaBieHUs YCIYTH Uil €ro mnochieayrouei
BbIJIa4M 3asBUTENIIO B 3JIEKTPOHHOM BHJIe B TeueHUe | pabodero JHsS CO JIHS TPUHSTHS
pelieHus O INpenocTaBIeHUM (OTKaze B MNPENOCTaBJIEHHMM) TOCYIAapCTBEHHOW YCIyTrH
3asIBUTEIO.

B cinydae oTCyTCTBUSI TEXHMYECKOW BO3MOXXHOCTH SJIEKTPOHHOTO B3aMMOJEHCTBHS
pe3yJbTaT [PEeAOCTaBJIeHHS TOCYyAapCTBEHHOW yciayru Hanpasnsercs B MOIL]
Ha OyMa)XHOM HOcCHUTelle B TeueHWe 3 padoyux JHEW cO JHS TMPUHSTUS peUleHUs
O TIpeNoCTaBleHUH (0TKa3e B MPENOCTaBICHUHN) FOCYJapCTBEHHOU YCIIYyTH TMOCPEACTBOM
KYypbepCKOW NOCTaBKH, Opranm3oBaHHo MPLI.

Pa6orHuk MODIL] 3aBepsieT TMOCTYNMUBUIUN B 2JJIEKTPOHHOM BHJE pe3yJbTaT
IpPENOCTaBIEHUS] YCIYTM B COOTBETCTBUU C TPEOOBAHUSAMH K COCTABJIECHUIO U BblJaye
3asBUTENIIM JIOKYMEHTOB Ha OyMaXHOM HOCHUTEse, MNOATBEeP)KAAIIIMUX COAepKaHue
9JICKTPOHHBIX  JOKYMEHTOB, HAMPAaBICHHBIX B  MHOTO(YHKLUOHAJIBHBIA  LEHTP
NpeNOCTaBIeHUs] TOCYJAapCTBEHHBIX W MYHHULUIIAIBHBIX YCIyr 110 pe3yjbTaram
NpeI0CTaBICHUS rocyaapCTBEHHBIX yCIIyT opraHamy, MPeOCTaBIISIIOIIIUMHU
roCyJapCTBEHHbIE YCIYyI'HM, W K Bblgadye 3asBUTENISIM Ha OCHOBAaHUM HHGOPMALMH M3
WH()OPMAITMOHHBIX CUCTEM OPraHoOB, MPEAOCTABIAIONIUX IFOCY1apCTBEHHBIE YCIIYTH, B TOM



qucie C UCII0JIb30BaHUEM MH(}OPMALIMOHHO-TEXHOJIOTUYECKOM
U KOMMYHHMKalIMOHHOM HMHQPACTPYKTyphl, JOKYMEHTOB, BKJIOYas COCTaBJIEHHE
Ha OyMa)XHOM HOCHUTEJIe U 3aBePEHUE BBIIMCOK U3 YKa3aHHBIX HH()OPMALIMOHHBIX CUCTEM,
yTBEpPkKJIeHHbIMU NocTaHoBJIeHUeM | IpaButensctBa PO ot 18.03.2015 Ne 250.

Pabornuk M®ILI, oTBeTCTBeHHBIA 3a BbIIAYY JOKYMEHTOB, IIOJYYEHHBIX OT
Komurera no pesynbTaraM pacCMOTpPEHUs MPeACTaBICHHBIX 3asBUTENIEM JIOKYMEHTOB, He
nmo3iHee JBYX JHeW c paTel UX nosydeHuss or Komurera coobuiaer 3asBUTENIO O
[IPUHSTOM PeLIeHHH Mo TenedoHy (C 3anuchio JaThl U BpeMEHH Teae(OHHOIro 3BOHKA WU
nocpenctsoMm CMC-undopmupoBanus Uind HHOOPMHUPOBAHUS T10 JIEKTPOHHOH MOYTE UIIH
0 CPEJICTBOM aBTOMH(OPMUPOBAHUS MO TeledOHY), a TAK)KE 0 BO3MOXKHOCTHU MOJIyUYEHHUS
JIOKyMeHTOB B M®DLI.

6.4. [Tpu BBOJIE 0e30yMaxcHoro 3JIEKTPOHHOTO JIOKYMEHTO000poTa
aIMUHUCTPATUBHbIE MPOLEAYPbl PErjaMEeHTUPYIOTCS HOPMAaTHBHBIM MPABOBBIM aKTOM
Jlenunrpagckoil  obOsacté  M(MJIM)  COrJIALIEHWEM, YCTAHABIMBAIOLIMM  TOPSIOK
3JIEKTPOHHOTIO (0€30yMa)KHOr0) JOKYMEHT0000poTa B chepe rocy1apCTBEHHBIX YCIIYT.



