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YTBEPXKOEHDI

lNoctaHoBneHnem MuHucTepcTBa
Tpyaa Poccurckon ®epepauun
oT 10 ceHTs6pa 1993 . N 153

MEXXOTPACIJIEBbBIE YKPYNHEHHbIE HOPMbI _
BPEMEHW HA PABOTbI C HAYYHO-TEXHUYECKOW OOKYMEHTALUEWN
B APXUBAX YYPEXOEHUWN, OPTAHU3ALIUU U NMPEONPUATUN

YKpYNHEHHble HOpPMbl _BpeMeHW Ha paboTbl C HayYHO-TEXHUYECKOW [OKyMeHTauuenh B apxmBax
YUYpEXOEHUN, OpraHM3auunin u NpeanpuaTUiA NO3BONSIOT OMNPEAEnUTb YNCMEHHOCTb PabOTHMKOB, BbIMOSHSIHOLLMX
paboTbl MO XpaHEHWIO, YHETY, PA3MHOXEHMIO U UCTIONB30BaHNI0 HAayYHO-TEXHUYECKON AOKYMEHTauuK, Ans otbopa
W nepefayn ee Ha rocyfapCTBEHHOE XpaHEeHMe.

HopMmbl npegHasHayeHbl Anst opraHn3aumMnm U HOPMUPOBaHUS TpyAa 3aBedyloLlyxX apXvBOM, apXMBUCTOB,
XpaHuTenen oHA0B Cryx06 Hay4YHO-TEXHUYECKON AOKYMEHTaUuU U PEKOMEHAYIOTCS K MPUMEHEHMIO NPpU pacyeTe
TPYAOEMKOCTU paboT, yCTaHOBNEHUSI HOPMUPOBAHHbIX 3alaHWI, MOArOTOBKE AOIMKHOCTHBLIX MHCTPYKLUIA, a Takke
npu onpefeneHnn LWTaTHOW YUCINEHHOCTM PabOTHMKOB, 3aHATbIX MPU  XPAHEHUUM Hay4HO-TEXHUYECKOM
AOKYMEeHTaLuu.

HOprI BpeMeHN pa3pa60TaHbl BCGpOCCMVICKMM Hay4HO-nccnenoBsaTesibCKMM MHCTUTYTOM
OOKyMeHTOBeaAeHNA U apXUBHOIo gena nog MmetogndeCcknmMm pykosoACTBOM Ll,eHTpaanoro 6}opo HOpMaTMBOB MO

TpyAy.

YKpYyNHEHHblE HOPMbl BpemMeHM Ha paboTbl C Hay4YHO-TEXHWYECKOW [AOKYMeHTauuMen B apxuBax
yupexaeHun, opraHnsaumn n npeanpusatun yteepxaeHsl MNMoctaHoeneHmem MuHTpyaa Poccum ot 10 ceHTsa0ps
1993 r. N 153.

1. OBWAA YACTb

1.1. YKpynHeHHble HOPMbl BpeMeHW npedHasHayeHbl AN OpraHvM3auMmM KM HOPMUPOBaHMA Tpyada
3aBefyoLLnX, apXMBUCTOB, XpaHuTenen oHO0B CNyX6 Hay4YHO-TEXHUYECKON (TEXHMYECKON) OKYMEHTaumum <*>,
YCTaHOBMEHUSI UM HOPMUPOBAHHbIX 3aJaHun, onpeaeneHns Ux YNCNEHHOCTU; PEKOMEHAYIOTCA ANS NPUMEHEHNSs
He3aBUCMMO OT BEAOMCTBEHHOW NOAYMHEHHOCTM OpraHM3aumnin U NpeanpusaTui.

<*> [anee B Tekcte - CHTLO; mMoxeT dyHKUMOHUpOBaTL kak oTtgen (6wopo, rpynna, apxue)
Hay4YHO-TEXHMYECKOM JOKYMEHTaLUM.

1.2. B ocHoBy pa3paboTkv HOPM BPEMEHU NONoXeHbl: hoTorpacdun pabodyero BpeMeHn, NpoBeAeHHbIE B
CHTQO, pesynbTatbl M3y4eHuUs opraHvsaumy Tpyda, MaTepuarnbl Nepuoau4eckor OTYETHOCTM, pesyrbTaThbl
3KCMNepPTHbIX OLEHOK paboTHukoB CHTL.

1.3. COOpHWK cogepXMT HOPMbl BPEMEHWN B Yacax Ha MPUHATYIO eavHuUy mamepeHus obbema paboThbl.
Hopmbl ycTaHoBRNeHb! Ha pabounii AeHb NPOAOCMKUTENBHOCTBIO 8 YacoB.

1.4. B HacTosiwun HOpPMAaTMBHbIA COOPHMK BKIKOYEHbI HOPMbI MO BCeM HanpaeneHusm pabdot CHT[ B

COOTBETCTBUN C MX (PYHKUUAMMK, onpefefieHHbIMU AENCTBYIOWNMMM HOPMATUBHO-METOONYECKUMN OOKYMEHTaMU
<*>,

<*> [lpumepHoe nonoxeHue O cnyxbe (apxvMBe) Hay4YHO-TEXHMYECKOW [OKYMEHTauUW opraHu3auum,
npeanpuaTtus. YteepxaeHo lNpukasom KomuteTta no genam apxusos npu MNpasutensctee PP ot 29.06.92 N 152.

Cwm. Tarke: OCHOBHble npaBuna paboTbl C HAay4YHO-TEXHUYECKOW AOKYMEHTauMen B opraHuM3aumsix U Ha
npegnpuaTtuax. - M., 1991.
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1.5. HOprI BpeMeHn YCTaHOBI1€Hbl Ha pa6OTbI COo cnegywowumn  Buaamm HayLIHO-TeXHI/ILIeCKOIZ
OOKyMeHTauun: Hay4HO-uccnengoBsatesibCkas (Haquaﬂ) OOKYMEeHTauunA, KOHCTPYKTOPCKadA, TexXHOJ1orm4yeckas,
NpoeKTHaA AOKYyMeHTauua Ana CTpouTenbCcTBa.

1.6. Mo oToenbHbiM paboTaM, TPYOOEMKOCTb KOTOPbIX 3aBUCMT OT BMAa Hay4YHO-TEXHUYECKOM
JOKYMeHTaL W, HopMa ycTaHoBIeHa no kaxaomy suay HTL.

1.7. Hopmbl npegycMaTpuBaloT BbIMOSIHEHWE BCEX PaboT C OOKYMEHTaMW, COCTaBfIEHHbIMU Ha OAHOM
A3bIKE.

1.8. HopMbl paccunTaHbl € yCrioBMEM BbINOMHEHUS KaXaon paboTbl (onepaummn) ogHUM UCMONHUTENEM.
1.9. lNMpu noagroToBke cOOPHMKA NCMOMb30BaHbI CrneayoLmMe HOpMaTUBHbIE JOKYMEHTbI:

MonoxeHne 06 opraHusauMmM HOPMUPOBAHUS Tpyda B  HapoAHOM  XO3AWCTBE.  YTBEPXOEHO
MoctaHoeneHuem NockomTtpyga CCCP u MNpesnanyma BLICTIC o1 19 nioHa 1986 r. N 226/11-6;

MexoTpacneBble MeTOOUYECKME peKOMeHAauuMnm no pas3paboTke HOPMATUBHbLIX MaTepuanoB Ans
HOPMUPOBaHUSA Tpyaa B HENPOU3BOACTBEHHbLIX OTPACAX HAPOAHOro Xo3s1cTea. - M., 1988;

KBanmdukaumoHHbIA CNPaBOYHMK OOMKHOCTEN PabOTHWKOB apXMBHbLIX YYpexXAeHun (pykoBogutenu u
cneumanuctbl). - M., 1992,

Mpu HopMupoBaHuM Tpyaa paboTHMKOB apxMBOB HEOOXOOMMO MCMONb30BaTbh MeXoTpacrieBble TUMOBbIE U
eavHble HOPMbl: TUMOBblIE HOPMbI BPEMEHU Ha paboTbl MO KOMMPOBAHMUIO U Pa3MHOXEHMWIO AOKYMEHTOB. - M.,
1986; TunoBble HOPMbI BpeMeHW Ha nepesog M 06paboTky Hay4YHO-TEXHUYECKOW NutepaTypbl U JOKYMEHTOB. -
M., 1991; EanHble HOpMbI BpeMeH (BblIpaboTkW) Ha MaLlLUMHOMMUCHbIE paboThl. - M., 1991.

1.10. O6paboTka NCXOOHbIX AAHHbIX OCYLLECTBIIEHA rpacdoaHanMTUYECKUM METOLOM.

1.11. Hopma BpemMeHMn Ha BbINOMHEHNE eanHULbI HOpMUPYeMOn paboTbl paccumTbiBaeTCs N0 HOPMaTUBY
onepaTMBHOrO BpEMEHN 1 onpegenseTtcs no dopmyne

H =Hx K,
Bp

roe H - BaTpaTH BPEMEeHM Ha BHIIOJIHEeHME KOHKPETHOTO HOPMUPYEMOTO BMUIa

Bp
paboTEl, U;

H - HopmaTuMB onepaTMBHONO BPEMEHM Ha BbIMOSHEHWE OAHHOW paboThl, YCTaHOBMEHHLIN B MpoLecce
pacyeTa, 4,

K - k09hpurLMEHT, yunTbIBaIOWMIA 3aTpaTbl BPEMEHM HA OpPraHU3aLMOHHO-TEXHUYECKOE OBCMyXMBaHMe
pabo4yero mecTa, oTabIX (BKNoYas U3KyNbTypHblE Nay3bl) U NIUYHbIE NOTPEOHOCTH, % OnepaTMBHOIO BPEMEHM.
Mo pesynbTaTam aHanu3a kapT cpoTorpacduii u camodgoTtorpacdun paboyero BpemerHn K npnHMMaeTca paBHbIM
1,1.

1.12. B Tabnumuax HOpMaTI/IBHOIZ 4acTtu CGOpHI/IKa npueBeageHbl HAMMeHOoBaHMe 1N coaep>xaHne BbINoNHAEeMbIX
pa6OT N YCTaHOBJ1€HHbIE HA HUX HOPMbl BpEMEHMW.

1.13. HaumeHoBaHve 1 cogepxaHue paboT, cTeneHb MX YKPyMNHeHus onpedeneHsl ncxogsd n3 OCHOBHbIX
npasun paboTbl C HAYYHO-TEXHUYECKOW AOKYMEHTaumMen B opraHudaumsax u Ha npegnpuatuax (M., 1991) n gpyrmx
HOPMaTUBHO-METOONYECKNX JOKYMEHTOB.

1.14. MNoa eguHuuen namepeHus - geno tekctoson HT/, - nogpasymeBaeTcs aeno o6bemom 180 nmcTos,
pasmepom 297 x 210 mm (dopmaTt A4). [ena, cogepxawme O6onbwe wunm MeHbwe 180 nucros,
nepecyMTbIBalOTCS Ha OOHO ycrnoBHoe aeno obbemom 180 nucTos.

Mop eovHuuen namepenus - geno rpadwmyeckon HTL, - nogpasymeBaetcsa geno oobemom 30 nuCTOB,
npuBefeHHbIX k bopmaty A4. [lena, cogepxawme 6onblie nnm menblie 30 NMCTOB, NEPECUNTLIBAOTCA HA OAHO
ycrnoBHoe geno o6bemom 30 nN1CTOB.
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1.15. 3a eanHuLy namepeHnsa obbema paboTbl - aBTOPCKUI FIACT, - NPUHMMAETCA MaTepuarn, coaepXallmn
40 ThicAY nevaTHbIX 3HaKoB, 4YTO cocTaBnsgeT 16,7 MaLMWHOMUCHBIX CTpaHWuU, HanedaTaHHbiX 4epe3 1,5
WHTepBana, cogepxawmx kaxgasa 2450 3HakoB.