ITpunoxenue 1

K aIIMUHUCTPATUBHOMY PETJIAMEHTY
[IPENOCTABIIEHUS TOCY/IAPCTBEHHBIX

YCJIYT 1O BBIILJIATE II0cO0OUs Ha pHoOpeTeHne
y4ueOHOU JIUTEpaTyphl U MUCHhMEHHBIX
TIPUHAUIE)KHOCTEHN M €XKEMECSIYHOT0 TOcoOus
JIETAM-CUPOTaM U JEeTsIM, OcTaBLIUMCs 6€3
NOTNIEUEHHUS POJIUTEIIEH, JIMIlaM U3 Yucia
JIETEN-CUPOT U JIeTeH, OCTABIIMXCS

6e3 noreueHus: poauTesieil, ¢ orpaHUYEHHBIMH
BO3MOXHOCTSIMH 3/I0POBbs (B TOM

YHClie C pa3IMYHbBIMU (OPMaMU YMCTBEHHOMN
OTCTAIOCTH), 0OYUAIOIIUMCS TIO

O4HOHU (hopme oOydeHus 1o

MporpaMmam MepernoroTOBKH

paboumx M Ciry)alux

(®Popma)
IIpencenarento KOMUTETA 10 COUATILHOM 3allIUTE
HacesieHus JleHuHrpajickoit odnactu

oT

(Pamunus uMsl, OTYECTBO (ITPU HATHYHH)
JlaTta poxaenus
Anpec perucTpanuy IO MECTy JXUTENIbCTBA HWIIH
npeObIBaHMs
AJipec pakTHYECKOT0 MPOXKUBAHUS

KonTakTHbIH TenedoH
Anpec 371. 10YThI

3asBieHHe
0 NIPeA0CTABJIEHHH N0CO0HS HA IPHOOpeTeHUe Y4eOHOH JUuTepaTypbl
U MHCbMEHHbIX MPUHAAJIEKHOCTEeH
[Ipomry npenocTaBuTh

(yka3wiBaeTcst (pamuIIvsi, IMsi, OTYECTBO - 3asIBUTEIISI)
€IMHOBPEMEHHOE [T0COOME Ha PHOOpEeTeHHEe YUeOHO! JTUTepaTyphl U MUCBMEHHBIX MPUHAIEKHOCTEN
Bemuaty npousBectu Ha
cyer

(YKazaTh CBEJEHHUS O cUeTe KPEAUTHOW OpraHu3alii)

K 3asBienuio npujararo CJICAYImuUue T10KYMCHTHI:

3anoJiHAemcsa CReyuaiuCmom:



CrennaacTom yJ10cToBepeH (HakT cOOCTBEHHOPYUHOH IOIUCH 3asBUTEIISI B 3asiBJICHUM (IIPH
JIMYHOM OOpalIeHHH ).

3asiBjICHHE 3aperuCTPUPOBAHO JlaTa per. Ne

(moanuch, pamMuIIMs ¥ HHUIMAJIBI CIICI{HAIKCTA)

Pe3ynbTar paccMOTpeHust 3asiBIEHUsI IPOLIY:

Hanpasmb Ha ajipec 'BIICKTpOHHOﬁ MOYThbI

HaﬂpaBHTb o 1noYyre

Hanpasuts nocpencrsom EINTY

Beipate npu nuHoi siBke B Komurere

Beigats B I'BY JIO «M®DL»

3ANOJIHACMCA CREYUATIUCHIOM:
Cneumanucrom ynocrosepeH (akt CcOOCTBEHHOPYYHOH TMOMINMCH 3asBUTENA B 3asBjieHUW (MPH  JIMUYHOM
00paleHun).