1.16. 3a eanHMLYy M3MepeHnst oobema paboTbl - KOPOOKy - MPUHMMaeTCs Kopobka, BMellatowlas 10 gen.

1.17. lNo oTAenebHbIM BUgam paboT B kKayecTBe eanHULbI n3aMepeHns obbema paboThl B3fTa He 1 eanHuua,
a 10, 100. 3710 HeobxoAMMO yuUTbIBaTb NPWU pacdeTe BEeNU4YMHbI Tpygo3aTpaT Mo NfaHupyembiM ob6bemam
paboT.

1.18. B cnydyasx 3HauuTenbHbIX OTKIOHEHUM B cogepXaHuu paboT MO CpaBHEHWIO C HaCTOALMM
HOPMaTUBHbLIM COOPHUKOM U HelenecoobpasHOCTU U3MEHEHUS CYLLECTBYIOLEN opraHu3aumm Tpyaa MoryT 6biTb
paccyuTaHbl MECTHble HOPMbI AN KoHkpeTHon CHTL.

1.19. [lo BBeOgeHUs yKpyrnHeHHbIXx HopM BpemeHn CHT[ opraHuM3auMoHHO-TEXHMYECKME YCnoBusi paboThbl
HGOGXOJJ.I/IMO npmBecCcTn B COOTBETCTBME C 3aNpOeKTUpoBaHHbLIMAN B HAaCToALLEM HOPpMaTUBHOM C60pHI/IKe.

1.20. Ha ocHoBe YKpYMHEHHbIX HOPM BPEMEHM PaCCYUTLIBAETCS TPYLOEMKOCTb BbIMOSHEHUS PaboT u
YNCITEHHOCTb OCHOBHOrO nepcoHana CHTL.

1.21. Pacuet TpygoemkocTu paboT npoBoanTcs no oopmyne

n 1
T = SUM T + SUM T ,
[e]e] 1 o) 1 HH
roe T - ofmasa TPpyOooOeMKOCTb paboT, BeINOJHAeMEXx B CHTI;
[e]e}
T - sBaTpaTH BPEMeHM Ha COOTBETCTBYHUMM BMUI paOOTH, MMEOMMM HOPMEHI;
p
SUM - BHakK CYMMHbI;
n, 1 - KOJMYECTBO BMUIOB BHIIOJIHSEMHX padoT;
T - TPYOOEMKOCTb BMIOB paboT 3a I'0n, He OXBA4YEeHHBIX HOPMaMU.

HH
1.22. 3aTpaTbl BPEMEHU Ha KaXkabl BMUO HOPMUPYEMOR paboTbl paccymTbIBalOTCSA No doopmyrne

rone V- of®beM paboTEl 1-T0 BMIA, BHIIOJHSIEME 3a I'OIX.

i

1.23. TpyooemkocTb No BMaam paboT, He NPeayCMOTPEHHbIX HOPMATMBHBIM COOPHMKOM, pacCYMTbIBAETCS
no dpopmyne

T = SUM H x vV,
HH 1 Hj |
roe H - 3aTpaTel BpeMeHU Ha paboTe, He NpPegyCMOTPEeHHEE HOpPMaTWBHEM
HJ
COOPHMKOM;
V - obBeM KOHKPETHOTO BmMAa PaboTh, BHIIOJHAEMHIM 3a TOX.
J
1.24. dBouyHas UYMCIEHHOCTL paboTHMKOB (U ) omnpenensercs o dopmyse
aB
T
(e]e}
4= -
aB o)
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I1

roge ® - nojsie3HBM GoHO pabouyero BpeMeHM OIOHOT'O paboTHMKa 3a I'oO B dacax
I
(npuHuMaeTcsa pabHeM 1800 uwesm.-u.).

1.25. CnomcouHas UMCJIEHHOCTL pab®oTHMKOB (U ) omnpeznmessercs 1o dopmyiie
co
U =4 x K ,
cn aB H
roge K - kKO20IMUMEHT, YyUMTHBALLMM I[IJIQHMPYEMEIE HEBHXOIBE pPabOTHUKOB BO

H
BpeMsa OTIIyCka, OOJIe3HM UM T.I.

oS I[JIAHVPYEMBIX HEBEBEIXOIOB

rae % nnaHupyeMbiX HEBLIXOAOB onpeaenseTcs no AaHHbIM GyxranTepckoro yyeTa.
Mpumep pacuyeTa YMCNEHHOCTM OCHOBHOrO nepcoHana CHTL cm. MpunoxeHue 2.
2. OPTAHUSAUNA TPYOA

2.1. CHT[ obpasyetca Ons XpaHeHusi, yyeTa, Pas3MHOXEHUS, WCMOSIb30BaHUS Hay4YHO-TEXHUYECKOMN
OOKyMeHTauun, ansa otéopa n nepegaym HT/, Ha rocygapCTBEHHOE XpaHEHMeE.

®yHKuMKM paboTHukoB CHT[, pernameHTMpyoTCs AOMKHOCTHBIMU WMHCTPYKUUSAMU, paspabaTbizaembiMu
PYKOBOACTBOM OpraHusaumu (Mpeanpusitisl) B yCTaHOBEHHOM Mopsiake.

2.2. B doyHkummn CHTL BxoauT:

- komnnektoBaHve CHT[ Hay4yHO-TEXHMYECKOW [OOKyMeHTauuen, pas3paboTaHHOW opraHusauunen,
cybnogpsaHbiMy OpraHu3aumnsMm, opraHu3aunsammn-npeaLecTBeHHUKamu;

- y4eT n obecneyeHne COXpPaHHOCTM NOANMHHOM M KOMUIMHOW JOKYMEHTaLNW;
- CO30aHNe CUCTEMbI NMomMcKa AOKYMEHTOB, XpaHsiwmxca B CHTL;

- npoBegeHune 0T6opa, ynopagodeHuna un- nepegadu Hay‘-IHO-TeXHI/I‘-IeCKOﬁ OOKyMeHTauunm Ha
rocygapCrtBeHHOe XpaHeHUue,

- UICMONb30BaHMe NOANIMHHOW U KONMUWHOW OOKYMEHTaLUuUu;

- ocyulecTBlieHne MeToan4eCcKoro pykoesoactBa M KOHTPOSA 3a COCTOAHMEM XpaHEeHUA U UCNOoJ1b30BaHUA
OOKYMEHTOB B CTPYKTYPHbIX nNoApa3geneHndx.

2.3. OpraHn3aLoHHO-TEXHUYECKNMMN YCNOBUAMMW, NPUHATEIMU B COOPHUKE, NpeaycmaTpuBaeTcs:
paumoHanbHas opraHm3auus pabo4mx MecT;

CBOEBPEMEHHOE MOSyYeHne UCNONMHUTENSMU HEOBX0AMMON MHOPMALIMK, KOHCYbTaUMI, UHCTPYKTaxXa;
cobntogeHvne paumoHanbHOro pexvma Tpyaa v o1abixa;

obecneyeHne yCTaHOBIEHHbIX CAHUTapPHbIX HOPM.

MomelleHns, B KOTOpbIX pacrnonaratTca xpaHunuwa n paboune komHaTbl nepcoHana CHT[, AomkHbI

otBeyaTb TpeboBaHuam CHUIT 2.08.02-85 n HopmansamM nnaHMpPOBOYHLIX 3M1IEMEHTOB XWSbIX U OOLLECTBEHHbIX
3gaHun. Apxmebl. Bein. HIM5-4-2-74.
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2.4. Tpn opraHnsaumm paboyero Mecta Yy4uMTbIBAOTCA (QYHKUMOHAmNbHbIE 00s13aHHOCTU pabOoTHUKA.
PacctaHoBka mebenu B paboumx koMHaTax AdormkHa obecneunTb ygobCTBO noaxopa k pabouMm mectam u
pauMOHanbHYI0 CXemMy ABMKEHUSA JOKYMEHTOB C y4eTOM (PYHKLUIA UCMONHUTENEN.

2.5. Pabouyee mecTo cneuuanucra (4 m2) oGopyayetcs ogHOTYMOOBBLIM CTONIOM, NS pyKOBOAMTENS -
[ABYXTYMGOBbLIM UMM OAHOTYMGOBLIM C MPUCTaBKOW. BblABWKHBIE SALLMKM cTona oGopyaytTCs NpUcrocobreHmem
ANs XpaHeHUs MaTepuarnos.

B pabouunx koMHaTax pa3MeLLatoTcs WKagbl U CEKLMN KapTOTEYHbIX ALLMKOB ANS CO34aHNS KaTarnoros.

Paboune wmecTa nepcoHana, 3aHAToro obecneyeHnem coxpaHHocTu HT, [AOMmkHbl HaxoguTbCs B
HenocpeacTBEHHON BrIM30CTM OT XPaAHUIULL,.

2.6. XpaHunuiia JoSKHbl ObITb M30NMPOBaHbI OT paboymx KOMHAT.

2.7. OcBelleHHOCTb paboyero mecTta npu pabote ¢ gokymeHTamm 100 Nk, OCBELLEeHHOCTb cTennaxen - 25
K, OCBELLEHHOCTb NpoxoaoB. - 50 k.

3. HOPMATUBHAA YACTb

3.1. KomnnekTtoBaHue cnyx0bl HayYHO-TEXHUYECKOW AOKYMEHTaumm
AOKYMeHTaMu opraHm3sauui, npeanpusTui

WcnonHutenu - 3asegytowimin CHTL, apxusucT | kateropun,
apxuBucT |l kaTeropumn, apxXmBUCT, CTapLLMIA XpaHUTENb (OOHAOB,
XpaHuTenb OOHA0B

N HammMeHoBaHme paboTH ConmepxaHue pabOTE Eounuua mM3MepeHunda HopmaTtue
n/n obbeMa paboTEH BPEMEHH,
dey. -4
1 2 3 4 5
3.1.1. CocTaBJjieHMe IJlaHa- CorslacoBaHMe CpPOKOB I maH-Tpadux 8,00
rpaduka npreMa HaydHO-— u nopanka npmema HTI
TEeXHUYECKOM OOKYMEHTaUMM CO CTPYKTYPHEMM
B CHTL nompasnesieHuAaMN
(opraHmsaumamm) ,

HallCaHue rpa@;MKa

3.1.2. CocTaBJjieHMe IJlaHa- CorJylacoBaHye CPOKOB I myaH-Tpadmux 16,00
rpaduka yrHopsSOOUYEeHUs U Y [opsnka Iepenaun
rnepengauy OOKYMEHTOB Ha OOKYMEHTOB C
TOCYHAPCTBEHHOE XPaHEHMEe apXMBHBIM yUpEeXIeHMEM
U C PYKOBOLCTBOM
opraHmMsauumn,
HanucaHme rpadmra

3.1.3. [lpyieM Hay4YHO-TEeXHUUYECKONI
OOKYyMEHTAalUMUM Ha
XpaHeHue B CHT[J

3.1.3.1. [lpyieM NOIJIMHHUKOB
3.1.3.1.1. Hay4HO-— O3HaKOMJIEHME C 100 em. xp. 3,60
nccyenoBaTesbckas COCTOSHMAM
(HayuHas) IOOKYMEeHTauusa NOIJIMHHUKOR,
3.1.3.1.2. KOHCTPYKTOPCKas IpoBepKa 1000 smmcros 4,20
OOKyMeHTalumsa KOoMIJIeKTHOCTM HTI
3.1.3.1.3. TeXHOJIOTMYeCcKas B COOTBETCTBUM CO 1000 smmcros 5,50
OOKYyMEeHTaums crneuudUKaALMAMY U
3.1.3.1.4. NPOeKTHas INOKyMeHTauusa IpyTuMM 1000 smcTos 6,50
CONIPOBOONUTEJILHEIMMI
OJOKYyMEHTaMM;
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[aTta coxpaHeHus: 22.07.2024

3.1.3.2. llpueMm xoOmMuM

Hepenaqa Hay4dHO—

TEeXHUYECKOM INOKYMEeHTal UM

Ha TOCyIapCTBEHHOE
XpaHeHre

npoBepKa HaJInums
nonnmMcey IOJDKHOCTHBIX
JIVIL, M OTBETCTBEHHEBIX
3a HOPMO-KOHTPOJIb,
oaT; NOpoBepKa
npuronHoctu HTIO nmsa
XpaHeHud,
MHOT'OKPaTHOT'O CHATUS
KON,
MUKPOOMIIEMUPOBAHNS ;
NIpoBEPKa
IPaBUJIbLHOCTN
3alOJIHEHMA WTaMIIOB U
TUTYJIbHBIX JIMCTOB;
opopMIIeHME NpHeMa B
YCTaHOBJIEHHOM
nopanke

[IpoBepka
KOMIIJIEKTHOCTHU
(cpaBHEeHHME IO
OpUTMHAaJNY) ; NPOBEpKa
NPUTOOHOCTY KONMA
OJI XPpaHeHus u
VCHOJIE30BaHMA;
opopMIleHMe ImIpreMa B
YCTaHOBJIEHHOM
nopAanke

BeleMka meJsi (CBA3OK,

TOCapxMB U Iepepauda
MNOeOMHMYHO M IO
onmmucu; Inepepada
2K3EMIUISPOB ONUCU U
OPYTHUX BJIEMEHTOB
Hay4YHO-CIIPaBOYHOT'O
annapara, obopmieHue
nepemaun B
YCTaHOBJIEHHOM
nopsamke

1000 smmcToB

100 enm.
KOpoOok), mocraeka B 1000 jmcrTor <*>

10,80

<*> o ogHon onucu HTA.

3.2. YueT JOKYyMEHTOB

BCﬂym6eHayHHOJEXHMHeCKOMﬂOKYMEHTaHMM

Wcnonnutenu - 3asegytowmi CHT[, apxusucT | kateropuum,
cTapwuin xpaHutens OHA0B

N HammeHoBaHuMe paboOTEL
n/n

ConmepxaHue paboTH

EnvHMLa M3MepeHUs
obvemMa paboTH

HopmaTus
BpPEMEeHN,
des.-u

1 2

5

YyeT HaydHO-
MCCJIeI0OBaTEJIbCKOM
(Hay4HOM) IOOKyMeHTalumn
(MOOJIMHHWKM )

3.2.1.1. oTyeTH O TemaMm HIUP

Perucrpaumua Toma
(manku, ajanboMa) B

VMHBEHTAPHOM KHUTE IO
YCTaHOBJIEHHOM GopMme

1 en. xp.
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3.2.1.2. OpyTMe BUIOBE Hay4dHO-—
MCCJIeqOBaTEeJIbCKOM
(Hay4HOM) IOKYyMeHTaluMn

3.2.2. YueT KOHCTPYKTOPCKOM
OOKYMEHTAaUUM
(MOOJIMHHUKM )
3.2.2.1. Ha WMU3OeJMs OCHOBHOTI'O
IPOM3BOLACTRBA
3.2.2.2. Ha uU3nenmus
BCIIOMOT'aTEJIbHOTO
IPOM3BOLACTBA
3.2.3. YyeT TexHOJIOTMYECKOMU
OOKYyMEHTAaluUM
(MOOJIMHHWKM )
3.2.3.1. Ha M3Oesus OCHOBHOTO
IPOM3BOLACTBA
3.2.3.2. Ha M3nenus
BCIIOMOTATEJIbHOTO
IPOM3BOLACTRBA
3.2.4. YueT MNPOEKTHOM
OOKYMEHTalUM
(MOOJIMHHUKM )
3.2.4.1. VHOVMBUIOYAJIbHEE IIPOEKTH
3.2.4.2. TUIOBLIE IIPOEKTEH
3.2.5. YueT OOKYMEHTOB IJiS

CJIyXeOHOT'O IMOJIb30BaHUA

3.2.6. YueT KONMUMA,

Ha OCHOBAHMM IOAaHHEIX

TUTYJIbHEIX JIMCTOB, 1 en. xp.
OCHOBHOM HaANMCK

JepTexel; NpoBepKa
NpPaBUIIbHOCTU

obopmIIeHU A

IOOKYMEHTOB;

NpOCTaBJICHME

MHBEHTapHOT'O HOMepa

Ha KaxXxIOoM JIMCTe

eIVHULIEL ydeTa

ComepxaHue - CM. 1 en. xp.
n. 3.2.1; 1000 smmcToB
COCTaBJIEHME KApPTOUkKM 1 enm. Xp.
yueTa Ha KaXIb 1000 smmcToB
IOKYMEeHT (miisa

OOKYMEHTALUM Ha

n3neaus OCHOBHOTO

NpOM3BOACTBA)
ConepxaHme — CM. 1 en. xp.
n. 3.2.1; 1000 smcrTos

cocTaBJIeHMe KapTOuKM 1 ex. Xp.
ydyeTa Ha KaxXObli 1000 smmcToB
IOKYMEHT (mJisg

IOKYMEHTaluuM Ha

n3nesaus OCHOBHOTO

IPOMU3BOICTBA)
ComepxaHue - CM. . 1 em. Xp.
3.2.1; 1000 smmcToB

perucTpaums npoekra
10 Mepe INOCTYIJIEHUSA
OTIEJIbHEIX
CaMOCTOATEJIbHBIX
yacTer (TOMOB,
marok, aJibOoOMOB) ;
IpocTaBJIeH e
VMHBEHTApPHOT'O HOMepa
Ha KaXIOM TeKCTOBOM
OJOKYyMEHTe UM Ha
KaxIoM dYepTexe, B
npenesiax OIHOM dYacTu
IpoeKTa

To xe; mOpocTaBjieHue 1 em. Xp.
VMHBEHTAaPHOTO 1000 smcToB
HOMepa Ha KaxIOoM
TUIIOBOM IPOEKTE
ComepxaHue - CM. 100 =amnmcen
n. 3.2.1;

3an0MUcChk CBEIEHUMN B

COOTBETCTBMUU C

TpeOOBaHMAMU OJIA

IDaHHOTO Buma HTHO

1,00
17,20

0,60
14,75

1,10
18,50

0,75
16,50

1,00
20,00

0,60
13,50
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3T OTOBJIEHHEIX
opraHmsaumen-
PaspaboTUuMKOM

KOHCTPYKTOPCKAas
IOOKyMEHTaluusa Ha M3Oenus
OCHOBHOT'O IPOMU3BOICTBA

KOHCTPYKTOPCKAas
IOOKyMEHTaluusa Ha M3Oeaus
BCIIOMOT'aTeJIbHOTO
NPOM3BONCTBA

TEXHOJIOTMYECKAaA
JOKyMeHTaluMda Ha M3neJnd
OCHOBHOT'O IIpOM3BOIOCTBAa

TexXHOJIOTHYeCKas
OOKYMEHTaLMs Ha M3Oesms
BCIIOMOTATEJILHOTO
NPOU3BOICTBA

3.2.7. Yuer xommit,
M3TOTOBJIEHHHX CTOPOHHUMM
OpTraHu3aLUIMN

KOHCTPYKTOPCKAas
JOKyMEeHTaluus
TexHOoJIOTHMYeCcKas
JOKyMEeHTaluus

3.2.8. YyeT xommyt NPOEKTHOM
OOKYyMEHTalUUN

3.2.9. YueT MuKpodopm
(MUKPOQMIEMOB, MMKPO®MII)

3.2.10. BemeHnme kKHUTU ydeTa

TIOCTYIJIEHUM IOOKYMEHTOB

3.2.11. CocTaBJleHVEe UM BeleHUue

Perucrpauusa B 1 en. xp.
VHBEHTAPHOM KHUTE 1000 smcToB
0 YyCTaHOBJIEHHOMU

bopme; cocTaBiIeHUE

KapTouek ydeTa

1 en. xp.
1000 smcToB

1 en. xp.
1000 smmcrTos

1 en. xp.
1000 smmcrTos

Perucrpauusa B 1 en. xp.
VHBEHTAPHOM KHUTE 1000 smmcToB
10 YCTAaHOBJIEHHOM 1 en. xp.
bopme; cocTaBIieHME 1000 smmcToB

KapTouek ydeTa

Perucrpauusa B 1 en. xp.
VMHBEHTAPHOM KHUTE I10
YCTaHOBJIEHHOM Qopme;
COCTaBJIeHME KapTOUYKU

ydyeTa Ha KaxIbel

OTHEJILHO

COPOMIOPOBAHHEI TOM

(manky, ajJbOoM)

Perucrpauusa B
VMHBEHTAPHOM KHUTE
IO YyCTaHOBJIEHHOM
bopme, nOpUCBOCHME
MHBEHTapHOT'O HOMepa
KaXOoOMy MNPMHATOMY Ha
XpaHeHMe MUKPOQUIIbEMY
(Mykpoduue) ,
IpoCTaBJIEHNE
MHBEHTApPHOT'O HOMepa
Ha HadaJjlbHOM U
KOHEYHOM pakoprax
pyJioHa (Ha
crieuraJibHO
YCTaHOBJIEHHOM IIOJIe
MUKpOQMIIM) ,
3aloJIHeHUE KapTouek
ydyeTa; COCTaBJICHME
TeXHUYECKMX
IacropToOB Ha
MIPMHATHE MUKPOPOPMEL

1 MmkpobmibM
1 Muxpodumma

3anmMchk CBEIEeHMM I10 10 manmucen
YCTaHOBJIEHHOM

bopMe B MHBEHTAPHBIX

KHUTaxX 10 KaXIoun

rpynne HTI

3anmMchk CBEIEeHUM I10 10 manmucen

0,10
19,20

0,05
16,00

0,10
19,20

0,05
16,00

0,20
17,30
0,20
17,30
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JucTa doHIa

YCTaHOBJIEHHOM Qopwme;
BHECEHMEe IaHHEX 00
M3BMEHEHMAX
HayMeHOBaHusa GoHna,
cocTraBa 1 obwemMa ero