3asiBjieHUe 3aperucTpyupoBaHoO gara per. No

(ROONUCDH, hamunusi U UHUYUAIBL CREeYUWTUCIA



[Ipunoxenue 2

K aIMUHHCTPATUBHOMY PEIJIAMEHTY
IIPE/I0CTABIICHUS TOCYIAPCTBEHHBIX

yCIIyT 1O BBIIUIATE TOCOOUS Ha pHOOpETeHHE
yueOHOH JTUTEPATYPHI U TTHCHMEHHBIX
IIPUHAUICIKHOCTEN U €XKEMECIYHOI'0 MOCOOHs
JIETSAM-CUPOTaM H JIETSIM, OCTaBIIUMCS Oe3
[IONCYECHHS POJIUTEIICH, INIIaM U3 YHClia
JIETEH-CUPOT U JIETeH, OCTABIIMXCSI

0e3 moneyeHus: poJITeNecH, C OrpaHUICHHBIMH
BO3MOYKHOCTSIMH 3/IOPOBbs (B TOM

qUCIIe ¢ pa3IuYHbIMH (OPMAMH YMCTBEHHOI
OTCTAJIOCTH ), OOYYArOIITUMCS 110

04HO opme 00yUCHUS 110

IIporpammam IepenoaroTOBKH

paboYmX ¥ CITyKaIux

(®opma)

IIpencenarento KOMUTETA MO CONUATIBHOMN 3allIATE
HacesieHus JIeHuHrpaackoit obnactu

oT

(®amunust uMsi, 0TYECTBO (ITPU HAITUUNH )
Hara poxxnenus
Anpec perucrpauud IO MECTY JXKHTEIbCTBA WU
npeObIBaHUS
Anpec (pakTHYECKOTro MPOXKUBAHUS

KouTtakTHbIi Tenedon
Agpec 3J1. TOYThI

3asBJIeHHE
0 NMPEA0CTABJIEHUH €KEMEeCSIIHOI0 Mocoous

[Ipomry npenocTaBuTh

(yxa3wiBaercst (paMHuIIHs, UMsI, OTUECTBO - 3asIBUTEIIS)
Exxemecssunoe nmocobue Ha (zanee - nmocooue).
BeiuiaTty nocoOusi npou3BOAUTH Ha
cYeT

(yka3aTh CBEJICHHS O CUETE KPEJIMTHON OpraHu3allim)

K 3asiBJieHHIO MpHUIIararo Cleyromue J0KyMEHTHI:

3ANO0JIHAEMCA CREeUUAIUCmMoOmM:



CriennanucToM y10ctoBepeH hakT coOCTBEHHOPYYHON MOAMUCH 3asiBUTEJIS B 3asiBJICHHH (IIPH
JIMYHOM OOpallleH! ).

3asiBjicHHE 3apCruCTpupoOBaHO AaTa per. No

(onuch, pamMuITHsT ¥ HHUITHAJIBI CIICIAATHCTA)

Pe3syabrat paccMOTpeHUs 3asBJIE€HUs MPOLLY:

HanpaBuTbh Ha aapec 31€KTPOHHOM NOYTbI

Hanpasuts no noure

Hanpasuts nocpencrsom EINTY

Bobiaate npu iuuHoi siske B Komurere

Beiaars B I'BY JIO « M®DL»

3ANOJTHAEMCA CREYUATUCMOM:
Creuuanucrom  ynocrosepeH (akT CcOOCTBEHHOPYYHOM TMNOANKMCH 3asBUTENs B 3asBjieHMH (NPpY  JIMYHOM
oOpauleH1u).

3asBiEHUE 3apPerMCTPUPOBAHO J1aTa per. Ne

(n()c)nqu, (l)CL’Vlqull}l U UHUYUAIBL cheyuaiucma



[Ipunoxenue 3

K aJIMUHHCTPATHBHOMY PETJIaMEHTY
PEOCTABICHHS TOCYIAPCTBEHHbBIX

YCJIYT IO BbIILIATE MOCOOUS HA TPUOOPETEHUE
y4eOHO# JTuTEpaTyphl U MUCHMEHHBIX
MIPUHAUIC)KHOCTEH U €XKEMECSYHOTO MOCOOus
JIETSIM-CUPOTaM U JIETSM, OCTaBIIUMCS Oe3
NOTNIEUEHUS POJIUTEIICH, TUIIaM U3 YHCIia
JIETEU-CUPOT U JIETEH, OCTABIINXCS

0e3 nonevyeHus poauTeSIeH, ¢ OrpaHHYEHHBIMU
BO3MOXCHOCTSIMH 3JI0POBbs (B TOM

quCJIe C pa3IMuYHbIMU (OPMaMH YMCTBEHHOM
OTCTANOCTH ), 00YyHAIONTUMCS T10

O4HOM opMe 0OyUCHHS 10

IIporpaMmam IeperoaroToBKu

(dopma) paboyux M CIIyXKauux

(®.1.0. puznyeckoro auLa v aapec npoKMBaHUs)

(®.HN.O0. npencraButesis  3aiBUTENS W PEKBU3HUTBI
JIOBEPEHHOCTH)

KonraktHas nHdopmanms:

TEJ.