IOOKYMEHTOB
3.2.12. CocrTaBjieHre U BemeHue To xe 10 =zanucen 2,75
KapTouky QoHIa
3.2.13. CocraByleHMEe U BeleHMEe 3anosiHeHMe kaproudek 10 xapTouek 1,25
TonorpadpniecKmx NOGOHOOBOTO MU
ykaszarenen IIOCTEJIJIaXHOTO
yKasaTeJys IO
YCTaHOBJIEHHOM Qopme;
cucTeMaTmusaumns
KapTouUek; BHECeHue
VBMEeHeHUN u
YTOUYHEHUMN
3.2.14. BeneHue peecTpa omnmcein BuHecenme cBepmenmit o 10 onucem nmen 2,00
neu cocTraBe M OOBEME
IOKYMEHTOB OINMCEeN,
IO YyCTaHOBJIEHHOM
bopme
3.2.15. Benmenmue nejsia doHIa BxutloueHre ydeTHHX M 1 mesio doHza 1,25
CIPaBOYHEIX
IOOKYMEHTOB B IEJIO
bouna; dopmmpoBaHMe
meja, COCTaBJIEHUE
BHYTPEHHEN onmucu
3.2.16. CocTaBJieHMe oTueTa O Cbop cBeIeHuM O 1 oruerT 10,00
COCTaBe U COoImepXaHum CHTI, anamm3 u
OOKYMEHTOB APXMBHOTO oBobueHne IaHHEX,
boHnma Poccumckon HanMcaHye oTuyeTa 10
demepaumy, HAXOOAWMXCSI YCTaHOBJIEHHOM Gopme
Ha BEIOOMCTBEHHOM
XpPaHeHUn
3.3. ObecneyeHne COXpaHHOCTU JOKYMEHTOB B criyxbe
Hay‘-IHO-TeXHI/I‘-IeCKOIZ OOKyMeHTauumn
Wcnonnutenu - 3aBegyowmun CHTL, cTtapwwmii xpaHuTtens (oHAO0B,
XpaHuTenb oHO0B
N HammMeHoBaHme paboTH ConmepxaHue pabOTE Eounuua mM3MepeHund HopmaTtue
n/n obbeMa paboTEH BPEMEHH,
gey. -4
1 2 3 4 5
3.3.1 Bulmaua neJjl B UMTAaJIbHBIM O3HaKOMJIEHME C 100 mest 4,75
sas CHTIO mam B 3aKa30M 100 smcTOoB 4,75

CTPYKTYpPHOE
rnompasnesieHne
opraHmu3aluumn

(TpeboBaHMEM) ,
perucTpauusa 3akasa,
onpenesyieHre MecTa
XpaHeHus el

o0 TonorpadmuueckKoMy
ykasaTeJo, BHEMKa
nej, 3alnoJIHeHue U
pasMeleHue KapT-—
3aMecTuTesen,
IpoBEpPKa
COOTBETCTBUA
apxuBHOTO mmdpa u
3aroJIOBKa Ha OOJIOXKEe
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mesa M B 3akase,
npoBepka OM3NIECKOTO
COCTOSAHMS BHEOaBaEMBIX
nes; odopmiieHye
JIMCTOB MCIIOJIbE30BAHMS

nes, BHOaua Oes B
YCTaHOBJIEHHOM
nopsanke
3.3.2 Brimaua omnmcen mesa B To xe 100 onwucen 3,50
uyTanbHeM 3aji CHTI wim B nen
CTPYKTYPHOE
ompasnesieHyre
opraHm3aLun
3.3.3 IlpreM nej M3 YMTaJIbHOT'O PermcTpauusa npuemMa 100 men 4,75
3asa CHT]l, CTPpyKTypHOTO zIes B ycTaHoBjeHHOM 100 smcToB 4,75
nonpasneseHns nopsagke, KOHTPOJb MX
opraHM3aunn dusryeckoro
COCTOSHMSA, NpOBepka
NPaBUIIBHOCTM 3alucen
B JIMCTax
MICIIOJIB30BaHMSA IeJl,
TPYNNIMPOBKa HEJl IO
bonmam (onmcamM,
KOMIJIEKTaM M T.I.),
BEIEMKA KapT-
3aMecTuTesieNn,
pasMelmeHre ey Ha
MecTa XpaHeHus
3.3.4 IlpyeM omnmuceyu nejy us To xe 100 omnmcemn nen 3,50
yuTaJbHOTO 3aja CHTI,
CTPYKTYPHOTO
nonpasnesieHnsS
opraHm3aLun
3.3.5 BuIssBJIEHME 11O ONMCU HeJj O3HaKOMJIEHME C 1000 ommcarenbHEX 6,00
IJIS MUKPOOUIEMUPOBAHMA COCTaBOM 1 cTaTey OmnmMcu mej
conmepxaHueM
IOKYMeHTOB QOoHIa I10
onmucsaM, OlpenesieHre
LeJjIecoobpa3HOCTI
MUKPOOMIIEMUPOBAHNS
nen
3.3.6 BeIABJIEHME NOKYMEHTOB HJiA I[IOJIMCTHBEIM MNPOCMOTP 1000 smcToB 7,20
MUKPOOUIIEMUPOBAHNSI neJsl, BHABJIEHUE
IOKYMEHTOB,
rnonJiexalmx
MUKPOPMUIIBMMPOBaHUIO,
oTMeTKa MX
3akJankKaMm
3.3.7 IogroToBka M Iepenada
nen nys mesuHdexumu,
Oe3VHCEeKUUM, pecTaBpalumum
M nepemnjera
3.3.7.1 Cc HyMepaumey gmucToB zneJj llombop nen no axkrtam 100 men 54,50
3.3.7.2 C INPOBEPKON HyMepaumuu NIPOBEPKM HaJMUUUS, 100 memn 27,25
JIMCTOB mOeJjl KapToTeke (XypHaJy)
3.3.7.3 nej, VMeolux yuera ¢omsmueckoro 100 mest 57,50
OCOBEeHHOCTH B COCTOSHMSA
obopMIIEHUM IOOKYMEHTOB IOKYMEHTOB,
perucTpaumns B
KHUT'e BBOAYM IOEJI;
odopmMIieHre 3akasza Io
YCTaHOBJIEHHOM Qopme;
rnepepada nes
3.3.8 IlooroToOBKa M Iepenaua [lon6op u 100 men 24,75
www.consultant.ru CrpaHvua 10 u3 26
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3.3.11.

3.3.11.1.

3.3.11.2.

mes Ha
MUKPODMUIIEMMPOBAHME

IIpoBepka KauvecTBa
MUKPOQMIBEMOB CTPaxOBOT'O
boHma m dbonma
II0JIb30BAaHUSA

C NIPOCMOTPOM Ha
MOHTAaXHOM CTOJIE
6es npocMoTpa Ha
MOHTAaXHOM CTOJIE

IIlpyeMm nmej nocje
nesuHbexumm,
Oe3MHCEeKUUM,
pecTappaumum, IepenjeTra
MUKPOQUIIEMUPOBaHMA

C BEIOOPOUYHEIM IIPOCMOTPOM
IJOKYMEHTOB HeJ
C HOJIMCTHBEIM INPOCMOTPOM
IJOKYMEHTOB mej

IlooroToBKa Hay4dHO-—
TEeXHUYECKOM INOKYMEeHTaluMu
K XPaHEeHMIO

IOOKYMEHTH Ha JIMCTax

dbopmMaTa A M Ha JmMCTax
1

MeHbIMX QopMaToB

OOKYMEHTH Ha JIMCTax

bopmaTa A u Ha JMCTax
1

Bombumx bopMaToB

cucTeMaTusauua nei
10 apxXMBHEM WMdpam,
bopMupPOBaHME CBA30K
nes, 3aloJIHeHue
6JlaHKa 3akasa,
BU3MPOBaHME 3akas3a y
PYKOBOLCTBa, 3alMcChb
B KHUTEe peTrucTpauum
3aKas3o0B; Iepenada
nen

Konrpose
TeXHNYECKOT'O
COCTOSHUSA
MUKPOOMIIEMOB
(Mykpobumu) ;
obopmIieHUE
PEe3yJIbTATOB IIPOBEPKU

1000 xanmpos

1000 xanmpos

[Joe OMHWYHEL [IpYeM 100 mest
nej, HOpoBepka Ux

bmsnueckoro 100 men
COCTOSHMUSA, KauecTBa
NIPOBENEHHOM

oBpaboTkM, IPOBEpPKa
HyMepauun,

IPaBUIILHOCTU

PacIroJyIOXeHUs JIMCTOB,

OTMETKAa B KHUTE

yyeTa BBIOAYM O

BOBBpAlleHUN »eJ,

TPYNNIMPOBKA HOeJl IO

boHmaMm, MOPOCTaHOBKA

mTaMIa o

MUKPOOUITEMUPOBAHNH,

BEIEMKA KapT-

3aMecTuTesieNn,

pasMelmeHre Ies Ha

MeCTa XPaHEeHUs

KommiekTaumsa 1000 smmcToB
IOKYMEHTOB B TOMa
(manku, ajbOOMHI) ;
pasMelmeHre Ha MecTa
XpaHeHUs B
BEPTUKAJIBEHOM
MOJIOXEeHUM (ToMa) WIn
IOJIMCTHO B
TOPUB0HTAJIbHOM
[IOJIOXEHUU
CBepTHBaHKE 1000 smmcrTos
IOKYMEHTOB

(MOOJIMHHUKM, KaJIbKU)

Ha CKaJIKu;

pasMelmeHre Ha MecTa

XpaHeHUs

MUKPOOMIIEMOB

MUKPOOMIIEMOB
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3.3.12. dopMMPOBaAHME CBSAB0OK el

3.3.12.1. nomJiexalmx xXpaHeHUo

3.3.12.2. He Mnomjiexamyx XpaHeHMO

3.3.13. KapToHUMpOBaHMe mnes

3.3.14. IlepekapTOHMPOBAHME Iell

3.3.15. IlepeMemenne nej

3.3.15.1. BHYTPM apXMBOXPaHWIINMIIA

3.3.15.2 13 OIHOTO
APXMBOXPAHMIIMIIA B
apyroe

3.3.16 OBecnenmpeaHme

3.3.16.1 nen

3.3.16.2 cTesIaxen

3.3.17 I[lpoBepKa HaIU4UUSA U

COCTOAHUA HOOKYMEHTOB

T'pynnmMpoBKa el 10 100 cmBazok
opsAnKy HOMEPOB,
3aloJIHEHME HpJEKa Ha
KaxIylo CBA3KY,
NIPUKPENJIEHME SPJIEIKa
K mrarary,
epeBss3EBaHME [l
mraraToM

T'pynnupoBka nejy B 100
CBABKHU,

repeBsas3HBaHME IeJI
mrnaraToM

CBA30K

100
100

PasMemeHye nes B
KOpOOKe MO MNOPpAIOKY
HOMEPOB; 3alloJIHEHMUE
ApJiblKa, IpOMas3bBaHUE
ero KJjleeM ¥ HakJelka
Ha KOPOOKY;
pasmMeneHre KOpPoBOK
Ha CcTeJuaxax

KOPOOOK
CBSA30K

Brelemka mesn m3 crapor 100
KOPOOKM (CBA3KM) , 100
pasMelmeHre Ies B

HOBOM KOpoOke II0

IOPAIOKY HOMEPOB,
IpPOCTaHOBKA

apxXMBHOTO mmdpa Ha
KOpoOKe, pas3MeleHre
KOPODOOK Ha CTeJlaxax

KOPODOOK
CBABOK

TpaHCnoOpPTUPOBKA,
pasMeleHre KOpoBok
(cBg30K meJi) Ha
cTesjlaxax, BHeCeHMe
cBeneHuM o6
M3MEHEHUAX B
Tonorpaduueckre
yKasaTeam u gpyrue
YUYeTHEE OOKYMEHTEL

100 xopobox
100 cmBazok

To xe, npu
TPaHCIOPTUPOBKE Ha
paccrosHmMe mo 500

100 xopobox
100 cmBazok

METPOB
ObecnemMBaHme 100 men
IIOBEPXHOCTEN 100 mOTOHHEIX

MEIJIECOCOM MJIU
NPOTUPKA YyBJIAXHEHHOM
TKaHbIO

METPOB cTesuaxen

BrlBepka yueTHEIX
IOKYyMeHTOB QoHIa,
onpenejyieHue CTeleHMr
VX TIOJIHOTHI;
IpoBeleHue IPOBEPKMA
HaJU4USa U
buBUUeckoro
COCTOSHMSA HeJI Ha
MecTax xXpaHeHus,
CBepKa ONMCaTeJbHBIX
cTaTey Oonmcu C

100 en. xp.
1000 smmcrTos

20,00

11,60

16,50
16,50

14,50
14,50

10,00
10,00

4,10
15,50

HafeXHasa npaBoBas noaaepXxka
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"MexoTpacneBble YKpyNHEHHbIE HOPMbl BpEMEHW Ha paboTbl C
HaY4HO-TEXHUYECKON JOKYMEHTaLMeN B apXmBax

yUpeXAeHWin, opraHusauuii ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 22.07.2024

3.3.18. KouTposnb 3a
TEeMIIEPaTYPHO—BJI&XHOCTHEM
PEXMMOM XPaHEHUs
IOOKYMEHTOB,
IIPOTMBOIIOXAPHEIM
COCTOSHMEM

APXMBOXPaHMIINI

onycaHueM IeJ Ha
oBJIOXKax, BU3yaJibHBIM
OCMOTPp Hell;
BEIABJIEHME
IOKYMEHTOB,
TPeOy X
KOHCEPBAaUMOHHO—
npodunaxkTrueCcKom
obpaboTKU u

pecTaBpauunmu;
[IOJIMCTHAasA MNPOBEepKa
rpadrueckomn
IOOKYyMEHTAaluM; CBepKa

bakTUUEeCKOTO HaJIU4uMa
oeJl C UTOIT'OBBEIMU
3anMcCAMM B ONMCAX
neJi; 3aloJIHEHUue
JMcCTa U akKTa
NPOBEPKM HaJUMUMA U
COCTOSHUA HOeJl;
obpopmIieHMKE
Pe3yNbTaTOB NIPOBEPKU
B YCTAHOBJIEHHOM
nopAanke
PerynapHoe usMepeHue 1 HabJomeHue
TeMIepaTyps u

OTHOCUTEJILHOM

BJIQXHOCTM BO3IOyXa

KOHTPOJIBHO—

M3MEePUTEJIbHBEIMU

npudbopamu,

cyucTeMaTudYecKas

IpoBepKa

NIPaBMJIBHOCTU MX

nokas3aHu,

onpeneJyieHne

BJIQXHOCTU B

ApPXMBOXpaHMImue B
COOTBETCTBUU C
NICUXOMETPUYEeCKOMN

Tabnauiuer, 3anmchb

nokas3aHuy npmubopos,
perynupoeaHue

TeMIepaTypHO—

BJIQXHOCTHOTO pexXuma
IOCPEenCTBOM

KOHIOULMOHEPHEIX

YCTaHOBOK,

BEHTUJIATOPOB,

IIPOBETPMBAHNUA

noMeueHu s,

YBJIAXHEHMA BO3OyXa;

NpoBepKa HaluumMa U

HaboOeHre 3a

COCTOSHUEM CPenCTB
IOXapoTyWeHN,

OXPaHHOM U

NPOTUBOIOXAPHOM

CUTHaIM3alLun

3.4.

Wcnonnutenu - 3aBegyowmn CHT[, apxmsucT | kaTteropum,

Hay4Ho-TexHun4eckasa obpaboTka
1 KaTanorm3auus JOKYMeHTOB

apxusucT Il kaTeropum, apxmeucT

HammMeHnopaHme paboTH

ConepxaHue paboTel |EHMHMHa M3MEepPeHUsa

HopmaTtue

HafeXHasa npaBoBas noaaepXxka
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"MexoTpacneBble YKpyNHEHHbIE HOPMbl BpEMEHW Ha paboTbl C
HaY4HO-TEXHUYECKON JOKYMEHTaLMeN B apXmBax

yUpeXAeHWin, opraHusauuii ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 22.07.2024

n/n obwveMa paBOoTH BpeMeHnu,
yes. -4
1 2 3 4 5
3.4.1 Onpenenenue GOHIOBOM
TIPMHAJIEXHOCTU
OOKYMEHTOB
3.4.1.1 Hay4dHO— Onpenenenne donmoeroy 100 mOKyMEeHTOB 3,00
MCCJIeNOBaTEJIbECKOM U IPVHAOJIEXHOCTHY
TEeXHOJIOTMYECKOM OOKYMEHTa IO
IOOKYMEHTAalUM ONMCaHMIO Ha
TUTYJIBHOM JIUCTE
3.4.1.2 KOHCTPYKTOPCKOM 1 Onpenenenne donmoeroy 100 mOKyMeHTOB 4,20
IIPOEKTHOM IOOKYMEHTAalUUM [IPUHAOJIEXHOCTHM IIO
OCHOBHOM HaANucu
IOOKYyMEeHTa, Ha
OCHOBaHUM TUTYJIBHOTO
JMCTa U OPYTUX
PEKBUBUTOB
3.4.2 CocTaBJleHVEe MCTOPUUECKUX
crnpaBOK Ha (QOHOEL
opraHmsaumum un
NpennpuaTUL
3.4.2.1 3a nepuon Gojsee 10 jer U3yueHMe 1 mcropmueckas 64,00
3.4.2.2 3a nepmon ot 5 mo 10 HOPMaTUBHOM, cripaBka 40,00
JjeT MEeTOONYECKOM,
3.4.2.3 3a nepmon orT 1 roma IO CHIPaBOYHOM 16,00
5 JjleT MIM OONOJIHEHME JIMTEePaTypPs, APXMUBHEIX
paHee COCTaBJIEHHOM IOOKYMEHTOB, cBop
crpaBKM HOaHHBIX IO MCTOPUM
boHzma, HamMcaHUe
CcIpaBKM C
XapaKTepPMCTUKON
byHKUUM M CTPYKTYPEL
opTraHM3aLum-
bonmoobpasoBaTend,
cocTaBa M COIEPXaHUS
IOKYyMeHTOB QoHIa,
CTENEeHM IOJIHOTH WX
COXPAaHHOCTM;
obcyxneHue,
nopaboTka CHOpaBKM IO
3aMeYaHuaM
3.4.3 [IpoBeneHue 3KCIEPTU3EL
LLEHHOCTY Hay4YHO—
TEeXHUYECKOM IOKYMEeHTaLMu
3.4.3.1. COCTaBJIEHME I[1epeyHs CocTaBJjieHMEe CIOMCKa 10 npobseMm 86,00

IPOEKTOB, NpobjieM
(TeM), Hay4dHO-—
TexXHMYeCcKas

OOKYyMeHTaluMAa I[1IO KOTOPLBIM

NOAJNIeXUT Iepernade Ha
TOCyHOapCTBEHHOE
XpaHeHue

npoekToB (0bvexkToB), (10 Tewm)
npobiyem (TeMm),
HAayUHO-TEXHUUECKUX
pazpaboTor
opraHM3auuy U ee
npenueCTBEHHNKOB;
BEIOOP npobJjeM (TeM),
[IPOEKTOB, W3IOeJINi
TIPOMBIIJIEHHOT'O
IPOMU3BOICTBA U
TEeXHOJIOTUNM UX
MB3TOTOBJIEHUS,
OOBEKTOB IJIAHMPOBKM
¥ KaouTajbHOTO
crpouTenscTBa, HTI
10 KOTOPHEM IOIJIEXUT
epenade Ha
TOCyIapCTBEHHOE

10 nosuumit nepeuHsa 86,00

HafeXHasa npaBoBas noaaepXxka
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"MexoTpacneBble YKpyNHEHHbIE HOPMbl BpEMEHW Ha paboTbl C
HaY4HO-TEXHUYECKON JOKYMEHTaLMeN B apXmBax

yUpeXAeHWin, opraHusauuii ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 22.07.2024

3.4.3.2. SKCIePTU3a LEeHHOCTU
KOMILJIEKCa IOKYMEHTOB
O OTOOPaHHEIM IPOEKTaM,

npobiyemam (Temam)

CocTaBJjieHMEe OIMCHU LeJl
IIOCTOSHHOTO XPaHEeHUs

Ha Hay4dHO-—
MCCJIe[OBATEJbCKYIO
(Hay4HYo) IOOKYyMEeHTAalMIO
Ha KOHCTPYKTOPCKYIO
OOKYMEHTALIMIO

Ha TEeXHOJIOTUUYECKYI
OOKYMEHTALINIO

Ha IIPOEKTHYIO
OOKYMEHTALINIO

CocrasJieHue HpeJII/ICJ'[OBI/I]Z
K OonmMcam nel

XpaHeHN e ;
COCTaBJIEHME U
obopMIIeHME NEepedHHd;
npencTabileHrEe
nepedvHd Ha
yTBepxneHue 3IIK
TOCYyIapCTBEHHOTO
apxmupa; oOCyxIeHue
Ha OJIK; nopaboTka BO
3aMedYaHuaM,
YTBEPXIEHME I[epeuHd

VI3ydyeHMe IOOKYMEHTOB,
MCTOPUUECKUX
CIpaBOK,
OpPraHM3aUuMoOHHO—
PacHnopAOUTEJIbHOM U
OTYETHOM
IOKYyMEeHTauum,
Hay4YHO-CIIPaBOYHOT'O
anmnapara
(MHBEHTapPHEIX KHUT,
onmcem nei,
KaTajoros, o0630pPOB O
cocrTaBe HTI),
DHUMKJIONE O,
CNIPaBOYHMKOB
onpenesyieHye HaydHO-—
VMCTOPUUECKOTO U
NpPaKTUIeCcKOTO
3HadveHusa HTI Ha
OCHOBE 0OOmMx
IPVHUUIIOB M
KpUTEPUEB (BpeMsa U
MECTO CO3OaHusa
IOKYMEHTOB,
aBTOPCTBO U
cozmepxaHue,
NPVHUMNMAJIbHA S
HOBU3HA,
OPUTMHAJIBHOCTH
pemeHus U T.O.);
oTOOP Ha MNOCTOSAHHOE
XpaHeHre IOKYMEHTOB,
B MNOIJIMHHMKAX WU
KONUAX, B
3aBUCUMOCTM OT
CTEelneHM COXPaHHOCTH;
COCTaBJIEHME akKTa o
BBEIIEJIEHUM K
yHU4TOXeHMo HT]]

[IOJIMCTHEM MPOCMOTP
neJsi; obpopMIIeHME
onmcu Io
YCTaHOBJIEHHOM Qopwme;
PacCMOTPEHME OIUCK
Ha 3acenpaHum 3K
(LI3K) ; mopaboTka IO
3aMeuYaHuAaM,
YTBEpPXIEeHUEe ONUCK

N3yueHuUe
HOPMaTWBHOM,
MEeTOOUUECKOM,
CIIPaBOYHOM
JINTEepaTypH,
boHma m ero
IOKYMEHTOB C LeJIbo

cropmmn

100 em. xp.
100 smcToB

100 omnmcaTesbHBIX
craren

onmMcu neJji

1 aBTOPCKUM JIUCT

24,00
24,00

27,00

28,25
30,75

32,50

88,00

HafeXHasa npaBoBas noaaepXxka
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"MexoTpacsieBble YKPYMHEHHbIE HOPMbI BPEMEHW Ha PaboTbl C
Hay4HO-TEXHWUYECKOW AOKYMEHTALMEN B apXuBax
yUpeXAeHWin, opraHusauuii ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 22.07.2024

w
s
ENENN

oo

3.4.7.1.

3.4.7.2.

3.4.8.1.