3JI. mo4yTa

PELLIEHHUE
00 oTKaze B mpHeMe 3aABJICHHUS U JJIOKyMEHTOB, HEOOXOAUMBIX JUlsl TPEAOCTABIEHHS rOCY1apCTBEHHON YCIIyTH

HacTosumM mnoAaTBepXaaeTcs, 4TO TMpU [pUeMe [TOKYMEHTOB, HEOOXOAMMBIX Ul TPELOCTaBJICHHs
roCyJapCTBEHHOM YCIIyTrH

(HauMeHOBaHHUE TOCYAapCTBEHHON YCIyTH)

OBIIA BbISBJIEHDI CJICAYIOLME OCHOBaAHUA AJid OTKa3a B IPHEME JOKYMCHTOB!

(yKa3blBAlOTCS OCHOBAHMSA JUIS OTKa3a B PUEME JOKYMEHTOB, MPEyCMOTPEHHbIE MYHKTOM 2.10
aJIMMHUCTPATUBHOTO PETJaMEHTa)



B CBA3M ¢ M3JI0)KEHHbIM NPUHATO PELICHUEC 00 oTKase B npuemMe 3asBJI€HHUA W UHLIX JOKYMEHTOB,
HCO6X(),le/lelX JUTA IPpENOCTaBJICHUS FOC)/IlapCTBeHHOﬁ YCI1yru.

IlJ'lﬂ MOJIYYCHUA FOC)/LlapCTBCHHOﬁ YCIyru 3asaBUTEIIO HeO6XO,ElHMO NpeaACTaBUTL CIICAYIOIHWE JOKYMEHTbI:

(yxa3biBaeTCs NnepeyeHb JOKYMEHTOB B ClTy4ae, €CJId OCHOBAHWEM /ISl 0TKa3a SIBJIIETCS MpecTaB/ieHHE HEMOJIHOTO
KOMIUJIEKTa JOKYMEHTOB)

(1O/DKHOCTHOE JIULLO (noanucey) (uHMUMAanbL, pamMuus) (nara)
(cneuunanuct M®L1) -

M.IIL.

[Toanuch 3asBUTEJId, NMOATBEPKAAOLLAs MOJIYYEHHUE PELICHHS 00 oTkase B [pUeMeE N1OKYMEHTOB

(noanuce) (®.M1.0. 3asBuTENS/TIpEICTABUTES (nmara)
3asiBUTEJIs)



(DPopma)

[Tpunoxenue 4

K aIMHUHUCTPATUBHOMY pPErilaMEHTY
PEAOCTABIECHUS I'OCYIAPCTBEHHbBIX

YCIHYT 110 BBIILJIATE [10COOUSI HA TpUOOpETEHHE
y4eOHOMH JTuTepaTypbl U MUCHMEHHBIX
IIPUHAUICIKHOCTEH U €KEMECSYHOT0 TOCOOUsI
JIETSIM-CUPOTaM U JIETSIM, OCTaBIIUMCS Oe3
IIOIIEYEHHS POJMUTENEH, JIMIaM U3 YHca
JETEH-CUPOT U JCTEH, OCTABUIMXCS

0e3 rmoneyeHus pouTelied, ¢ OrpaHUHYCHHBIMH
BO3MOXXHOCTSIMH 3J10POBbSI (B TOM

YyHclie ¢ pa3IuYHbIMU GOpPMAMH YMCTBEHHO
OTCTAJIOCTH), 00YUAIOIIMMCSI 110

o4HOH popme oOyueHwus 1o

[IporpaMmam MepenoiroToBKH

paboymx M CiTy»Xalux

B KomMHMTET COLMaJbHOMW  3alUTBI  HACEJICHUS
Jlenunrpaackoi obnactu

oT
(dbamunus, umsi, OTUECTBO (ITPH HAJIMUYHK), JAHHBIE
JIOKYMEHTA, Y/I0CTOBEPSIOUIETO JINYHOCTD,
ajipec perucTpalLmm o MecTy HHUTEIbCTBA
aapec GaKTHUYECKOTrO NPOXXKUBAHUS
Tenedon

gﬂeKTpOHHaﬂ rnoyra

Cornacue rpaxaaHHHa

Ha 06paboTKy NepCcOHANIbHBIX JAaHHBIX

(®.U.0. 3asButens (YNnoJHOMOYEHHOIO JIMLA) MOJTHOCTbBIO)