CocrasJjieHue yKaBaTeﬂeﬁ

K OonmMcam nel

npenMe THEI
reorpadnueckun
VIMEHHOM

HpeﬂCTaBﬂeHMe onmcem nesu
IIOCTOAHHOT'O XpPaHEeHUA "

AKTOB O BBIOEJIEHUNM K
VYHUUTOXEHNIO HAYUYHO-—

TEeXHUYECKON OOKYMEHTalM

Ha OIK apxXmMBHOTO
yupexneHmnsa

npy [NEePBUYUHOM

NpencTaBJIEHUM OIMCeN

ne

IIpy IocJjienymoiueM

NpencTaBJIEHUM ONMCeN

ne

dopMUpPOBaHME U

TexHudeckoe odpopMiieHue

SIOVHNL, XPaHEeHNMA

Hay4YHO—

onpenesyieHVs natT
obpazoBaHuUA,
peopraHms3anmn,
[IepeuMeHOBaHMUA,
JIVKBUOALUU
bounnoobpasoBaTensd,
BEIICHEHME eTIo
IONBEINOMCTBEHHOCTH,
byHKUMM, CTPYKTYPH,
MBydYeHMe CUCTEME
IOKYMEHTOODOpOTa,
COCTOSHMUSA
IOKYMEHTOB, cOop
CBEIeHUM O HaJjiMuum
Hay4YHO-CIIPaBOYHOTO

annapara kK GoHmy, o6

OCODEHHOCTAX
00paboTKu "
cucreMaTmulalumnum
IOOKYMEHTOB ;
HanMCcaHMe TeKCTa
IpenncJoBus,

obcyxneHmue, nopaboTka

10 3aMedYaHMAM

[IpocMOoTp oOmmcCH,
BBEIIBJIEHME IIaHHBIX,
HanMCcaHMe KapTodekK
(c BHeceHMEeM Ha
KaxOoyo KapTOouKy
ONHOT'O IOHATHA),
COCTaBJIEHNE
ykaszareis

[lpencraBJjieHVe Ha
paccMmoTpeHue JIIK
onmcemn nesn
IIOCTOAHHOTO
XpaHeHUs, aKTOB O
BBEIOCJIEHUUM K
yHudTOXeHuio HTI,
MCTOPUYECKOM
cripaBkM; OOCyXIeHU e,
nopaboTka
npencTaBJIeHHbIX
JOKYMEHTOB IIO
3aMedaHUaM

To xe, C IIPMIIOXEHMEM

cBemeHuyM o060
M3MEHEeHUIX B
HaVMMeHOBAHUN ,
CTPYyKType, OYyHKUMSX
opraHmsauuy, 3a
[IOCJIeNYyUNY [1E€PUOL

100 xapTouek
100 xapTouek
100 xapTouek

1 onwmuce gnen,
BrJIoyaomas 100
OMNMCAaTeJbHEX
craren

1 onwmuce nen,
BrJIoyaomas 100
OMNMCAaTeJbHEX
craren

dopMmporanme enmHuusl 10 enm. xp.

8,40
6,75
6,75

16,20

10,40

33,00

HafeXHasa npaBoBas noaaepXxka
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"MexoTpacneBble YKpyNHEHHbIE HOPMbl BpEMEHW Ha paboTbl C
HaY4HO-TEXHUYECKON JOKYMEHTaLMeN B apXmBax

yUpeXAeHWin, opraHusauuii ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 22.07.2024

MCcJlenoBaTeJbCKasg
(Hay4yHas) IOOKyMeHTalus
KOHCTPYKTOPCKas
OOKYyMeHTalus
TEeXHOJIOTUUYECKAaS
OOKYyMeHTalus

IPOEeKTHasa IOOKyMeHTalus
IaTeHTHas IOKyMeHTalus

KaTanmormzaumsa Hay4dHO-—
TEXHUYECKOV HOOKYMEHTaLUu

3anoJjiHeHue KapTodeK

cucTeMaTndeCKun
KaTajor

NpenMeTHEM (MpeaMeTHO—
TeMaTHUYeCKMI) KaTaJjor
VIMEHHOM (aBTOPCKMM)
KaTajor

reorpadrueckmiti KaTajor
KOHTPATEeHTHHI KaTaJloT
(kaTaJjlor CTOPOHHUX
opTraHM3alMit)

3.4.9.1.06. OBBEKTHHEI KaTajioT

XpaHeHud us3
IOKYMEHTOB,
OTHOCHANMXCS K OIHOM
TeMe, CTaAuu, UYacTu
npoexra (COOPOUHOM
eIVHULIEL) ; OIMCaHue
eIMHUIE XPaHeHUs;
COCTaBJIEHME CIMCKa
COKpaAIeHHBIX CJIOB;
NoJmMBKa TEeKCTOBOM
JacTtu, OayrpLoBKa
rpadrueckomn
IOKyMEeHTalum,;
obopmIieHUE
IPUJIOXKEHUM ;
HyMepalusa JIMCTOB;
coCTaBJIeHMEe
BHYTPEHHEN ONMCU U
JIMCTa-3aBepuUTesisa;
opopMIIeHMEe OOJIOXKM;
NpOCTaBJIEHME
apxXMBHHX MMOPOB Ha
KapTo4YyKe ¥ Ha
OBJIOXKE €IMHULIEL
XpaHeHud

10 en. xp.

10 en. xp. 30

10
10

Xp.

en. xp. 30

[IpocTanoBka umbpa 100 29
oTpaciau, KOMILJIeKCa,
obbeKTa, muU3Ieamnd,
Hay4HOM pPabOoTH IO
KJlaccudmxraTopy
(coryacHO NPMHATON
cucTeMe MHIeKCcauuu) ;
3alChb HAVMMEHOBAHUSA
KOMILJIEKCA
(npobJieMel) , NpoeKTa
(obbexkTa, ms3nmenud,
TeMel HVP), uyacTu
npoekra (ysna,
COOPOUHOM eOVHMLE) ,
yepTexa (TeKCTOBOIT'O
IOKYMEeHTAa) ;
IpoCTaHoOBKa HoOMepa
TEMEl, IIPMCBOEHHOIT'O B
opraHmsaumuy, HoMepa
TOCyIapCTBEHHOM
perucTpauum; 3anmnchb
CTagum
IPOEKTUPOBAHUSI
obbeKTa, MUIOEIUS WUIN
sTarna, IaTH
paszpaboTKy,
MEeCTOHaXOXIEHMS
obbexKTa, CBEIEHUM O
pazpaboTumkax, O
MECTOHAXOXIEeHUN
opraHms3aumnm-—
paspaboTuuka;
HanmucaHyue
TEXHUUECKOMN
XapaKTepPUCTUKNA
(anHOTAMM) OOBEKTA
(paspaboTku)

To xe; 3aloJIHeHMe
mdpa KoMILJIEKCa
(nmomkowmryiekca)
oOBEKTa, ykKaszsaHue

KapTouek

100 xapTouek 26

100 xapTouek 12
100

100

19
24

KapTodek
KapTodek

100 xapTouex 29

112,60
, 60

127,00
, 30

, 50
, 50
, 50

, 50
,50

;50
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"MexoTpacneBble YKpyNHEHHbIE HOPMbl BpEMEHW Ha paboTbl C
HaY4HO-TEXHUYECKON JOKYMEHTaLMeN B apXmBax

yUpeXAeHWin, opraHusauuii ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 22.07.2024

3.4.9.1.7. KaTaJoT MUKPOOUIIEMOB
(boTODOKYMEHTORB)

3.4.9.1.8. KaTajJoT KapT

3.4.9.2. 3aroJjIHeHMEe OTCBhUIOUYHBIX
KapTouek

3.4.9.3. 3anoJjiHeHre ny0OJieTHBIX
KapTouek

3.4.9.4. TexHuyeckoe odpopMIleHMEe
KapTouek

3.4.9.5. CucremaTusauusa u
BJIMBaHME KAapTOUEK B
KaTajoru

3.4.9.5.1. cucTeMaTrue CKUNI
KaTajor

3.4.9.5.2. NpernMeTHHI (NpeIMeTHO—

TeMaTUuUeCcKMuii) KaTajor

3.4.9.5.3. VIMEHHOM (aBTOPCKUM)
KaTajor

3.4.9.5.4. reorpadrueckun
KaTajyor

3.4.9.5.5. KOHTPATEeHTHHM KaTajloT
(kaTaJor CTOPOHHMX
opTraHM3alNit)

3.4.9.5.06. OOBEKTHEM KaTajior

3.4.9.5.7. KaTajior MUKPOPUIBEMOB
(oTOmOKYMEHTOB)

3.4.9.5.8. KaTajor KapT

ero MeCTOHaxXOXIeHMUH,
CBEeIleHMM O cocTaBe
NpOoeKTa M CTagum
IPOEKTUPOBAHUSI

To xe; 3amnmMchb HOMepa
HeraTmuBa, COIEepXaHUI
dboTonozmuTMBa M eTro
pasMepa

To xe; s3anmce mmbpa
KapTH, IaT
COCTaBJIEHNA U
YTBEPXIEHUS KapThl,
[IOJIHOTO HAaMMEHOBAaHMA
KapTH, ee Macwmraba,
OaTel CBEPKM, THpaxa
YcTaHOBJIEHME
VMOSHTUYHOCTHU ITOHATUM
(uMeH) , HanmMcaHue
COOTHOCHUMEIX ITOHATUM
Ha KapToukax

HammcaHnme BTOPOTO
SK3eMIIsgpa KapTOYkKMU,
TOXIECTBEHHOTO
OPUTMHAITY

HakJjielika BalOJIHEHHEBIX
KapToOUeK U
dboTooTIEUATKOB Ha
OCHOBY; perucTpaums
KapTouek B XypHale

I'pynnmMpoBKa KapToudek
B COOTBETCTBUM C
KJIaCCUPMKALMOHHOM
CcxXeMOo¥ KaTajora: IO
MHIOEKCaM, pyOpukam,
nonpyopmuxkaMm, B
andaBUTHOM NOpPAOKE,
IO XPOHOJIOTUU M
T.H.; PacCTaHOBKAa
KapTouek IO pasneiaM
KaTajora

100 xapTouek

100 xapTouek

100 xapTouek

100 xapTouek

100 xapTouek

100 xapTouek

100 xapTouek

100 xapTouek
100 xapTouek
100 xapTouek
100 xapTouek
100 xapTouek

100 xapTouek

25,00

21,50

3.5. cnonb3oBaHne 4OKYMEHTOB B cnyxbe
Hay4YHO-TEXHUYECKOW AOKYMEHTaLMmn

Wcnonnutenu - 3aBegyowmn CHT[, apxmsucT | kaTteropum,

apxusucT Il kaTeropumn, apxXmBUCT, CTapLLMIA XpaHUTENb (OOHAOB,
XpaHuTens PoHA0B

N HammeHnoBaHme paboTel ConepxaHue paboTel EovHMua mMsMepeHusa HopmaTus
n/no obbeMa pabOoTEH BPEMEHY,
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"MexoTpacneBble YKpyNHEHHbIE HOPMbl BpEMEHW Ha paboTbl C
HaY4HO-TEXHUYECKON JOKYMEHTaLMeN B apXmBax

yUpeXAeHWin, opraHusauuii ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 22.07.2024

2

Benenne yuyeTa a®OHEHTOB

Belmaua NOIOJIMHHMKOB IJid
VU3TOTOBJIEHMUS OyOJIMKATOB

Beimaua DOOJIMHHUKOB IJIS
BHECEHUSA M3MEeHeHUN

Brimaua MNONJIMHHMKOB OIS
IIPOBEeNEeHNI
TOCyIapCTBEHHOM
perucrpaunmu

Belmaua DOIOJIMHHMKOB BO
BPEMEHHOE II0JIb30BaHMeE

IlpyeM NOIOJIMHHMKOB,
BBIIAHHEIX BO BPEMEHHOEe
NOJIb30BaHUE

BeneHue xypHaia 1 nocemeHue
perucTpauumn

noceueHmu,

obopmMmIieHME ¥ BemeHUue

bopMmyiapoB

abOHEHTOB, YYeTHBIX

JOKYMEHTOB Ha

BeIDaRaemyio HTII

100 men
100 smcToB

O3HaKOMJIEHKE C
3ag9BKOMV Ha BBIOAYY
NOOJIMHHMKOB,; BbBIEMKa
IOKYMEHTOB,
COCTaBJIEHME U
BJIOXEHME KapT-—
3aMeCcTuTesiel; 3aluch
B KHUI'€ BHIAYM M Ha
KapToO4YKe ydeTa
nBxeHuda HTI;
nepenada Ha
KONMPOBAaHME

100 men
100 smcToB

O3HaKOMJIEHUE C
3asgBKOM Ha BbIOAUYY
NOIOJIMHHMKOB; BBIEMKa
IOKYMEHTOB, 3alucCh B
KHMT'€ BBOAYUM U Ha
KapToO4YKe ydeTa
neyxeHusa HTI,
nepenauda

BeleMka IOKYMEHTOB, 100 men
3anMcb B KHUTE 100 smcToB
BBEIIAYM M Ha KapTouke

yueTa newxeHusa HT]I;

HanpaeJjieHue B HTUIL

IOJI8 TOCPerucTpalumn

O3HaKOMJIEHME C 100 memn
3arpocomM, 100 smcToB
perucTpaumusa 3anpoca;
onpenesieHre MecTa
XPaHEeHUS IO
TonorpadmuueckKoMy
ykasaTeJo, BHEMKAa,
3aloJIHeHue u
pasMelmeHne KapT-—
3aMecTuTesieNn,
IpoBepKa
COOTBETCTBUA
apxuBHOTO mmbppa u
3aTroJIOBKa Ha OOJIOXKe
mejla M B 3amnpoce;
poBepka HyMepalumn
JIMCTOB U QU3UIECKOTO
COCTOSAHUA; 3aluChb B
KHMI'€ ydeTa BHIOAYM U
Ha KapToukKe yueTa
nBxeHuda HTI;
opopMIIeHME akKTa
npuemMa-nepenauy HTI
BO BPEMEeHHOe
[IOJIb30BaHME

[IojmMCcTHasa MNpoBepKa
Haauumsa u
dusmuueckoro
COCTOAHMA

10 memn

10 mDOKyMEHTOB
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"MexoTpacneBble YKpyNHEHHbIE HOPMbl BpEMEHW Ha paboTbl C
HaY4HO-TEXHUYECKON JOKYMEHTaLMeN B apXmBax

yUpeXAeHWin, opraHusauuii ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 22.07.2024

llooroToBKa TeMaTUYeCKUX
Hepequﬁ Hay4dHO—
TEeXHUYECKOM INOKYMEeHTal UM

CocrTasJjieHUEe
TeMaTUuYeckoro obzopa

JICTIOJIHEHME TeMaTudeCKUx
3anpocos

IOKYMEHTOB,
BBEIIBJIEHME
OTCYTCTBYIOUMUX W
[IOBPEXIEHHBIX
IOOKYMEHTOB; OTMETKa
B KapToukax yuerTa
nBxeHuda HTI;
coCTaBJIeHME aKTa o
NOBPEeXIeHUM (yTepe)
IOKYyMEeHTa; OTMeTKa O
BO3BpPAalleHUN
IOKYMEHTOB B akKTe
npuemMa-nepenauy HTI
BO BPEMEHHOe
[IOJIb30BaHMe U B
TapPaHTUMHOM IUCBME;
cyucTeMaTu3aums
IOKYMEeHTOB (med),
OTMETKa B KHUTE
ydueTa BBIIAYM,
IpoBepKa
COOTBETCTBMSA IaHHEIX
IOKYMEHTOB (IeJ1)
IaHHBIM KapT-—
3aMeCTuTesen;
pasMelleHue
IOKYMEHTOB (IeJjI) Ha
MecTa XpaHeHus,
paccraHoBKa KapT-—
3aMeCcTuUTeJIeN B
KapToTeke

VIsyueHue JIMTepaTypHl,
HCA m DOKYMEHTOR IIO
TeMe; BHIABJIEHUE,
oTOOpP HOOKYMEHTOB,
AHHOTMPOBAaHME WUX
comepXaHMUs Ha
KapToukax;
cucTeMaTmusaumnsa
KapTouekK, HallMCaHue
TeKCTa MNepedHs;
COCTaBJICHME
npenucjoBus,
opopMIIEeHME NepedYHs

Beibop TeMmer o63o0pa,
M3yUeHue JmMTepaTypH
" OPpyI'MX MCTOYHMKOB,
CcoCTaBJIeHUE
BBEeIEeHUd,
XapaKTEepUCTUKU
IOKYMEHTOB,
CIIPaBOYHO-TIOUCKOBOTO
anmnapara K
TeMaTruyeCckoMy 0030py
(oTJtaBJIE€HME, CIIMCOK
COKpAlleHHEX CJIOB,
ykasarenn,
oudbnmorpadmsa)

O3HaKOMJIEHKE C
3a0poCcoM, M3ydeHMre
Hay4YHO-CIIPaBOYHOT'O
anmnapara u
noxyMeHTor CHTI,
BEIIBJIEHME CBEIEHUMN
1o TeMe 3amnpoca,
HalMCcaHMe TeKCTa
oTrBeTa, odopmIieHME
JICIIOJIHEHHOT'O 3ampoca

10 mDOKyMEHTOB

10 nosmumit
TeMaTHUYEeCKOTO
ob30pa

1 Banpoc

12,50
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"MexoTpacsieBble YKPYMHEHHbIE HOPMbI BPEMEHW Ha PaboTbl C
Hay4HO-TEXHWUYECKOW AOKYMEHTALMEN B apXuBax
yUpeXAeHWin, opraHusauuii ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 22.07.2024

3.5.10. OkasaHMe KOHCYJIbTaTMBHO- OnpenejieHMe TeMaTUKM 1 yCTHas
METOINYECKOM ITOMOUM KOHCYJIbTaLWN; KOHCYJIbTaums

KOHCYJIbTVMPOBaHME 10

BONpOCAaM cocCTaBa U

comepxaHus

OOKYMEHTOB IO TeMe

3amnpoca;

nHbopMUPOBaAHME O

Hamuumy B CHTJ

OOKYMEHTOB IO IAaHHOM

npobJeme

3.6. MeToamyeckoe pykoBOACTBO M KOHTPOSb 32 COCTOSIHUEM
XPpaHEHUS U UCMONb30BaHMS HAyYHO-TEXHUYECKOWM AOKYMEHTaLmm
B CTPYKTYPHbIX NoApasaeneHnsx opraHusauum, npeanpusatus

WcnonHutenu - 3asegytowimin CHTL, apxmuBucT | kateropun,
apxusucT |l kaTeropumn, apxmBucT

HopmaTus
BpPEeMeH!,
Jes.-4

N HammMeHOBaHMEe paboTe
n/no

ConepxaHue pabOTH EOvHMLA M3MEepPeHUs

obvemMa paboTh

1 2 3 4 5

PazspaboTka I[OJIOXEHUMN

3.6.1.1. o cnyxfe HayuHO-— 1 moJioxeHue 10,00

TEeXHNUYECKOM
OOKYMEHTAaLUN

N3ydeHue
HOPMaTUBHOM,
MEeTOONUYECKOM,
CIIpPaBOUYHOM
JINTEepPaTypPH,
onpenesyieHre OCHOBHBIX
HanpaBJIEHUM
nesarenbHocTy CHTI;
HamnMcaHye TeKCcTa
IOKYyMEeHTa;
obcyxneHue,
nopaboTrka 0
3aMedaHMuaM,
yTBepxXIeHuEe
3.6.1.2. N3yueHue 1 nosoxeHue
HOPMaTUBHOM,

MeTOoOUuYeCKOM,

CNIpaBOYHOM

IUTEepaTypPH;

onpenejyieHre QyHKUUNI,

npas, pexuMma paboTe

3 K; HanmcaHue

TeKCTa OOKYMEeHTa;

obcyxneHue,

nopaboTka o0

3aMedaHMUaM,

yTBepXIeHuEe

00 DBDKCHEPTHOM KOMMCCUU

PazpaboTka MeTOOMUuecCKux lVsydeHue 1 nmocobue oBwvemom 72,00

Iocoduy Mo OCHOBHEIM

HOPMaTUBHOM,

B 1 aBTOPCKUM

BONpocaM paboTe C
Hay4YHO-TeXHUYECKOMN
OOKyMeHTaumem

MeTOoOUuYeCKOM,
CNIpaBOYHOM
IUTEepaTypPH;
onpenesieHre OCHOBHHX
HamnpaBJIeHUM pPaboTH C
HaYyYHO-TEXHUUECKOM
IOKyMeHTauuem;
COCTaBJIEHME IJIaHa
paboT; HanmMcaHue
TEeKCTa METOINYECKOT'O

JICT
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"MexoTpacsieBble YKPYMHEHHbIE HOPMbI BPEMEHW Ha PaboTbl C
Hay4HO-TEXHWUYECKOW AOKYMEHTALMEN B apXuBax
yUpeXAeHWin, opraHusauuii ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 22.07.2024

OpraHmuszauyss paboTH [10

IIOOT'OTOBKE U IIPOBEIEHMIO

3acelaHu}y BKCIEePTHOM
KOMMCCUM

nocodus;
peleH3upoBaHue,
nopaboTka Mo
3aMeYaHuaM

[IpMHATYE pPelmeHus O
HeOOXOIOMMOCTN
npoeeneHus 9K (L3K) ;
yTBepxneHme IIOBECTKU
OHS BacenaHusd;
IpoBeleHMue 3acenaHusd
3K (LO3K), odopmiieHme
IPOTOKOJI& BacelaHMs;
obopMIIeHME BEIIMCOK
13 MNPOTOKOJIA

1 BacenaHue

3.7. MeToaun4yeckoe 1 opraHusaLmoHHoe obecneyeHne paboTsl
CNy6bl HaY4YHO-TEXHUYECKOW JOKYMEHTaLNm

UcnonHutenu - 3asegytowmin CHTL, apxusucT | kateropun,
apxmsucT |l kateropun, apxmeucT

n/n

HamMeHOBaHMe pabOTH

ConepxaHue paboOTH

EgmHMia M3MepeHus
obbeMa paboTEH

HopmaTus
BpPEMEHN,
yes.-4

2

3

5

CocTaBjieHMe T'OJOBHIX
maHoe padorer CHTII

CocTaBJleHMe UM BeOeHHue
VHIVBUOYAJIbHBIX [JIAHOB—
OTUETOB (T'OIOBHIX)

CocraBJieHMe T'OHOBEIX
oTueTOB O padbore CHT]

IlooroToBkKa nokJjana,
cooBmeHmsa

OpraHmsaumsa MeTOOM-—
YeCKMX COBElaHuM,
3acenaHun

AHanm3 paboTH,
onpenesyieHre 3anady,
croauux nepen CHTIH,
pacueT OOBEMHEIX
noxkasarTeJen;
HanmcaHue,
obcyxneHue,
yTBepXIeHue IJaHa

OnpenesieHre BUOOB U
cpokoB paborT,
OomxeTa BPEMEHM Ha
OCHOBAaHUM IJIaHa
CHTI, =BamnojiHEHUE
rpad maHa-oryeTa B
TedeHMe Trona