JIOKYMEHT, yI0CTOBEPSIOIIMH TUIHOCTD:

roaa poxaeHus,




n n

Cepus HOMeEp Jara Bblnauu

KEM BblJaH:

AJnpec peructpaumu:

ITonHOMOuUMS NOATBEPACACHBI

(Hal/lMeHOBaHHe U PEKBU3UTbI JOBEPEHHOCTU UJIM UHOI'O JOKYMEHTA, NOATBEPXKAAOLIETO MOJIHOMOYHSA
YHOOJIHOMOYE€HHOI'O .I'll/ll_la)

B coorBerctBuu ¢ yacthio 4 crathd 9 depepanbHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHaibHbIX
naHHbIX" gato corsacue

(KomuTeT no couunanbHOM 3alMTe HaceneHus JleHuHrpaackoit obnactu — J1anee orneparTop)

Ha 00paboTKy MOMX NEepCOHaNBHBIX JaHHBIX ((haMUIMH, UMEHH, OTYECTBA, AaThl POXKACHUS, MACTIOPTHBIX AaHHBIX,
MecTa MKHTEJIbCTBA, CBEACHHH, COJEp)KallMXCsl B MPEACTaBICHHbIX AOKYMEHTax, (hotorpaduu), nepcoHaibHbIX
JIaHHbIX  HECOBEpLUEHHOJIETHEr0o  pebeHka/noBepuTess /(yKka3blBalOTCA  TOJIHbIE
dhamuiiisg, WMs, OTHECTBO, JaTa POXKAECHMS) C LEJBI0 MOJYYEHUs TOCYNApCTBEHHBIX YCAYr MO ONneke H
MOMEYUTENLCTBY, & UMEHHO: cOOp, WUCMOJIb30BaHUE, CUCTEMATU3AlIMIO, XpaHeHUEe, YHUUTOXeHHe (OOHOBJIECHUE,
M3MEHEHME), pacnpoCTpaHeHHe, B TOM YHCJIE lepeayy TPeTbUM JiuLaM: (eaepaibHbIM OpraHamM UCMOJIHUTENIbHOM
BJIACTH M MX TEPPUTOPHAIIbHBIM OpraHam, OopraHam HCIOJIHUTENbHOM BiacTH cyObekToB Poccuiickoi Menepaiuu
M [OJBEIOMCTBEHHbBIM MM TOCYJAapCTBEHHBIM YUYPEXIEHHUSIM, OpraHaM MECTHOrO CaMOYIpaBJIeHUs |
NO/IBE/IOMCTBEHHBIM UM MYHHULIMNAIbHBIM YUPESKACHUSIM U JIPYTMM OpraHu3alusM, YUPEXK/ICHUIM U BEIOMCTBaM,
YyYacTBYIOLIMM B MPEIOCTABICHUH rOCYIapCTBEHHBIX U MYHUUMIIAIBHBIX YCIIYT, & TAKXKe OCYILIECTBICHUE JIIOObIX
MHbIX J€HCTBHH C MOMMH NEPCOHATILHBIMH IaHHBIMH, MPEAYCMOTPEHHBIX ASHCTBYIOLIMM 3aKOHOAATENbCTBOM PD,
Oneparop rapaHTupyer, 4ro 00padoTka TMepCOHaJbHBIX JIAHHBIX OCYIIECTBJIAETCS B COOTBETCTBHM C
JIEUCTBYIOILIMM 3aKOHOIaTeNbLCTBOM PO.

S npoundopmupoBaH(a), uro onepatop Oyner  oOpabaThiBaTh  MEpCOHANbHbIE  JaHHbIE  Kak
HEaBTOMATU3UPOBAHHBIM, TAK U aBTOMaTU3UPOBAHHBIM CIIOCOOOM 00PabOTKH.

Hacrosiuee corsiacue AeHCTBYET A0 JaThl €ro OT3bIBA MHOK), YKA3aHHOW B JIMUHOM 3asBJIEHWM, 3alI0OJIHEHHOM B
MPOU3BOJILHOM popMe, NOJJAHHOM OIEepaTopy.

IToanuce 3asBurens

(moanucey) (hbamunus, MTHULKAIIBI) (nara)

[Tpuusn

(nara npuema (MoJANMCh crietuaiucTa) (pamunus, vHULMAIIBI)
3asBJICHHS)