AnHamm3 paboTer CHTI,
noncyeT oBBLEMOB
BEIIOJIHEHHEIX paboT u
TpyInosaTpar,
onperneJieHre CTeleHU
BBIIIOJIHEHMSA IJIaHa,
HanmucaHue,
obcyxneHue,
yTBEpPXIeHMe OTdeTa

zyyeHre, aHaams
JINTepaTypH u
IOKYMEHTOB IIO TeMme
nokJjiama (coobmeHusa),
HanMcaHye TeKcTa

dopMMpOBaHME
NOBECTKM [HHA
COBCWAaHUA;
O3HaKOMJIEHME C
MaTeprasioM,
noaJyexauym
PacCMOTPEHMU0,

1 naH

1 myaH-oTYeT

1 oruerT

1 moxJianm
(coobmeHne)
obwemom mo 0,5
aBTOPCKOTO JIMCTa

1 comBemaHMe C
yuactueMm no 20
YyeJIOBEK

20,00

20,00

24,00

12,00
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"MexoTpacneBble YKpyNHEHHbIE HOPMbl BpEMEHW Ha paboTbl C
HaY4HO-TEXHUYECKON JOKYMEHTaLMeN B apXmBax

yUpeXAeHWin, opraHusauuii ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 22.07.2024

IOOTIOTOBKA 3aMedYaHu
Y TNPenJIOXeHUM;
IpoBeneHue
coBellaHusA,
obpopmIIeHMKE
MIPOTOKOJIOB M IOPYTUX
IJOKYMEHTOB COBeUlaHUA

3.7.6 OpraHmusaumusa CJyXeOHEIX To xe 1 coBemaHme C 0,50
OIlEPaTUBHLEIX COBEellaHUM yuactueM no 20
YeJIOBEK
3.7.7 OpraHusaumsa u nposeneHme To xe, C BeIeHMEM 1 zacenaHme 14,00
sacemaHmua 9K (LIBK) ydyeTa yTBEPXIOEHHEIX U
COTJIaCOBAHHBIX
IOKYMEHTOB (I[lepedHen
npobiyemMm, onmcein,
Iej, akKTOB)
3.7.8 YuacTtue B pabore O3HaKOMJIEHME C 1 coBemaHue 4,00
MEeTOINYECKOTO [IOBECTKOM IHS
(cmyxe®HOTO) CcoBelaHusa coBellaHus, ydacTue B
(komMmccum) OBOCYXIOEeHUM BONPOCOB
3.8. TexHu4eckoe odopmneHne paboT
McnonHutenu - apxuBucT, XxpaHutens oHO0B
N HammveHnoBaHme paboTeL ConepxaHue paboTel EovHuua mMsMepeHunsa HopmaTwms
n/no obbeMa pabOoTH BPEMEHY,
dey.-u
1 2 3 4 5
3.8.1 CBepkKa TEeKCTOB IOCJe
HaneyaTaHus
3.8.1.1 TEKCTOBEE IOKYMEHTEL CBepka HanedyaTaHHOTO 1 aBTOPCKMI JIMCT 8,00
TekCTa C OPUTMHAJIOM, [epelnedaTaHHOI'O
BHECEHME MCIPAaBJIEHUI TEeKCTa
3.8.1.2 onmcu nei B deTHpe 5k3eMmigpa 100 onmmcaTesbHBIX 4,00
MaWlMHONMCHOTO TEeKCTa CTAaTeM ONMCU IeJl
3.8.2 lomgmMBKa IOOKYMEHTOB
B OeJlo
3.8.2.1 Ha 4YeTHpe [IpokKoJia I'pynnupoBka 100 men 25,00
3.8.2.2 Ha TPM IPOKOJIA (BJIOXEHME) 100 men 18,00
VICIIOJIHEHHBIX
IOOKYMEHTOB B
OBOJIOXKY, [NpolMBKa
IOOKYMEHTOB
3.8.3 PEMOHT IOKYMEHTOB [lonkJyerka KOPENKOB 1 meso 3,75
JIMCTOB (HapauMBaHUE
0O HeoBOXOoOMMOTO
dopmarTa); obpeska
KpaeB JIMCTOB,
InIpocyumMBaHMeE ,
IpeccoBKa JIMCTOB
3.8.4 ObopMiieHME 3akKas0B Ha 3anoJjiHeHre OJiaHka 1 szakas 0,20
BHIIAYWY OeJI, Ha 3akasa Io
KONMPOBaHME IOKYMEHTOB YCTaHOBJIEHHON GopMme
3.8.5 Cnavya IOOKYMEHTOB U HOejl BeleMka med, 100 men 6,00
Ha YyTUIM3aLMO HaMeUeHHBIX K
YTUIN3aLNN
(BKJIIOUEHHEIX B akKT O
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"MexoTpacsieBble YKPYNHEHHbIE HOPMbI BPEMEHW Ha paboThl C
Hay4HO-TEXHWUYECKOW AOKYMEHTALMEN B apXuBax
yUpeXAeHWin, opraHusauuii ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 22.07.2024

BEIOCJIEHUUM K
yHuuTOXxeHmuo HTI),
bopMupOBaHME CBA30K,
yhnakoBKa nOej;
obpopmIIeHME 3BaAaBKM Ha
TPaHCIOPT, HNOTPy3Ka
neJsi, cpmada Ha
YTUIN3aLMo B

YCTAaHOBJIEHHOM
InopAankKe
MpunoxeHue 1
TABINULA
MEPECYETA MUHYT 1 YACOB B PABEOYNE OHA
MunyTa Yac Pabouny IeHb

6 0,10

12 0,20

15 0,25
20 0,33
24 0,40 0,05

30 0,50

36 0,60,

45 0,75

60 1,00

120 2,00 0,25
123 2,05

180 3,00
240 4,00 0,50
246 4,10

300 5,00

360 6,00 0,75
369 6,15

420 7,00

480 8,00 1,00

MpunoxeHwne 2

NMPUMEP PACYETA 5
UYNCNEHHOCTW OCHOBHOI'O NMEPCOHAJIA CHTA (MCXOAA N3 ®PAKTUHECKOU
TPYOOEMKOCTW PABOT, BbINOJIHAEMbIX B MICTEKLLEM rofy)

N N HammMeHOBaHMe Envnuna ObBbeM HopmaTwms HopMmaTueHada
n/n paboTe V3MEepeHUA paboTe BPEMEHM Ha TPYyIOOEMKOCTb,
obreMa 3a ron S OVHUNLLY yesl. -4
pPaboTH M3MEepeHuUs,
yejr. -4
1 2 3 4 5 6
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"MexoTpacneBble YKpyNHEHHbIE HOPMbl BpEMEHW Ha paboTbl C

Hay‘-IHO-TeXHVILIeCKOﬁ ,U,OKYMEHTaLI,Mei;I B apxuBax

yUpeXAeHWin, opraHusauuii ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 22.07.2024

3.1.3.1. Ipuewm

HNONJIMHHUKOB
3.1.3.1.1. Hay4yHO-MCCJIEIO—
BaTeJIbCKasg OOKy-—
MEeHTalusa
KOHCTPYKTOPCKAas
OOKYyMEeHTalUusI
3.1.3.2. Ipuem xonmun
llepenmaua HT] Ha
TOCyIapCTBEHHOE
XpaHeHre

YyueT HAYy4YHO-MCCJIeOo-—

BATEJIbCKOM IOKYyMEH—

TauMM (IOIJIMHHUKIL)
oTyeTH IO TeMaM HUP
OpyTue BUIL Hay4dHO-—
MCCJIenoBaTEeJIb CKOM
IOOKYyMEHTaluum

YyeT KOHCTPYKTOPC-—
KOV IOOKYMEHTAaLUM
(MOONMMHHUKN/)
3.2.2.1. Ha u3OeJaMs OCHOB-—
HOTO MNPOM3BOICTEA
Ha MU3OeJMs BCIOMO-—
TaTeJIbHOTO [POU3—
BOICTBA

3.2.2.2.

YdyeT KkOmMM, M3TOTO-—
BJIEHHEIX OpTaHM3a-
urer-paspaboTUMKOM
3.2.6.1. KOHCTPyKTOpPCKAasd
IDOKyMEeHTaluus Ha
U3nenus OCHOBHOTO
NPOM3BONCTBA
KOHCTPYKTOPCKAasd
IOKYMEHTaLMs Ha
usnenus BCIOMOTAa-—
TEeJIbHOT'O MNPOU3BO-—
ICTBa

BemeHmue KHUTU yde-—
Ta MNOCTYIJIEHUM OO-—
KYMEHTOB

CocTapJjieHue 1 Bejge-—
Hue JmcTa oboHma

CocTapJjieHne 1 Bejge-—
HMe KapTodku GoHIOa

Breimaua mes B 4u-—
TasbHEM 3ajy1 CHTI

IlpyeM nes M3 4un-
TajbHOTO 3aja CHTI
3.3.12.1. dopMupoOBaHMe CBA-
30K mOeJi, nonje-
KalMX XPaHEeHMO

3.3.17. IpoBepka HaIMuuUda U

100 enm. xp.

1000 smcToB

1000 smcToB
100 em. xp.

1000 smmcToB

1000 smcToB

1000 smmcToB

1000 smcToB

1000 smcToB

10 nmocTy-
TIJIEHUMN

10 smcToB

10 xapTo-

ek QoHIa

100 memn

100 memn

100
CBA30K

100 em.xp.

1500

27000

27000

200

35000

12
138

27000

15000

27000

2000

50

10

10

11000

11000

200

600

17,20

14,75

19,20

16,00

54,00

113,40

6,00
82,80

464,40

221,25

518,40

32,00

16,65

522,50

522,50

40,00

48,00
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"MexoTpacsieBble YKPYMHEHHbIE HOPMbI BPEMEHW Ha PaboTbl C
Hay4HO-TEXHWUYECKOW AOKYMEHTALMEN B apXuBax
yUpeXAeHWin, opraHusauuii ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 22.07.2024

COCTOAHMA OOKYMEHTOB

1000 smmcToB 3000 9,40 28,20
3.3.18. KoHTpoJb Ba TeMmIepa- 1 200 0,40 80,00
TYPHO—BJIAXHOCTHBIM Ha6HDHeHM€
PEXVMOM XPaHEeHUsS
OOKYMEHTOB, IIPOTU—
BOIIOXapPHEBEIM COCTOA—
HIMAM apXMBOXPaHWMIINI
3.7.3. CocraBjieHrue T'OOOBOIO 1 oTuer 1 20,00 20,00
oTueTa O pabore CHT]
UToro: 8790,73
PacuyeT nposoautcsa no copmyne
T + T
H HH
U= - , Tme
d
II
Y - UMCJIEHHOCTb OCHOBHOTI'O IepcoHaja (pacdeTHasd);

T - TPYHOOEMKOCTbL padoT IO [PMBEINEHHEM B COOPHMKE HOPMaM BPEMEHU C
H
BBeIEeHUEM xoadduLmeHTa K = 1,1, yuuMTHBaLWEIO 3aTpaThl BPEMEHM Ha
OpPTaHMBAlMOHHO-TEeXHMUYeCcKkoe obcayxmBanmue pabouero MecTa, OTHBEX U JIMUHBE

norpebHocTn - 9669,80 uey.-u;
T - TPYHOEMKOCTb paboT, He NpenyCMOTPEHHBX COOPHMKOM
HH
SKCHepTHeM nytem) - 11,20 uej.-u;
o) - 1noJsie3HHM GoHI pabouero BpeMeHM OOHOTO paboTHMKa 3a I'on,
I

(npuHuMaeTcsa pabHemM 1800 uwacos) .

9681

1800

9669680 + 11,20
= 5,38

(onpeneneHa

B "Wacax

(5 uesioBek)
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